o COURT MATTER
MOST IMPORTANT
GOVT. OF NCT OF DELHI
SOCIAL WELFARE DEPARTMENT
G.L.N.S. COMPLEX, DELHI GATE-110002
(LITIGATION BRANCH)
RO FAAR78)DSWILC/Mise/2015-16/PLFile-2/ 9 SY— Go2y Dated:

In order to ensure timely processing and monitoring of Court cases,
. following instructions are circulated/ reiterated, for strict compliance:-

1. Every fresh Court case shall be sent to Litigation Branch which will enter them in
| register and take action for appointment of Govt. Coun seJ immediately.

5. Simultaneously, a copy of petition will be sent to Concerned
Branch/Districts/Institutions for preparing parawise comments.

3. In case, the Court matter relates to two or more branches/ offices the petition shall
be sent to the branch to which matter at large primarily related. It shall be the

responsibility of concerned Branch/Districts/Institutions to collect all relevant

information, documents from all concerned branch/offices and prepare parawise
comments.

4. The concerned Branch/Districts/Institutions then shall prepare parawise comments
immediately and then forward the same to Litigation branch after obtaining
approval of Competent Authority. The parawise comments shall invariably
accompany copies of all relevant documents upon which the Concerned Branch
relies to defend the matter before Court.

5. The Litigation branch through pairvi officer shall forward it to the concerned
- Govt, Counsel appointed to defend the matter.

6. In case Govt. Counsel need further briefing or counselling in the matter, the
official (well conversant with facts of the case) or Supdt. from concerned Branch

to which matter relates shall accompany the pairvi official to brief the Counsel
alongwith relevant documents.

7. After receipt of Counter Affidavit/ Rejoinder or any other application prepared by

Govt. Counsel, the same shall be sent O concerned branch by the Litigation
Branch. ‘
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8. The concerned branch shall after vetting the same and obtaining approval of
Competent Authority get its signed from Authorised Officer, which in case of
High Court, CAT and other Tribunal or lower Courts shall be Dy. Director or
Branch Incharge of Concerned branch or District Social Welfare Officer of the
District concerned or HOO of -the Home/Institute concerned and in case of
Supreme Court Joint/Additional/Special Director or Director as the case may be.

9. Then the Counter Affidavits /Replies duly signed with stamp of Concerned
Officer alongwith relevent Annexures shall be forwarded to Litigation Branch.

10. The Pairvi official in Litigation branch then shall ensure that the same is filed in

Court well in time. He will also remain in touch with Govt. Counsel for follow
up of the matter on every date of hearing,

11. Concerned Branch shall also depute an official well conversant with facts of the
case or the Supdt. To accompany Parivi Officer as and when required for

to concerned branch from time to time is dispensed with. Now, only a copy
petition so received shall be forwarded to concerned branch for appropriate action
as mentioned above which will maintain a shadow/paralle] file in their branch.

concerned official shall be responsible for any lapses in providing the
correct/relevant information in time,

cannot be overlooked. As such, all concerned Branch/Districts/Institutions and
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Copy also to:-
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1. PS to Secretary, Social Welfare Department, Delhi.
2. PAtoDirector, gocial Welfare Department, Delhi.
- 3. PAto special Director, social Welfare Department, Delhi.

4. PAtoJoint Director, gocial Welfare Department, Delhi.

5. Guard File.

Rashmi Singh (1AS)
PDirector, Social Welfare
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