
Yours faithfully 

(P.V 	gad aran) 
Act s  nt Officer 

Encl: as above 

Deputy Directors 

,cv,V- 
DEPARTMENT OF WOMEN & CHILD DEVELOPMENT 

GOVT. OF N.C.T. OF DELHI 
(ACCOUNTS BRANCH) 

1, CANNING LANE, K.G. MARL 
NEW DELHI — 110001 

F. 76(1)/DWCD/Acctts/Budget/BE-RE/2016-17/ 	2,0 
To, 

Dated 

5 oCT 

 

The DDO/H07 

 

    

Department of Woman & Child Development 
New Delhi-01. 

 

Sub: Revised Estimates for the financial year 2016-17 and Budget Estimates for the year 2017-18 preparation and submission thereof (Non-Plan). 

Sir/Madam 

In continuation of letter No. F2(1 )/2017-18/Fin.(B)/jsbudget/58-6 I dated 12/08/2016 & F.2 (I )/2017-18/Fin.(B)/jsbudget/232-341 dated 03/1 0/2016 received from the Pr. Secretary, Finance 
Department. The Proforma for preparation of Revised Estimate for the year 2016-17 and Budget 
Estimate for the year 2017-18 is enclosed herewith. The proforma duly filled in separately for each 
Non-Plan schemes must be submitted in all respect lat by07/1 0/7016 to the Accounts Branch. 

Before filling these proforma you are requested to go through the instructions carefully and 
complete the format accordingly. You are further requested to depute the officer acquainted with the 
subject to submit the requisite information after having discussed th'; matter with the Account Officer (HQ). 

In case the budget proposal is not received by the due date, it will be presumed that you do not 
want any change in your Budget Estimate and the same will be treats..: as Revised Estimate 2016-17 and 
Budget Estimate 2017-18. In case of any variation (Excess/Saving) you will be held personally 
responsible for the same and no request for further allotment of Budget will be entertained. It is, 
therefore, requested that you should give personal attention and ensnre timely submission of the budget proposal iy 07/10/2016 Positively. 

This may be treated as MOST URGENT 

^ 
F. 76(1)/DWCD/Acctts/Budget/BE-RE/2016-17/ 2, —2- 
Copy forwarded for information and necessary action to: 
1. PA to Secretary/ Director (WCD)/ Spl. Director for Information. 
2. 

All District Officer/Desk Officer/DDO/SO (RTE)/RGO/DD(VAC)/All 
(WCD)/ln Charge Caretaking and Procurement. 

V4\1°  (P.V 	adharan) 
Ac nts Officer 
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MgatiMmesnate 
1103110ncl. No. F.2 (1)1,2017-18/FIn.(8)/JsbUdget/3.-..s2-- 

riNANcE (BUDGET) DEPARTMENT 
GOVT. OF N.C.T.OF DELHI 

QEELQL_MMBAtipam 

4't level, A-Wing, 
Delhi Sectt. I.P.Estate, 

New Delhi 
Dated: Oirticia-4,4 

SUBJECT: BUDGET ESTIMATES 2017-2018. 

All the Departments were requested vide this office letter of even 
number dated 12:8.2016 submit the Revised Estimates for 2016-17 to 
Finance (Budget) Department and Director (Planning) by 2.9.2016 In the 
prescribed proforma. It was also requested that due to merger of Plan and. 

classification from financl t 	r 20177-1./3. timates 

- 

2. 	
The Government has decided to do a rav with the _practlee_of 

class' ing the expendituneksLaan and Non-PJanin the budget from the 
nancia year 2017-18 and the focus of budgeting and exp 

classification will shift to revenue and capital expenditure as envisaged in 
the Constitution of India. Hence forth the expenditure 

	 ied broadly 	in 	(i) 	,Establishment 	Expenditure 	
will be classified 

(II) Government Schemes/projects Including autonomous bodies (iii) Centrally Sponsored 
Schemes and (iv) Other expenditure. 

3. 	
It is also submitted that due date for submission of Revised 

Estimates 2016-17 was 2,9.2016 but the Departments as per list attached 
has not submitted their estimates tin date. The Revised Estimates 
submitted by Departments in res ect of salaries and the amount of 
arrears on accoun of im • leMentation_ of 7th CP_CLeport have not been 
pro e correctly.  A proforma annexure No.XIV js enc • 
submission clf the amount of salaries and erre. ". Therefore, all the bepartmenis are requeste• 	correct their figures in Revised Estimates 
2016-17 while submitting the Budget Estimates 2017-18. All proforma are 
to be signed by authorised officer. In addition the telephone No. Of 
AUthorised Officer must be intimated so that in case of information, if any 
required, she/he may he contacted to send it on priority. 
4. 

A copy of Guidance note on merger of Plan & Non-plan Issued by 
Ministry of Finance, bepartment of Economic Affair's (Budget Division) 
dated 23.8.2016 and circulated by Ministry of Home Affairs, Govt. of India vide letter No.F.150

20/2016-Ptg. Cell dated 8.9.2016 is available on the 
web site of Finance Department for information and necessary action. 

5. 
Common discrepancies-which have been noticed and continue to 

occur in budget estimates are given below and It is requested that 
appropriate action may be taken to avoid these. 



a 	the requirement 
say ng n excess o actual 

re s ca 

I. 	
Estimation of budget under object head salaries is based on  
sanctioned establishment strength and scales but so 	of t • -partments have 	6 es 

s resulting in substantia 

taken by the departments in respect of certain schemes/sub- schemes under their administrative  control but 	isation ids-wasr-Tess than the original budget estimates 
 ti 

 for the 
financial year. Therefore, while projecting the estimates, 
unnecessary provisions may be avoided. 	- 
It has also been noticed that re-appropriations were taken by the  departments but were not 
ran 	 - I ' Stiff 

ere are also cases where t e actual expenditure at the 
of the financial year was found either In excess or short of 

the budget provision. 

IV. 
The wide variations between the original Budget Estimates and the actual 

expenditure incurred lead to an obvious conclusion 
that the Departments have not been able to properly 
anticipate/assess and project the actual requirement of funds. 
Such an approach is not conducive td a proper budgeting system 
and it invites adverse comments frorri Audit etc. 

V. 
It has been observed that Departments submitproposals In iece 
meal in respect of the various officeS under their administrap

tive control. It is requested that only a donsolidated proposal of the 
department for Estimates Is submitted to the Finance Department. 

VI. The de•artmen will submit
•  
 SE on the prescribed format only u y signed b y the 	authorise o rc r. Due care may •e take-Fr 

VII. 
The figures of budgets provisions ale to be given in thousands 
only except where specifically mente of  en-dF77.v  

VIII. 
While submitting proposal for opening of new head, the details of 
break-up by other objects of expenditure must be given. 
Incomplete proposal will not be entertained, 

IX. 
The Statement No.10 relates to Non-Tax Revenue of 

the Department and De artment wil ravide Ma or Head wise to 
detail head of account etails of the estimates under Non-Tax Reven 

X. 	
The Estimated Strength of Establishment and provision there for 
are to be prepared on the prescribed format and a soft copy in excel sheet is also to be provided. 

requirement. 
• 4iF4Ti 

II. 	There have been instances when supplementary rants were 

e preps rig theEstimated Strength of Establishment and 
provision, Additional funds included in RE, object head-wise and 
major head wise figure thereat tally with the summary. 



1a) c 
XI. 	Form IX contains information relating to item wise breakup Office 

contingency, supply and material and other charges. Separate 
form may be submitted in respect of each class of Object Head. 

6. 	Budget provisions under object class 5 (other expenditure) CID (1) 
below rule 8 of DFPR 1978 lump-sum provision must be as per the 
instructions therein. In all other cases, break-up by other objects of 
expenditure must be given. 

7 	Accounting and Classification of Expenditure of Grant-in-Aid is in 
three component i.e. Grants-in-aid-General, Grants for creation of Capital 
Assets and Grants-in-Aid-Salaries. The Departments will provide 
information relating to the GIA in these components only as per 
requirement. 

8 	The Expenditure incurred on  Information & Technology has been  
classified under a Detailed Sub-Head 99 in the Detailed Demands for  
prants.  The Departments incurring expenditure on Information & echnology may provide the details of the proposed budget under 
different Object Heads of expenditure in the proforma prescribed. 

9 The Revised Estimates 2016-17 and Budget Estimates 2017-18 may • lokk- 	leas-El:le sent to r- oint ecreta 	finance 	 en • 
oosItively,, In case of expenditure other than Establishment, 

e proposal should be in duplicate. 

Ends. As above. 
(S.N. SAHA1) 

Principal Secretary (Finance) 

1. All Principal Secretaries/Secretaries/Head of Departments, GNCT 
of Deihl. 

2 The Director (Planning) Department, GNCT of Delhi. 

Copy for information to:- 

• Chief Secretary, GNCT of Delhi, 
• Secretary to Lt. Governor, GNCT of Delhi, 
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ANNEXURE 

> IMPORTANT POINTS TO BE KEPT IN MIND AT THE TIME OF 
FORMULATING EXPENDITURE ESTIMATES. 

REVIUDASTIRATES ;- 

The framing of Revised Estimates for the current year always precedes 
estimation for the ensuing year. Revised Estimates are required to be framed with 
great care to include only those items of expenditure which are likely to materialise 
for payment during the current year, on the basis of the (i) actual expenditure 
recorded during the current financial year, compared with the actual for 
corresponding period for the previous financial year, (ii) seasonal character or 
otherwise of the nature of expenditure, (iii) sanction for expenditure and orders of 
re-appropriation already Issued or Contemplated and (iv) any other relevant factor, 
decision or development, (vi) Cognizance of already allocated additional fund under 
the object head. 

BUDGET ESTIMATES ;- 

Budget Estimates are to be prepared for Revenue and Capital classification 
in view of the merger of Plan & Non-Plan. These will be based on what is 'expected 
to be paid under sanctlee, during the ensuing year, including arrears of previous 
years, if any. Due attention to economy instruction is required to be given while all 
inescapable and foreseeable expenditure are provided for, care is to be taken that 
the estimates are not influenced by undue optimism. 

U p a Lem. t :- 
Normally, no lump-sum provision is made in the Budget except where urgent 

measures are to be provided for meeting emergent situation or for ' meeting 
preliminary expenses on a scheme/project which has been accepted in principle for 
being taken up in the financial year. in such cases also the provision is to be limited 
to the requirement of preliminary expenses and for such initial °uteri, as for 
example, collection of material, recruitment of skeleton staff etc. In ail other cases 
break-up by other objects of expenditure must be given. 

JOKER DEfP41ANDS  : - 

Provision for 'Token' Demand is not to be made in the Budget Estimates for 
the purpose of seeking approval in principle for big schemes without having the full 
financial implications worked out and approved by the appropriate authorities. 

E4P4WAHMENT CHWES :- 

The estimates of establishment charges are to be framed taking into account 
the trend over preceding three years and other relevant factors like changes in rates 
of pay, allowances, number of posts, their filling and the economy Instructions issued 
from time to time. The details of the arrears of pay on account of implementation of . 74'' CPC report may be worked out and incorporated in the prescribed proforma. 



NEW §CHEMg$:- 

The provision of funds under the new schemes, which are required to be 
Included for the first time either in the Revised Estimates for 2016-17 or Budget 
Estimates 2017-18 may please be got approved from the Associate Finance This 
would enable the Finance (Budget) Department to include the provisions there for in 
the Revised Estimated, as the case may be. 

I.AAAKLWg 	fsaiki TO K 

The proposals relating to works may be formulated in consultation with PWD. 
FWD will make the required provision in the estimateS. 

QUI) 19AAUL__ygCPENDfT R 

Any additional expenditure of whatsoever nature which might include payment 
of D.A., Bonus etc. for the year 2018-17 has to be contained within the Revised 
Estimates for the current financial year, 

CHARGED EXPENDITURE :- 

it has been observed in the past that the departments do not project their  
requirements in respect of 'Charged Expenditure' likely to arise during the course of _ 
tote financial 	This places the Finance Department in an embarrassing situation 
when the Departments come forward for allocation df additional funds under charged 
heads. It would, therefore, be more appropriate If the requirement for charged 
expenditure is assessed Navin 	and to the lit • atlon cases going on in the 
courts and reflected 

VACANT j:VSTS :- 

No provision should be made in the establiahment budget for post which are  
lying vacant for over one yea-i• m* - and likewite no provision should be kept in 

spe o su p•`.. 	ich have been kept in abeyance or where the continuation 
of temporary post has not been allowed by the F'nance Department. However, the  
provisions ma be lc= .t for such of the ca tive • ists whir • 	•k;. 	oned and are likely to be filled be re 	close of the current financial y_ear_that too for the  
period the posts in question are  likely to remain filled up. So as to avoid chances of 

en a 	ue to the vacant post not being filled-4. 

ro riate head of 	accounts acco • ng y so as 

ti)nkinsa-avvaellathblei of funds 	an"11Q clv tir event 
of 

ns under the . 	.;.:„:The 
rg - • expenditure should be matched by corresponding savings under the voted 

portion of expenditure in respect of heads contr011ed by your Department. There 
should be no occasion for additional provisions in the estimates of the current 
financial year. 

un : a 



EC 101011. 	 :- 

The economy Instructions already in force and as may be issued from lime to 
time should also be kept in view while framing the budget proposals for Revised 
Estimates 2016-17 and the Budget Estimates 2017-18, 

PROPOSALS OF REVENu RECEIPTS :- 

The budget proposals in respect of Revenue Receipts would continue to be 
routed through the concerned Administrative Department to-  the Finance (Budget) 
Department for scrutiny in the enclosed statement — X so as to ensure that the fair 
Copies of the approved proposals are furnished to the Finance (Budget) Department 
latest by 10110/2016. 

The budget proposals, both for Plan and Non-Plan expenditure under 
Revenue and Capital sections appearing in the Detailed Demands for Grants, should 
be submitted separately for Revised Estimates 2016-17 only. 

NI DV SERAEINkW INSTRUMENT OF SERVICE:- 

Wherever the proposed estimates attract, the limitation of new 
instrument of service,  the fact is to be s 	Iy hi hii h ted 

VARIATIONS:- 

The variation between Budget Estimate and Revised Estimates 2016-17 and 
also Revised Estimates 2018-17 and Bud• et Estimate 2017-18 should be a 

Olained in detail and sup. • 	.y a•equate data, wherever re(  vane or 	 et reasons for 
ou be specific and not general in nature like based on actual, minor variations, based on trends etc. 

MitantimmutwA:- 

The abstract of Nominal Rolls (Statement —III & IV) should be prepared Major 
Head wise as in the Book of Demands for Grants. Further form No.XII should tally 
with the detailed in incorporated in these statements 
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