Reminder

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI,
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT

VIGILANCE BRANCH
MAHARANA PRATAP BUILDING, ISBT KASHMIRI GATE, DELHI-06
F.No.13(60)/DWCD/Vig./2022 ,2£. }5,% 0 3 jc,,. ZUDated;-

Sub:  Preventive Vigilance measures cum housekeeping activities: 3 months campaign (16" August
2022 to 15" November 2022) as a precursor to Vigilance Awareness Week-2022.

Attention is invited to this office letter no. F.13(60)/DWCD/Vig./2022/11764-765 dated
20.09.2022 (Copy enclosed), wherein it was requested to provide an action plan on the points 2, a
b c & d of CVC circular No 14/07/22 dated 25.07.2022 (Copy enclosed). |

No response in this regard has been received from you, till date.

Hence, it is once again requested to provide the requisite information to this office for
onward submission to the Directorate of Vigilance, GNCTD on urgent basis.

Enclosures: As above (Jogender Singh)
Dy. Di¥ector (Vig.)

F.No.13(60)/DWCDNig./2027 I 2LFISFL 0 @tvlér
1. All the District Officers/Deputy Directors of DWCD, GNCTD. 2022

2~ The System Analyst, DWCD (HQ) with the request to upload this circular at the official site of the
department, on urgent basis.



GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI,
DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT
VIGILANCE BRANCH
MAHARANA PRATAP BUILDING, ISBT KASHMIRI GATE, DELHI-06
F.No.13(60)/DWCD/Vig./2022 ||3 ¢ Y - 2¢J” Dated:-

!
Sub: Preventive Vigilance measures cum housekeeping activities: 3 months campaia'l pIGS‘E\Bg%gzZ
2022 to 15" November 2022) as a precursor to Vigilance Awareness Week-2022. '

Please find enclosed herewith the letter of the Directorate of Vigilance, GNCTD (

Copy enclosed),
wherein it

is requested to provide a specific action plan on the points 2, a b ¢ & d of CVC circular No
14/07/22 dated 25.07.2022 (Copy enclosed)

In this regard, you are requested to provide an action plan on the above said points to this office for
onward submission to the Directorate of Vigilance, GNCTD on urgent basis.

Enclosures: As above (Jodef

Dy. Director (Vig.),
Dated;-_ _

90 SEP W ‘
1. All the District Officers/Deputy Directors of DWCD, GNCTD.

2. The System Analyst, DWCD (HQ) with the request to upload this circular at
department, on urgent basis.

F.No.13(60)/DWCD/Vig./2022 1]19¢Y — 345~

the official site of the
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OVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI

® /DIRECTORATE OF VIGILANCE]
4 EVEL, C-WING, DELHI SECRETARIAT, I.P. ESTATE, NEW DELHI-1100C

i

NO.F.OI/29_{'DOV!:’\(1H’1:‘1.H£021 Iq!;?s‘, 1L s Dated: )_1 fg Pk

o

To
All the Addl. Chicf Sceretary/Principal Secretaries/Secretaries/Head of De drtr‘nmL"“T.‘?“?f1
All the Addl. Chief Sceretary/ Principal Secretaries/Secretares) P ! SegtdlT DMLY
LR b

All the Department of GNCTD/ Autonomous Boedies,
Government of N.C.T. of Delhi, Delhi/New Delhi

Sub: Preventive Vigilance measures cum housekeeping activities: _3 months

campaign (16 August-2022 to 15t November-2022) as a precursor to Vigilanee

Awareness week-2022.

=

iindlyv find enclosed a copy of circular no. 14/07/22 dated 25.07_2022 I(alczng‘m_tvl?
enclosure] reesved frum Central Vigilance Commission/GOI on the subject SREC WLt
vide which it has been intimated that 03 months campaign w.c.f 16t August <t ‘
150 November-2022  is  required o be taken  uP by al “111
e cum inieins

Ministries/ Departments/Organizations on the following Preventive Vigilanc

housekeeping activitics: .

al Property Management;
b) Management of Assets; =
,/',.//—\\\

¢] Record Management;
d4) Technological initiatives comprising two paramelers; /- } ’% Do )
—website Maintenance & updation; ' 5
JIdentification of now areas for service delivery for customers/ staff be brougiit_
e

itiation of step for creating online platform;

on online portal and init:
Updation of guidelines feirculars/manusals wherever found necessary, anc

Disposal of complaints outstaying as of 15/08/2022.

In ¢rder to accomplish the directions contained in the above referred circular, All

! .

1 the Head of Decpartment/ Autonomous Bodies GNCTD are requested to ensure
n compliance of the dircction contained in the above circular and to send a rcport on the
¥ said campaign as per format enclosed at B (1] to B (6} to this directorate not late: lan
8 25.11.2021 which is required to be sent to CVC/GOI by 09.12.2022 in - ¢ s

.:Iﬂ- - manne
P

~

<o T

This issues with approval of Chief Secretary/CVC Delhi.

) F“’)':Il— . Yours faithfiu 1y
\_z \’, st SHEHE

Encl :As above ey DO ETN ) )

: @einy ? ’?q ) gf{_,,}‘m
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o o, Addl. Secretary (Vig))

i <) 29/ DO 1 Dated: o

T : - , > ] 7 :
Fhe Sceretary, Central Vigilance Commission, Satartka Bahwan, GPO complex,

b Block-A, INA. New Delhi-110023.
Special CP/ACE, Anti Corruption Branch, Vikas Bhawan-1I, Upper Bela

» =, 2. Th
o Road, Delhi-54.
3. PB 1o Secy. Vigilance, GNCTD.
4, Careta}t:er/(juz-n'd file, Dte, of Vigilanice, GNCTD.
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Cireular No. 1.4/07/22

: : ¢l 2032
NSubject: Observanee of Vigilance Awareness Week 2002
Peoventive Viellanee measures cum housekeeping activities: 3 months campaign
S, 2022 10 158" November, 2022) - as o precursor to VAW 2022

{ e Commission is of the firm beliel that the fight against corruption requires the
active mvolvement of all stakeholders. One of the means towards achieving this ead 15
through outreach messares that encourage the participation of all the citizens of the
cno The observance of Vigilance Awareness Week every year remains pivotal
sooviecing ntegrity by raising awareness regarding the importance of reiterating the
connnitment aganst corruption. The Commission has decided that this year’s Vigilance
Anareness Week would be observed in the week starting from 315t October 2022. being
the bith anniversary of Sardar Vallabhbhai Patel. Detailed guidelines in this regard
e sued in due course.

+ meen seen that there is a need to focus on Preventive V 1gilance measures on
 contimuous basis throughout the year. Hence. as a precursor to Vigilance Awarene
Week '*m’l_ the Commission has desired that the following Preventive v igilance
Soiceternal housckeeping activities be taken up as tocus areas by all the Ministries -

*

vt Organizations:
Property Management:

o SMinagement of Assets;
“ Ruecord Management:
(s Fechnological nitiatives COMprising fwo parameters:
F: nle | . ! I;,n’g Maintenance &updation:
< ddentfication of new arcas for service delivery for customersistaft 1o be
Brought an ontine portal and initag ' : - :
f!vw . i portal and initiation of steps for creating online
AF 5 phaforng
Y :
e - Ui of pudelines  cirewtar
S i urof gudelines Arcutar rignly \\htlt\v found necessary, and
i | !)j\_lu.u,;lf 1 mmpl;:m!-». ““Iﬂiilllililgg s of IS (82 {;
T
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g 3-month's ca-m‘;paign, the exercise on above pa;-amelel‘ﬁ‘ m‘l\l ﬁalf lfro_m

~ 16" August 2022 il 1510 November, 2022. Report regarding the '\r\-'ol‘k:? u“dﬁl\tzdf\_m o

~ each of these parameters during this period should be submitted by 97t emoer,2022

S| ;’.‘;r‘idav,’! as nr:.r" format available at AnnexuresB(1) to B(6). All Ministries/Departments/
45 : *

' | Organizations are reguesied 1o ensure active participation by all concerned in this
II’;EEE?'.‘i?:_?i;_ETZ e achieve significant outcomes.
! 4 Further instructions, regarding the theme to be adopted and the activities to be
' ‘undertaken during Vigilance Awareness Week 2022, will follow.
5 & details of above 3 months Campaign on Preventive “iailunce cum
aousekeepmy activities he conveyed to all departments / offices/ units of the organization
atest bv 5"August, 2"22(F1‘iday)positiveiy for its effective implementation. Suitable
mechanism to monitor the progress be also put in place.
Hem
Al -t
(P. Daniel)
| Secretary
Zncl: As stated
i ”"'()3
The Cabinet Secretary of India
i) The Secretaries of 4l M%nistries/[)epaﬁments of Government of India
1} The Chief Secretaries of all Union Territories — 519620
Director, CBI
v} Drrector of Enforcement _
i1 Chief Executives of alt CPSEs/Public Sector Banks/Public Scetor
Insurance Companies/Financial InstitutionsXAutonomous Organizations
/ Societies,
All Chief Vigilance Officers in _M_i_z}ig_t_z_fig::s_{_}f__)epanmen‘fs_/CPSEsf Public
| Sector Banks/Public Sector Insurance Companies/Financial Institutions
Y Autonomous Organizations/ Societies

D
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be done periodical

a) Ministric ./ [
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ANNEXURE A
?
Preventive

Vigilance cum Housckeeping activities to be undertaken during
campaign period (16"August 2022 till 15¢h November, 2022) as a precursor to
Vigilance Avareness Week, 2022

L PG 21 ¥ ANAGEMENT

It has been seen that a number of organizations possess a large number o ianf';ptiofﬁt 1?5;
However, in many cases, either the ownership documents or lease agl‘ezm;;:;e‘;é‘ 1 he:
availab'c. pronerty is not in use or encroachments have taken place. Towards this enc,
following wreus of concern may be looked into:

. : : ; all the land/
a) Ministries/ Departments/ Organizations to identify and list out all U
buildings owned by them and take action as listed below:

. ) g sreanization, the ownership
1 oorever properties are owned by the organization,

: s Or i r lease
doucuments to be listed and verified. In cas<_3 the properties are unde "
availability of the lease agreement to be verified.

“meroachments be identified and future action plan to be drawn for all such
properties.

« Properties not in use be identified and steps be taken for future course of
action.

2. MANACGEMENT OF ASSETS

It has becn scen that some offices have a number of old, unused or condemned assets
which af'> '« 1y cleanliness of the working environment. To maintain a professional
working space. the following areas of concern may be looked into:

a) Ministries/ Departments/ Organizations to identi fy and list out old furniture,

machinery / equipment and other such old and unused assets and make an
tvertory of all of them.

b) Appropriate action be laken for the disposal of such unused assets as per their
i !!.::"(',

¢) Lequsic rieasures also to be undertaken to keep the premises neat and ciean.

3. RECORD MANAGEMENT

Lol refords‘ and disposal of documents that have outlived their usage may
ly. The following points may be taken into consideration:

‘enartments/ Organizations (o examine wh

. _ ether a
U]CIL' PO Bvicte and 2L iy N e

- o

record retention policy,




crgamzanons should he H

prompt in regular updation of their website to cover ul]
and refevant i

g\c

Z = q e e i ’ Nryer 5
S existing old records (o be weeded out as per extant policy during the
“ampaign period

¢l Proper system be aleo ensured for record maintenance, so that records can be
easty retrieved, as and when required.

L TECHNOLOGICAL INITIATIVES

L WEBSITE MAINTENANCE AND UPDATION (FOR CONTROLLING / HEAD
2FFICE MAINTAINING WEBSITE)

‘cople/customers visit the

website for seeking details/ information and (. fettire all
Cportant

aspects as and when they take place.

e foliowing action plan be taken up:

a) To address these issues. 2 proper system be developed by
responsibilities to departments concerned for regularly vi
officials of concerned departments and required mputs b

with due approval for modification / deletio

assigning
siting the website by the
¢ given to the webmaster
f1/ updation as the case mav he.

MY A system of submission of monthly compliance certificate by each

department, who are concerned with the website updation
submission to the specified departments wherein confirmation to be given by all
concerned departments that all  contents pertaining to their department in the
website have been duly updated during the month.

and every

During the campaign period, all organizati
thei

ons must make efforts to ensure that
Elr websites are updated and contain al

I proper and relevant information,

. may be introduced for -



B. IDENIFICATION OF NEW AREAS / SERVICES TO BE BROUGHT %I;
ONLINE PLATFORM _AND INITIATION OF ACTION FORLCREATI%};CE
ONLINE PORTAL(PERTAINS TO ACTION TO BE TAKEN AT HEAD OFFI
LEVEL),

- o ; 1 any areas / services onlinewhich has
It is known that many organizations have brought many areas x‘ SCrvices f}-*_‘-- ;if;?;iency "
- i P o . " 5 f1 3 by O erit 4

helped a lot in eradication of corruption and at same time has brought ¢

delivery of services with {ransparency,
il : bty - online
{1 there is huge scope to identify more arcas which can be brought on onl

Howe
perial for beiler, aceurate and timely delivery of services.

; . & o . - 1 areas / activities which can
During the campaign period, all organizations to !ﬂ@llilf}’_SL?C_h 5‘;‘1‘5 f d}Cf]:’jm(_';ijem o
be brought on online portal and necessary action to be initiated for the develol

the portal.

. . . . A i 3y - T -y =, i P
All organization to take up the cxercise during Campaign period on above parameters on
Technological Initiatives to make them user friendly and secured.

: T S 4 oy A7 e o il
(Many organizations have taken good steps on above two parameters. Websites/portals
like that of B3I, MHA etc. can also be referred.)

5. UPDATING OF GUIDELINES/ CIRCULARS

My wrzanizations have not taken steps to wupdate their guidelines/circulars and
intermitienily, several circulars have been issued. In absence of updated guidelines/
circulars, it becomes difficult for the staff/ customers to know the latest instructions/

guidelines which leads to delay or mistakes.

During the campaign period, all organizations should make efforts in identifying the
areas where such updation is required and necessary stepsbctakﬁnimmediately for the
same.

6. DISPOSAL OF COMPLAINTS

Ei Gy .:,-j.s' vl complaints is of paramount importance. However, if complaints are
kept ;?f:m!mg for long without reaching a logical conclusion the genuine C{;mpiainanf
fee{s frustrated and the staff, if guilty, continues to get protection. Atbthe same time ifthf;
s{{f(f' IS not guilty, they continue (o suffer jf the complaints are kept pending %c:r long
WIthow: ariving at a logical conclusion, - N

(Irl IS ;n_:ur?u that m many organizations, complaints sent for necessary action by th
SUOI;:”'ITS‘ON Im;e;ved by the organization directly remained unattended for lo }} ﬁe
¢, the ¢ c s op 7 o : 4 i ng, As
o Mie complaints sent frony the Commission g the Chief Vinitanse Oftg :
fficers

Organivetiong  fo i
7 0T nmecessary  action and o ' i
: L 1 PRy 33 i }
Ote-v 5 1+ fron varous sources sho;Id b;()*m;\}ia“”s e B D P
: ’ © aKen up as per Complains
Umplammt Handling

Poiicy “id all complaints of ghove hature, pep
the {T}{?IHZHUOIIS. should be attended to in, a
by 15" November 2022 )

. 4% O zih
ding ason |5 August 2022 ar all leveis of
Canina S Tor: T Ali g da OF
npargn mode (g lake to logical conclusion
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ANNEXURE B (1)
D

PROPERTY MANAGEMENT

Name of the Organization:

i i eri " August
Reparting format for activities undertaken during campaign period (162{]22{;
il 15th November, 2022) as a precursor to Vigilance Awareness Week

2622

Action Taken Report to be submitted on the following:

land/properties  for which requisite ownership document/lease

= i1 -
Letiniss Gl

agrecinent are not available and steps taken/proposed to rectify the sit |

2. Details of land/properties which are not in use and action plan thereof

3. Details of land/properties which have been encroached upon and action plan
thereof

NAME OF [HE CVO
SIGNATURE & SEAL OF CVO

)

/ /
£
P



ANNEXURE B (2)

MANAGEMENT OF ASSETS
Namie of the Organization:
Reporting fornut for aetivities tinderfaken during campaign period (16™August
2022 tili 15th Nevember, 2022) as a precursor to Vigilance Awareness Week 2022

Action | + b submitted on e [ollowing:

- » a1 ! # - L B St = " =T S " * 11 !.,., .‘_.
. Conlirmation by CVO that instructione for disposal of unused asscts to various units

offices within the organization has been issued.

NAME OF THE CVO
SIGNATURE AND SEAL OF THE CVO

X
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ANNEXNURE B (3)

RECORD MANAGEMENT

Namie of the Organization:

th
i i i August
Reporting format for activities undertaken during campaign period (16 g

) P v SR ek F
3022 till 15th November, 2022) as a precursor to Vigilance Awareness Week 2022

Action Taken Report to be submitted on the following:

1. Whether organizations have record retention/ preservation policy, including for e-
=yt :
records, as on 157 August 2022.

2. If no, then date on which record retention/ preservation pelicy. including for e-records,
has been framed and issued.

. Brief report on action taken during the campaign period for weeding out of old records.

NAME OF THE CVOQ
SIGNATURE AND SEAL OF THE CvVO
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ANNEXURE B {4}
TECHNOLOGICAL INITIATIVES
Name of the Organization:

. " S — . . - th <
Reporting format for activities undertaken during campaign pel iod (16 Au;gu..t
- e-... T. Tt ) L el R AT e lael: 4
2022 till 15ih November, 2022) as a precursor to Vigilance Awareness Week 2022

Action Taken Report to be submitted on the following:

1. WEBSITE UPDATION:

(a). Regular Maintenance and updation of website.

(b). Syste: 11~ v.ad for updation and review of website.

2.ONLINE SERVICES:

Initiatives oi1 cicat:c . of user friendlyonline platforms.

3. SECURI™ " "~ = "L ATFORMS

(I NAME OF THE CvO
SIGNATURE AND SEAL OF THE CVQ

(/



ANNEXURE B (5)

VUPDATION OF GUIDELINES / CIRCULARS

Name of the Organization:

. . =ym - = T Lt 3 el oz ; )
Reporting format for activities undertaken during campaign period { &7 August
2022 ¢ill 15th November, 2022) as a precursor to Vigilance Awareness ¥Yeek 2022

Action Taken Report 1o be submitted on the following:

Details of Updation of geidelines / circulars / manuals carried out during the campaign

NAME OF THE CVO
SIGNATURE AND SEAL OF TIHIE CVO
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ANNEXURE B (6)
DISPOSAL OF COMPLAI NTS

Name of the Organization:

5 o % - ' th
activities undertaken during campaign period (16"August

Reporting format for
- hih Movember, 2022) as a precurser to Vigilance Awareness Week 2022

M2

Action Taken Report (o be submitted on following:
A. Complaints received from CVC office by CVO / organization for Necessary Action,

of complaints received by Chief Vigilance Officers/ congemcd
viganications from Central Vigilance Commission for necessary action, pending as

Number
=T
onl3" August 2022,

' : [ - A i
2. Out of the above, the number of complaints pending for disposal as on 15

November.

3. Of the complaints pending as on 15™ August, 2022, in respect of complaints
disposed of by 15" November, 2022, the number of complaints for which status

vis been updated in CVC's portal.

Masek

B.Complainis received directly by the CVQ / Organization from sources other than CVC
. Number of complaints received by Chief Vigilance Officers/ concerned
organizations from various sources other than CVC pending as on 15" August 2022

as on 15

7 nF Flass I $ } - £ - : = [ * i
2. Out of the above, the numbel or complaints pending for disposal

November 2022

S NAME OF THE CVQ
SIGNATURE AND SEAL OF THE Cvo
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