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n line the functioning of all Sub-Registrar / e-Sub-Registrar offices, the foliowing

I

tntry Operators/Civil Defense Volunteers posted in Sub-Registrar offices / ¢ Sub

i

ices who have completed tenure of more than 1 yesr may be transferred on

i\/iayistrate {s) are required to fill the vacant post of clerical staff in Sub-Registrar

un thelr jurisdiction by deputing the staff from District offices.

5. 1o stieam line the working as well as to improve the funciioning of front office counter in Sub
Registrar / e Sub-Registrar offices, two Data Entry Operators and two Civil Defense Volunteers
yuled in each of the Sub-Registrar / e-Sub-Registrar offices as additional staff

"

irict Magistraie {s) may ensure that Annual Maintenance Contract {AMC) of Sub

cegisiiac /oo Sub-Registrar offices within their jurisdiction are finahzed at District level latest by

H

{1

Appoinunent Module System will be reviewed by Sr. System Analyst (HQ) and interval of 08

shiall be kept between two appointments for f'e:géx*;:rasi.%()n of docurnent; Pr(?wisn(m nay
s e mode that persens having shiotted slot cannot be entertained before the specific time
ot maximum 30 minutes may be allowed from the allotted time.

e the delivery system of registered documents at the time of pre;mm o 5MS

v e sent Lo the applicant reminding to collect the documents on J,qmeddva'ifiw (3:00

of no delivery, the SMS alert for collecting of the registered documents may be

T R f
PV 0 case

repeaten sfter gvery 12 hours. Until the system is put in plaw SR offices shall‘telw wically

aicem the applicant regarding ready document’s every evening.

dispdey neving calculation sheet of stamp duty on sale (}ei‘o/ rom figr\-omwn/ iem documents

v also Do mstalled inall Sub-Registrar offices/ e- Sub-Re egistrar clfices.

comonitoring of Sub-Registiar / e-Sub-Registrar offices, it has been decided that ati

eirict dagistrate’s / Additicnal District Magistrate’s shail visit at ieast one Suh--ﬁegis?'raf /e

varotfices ina week and shall submit the report to IGR. The roster of inspection shai

DVE's of District Shall inspect SR/ e-85
DM {Sotuih) South-\Wes
DM (Scuth-West) South
OM (Scuth-East) Mew Delhi
DMV (New Dethi) South Fast
!h’\/! INorth-West) - We -51
(We s**] Nr)rm West
(M SRTR]
{ i\i(;;"@'éﬂ.




LUl Regisirar shall also ensure that if the document is presented in their offices and are in order

miay be accepled as per provisions of Act{s) and Rule(s). In case the documents is not in order
deficiency memo may be issued to the applicant given sufficient time to reproduce the
mienis. ncase the document can’t be registered then the refusal order may be issued by
concerned Sub-Registrar within 24 hours.
where documents is impounded, the same may be referred Lo concerned collector of
ar 1 7 days and such cases may also be get disposed from the concerned Coliector of
starap ollice within 15 days. ’

n, who visits the Sub-Registrar / e- *>ub Registrar offices as witness, may not to be
se witness for more than one case in a day. ’

."x;’i\/ pey

Howen i :
Ui Sul tegstrar / e-Sub-Registrar shall be the nodai officer of their offices and shall ensure that
A Anauthorized pers(m/{out enters the presentation acea/office p{.“a's“nﬂ(*i BPoster mentioning

clephons No.registering complaint of bribing may be prominently displaved in all SR Offices.
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oD Comm HOY 2032780 \§ %(,S Dated

sion and necessary action to:

Afl District Magistrates, Revenue Dfépartmm* GNCHof Dethi, Delhi / New Defhi.

2. Special ‘Vig’iiar‘sc‘o Commissioner, GNCT of Dathi, Plot No. 419, Fit;, 4" Floor, Udyog
sodan, Patparganj, Delni. -
o0 Addionat District Magistrates, Kevenue bDepartment, GNCT of Delhi, Delhi / New

it . . :
\// system Analyst, Revenue Department (MG, 5, Shamnath Marg, Delhi-110054 with
request to upload the same on the departmental website.
Collectors of Stamp / SBIVE Revenue Department, GNCT of Dethi, Deihi / New Delhi.
G Sub Registrar / e-Sub Registrar (s), Revenye Department, GNCT of Delhi, Delhi / New

b 1o Secrelary (Revenue), 5, Shamnath Marg, Delni-110054°
b i 1o Deputy Commissioner (HQY, 5, Shamnath Marg, Delhi-110054.
G 1 to Inspector General of Registration, 5, Shamnath Marg, Delhi-110054.
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