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.DEPARTMENT OF WOMEN AND CHILD DEVELOPMENT

GOVT. OF NCT OF DELHI

PT. RAVISHANKAR SHUKLA LANE, K.G.MARG, NEW DELHI 110001
I

No F.5(91}/Admn/WCD/Misc/2014/ ) 0 3 >C6 Dated:

CIRCULAR
20 OEC 2016

Sub: Minutes of the meeting of Pr. Secretaries/Secretaries chaired by the Chief Secretary, Delhi

on 06.12.2016 at 12.15 PM.

Deputy Secretary (GAD), GNCT of Delhi vide its letter No. F.53/1/2016/

GAD/CN/dsgadiii/5709-10 dated 09.12.2016 has forwarded 'Minutes of the meeting of Pr.

Secretaries/Secretaries/HOD under the chairmanship of Chief Secretary, Delhi on 06.12.2016 at

12.15 PM in the Conference Room of Chief Secretary, s" Floor, New Delhi-02'.

I
In this regard, all the Branch Incharges of WCD (HQ), all District Officer of WCD & HOO of

field units, WCD are hereby requested to do the needful and take further necessary action as

mentioned in the minutes.

End: As above.

1.All Branch Incharges -WCD (HQ).

2. All District Officer of DWCD.

3. All HOO of field units, DWCD.

No F.5(91}/Admn/WCD/Misc/2014/ )03)<6

20 .re 2016,

Dated: 22COflYr C 2016
Copy to: . ~.

1. Asstt. Programmer, WCD for uploading the circular on website of the department. ~ V
2. Guard file.. ",\,\

(Ravindra Kumar)
O.S(Admn.)

- ._..---------- ---.---- ..~
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All Pt. $-ecretariesISeGrtitaries/fIODs
.Govt. ofNCT of Delhi

'-tJ? .
~~ Sub: Minutes of the meeting of Pr. Secretaries/Secretaries chaired by the Chief

D~ Secretary. ,Delhi, on 06.12.2016 at 12:15 PM

Dated: 09/12/2016

t'-i $jr/Madatn, '" .:' •. ~ ; .. •

~ 0'3'1~ Pleasefind enclosedherewith Minutesas.tated abovefor further necessary
~ 1b action as mentioned in the minutes.

/!l.~/ urs faithfully,/ rr V \
Enc1:As above I '~\\')' ..\)h

/
(tRISHlAN LA L)

I Dy. Secretary (GAD)

Copy to
1. OSD to Chief Secretary, Govt. of NeT of DelhL



Minut~s of th,eme~tin'g Q.f Pr.$tlGfetariesfSecretaries/HQDs under the

Chairmanship of Chief Secretary on 06.12.2016at 12.15 PM in the Conference

Room of Chief Secretary,5th Floor, New Delhi-02

1. List of participants in attached as Annexure- A.

2, Discussion held and decisions taken in the meeting are tabulated-below:

\~

S.No Issue DecisionTaken i Action------l

1,

2,

Pending Issues Pr.' Secretaries/Secretaries were requested I All Departments I
! ;

! of the Deptts. to send.a note regarding important pending!
I

issues/cases/projects of their Departments. I
!

The note shoulGl mentien in brief the issues I
involved, current status and Competent I.

I

Authority to decide the issues. This I

I information may be submitted by 9th i
I December, 20'16,., I I

I Personal Chief . Secretary directed that Pr. JAil Depart-mentS'1

I appearance of Secretaries/Secretaries may review the I

I
~enior Officers, position Of. Court cases t,o ensure timely I

, In' Courts I reply, effective representation as .we" as to 1

I avoid contempt of Court and personal I
I ' ,

i appearance of senior officers before the i
!

Courts. Any laxity in this· regard may be I
viewed seriousfvano responsibility of the I

I concerned officer be fixed,

! Implementation I The Chief Secretary 'desi'red I North Municipal'
~ . 1

of orders of I implementation of NGT orders may be Corporation 1

Hon'ble N-ational reviewed re@ularl~ to ensure implementation South Municipal I

,~n Tribunal in a time b'oulidmarnne( He clirectedaHthe Corporation ,

HODs and spe:dfi'cally North Municipal I East Municipal I
. I i

Corporation, South Municipal Corporation, I Corporation i, :
I '

3.



4.

East Municipal Corporation, NDMC, NDMC

Transport Department and Environment Transport

Department illhtl other departments Department

concerned to ensure compuancs of the Environment

orders of NGTln this regard, he sought Department

information from the officers regarding other

status of implementation of the orders of department

NGT under 03 heads, viz. Fully complied, ! concerned I
partly corn."pliea or not complied, within aL I

fortnight. I
! Representation The Chief Secretary informed the officers I All Departments f

I in Corporations, I that he is ex-officio member of various I r

Boards, etc. Corporation, Boards, Bodies, etc. A list of j

such Corporation/Boards, etc. be prepared

and ap~J.Q\'a·1 of Gornpel.ent Authority

obtained fOT nomination of Chief Secretary.
1
:

~--~~--~-------+~--~~~------~--~--~~----~~~--~--~-~I Attaching The Chief Secretary pointed out that in most All Departments

I additional note- I of the' cases, no space is left in the note-
I

I sheetin the file. sheet for recoJding observations and

sighall:.u::e;.He desired ,that all the HO;Os will

ensure that suffieient space is left on the

note-sheet and courtesy note-sheets I
attached as per instructions contained in the

'Manual of Office Procedure'. .
~--~~~~------~~--~~~--~--~~~~--~~~~~~~------j

6. Intimation of The Chief Secretary desired that the HODs All Departments I
must indicate the Competent Authority and I i

the channel of submission for approval of

Competent

Authority in files.

the pro P'QS aI, in each file.

7. tendance

" " Officers.

Officials.

of The Chief Secretary pointed our that large All Departments

.and number of the officers/officials of Delhi

Secretariat are not observing punctuality in

I

I
I

-1



I attending the office .. He directed Secretary

(GAQ)tg Ke!=lpa w~tch OR the attendance

and: le') 'e'~~llIJ-efb·(~:f·all the.oiflc6rs/O.ffioials

working in Delhi Secretariat mark their

attendance through Biometric Attendance
I

System/IRIS System by 9.45 AM. Pr. I
I

Secr.etariesISecr.eiaries may ensure

punctuality in their departments and if an

offiGerloffioial is ahabituallate-corner, then

action may. be taken against him/her as per

rules. The progress achieved will be

reviewed at next meeting.

..
i

i
I

in The Chief Secretary mentioned that major I Revenue Deptt. i

i revenue generating departments should I Trade & Taxes I
-I keep a close watch and monitor revenue Oeptt. I

I collection for improving collection. i Excise Deptt. I
i Transport Deptt. ;
! . i

! Timely payment The Chief Secretary directed all the HODs! All Departments 1
. I

to Contractual to ensure that the $alary and wages of the i
Staff MTS/Glass-IV emplpyees are paid in time I

as per the cabinet decisions. and report be I
: sent to S.O. to Chief Secretary by 20lh of the 1
I I
I !

! i month. In case of delay, concerned HOD i
I will haVe toexpJain the reasons. I I

Payment of The Chi.s·fSecretary pointed out thatsomel-S-e-rv-ic-e-s------l!

salary to staff I of the regular employees do not get salary I Department !
I under posting I for months for want of posting against a I
I i I
I I vacant post and directed Secretary I

'f".~"''';; I (Services) to ensure timely payment of I
. e. "" ' " ~aJary. I I
11.. CashlesS' .. It was stateeinat :<;;e:ntta!Govt. is frequently I All d~pa.rtments I

fV! XC
Kif x· \I~r~\\ry!

8.

Collection

Decline

Revenue

I Action reg.
i
i

9.

10.

·0 __ ;.



-------

~. transaction

.1 Govt. Offices

\

in \ reviewing the progress of cashless

I transaction it'} Govt. Departments.

I Accordingly, all the Pr.
I
I Secretaries/Secretaries were advised to I

i II ensure that cashless transaction is I

promoted to achieve cashless transaction in

the.it'departments.l!W 3XJthDeC;oember,2:016.

l

I
I
I

Implementation Implemelillat1'<bJ;1'of Cabinet decisions may be

I of Cabinet I reviewed frequently by Pr.

i decision. I Secretaries/Secretaries and report sent to
I I

GAO.

All departments12.

.. IPr. 8eof~tary(FinatiGe)stated that the plan

expenditure of some of the departments is

not upto the mark. Chief Secretary desired

1 that expenditure under plan may be

I . d . b . Ii reviewec on a reglr~ar aSIS.

130 Planned

expen.qihJre

Alldepartmerrts

; 14. Training for The Pr. Secretary (Urban Development UTCS &

newly recruited Department) poinoted aut .that newly all other Deptts,

staff appointed LbC'$ahd U.DOs. need to be

given proper training. Chief Secretary

! stated that UTCS and ISTM are the possible I

organisations to whom the work could be I . i

entrusted and the Administrative I \1

i
Department may process the matter further. I I

_. 1 J j
15. I Mobilisation of I Responding to observation of Commissioner! Heads of i

I, .

'Iiadditional funds! of Corporations, Chief Secretary advised the I Municipal
I I .

I by Corporations I Heads of. the Municipal Corporations to I Corporations

I examine, the option of mobilising additional I
",,~~p" 1 funds to improve their revenue loss. +1--c---------1

16. .~ Completion of I,The' Secretary (Services) pointed out that I All depa rtments
.' ~~"" .' -. I! ACRs . I ACRs of some of the o~fers/offiCials ~ _
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,--------,------,"--,----------:--::---_::__----c---.--------,-.
not complete and ,Services Department is I
not able to undertake promotiens for want.of I

:AGRllJ'l\e;grit~" -:'o:eiji!fi~a't~,' 'ete.Chief Ill,

Secretaryde'sJreath:at 'the Services r

i
II Department may prepare a list of such I

officers/officials with the relevant information

like period pf' p,ending ACR, name of

Rep€>rti,l1,9:'Grtftcer. '!R:eViewiflf!}Officer, etc.

I
i

In I
I1I I v \ \\1
, , /\ \ I V

i~~\\ry\'
\ (KRISH~N LAL)

DEPUTV SECRETARY fGAD)

,I Cb


