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To,
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Dy. Secretary [Services),
Services Department - Coordination Branch,
Govt. of NCT of Dethi,

5% Level, A-Wing,
Delhi Seeretariat,

I.P, Estate, New Delhi-110002.

Sub:

Sir/Madam,

With reference to your letter No. F.
of all designations of various Ex-Cadre posts

Reg. - Updation of data/information of the employees on HRIS website.

10{183)/2017 /Coord./2780 dated 18,09.2017 ou the subject ciced above, the details
and Cadre posts in the Department are a5 halow -

S.MNo. Cadres Deslgnations
1 IAS *  Director
+ Spedal Director *  Deputy Director
Sl i * _Additional Director 1\
3. Adhoc-DANICS * Deputy Directar
*  Senior Superintendent * Dceoupational Teacher
= Superintendent/COPD *+  Matron
= Welfare Dfficer + Peon
* Supervisor Grade-| = Carstaker
*  Supervisor Grade-1[ * Cook
« TGT = f
: ECndre = 5r. Craft Instructar = M};!
= Crafl Instructor +  Sweeper
+ v, Craft Instructor *  Waech & Ward
= Instpuctor ¢ Chowkidar
+ PTI * Kitchen Helper
= 5taff Nurse
*  Controlier of Accounts *  Accounts Officer
% Accounts Cadre * [y Controller of Accounts = Asslstant Accounts
| = Senlor Accounts Officar Officer
£, Statistical Cadre | «  Statistical Officer | *  Seatistical Assistant
7 IT Cadre *  Assistant Programmer |

Further, it is pertinent to mention that the Services Department, GNCTD, with the approval of Hon'ble LG, vide Order Na.
E2(17)/RR/2010/5-1V/1571-1579 dated 27.09.2017 and Order No. F2[17)/RR/2010/5-1V/1580-1588 dated 27.09.2017, has
changed the nomenclature /designations of DASS and Steno Cadres posts In Gove, of NCT of Dielhi, as per details below -

L

Cadres Existing Designations New Designations
Grade-1 [DASS) Superintendent Section Officer
Assiztant Section
N Grade-1f (DASS) | Head Clerk Offcer

Grade-11 (DASS) | Upper Division Clerk Senior Assistant

GradeIV [DASSE) Lower Division Clerk Junber Azsistant =
Senior Personal Assistant | Private Secretary

Stemographer Cadre Stenographer Grade-11 Personal Assistant *a 1

Steniygrapher Grade-1T Stencprapher -

You are requested to add the above mentioned designations of varicus Ex-Cadre and Cadre posts as mentioned above an
the web-portal of HRIS, so that the data ofthe pending employees will also be submitted and approved by the Deptl oo the portal,

In case of DASS and Stenc Cadres, it is requested to remove the existing designations and replace them with the new
designations. Alse, prior to the changes in nomenclature /designations of DASS and Steno Cadres posts notified by Services
Department, the details of most of the DASS and Steno Cadres employees working in the Department had already been submitted
and approved on the web-portal of HRIS, as such, it is aot possible for the department to make changes in their designations, as
such, you are also requested o change the designations of the DASS and Stena Cadres employees whose data have already been
submitted and approved by the Department on the web-portal of HRIS,
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(Ravindra KamaT)
Supdt. [Admn]
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Copy to :-

1. PA to Director, WCD,
2. PA o Spl Director, WD,
3. Al the Districe Officers of WED, with the request 1o circulate it amaongst all the DDOs/HOOs of Homes/ Instit

iects under the jurisdiction of thelr Districks.
< Asstt Programmer, WCD for uploading on website of the Department.
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{Ravindra Kumar) \La
Supdt {Admn)
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