
Reminder 

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI, 
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT 

VIGILANCE BRANCH 

MAHARANA PRATAP BUILDING, ISBT KASHMIRI GATE, DELHI-06  
F.No.13(60)/DWCD/Vig./2022p 	

0 	OCT 2 
campaign (16 h̀  

3 	
Dated:- 

Sub: Preventive Vigilance measures cum housekeeping activities: 3 months campn (16th  August 
2022 to 15th  November 2022) as a precursor to Vigilance Awareness Week-2022. 

Attention is invited to this office letter no. F.13(60)/DWCD/Vig./2022/11764-765 dated 

20.09.2022 (Copy enclosed), wherein it was requested to provide an action plan on the points 2, a 

b c & d of CVC circular No 14/07/22 dated 25.07.2022 (Copy enclosed). 

No response in this regard has been received from you, till date. 

Hence, it is once again requested to provide the requisite information to this office for 

onward submission to the Directorate of Vigilance, GNCTD on urgent basis. 

Enclosures: As above 	 (Jog 	er Singh) 

Dy. Di ector (Vig.) 

° C31 t  T 
20  22 

F.No.13(60)/DWCD/Vig./2022 

1. All the District Officers/Deputy Directors of DWCD, GNCTD. 
/11-ie System Analyst, DWCD (HQ) with the request to upload this circular at the official site of the 

department, on urgent basis. 
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2022 to 15th  November 2022) as a precursor to Vigilance Awareness Week-2022. 

Please find enclosed herewith the letter of the Directorate of Vigilance, GNCTD (Copy enclosed), 

wherein it is requested to provide a specific action plan on the points 2, a b c &d of CVC circular No 

14/07/22 dated 25.07.2022 (Copy enclosed). 

In this regard, you are requested to provide an action plan on the above said points to this office for 

onward submission to the Directorate of Vigilance, GNCTD on urgent basis. 

Enclosures: As above 	
(Jo 	der Singh) 

Dy. Director (Vig.), 

2 0 sEP " 
Dated- tag 

F.No.1 3(60)/DWCD/Vig./2022 I) 9 611 •— 4S- 

1. All the District Officers/Deputy Directors of DWCD, GNCTD. 

2. 
The System Analyst, DWCD (HQ) with the request to upload this circular at the official site of the 
department, on urgent basis. 
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELT-ii 

I'M:RECTORATE OF VIGILANCE) 
4th LEVEL, C-WING, DELHI SECRETARIAT, I.P. ESTATE, NEW DELHI-1100,.....;.. 

(Phone No.23392257/23392303 & Fax No.23392354/233923531 

No.F.01/29/DOV/Admn./2021 I 4,645"- r• 1 1---& 
	 Dated: 

I)1 
Cri 

0 
	

NO—••••°-..--•••" .... 

All the Addl. Chief Sccretary/Principal Seeretaries/Secretar;cs/liead of Department 
-AceaCI.  

All the Department of GNCTD/ Autonomous Bodies, 	
c. 

 
Government of N.C.I. of Delhi, Delhi/New Delhi 

Sub: Preventive Vigilance measures cum housekee in• activities:  3 months 

campaign (16th August-2022 to 15th November-2022) as a precursor to Vigilance 

Awareness week-2022. 

Kindly find enclosed a copy of circular no. 14/07/22 dated 25.07.2022 (along-with 

enclosure) received from Central Vigilance Commission/GOI on the subject citc-d
.  above 

vide which it has been intimated that 03 months campaign w.e.f. 16th August z!
.,T.2_ :.() 

15(h November-2022 is required to be taken up by all 
1.110 

Ministries/Departments/Organizations on the following Preventive Vigilance cum internal 

housekeeping activities: . 

a) Property Management; 

b) Management of Assets; 

c) Record Management; 

dl Technological Initiatives comprising two parameters; 	 j 	j 
9°  

-website Maintenance & updation; 
-Idenffication of new areas for service delivery for customers/staff o be brought 

on online portal and initiation of step for creating online platform; 

e) !iodation of guidelines /circulars/manuals wherever found necessary, and 

f Disposal of complaints outstaying as of 15/08/2022. 

In order to accomplish the directions contained in the above referred circular. All 

the Head of Department/ Autonomous Bodies GNCTD are requested to ensure 
compliance of the direction contained in the above circular and to send a report on the 

11\ 	25.11.2021 which is required to be sent to CVC/GOI by 09.12.2022 m 
said campaign as per format enclosed at B (1) to B (6§ to this directorate not late: 

..",41anner 

r)1(cg"\9  Ni  This issues with approval of Chief Secretary/CVO Delhi. 

Yours f-ti.t.17)111- -- 

End :As above 

No.F.fE/29/DOV/Admn./2021 
• Copy to, 

1. The Secretary, Central Vigilance Commission, Satartka Bahl,van,GPO complex, 
Block-A, [NA, New Delhi-110023. 

2. The Special CP/ACB, Anti Corruption Branch, Vikas Bhawan-H, Upper Bela 
Road, Delhi-5'1. 

3. PS to Secy. Vigilance, GNCTD. 
4. Caretaker/Guard file, Dte. of Vigilance, GNCTD. 

(Saumy 	Mishra) 
Addl. Seer-ary (Vig.) 

Dated: 



sk° 

23 

f i PO. Cornpicx. 

1,;,',„ NE: Dc!hi- I 0023 

(.,,;1-/(1297416;3•-  

17.2(!22 

Ci • h 	14¢117 

ti 
	

Ser'vancc of 
	

cc A..$s arctic's% 	02/ 
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	ce measures cum housekeeping activities: 	oaths cam mign 

2022 tr 15°November, 2022) - as a precursor ttr VANN' 2022 

i 11. 'ommission is 	• the firm belief tlltltlight against corruption requires the 

involvement of all stakeholders. One of the means towards achieving this end is 

tinou'll outreach nr-isures that encourage the participation of all the 

The observance of Vigilance Awarene';‘, Wo..1; every year remains pivotal in 

".! integrity by raising awareness regarding the importance of reiterating t 

c,r1linitinent against corruption. The Commission has decided that this yca'r•s Vigilance 

Av,arencss Week would be observed in the week starting from 31st October 2022. beinf,  
birth anniversary of Sardar Vallabhbhai Patel. Detailed `guidelines in this re“ard 

::(! 	in due course. 

:enseen that there is a need to focus eon Preventive 	dance II1LJ. Fes on 
basis throughout the year. Hence, as a precursor to Vigilance Awareness 

weck 2022. the Commission has desired that the following Preventive Vigilance 
'i teri;ait housekeeping activities be taken up as focus areas by all the Ministries 

. 	Orya»itations: 

i;perp. Nlanagement: 

lanagement of ,, \ssets: 

Record Nlanagement: 

i•dinological Initial ive 'omprising two parameters: 

!s, la intenance &updation; 

identification 01 new ;Ircas  illy service deliVOry 	c s 
1,,,i )ug

ht silt online portal and initiation of steps for creati 
1Q online 

1)1;0141;1u: 

'Haw 	 Jrollars 	
muds wherever found necessary, and 

1 it 	 k 	SI Mid I 	of 15 ts,102.  

d the above 06 parameters in-  e git en in Annexure 

ti 

Brief descript 

is 



As a 3-month's campaign, the exercise on above parameters will start from 

(7, 'August 2022 till 15(11November, 2022. Report regarding the work's undertaken on 
each of these parameters during this period should be submitted by 9't- jc::e:Tiber,2022 

(Friday) as per format available at AnnexuresB(1) to BO). All Ministries/Departments/ 
rganizations are - requested to ensure active participation by all concerned in this 

campaign to achieve significant outcomes. 

•- 4, 	
Further instTuctions, regarding the theme to be adopted and the activities to be 

.undertaken during Vigilance Awareness Week 2022, will follow. 

details of above 3 months campaign on Preventive 	lee cum 
nonsekeeping activities be conveyed to all departments / offices/ units of (he organization 
;atest by 5'''Auust, 2022

(Friday)positively for its effective implementation. Suitable 
mechanism to monitor the progress be also put in place. 

  

92: 

End : As stated. 
(P. Daniel) 

Secretary 

The Cabinet Secretary of India 

The Secretaries of all Ministries/Departments of Government t 
The Chief Secretaries of all Union Ten-itories — 5-0 4,30 iv) 	Director, CBI 

Director of Enforcement 

Chief Executives of all' CPSEs/Public Sector Banks/Public S2c.tk.)1- 

Insurance Companies/Financial Institutions/Autonomous Organiza ons 
/ Societies. 

Ail Chief Vigilance Officers in Ministries/Departments/CPSEs/ Public 

Sector Banks/Public Sector Insurance Companies/Financial Institutions 
Autonomous Organizations/ Societies 

5. 



ANNEXURE A  

Preventive Vigilance  cum Housekeeping activities to be undertaken during 
campaign period (16thAugust 2022 till 15th November, 2022) as a precursor to 
Vigilance ,A,.r,.arciiess Week, 2022 

I. Pk 

It has been seen that a number of organizations possess a large number of land/properties. 

i However, n many cases, either the ownership documents or lease agreements are not 
availab c, property is not in use or encroachments have taken place. Towards this end, the 

followin2, are;;;; of concern may be looked into: 

a) Ministries/ Departments/ Organizations to identify and list out all the land! 

buildings owned by them and take action as listed below: 

—1-c ,zer properties are owned by the organization, the ownership 

dectinients to be listed and verified. In case the properties are under lease, 

availability of the lease agreement to be verified. 

,-oachments be identified and future action plan to be drawn for all such 

properties. 

Properties not in use be identified and steps be taken for future course 

action. 

2. MANA.CEMENT OF ASSETS 

It has been seen 	t some offices have a number of old, unused or condemned assets 
which a.I 	cleanliness of the working environment. To maintain a professional 

working space, the .following areas of concern may be looked into: 

a) Ministries/ Departments/ Organizations to identify and list out old furniture, 

machinery / equipment and other such old and unused assets and make an 
of all of them. 

b) Appropriate action be taken for the disposal of such unused assets as per  

c) 11 /4-0 , 	-,ensures also to be undertaken to keep the premises neat and dean. 

3, RECORD  MANAGEMENT 

Weeding , 	
c:ic records and disposal of documents that have outlived their usage may 

be done periodically. The following points may be taken into consideration: 

a) Minist, 

inelu:. 
•
cpartments/ Organizations to examine whether a record retention 

r)lik Pv1QtC nnri mc,_ 	_ 



lc existing old recor s 	he 11'eCC . out as per extant policy during the 
cainpait20 peri(.41. 

0 Pr;- sr s ,stent he also ensured for record maintenance, so that records can be 
easily retrieved, :Is and when required. 

4. TECHNOLOGICAL INITIATTNES 

A.WEBS.ITE MAINTENANCE AND UPDATION FOR CONTROLLING / HEAD 
OFFICE MAINTAINING WEBSITE)  

1,,f-
ople/customers visit the website for seeking details/ information and 1 ilc.- , re all 

organizations should he prompt in regular updation of their website to cover nil ilnporiant and reevant aspects as and when they take place. 

.,' 

 

The following action plan be taken up: 

a) To address these issues, a proper system be developed by assigning '±-
esbonsibilities to departments concerned for regularly visiting the website by the 

officials of concerned departments and required inputs be given to the webmaster 

vith due approval for modification / deletion / updation as the case may he. 

h) A system of 'submission of monthly compliance certificate by each and every 

department, who are concerned with the website updation, may be introduced fdr 

submission to the specified departments wherein confirmation to be given by all 

concerned departments that an contents pertaining to their department in the 
website have been duly updated during the month_ 

i
c) During the campaign period, all organizations must make efforts to ensure that 

:i 	
their websites are updated and contain all proper and relevant information. 

.11 

(.. 
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ioENT HcATioN OF NEW AREAS 1 SERVICES TO BE BROUGHT ON 
ONLINE PLATFORM AND INITIATION OF ACTION FOR CREATION OF  
ONLINE PORTAL PERTAINS TO ACTION TO BE TAKEN AT HEAD OFFICE  
LEVEL), 

It is kno\,,n that many organizations have brought many areas / services onlinewhich has 

helped a lot in eradication of corruption and at same time has brought efficiency in 
delivery of services with transparency, 

Ho ' 	there is huge scope to identify more areas which can be brought on online 

t' 	r, accurate and timely delivery of services. 

During the campaign period, all organizations to identify such areas / activities which can 

be brotwht on online portal and necessary action to be initiated for the development of 
the portal. 

All organization to take up the exercise during Campaign period on above parameters on 
Technological initiatives to make them user friendly and secured. 

(Many orgarizations have taken good steps on above two parameters. Websites/portals 
like that of RBI, 1v11-JA etc. can also be referred.) 

5. UPDATING  OF GUIDELINES/ CIRCULARS  

Many ,;•:an iNations have not taken steps to update their guidelines/circulars and 
intermently, several circulars have been issued. In absence of updated guidelines/ 

circulars, it becomes difficult for the staff/ customers to know the latest instructions/ 
guidelines which leads to delay or mistakes. 

Dun 7w the campaign period, all organizations should make efforts in identifying the 

areas where such updation is required and necessary stepsbetakenimmediately for the 
same. 

6. D,IS± 	OF COMPLAINTS  

Ti 	 or 
complaints is of paramount importance. Howe\ , if complaints 

are kept pending for long 
without reaching a logical conclusion the genuine comlainant 

feels frustrated and the staff, if guilty, continues to get protection. At the same timep

, if the staff is not guilty, they continue to suffer if the complaints are kept pending for long 
an- iving at a logical conclusion. 

It 
is found that in many organizations, complaints sent for

,  necessary action by the 
Commission/ 

received by the organization directly remained unattended for long. As
.  

such • 

the complaints sent from the Commission to the Chief Vigilance Officers/ 

OrganHlion for necessary action and complaints received directly by the !,J; 	

various sources, should be taken up as per Complaint Handling Policy flu all 
complaints of above nature, pending as on I 5

11)  August T)O77 at ail levels 

Hank 
the organizations. should be attended to in a 

campaign 
mode to take to 	

condluSion 

by 15'h  November 20-7"), 



PROPERTY MANAGEMENT 

ANNE: 

Name of the Organization: 

Reporting format for activities undertaken during campaign period (16"'August 

2022 till 15th November, 2022) as a precursor to Vigilance Awareness Week 2022 

Action "I'aken R port to be submitted on the following: 

Details of land/properties for which requisite ownership document/lease 
agreement are not available  and steps taken/proposed to rectify thc: 

2. Details of land/properties which are not in use  and action plan thereof. 

1 Details of land/properties which have been encroached upon and action plan 
thereof 

NAM E 	IL, CVO 
SIGNATURE & SEAL OF CVO 



ANNEXU E B (2) 

MANA ' 

Name Of the ( 	niza 

6thAugust 

2022 till 15th November, 2022) as a precursor Vigilance Awareness Week 2022 

uhmitted on the following, 

f. Continnmion by (2V() that instructions for disposal of unused assets to various uni 
offices within the organization has been issued. 

Reporting format for activities underla ien (luring camp; 	eriod 

Action 

NAME OF THE CVO 

SIGNATURE AND SEAL OF THE CVO 

rf 

14, 



ANN ENURE R (3) 

RR 	MANAGEM 11' 

Name of the Organization: 	 

Reporting format for activities undertaken during campaign period (16thAugust 

2022 till i5th November, 2022) as a precursor' to Vigilance Awareness Week 2022 

Action Taken Report to be submitted on the following: 

I. Whether ors2anizations have record retention/ preservation policy, including for e-

records, as oil 15'1 ' August 2022. 

2. lino, then date on which record retention/ preservation policy, including for e-records, 
has been framed and issued. 

3. Brief repo: 	action taken during thecampaign period for -weeding out of old records. 

NAME OF THE CVO 

SIGNATURE AND SEAL OF THE CVO 



ANNEXURE B (4) 

TECHNOLOGICAL INITIATIVES 

Name of the Organization: 	 

Reporting lorw2, t for activities undertaken during campaign period (I 6thAugust 

2022 till i5t1:,  i 	, , ather, 2022) as a precursor to Vigilance Awareness Week 2022 

Action Taken Report to be submitted on the following:  

1. WEBSITE  

(a). Regular Maintenance and updation of website. 

(b). SysteH 	for updation and review of website. 

2.ONLINE SERVICES: 

Initiatives on cicalic 	nscr fi-iendlyonline platforms. 

3. SECURI— 	 __../-\TFORIvIS  

NAME OF THE CVO 

SIGNATURE AND SEAL OF THE CVO 



ANNEXURE B (5) 

'1),A:11 () 
	

(Wi)ELINES / C' 

Name of  o he Organization: 

Reporting format f 	ivities undertaken during campaign pe 4`. J. 	 gust 

2022 till 15th November, 2(122) as a precursor to Vigilance Awareness VI, 	2,022 

_Action Taken Report to bc submitted on the following: 

-.' . Details of Updation o guidelines / circulars / manuals carried out during the Campaign 

period. 

NAME OF THE CVO 

SIGNATURE AND SEAL C.:11'.  THE CVO 



 

ANNEXURE B (6) 

)SAL 01 COMPLAIN'T'S 

Name of the Organization: 

Reporti 	formai for activities undertaken during campaign period (I othAugust 
21)22 	

November, 2022) as a precursor to Vigilance Awareness Week 2022 

Action Taken Report to be submitted on following: 

A. Complaints received from CVC office by CVO / Organization for Necessary Action.  

Niiinhcr of complaints received by Chief Vigilance Officers/ concerned - 

yrpni7alions from Central Vigilance Commission for necessary action, pending as 
on 15`h  August 2022. 

2. Out of the above, the number of complaints pending fbr disposal as on 15th  
November. 

3. Of the complaints pending as on I5th  August, 2022, in respect of complaints 

disposed of by I5th  November, 2022, the number of complaints for which status 
11:-3s 	updated in CVC's portal. 

B.Complaints received directly by the CVO / Organization from sources other than C /C. 

1. Number or 
complaints received by Chief Vigilance Officers/ poneerned 

organizations from various sources other than CVC pending as on 15'i' August 2022. 

2. Out of the above, the number 
of complaints pending for disposal as on 15th  November 2022. 

NAME OF THE CVO 

SIGNATURE AND SEAL OF THE CVO 
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