DEPARTMENT OF WOMEN & CHILD DEVELOPMENT
GOVT. OF N.C.T. OF DELHI
(PLANNING/ACCOUNTS ERANCH)

1, CANMING LANE, K.G. MARG
NEW DELHI! - 110001

F. 74(6)/DWCD/PIg./RE-2017-18& BE-2018-19 2T = 272 Dated D]g’h")

TG
All Plan Implemeanting Officer &
(FAS),DD(ICDS), DD(WEC),DINCPUY,
DO(IGMSY),DD(ESTATE).AD(CTB)
£.0 (GRC.RTE RGO).DD(VAC)
Cepartment of Woman & Chilg Development
Mew Delhi-01

sub.  Revised Estimates for the financial year 2017-18 and Budget Estimates for the year 2018-19
preparation and submission thereof.

Sirfladam

In continuation of letter No. F2{1)/2017-18/Fin.(B)/ishudget/1147 dated 08/08/2017 received from
the Pr. Secretary, Finance Department. The prescriced Performa (| to XIV) for preparation of Revised
Estimate for the year 2017-18 and Budget Estimate for the year 2018-18 is enclosed herewith. The
Performs duly filled i separalely for each schemes must be submitied in 2! respect latest by 28/08/17 o
lhie SccountsiPlanning Branch

Before filing these Performa you are reguested to go through the instructions carefully and
complete the format accordingly. You are funher requested ic depute the official acguainted with the
subject to submit the resquisite information after having discussed the matter with the Sr. Account Officer
{HQ)

In case he budget oroposal Is not received by the due date, it will be presumed thar you do not
warnl any change in your Budget Estimate and the same will be trealed as Revised Estimate 2017-18 and
Budgel Estimate 2018-18. In case of any variation (Excessfsaving) demanded by you / your unit for the
year KE 2017-18 and BE 2018-19 will be held parsonally responsible for the same and no request for
further allotment of Budget will be enterizined. It is, therefore, requested that you should give personal
attention and ensure timely submission of the budget proposal by 28/08/2017 positively.

This may be treated as MOST URGENT

Yours fatthfully

Encl; as above 0¥ CONTRCLLER OF ACCOUNTS
F.76(1)[DWCD/Acctts/Budget/BE-RE2017-18/ 23— 2% Dated |9 {8717

Copy forwarded for information and necessary action te:

1. PA to Director (WCD) Spl. Director for Information.

¢ Al district Officer, DDOs/Desk officer througn Scheme implementing officery/DDs (WCD)
. The Programmer with the request to upicad on the website of the WCD,

[s.K.RAJ:)w/
DY. CONTROLLER OF ACCOUNTS
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Most Immediate
fime tird

No. F.2 (1)/2017-18/Fin.(BY/jshudget/ | 11471
FINANCE (BUDGET) DEPARTMENT"
GOVT, OF N.C.T.OF DELHI
4™ { evel, A-Wing Delhi Sectt.

[.P.Estate, New Delhi
“Dated: ﬁﬁn&,_{n.lk

SUB: REVISED ESTIMATES 2017-18 & BUDGET ESTIMATES 201§-19.

The Finance Department has initiated the process of preparation of the Revised Estimates
{RE) for 2017-2018 and Budget Estimates (BE) for 2018-2019. All the Departments are therefore

OFFICE MEMORANDUM

requested to submit the Revised Estimates 2017-18 and Budget Estimates 2018-19 jn:the:prescribed

proforme il-40-XiV-in accordance with the provisions of the GFR and detailed guidelines as per
Annexure enclosed.

2, As you are well aware that practice of classifying the expenditure as Plan and Non-Plan in the

Budget Estimates has been dispensed with from the financial year 2017-18, and the classification of |

expendifure in the Detailed Demands for Grants 2017-18 is only under Revenue and Capital
Sections, Broadly the expenditure has further been classified in (i) ‘Establishment and obligatory
Expenditure (ij) Government Schemes/Projects including Autonomous Bodies (iii) Centrally
Sponsored Schemes and (iv). other expenditure. :

3. While submitting Repised Estimates for20)7:y8:andithe BudgetEstimates for2048-19;the
Department will ensure that the estimates are submitied in the prescribed proforma under each
category separatsly,

4, Revised Estimates/Budger Estimates needs to be formuiated taking & reslistic view in
assessing the requirements of funds by the Depariment. Some of the discrepancies which have
continued to occur in framing of Budget Estimates by the Departments are given below and it is
requested that Department should take utmost care to avoid recurring discrepancies:-

I.  Estimation of budget under Object Head Salaries is based on. sanctioned establishment
sqength and scales but some of the departments have failed to realistically access the
requirement of their funds under the Object Head resulting in either substantial saving or
additional requirement of funds. As per Appendix-IV of GFR-2017 estimated strength and
provisions therefor is a schedule incorporated in Detailed Demands for Grants. Therefore,
Department will ensure that the schedule is duly completed and its provisions tally with the
other schedules.

Il There have been instances when Supplementary Demands for Grants wers taken by the
Departments 10 incur expenditure on certain schemes/sub-schemes attracting the provisions
of New Service/New Instrument of Service or saving not available within the same section of
demands under their administretive control but sctual utilisation of funds was less than the
original budget estimates for the financial year, Therefore, while projecting the estimates,
unnecessary provisions may be avoided.
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It has also been noticed that re-appropriations were taken by the departments but they were
not able to utilise fully even their existing grants. There were also cases where the actusl
expenditure at the close of the financial year was found cither in excess or short of the budget
provisions.

The wide variations between the original Budget Estimates and the actual expenditure
incurred lead to an obvious conclusion that the Departments have pot been able ‘to properly
anticipate/assess and project the actual requirement of funds. Such an approach is not
conducive to a proper budgeting system and it invites adverse comments from Audit etc.

It has also been observed that Departments submit proposals in piece meal in respect of the
various offices under their administrative control. It is for the Administrative Department (o
assess (he requirement of funds of the Subordinate Offices and the Grantee Institutions under
their control and a consolidated budget proposal should be submitted to the Finance
Department. Therefore, necessary instructions may be issued to the pffices/institutions under
their control not 10 submit Budget Estimates/Revised Estimates 1o the Finance Department
directly. Proposals submitied by any such institutions will not be entermined. :

All the Budget proposals should be on the prescribed format and duly signed by the
Authorised Officer. Due care may be taken while preparing the Estimated Strength of
Establishment and provision therefor, Additional funds requirements proposed in RE, ohject
head-wise and major head wise figure thereof should tally with the summary of budget
provisions,

The figures. .i.m;égvﬁjmxisiﬂn's-mm.m,givsn;ﬁmﬁuéi&djyg&!ym pt where specifically
mentioned otherwise, Total of the unit, and consalidated figures thereof in the summery
should tally, ' '

While submitting proposal for opening of new head, the details of break-up by other objects
of expenditure (Object Heads) along with approval of the schemes etc, must be given.
Incomplets proposal will not be entertained.

The Statement No.10 relates to Non-Tax Revenue of the Department. This information

should be Major Head wise upto detailed head of accounts of the estimates under Non-Tax
Revenue.

A soft copy in excel sheet in respect of the provisions of Estimated Strength of Establishment
and provision therefor is also to be submitted in the preseribed format. '

Form [X contains information relating 1o ilem wise breakup of Office Contingency, Supply
and Material and Other Charges. Separate form may be submitted in respect of each class of
Object Head.

Budget provisions under object ciass 5 (ether expenditure) GID (1) below Rule % of DFPR

1978, lump-sum provision must be as per the instructions therein. In all other cases, break-up by
other objects of expenditure must be given. It has been cbserved that the Department has not taken &
due care while providing the bifurcations of the Budget provisions under Other Objects of
expenditure resulting in unnecessary supplementary. To avoid such action at later stage. the
Department will take appropriate action in assessing the requirement.




]"l]b

y
6. Accounting and Classification of Expenditure of Gra:::—m—md is in three component i.e.. @
Grants-in-aid-General, Grants for creation of Capital Assets and Grants-in-Aid-Salaries. The
Departments will provide information relating to the GIA in these components only as per
requirement.

7 Budget proposals under Centrally Sponsored Schemes (CSS) are to be submitted in & separate
Statement. Prupasal for opening of separate head, if any, may also be submitted.

8. The a:{pendlturc on [nformation & Technology is classified under a Detailed Sub Head 99
(Sub-Schemes) in the Detailed Demands for Grants. Therefore, the Depmnf:nt incurring
expenditure on Information & Technology may teke appropriate action for opening of Detailed Sub-
Heads in their demands, For this purpose necessary Object Head Wisc details may be provided.

o, The Revised Estimates 2017-18 and Budget Estimates 2018-19 Wptm& entitgithe ¥

Sy

Joint Secretary Finance" (Eudgembyhjll,&a.zﬂm*pnm!wly; In the case of Expendllm nﬂm than

establishment, gmpgasajé&;, dibe it nameofithe Al ihis'?
Telephonsi Humbermﬁ‘ain‘e “rthe %ﬁ‘cﬂmﬂmnﬁi‘mﬁv
(S.N. SAHAI)
Principal Secretary (Finance)

Encls, Az above,

i. All Principal Secretaries/Secretaries/Head of Departments, GNCT of Delhi.
-2. The Director (Planning) Department, GNCT of Delhi,

Copy for information to the;-’

* Chief Secretary, GNCT of Delhi.
» Secretary to Lt, Gavernor, GNCT of Delhi.
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ANNEXURE

?MORTANTPOETSTDBEICEFIWM]NDATTHETIMEDF
FORMULATING EXPMII’UREESTMATES.

RE ESTIMA 4=

The framing of Revised Estimates for the current year always precedes estimation for
the ensuing year. Revised Estimates arc required to be framed with great care 10 include

‘only those items of expenditure which are likely to materialise for payment during the

current year, on the basis of the (i) actusl expenditure recorded during the current financial
year, compared with the actual for corresponding period for the previous financial year, (i)
seasonal character of otherwise of the nature of expenditure, (iif) sanction for expenditure and
orders of re-appropriation already issued of contemplated and (iv) any other relevant
factor, decision or development, (vi) Cognizance of already aliocated additional fund under
the object head.

GET TES :-

Budget Estimates are 10 be prepared for Revenue and Capital classification of
expenditure only, For the purpose of Detailed Demands. for Grants these estimates will
further be bifurcated into the establishment and obligatory expenditure, State
Schemes/Projects, Centrally Sponsored Schemes and Other expenditure. These will be based
on what Is expeoted to be paid under sanction, during the ensuing year, including arrears of
previous years, if any. Due¢ sftention to economy instruction is required to be given while all
inescapable and foreseeable expenditurs are provided for, care is to be taken that the
estimates are not influenced by undue optimism. ’

LU MP-SUM PROVISION :-

Normally, no lump-sum provision is made in the Budget except where urgent
measures &re 10 be provided for meeting emergent situation of for meeting preliminary
gxpenses on a scheme/project which has been accepted in principle for being taken up in the
financial year. In such cases also the provision is 10 be limited to the requirement of
preliminary expenses and for such initial outlays, as for example, collection of material,
recruitment of skeleton <taff etc. In all other cases break-up by other objects of expenditure
must be given.

TOKEN DEMANDS :-

Provision for "Token' Demand is not 10 be made in the Budget Estimates for the
purpose of seeking approval in principle for big schemes without having the full financial
implications worked out and approved by the appropriate authorities.




ESTABLIS NT GES :-

The estimates of esablishment charges are 1o be framed teking into account the trend
over preceding three years and other relevant factors like changes in rales of pay, allowancss,
number of posts, their filling and the economy instructions issued from time to time. The
astimated strength and provisions therefor is one of the schedule of Detailed Demands for
Grants as per Annexure-1V of GFR and therefore, the requisite format should be completed
by the Department and the provisions made should talty with the other schedules.

NEW SCHEMES:-

The provision of funds under the new schemes, which are required to be included for
e first time either in the Revised Estimates for 2017-18 or Budget Estimates 2018-19 may
please be got approved from the Associate Finance - This would enable the Finance (Budget)
Department to include the provisions therefor in the Revised Estimates, a5 the case may be.

ROPOSALS RELATING TO WORKS:-

The proposals relating to works may he formulated in consultation with PWD. PWD
wit] make the required provision in the cstimates.

ADDITIONAL EXPENDITURE:-

"Any additional expenditure of whatsoever nature which might include payment of
D.A., Bonus ete. for the year 2017-18 has to be contained within the Revised Estimates for
the current financial year. :

CHARGED EXPENDITURE :-

1t has been observed in the past that the Departments do not project their requirements
in respect of ‘Charged Expenditure’ likely 10 arise during the cowse of the financial year.
This places the Finance Department in an embarrassing situation when the Departments come
forward for allocation of additional funds under charged heads. It would, therefore, be more
appraopriate if the reguirement for charged expenditure {s assessed having regard to the
litigation cases going o in the courts and reflected uader the appropriate head of
accounts accordingly so as lo save the administration {rom an awkward position in the
event of pon-availability of funds to defray courts decrees. The projections
under the charged expenditure should be matched by corresponding savings under the voted
portion of expenditure in respect of heads controlled by your Department. There should be no
occasion for additional provisicns in the estimates of the current financial year.

Y

‘.
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posts which have been kept in abeyance O

oS, re the continuation:g 45

Aty continue EMpOTRPesLNE smoll
bbén"ﬂldﬂbﬁ;hﬁwﬁ.;ﬁﬁiﬁiaﬁﬂ'mﬁﬁﬂnwever, the provisions may kept for of
the captive posts which have been sanctioned and are likely to be filled before the close ofthe

current financial year that too for the period the posts in guestion &5 likely to remain filled
up. So as to avoid chances of eventusl saving due to the vacant post not being filled up.

ECONOMY INSTRUCTIONS :-

The economy instructions already in force and as may be issued from time 10 time
chould also be kept in view while framing the budget proposals for Revised Estimates 2017-
18 and the Budget Estimates 2018-15.

PROPOSALS OF REVENUE RECEIPTS -

The budget proposls in respect of Revenus Receipts would continue 1o be routed
through the concemed Administrative Depariment 10 the Finance (Budget) Department for
scrutiny in the erclpsed statement = X so as to ensure that the fair copies of the approved
proposals are furnished to the Finance (Budget) Departmenit latest by 11-09-2017.

SEPARATE PROPOSALS FOR EST ABLISHMENT AND _SQ@@ i=

Although, after the merget of Plan & Mon-Plan, the budget proposals, are under the
Revenue and Capital Sections only in the Detailed Demands for Grants, but for purposc of
identification of the eupenditure, it is further bifurcated into the establishment and obligatory
expenses, State Projects/Schemes and other expenditre. The Departments may therefore

ensure that proper format is used for submission of the estimates.

NEW SERV ICEMNEW INSTRUMENT OF SERVICE:-

Wherever the pmpOSEd estimates attracl the limitation of new service/new instrument
of service, the fact is to be specifically highlighted.

The variation between Budget Estimaic and Revised Estimates 2017-18 and also
Revised Estimates 2017-18 and Budget Estimaic 2018-19 shouid be explained in detail and
supported by adequate data, Wherever required. The reasens for variations should be specific
and not general in nature like based on actual, minor variations, based on frands eic.

MIN LLS:-
The abstract of Nominal Rolls (Statement _III & 1V) should be prepared Major Head

wisc as in the Book of Demands for Grants. Further form No.Xll should tally with the
detailed in incorporated in these statemenis.
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Demand No.:
Name of Department:

STATEMENT SHOWING THE FINANCIAL IMPLICATIONS IN RESPECT OF P

Statement-V

OST BUDGET DECISIONS, AS

HAVE BEEN INCLUDED IN THE BUDGET PROPOSALS TO BE MET FROM WITHIN THE SANCTIONED

BUDGET OR BY LOCATING MATCHING SAVINGS

Sl No.

Particulars of post
Budget declsions

Revised-Estimates
2017-2018

Budget-Estimates
2018-2019

Creation of pasts

Deamess Allowance

Bonus

Arrears

Any other item
(Please specify each [tem separstely)

GRAND TOTAL

7]11 __,1\\.1“
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