
I '  EMmKTAm 
GOVERNMENT OF NATIONAL ~APITAL TERRITORY OF DELEI 

SERVZCES-rv D E P A R ~  I C ~ F ~ E N T L A ~  CELL 
7T' LEVEL 'Br WXNG DWRI SECRETARIAT 

All Principal &cretarieslSew+ies and Head of ~ d e n t s .  
All Local BodiedAu@omous Bodi&ublic ofNCT of Delhi 
i3eIhi 1 New Delbi . , ' I  

Sub:-Regarding initiation for ,wmplegon gf MI# % in 
respct of Adhoc DANICS, DASS & Sttnograpqe# Cad& 5. 

20i4-2015 in respect of Adhoc , 

Cadres will became due for completion with 
Petformance Appraisal bbrt (APARJ) are 

not Reported/Reviewed by many due procedure, as, p,:rcsgibtd under the 
reletant mlea which a h t s  m. Meotings of the PPCs ,@t 
delayed/postponed due to non-availabiIity.of A C W  Anqukl Performance Appraisal Rbport (APARs). 

, I 

Further, all tho authorities/bffis are :& nuure ulst t+ time rbcduk &rib$ for 
cornpleti~n of APARr (copy enclosed) be a~io t l~w19jr l l ed  , , with. 

As per provision of M l U  0. M No. 51/14/60 3 1.10.196 1, if i s  the personal and specid 
responsibility of Head of every DepWnenVOffice Annual Confidantid Reports(nuw Annual 

q Performance Appraisal Report{APAR) are proper1 ct of all persons warking under his 
. direct or ultimate control, 

I r 

b-l. I?[r) The reporting ofiwra dray be advisd that in to be v r t e d  upon dptanot submit . the 
V-PAR form containing self appraisal by the stipl ing oficw may proceed to write the 

ort, on the basis of his experience of wo* tP be reporkd upvn pinring out his 
to submit his self-eppmisal within the 

. s 

' :' In case, the period under report is 1m than, -or the concerned Rcportlngl m e w i n g  
0 Ricer has not seen the performance of the eflcar t p n  due to one reason or,ooherwise, it is 
the dirty of the concerned depiuhnant to issue a nw -rcvlcwing certificata&ving the bpeqfic 

,/ re- to the effect. . , .. . 

authority by following the channel of Reporting and w,~wing of Annual Performance Appraisal Report. 

Tbe incomplete, and without disclgrare certificllh, Annlal Performance Appmlspl &port(u) $11 
not be entethincd at all. I I 

l l c  blank Annual Pgformanoe Appraisal Rep& forms Wr thls purpose kY be downlwded from thc 
epnment Webti? w w w a  . - 

rviwdelPiepvt.hic.~. 
, , 

Yours faithfully, 
I / . ,  

Encl:- As ahye .  
- - 

! wc+> 
I I JT, SECRETAIR'Y (SERWCES) , :  

. I  ' I ' 

+bb JT* SECRETARY (SERVICES) - . I -  lu: 

-, 

I 



Distrlb~tion of blank AFAR forms to 
sll concerned (Leu to ~Rlcer to  be 
reported upon. 

Submlsslon of self-appraisal . to 
repartlng officer/Admlnlstratlve, 
Department concerned under 
Intlrnatlon to Services Deuartment.' 
Branch-IV/ConffdentlaI Cell 
Submisdon of report by Reporting 
Oficer to the Reviewing Offlcer under 
inrlrnatlon to Sewfces Department, 
 ranch-~~f~orifidential Cell 
Report: to be completed by Revlewlng 
Officer and sent to  -the 
Admlnist~ation/Vlgilance Sealon of 
concerned Adrnlnlstratlve Department 
for onward tmnsmlsslon to Servlces 
Department, Branch-IV/Confidentlal 
Cell 
APAR shall be dlsdosed to the officer 
concerned by hls Administrative 
Department. In case the officer 
reported upon doesn't represqnt or 
offer any comment within, 15 days of 
date of dlsclosure, APAR may bq 
forwarded to Servlces Department, 
Branch-IV/Confldential Cell along wlth 
dlsclosure certificate duly fllled In/ 
siqned by thelc]lsdoslnq euthorlty. 
Representaddn, if any recetved, In 
connectlon With the adverse entry In 
APAR or otherwlst shall be considered 
and declded hy the Competent 
Authority as per extant rules. 
However, , In case where the 
competent authority l u  Chk f  
Secretary, Delhi the APAR alongwlth 
representation of the OfOcer reported 
upon, cornmenb of the 
ReportinglRevl~wIng Ofncer Is to be 
forwarded to Servlces Department, 
Branch-N/Confldential Cell. 
All the APARs aite'r observing the 
procedure laid down above, shalt be 
sent to Servlces Department, Branch- 
IV/Confidentlal Cell for taking ' into 
record, 

, > 

CTNls' may be 
copplehd 
even, 4 I weak 
aariiqr) 

Aetlon Is 'to be mkei  
3Y 

I 

4dmlnlstmtive ~+t t .  
:oncemed/ Oycer 
nported upon may 
jownload the APAR 
Form from the 'webkslte 
3f Sewlces De~rt." of s .  

ZNCT of OelhI 
m c e r  reported up4n 

Reviewing Officer 

Adrnlnlstratlve ' ' 
Department concerned 

Adminlstratlve 
D~paFtment concerned 

j 

AdmIn tstratlve '. 
Department concerned 


