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Dated: h ’S ’ D&

! Meeting held on 03/05/2016 at 5.30 P.M. under the Chalrmanship
venue, GNCT of Delhi on stream lining the function of Sub Registrar /
tiar offices

find enclosed -herewith minutes of meeting dated 03/05/2016 held in the
confeineee halo ot this Department under chairmanship of Secretary Revenue, GNCIT of Delh
GO 4 officers of the Department on steamiining the function of Sub Registrar / ¢

OGS ar i aos.

[VIRENDER STNGH
SDM (HQ)-1V

son and necessary action (o:

Lo Al District Magistrates, Revenue Department, GNCT of Delhi, belhy / New Delhi,
2. Special Vigilance Commissioner, GNCT of Delhi, Plot No. 419, ¥, 4" Foor,
yog Sadan, Patpargan), Delii

A Additional District. Magistrates, Revenue Department, GNOE of Delhi, Saihi /
Meew Delhi.

System Analyst, Revenue Department (HQ), 5, Shamnath Marg, Delhi-110054
- the request to upload the same on the departmental websiie. ,
s Collectors of Stamp / SDM Revenue Department, GNCT of Delhi, Delhi / New
Ul Registrar / e-Sub Registrar (s), Revenue Department, GNCT of Delhi,
Lo New Delhi.

/. bouio Secretary (Revenue), 5, Shamnath Marg, Delhi-110054
8. a0 to Deputy Commissioner (HQ), 5, Shamnath Marg, Delhi-110054.

i /v to Inspector General of Registration, 5, Shamnath Marg, Delhi- 110054
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OFFICE OF THE DIVISIONAL COMMISSIONER, REVENUE DEPARTMENT

GOVT. OF NCT OF DELHI

5 SHAM NATH MARG, CIVIL LINES DELHI

MINUTES OF MEETING

h
In order to stream line the functioning of Sub- Registrar ! e-Sub-
Registrar offices, a meeting was convened on {:3/05/2016 at 5.30 P.M. in the
Conference Hall of the Departmeni under tha chawrmanship of Secretary
Revenlie where Inspector General of Registration, Deputy
Commissioner (HQ-D, Collector of Stamo (l"iQ), and all Registrar / e-Sub
Registrar (s) were present and following decisions were taken:- '

2 The Data Entry Operators/Civil Defense Volunteers posted in Sub-
Reqistrar offices / e-Sub Registrar offices and complete d tenure of more tharn
1 year may be transferred on rotation basis. ‘

2. All the District Magistrate (s) shall 1equn"3 to fill- the vacant post of clerizal

staff in Sub-Registrar offices within their jurisdiciion by deputing the staff fror

istrict offices. 7 '

N

3. Request may be sent to Services Depdrtment 1or posting of 20 UDCs and
20 LDCs for filling the vacant posts of clerical staff in Sub-Registrar offices.

4. To stream line the working as well as to improve the functioning of front
office counter in Sub-Registrar / e-Sub-Registrar offices, two Data Entry
Operators and two Civil Defense Volunteers will be deputed in each of the
Sub-Registrar / e-Sub-Registrar offices as additional staff.

All the District Magistrate (s) shall ensure that Annual Maintenanc:
contract (AMC) of Sub-Registrar / e-Sub-Registrar  offices  within  theair
junisdiction are finalized at District level latest by 30/05/2016.

Appointment Module System will be reviewed by Sr. System Analyst (HC)
and interval of seven minutes shall be kept between two appointments for
registration of document. Provision may also be made that persons having
allotted -slot cannot be entertained before the specific time and in case of
delay only 30 minutes may be allowed from the allotied time.

7 To stream line the delivery system of registered documents, it was

decided that at the time of presentation SMS alert may be sent to the applicant

reminding to collect the documents on same day after 03:00 PM. In case of e

e Ilvuy the SMS alert for collecting of the registered documents may e
ealed after every 12 hours.

o, Display having calculation sheet of stamp duty on sale deed! reni
agreement/ lease documents may also be installed in all Sub-Registrar offices/
e-Sub-Registrar offices .

9 For effective monitoring of Sub-f g-Sub-Registrar offices, it has
peen decided that all District Magistre e's /i uzwzmé District Magistrate's shiai
visit at least one Sub-Registrar / e-Sub-Registrar offices in a week and shiail
submit the report to IGR. The roster of inspection shall be as under:-




DM’s of District Shall inspect SR/e-SR
offices of District

DM (South) : South-West

DM (South-West) South

DM {South-East) / New Dethi
DM (New Delhi) Sétﬂt"vE;ﬂ&;t
DM (North-West) West

DM (West) . | North-West
DM (Neorth) ' Central
DM (Central) - | North

DM (East) Shahadra
DM (Shahadra) MNorth-East
DM (North-East)  East

i Sub Registrar shall also ensure that if the document is presented in their
citices and are in order may be accepted as per provisions of Aci(s) and
\> In case the documents is not in order deficiency memo may be
msaed to the applicant \;mum sufficient time to reproduce the documents. in
case the document can't b mqmued hen the refusal order may be issued by
o concerned Sub-Registrar within 24 !m.i.:;.

4

11 (he cases where documents is lmpuunded the same may be referred to
cancerned collector of stamp within 2 days and such cases may ailso be get
dinsoseo from the concerned Collector of Stamp office within 16 days

Any person, who visits the Sub-Registrar./ e-Sub-Regisuar oifices as
vilnesses. may not to be allowed to be witnessed for more thain one Case.

cane of Sub-Registrar, INA, letter may be sent to Vice Chairman DDA (¢ adopl
«.ch practices in case of execution of leased document of DDA properties.

C4 Al Sub-Registrar /e Sub-Registrar shall be the nodal officer of thei:
and shall enswe that no unauthornzed personftout enters the
tation areal/office premises.
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