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A policy formeking transferslp~~tings:.~f~@ll:Er.cadre staff working in IT1 s/ BTC/ 
. .  Dy. App. Advisor's ofice under this ~iiectorate<isrfomulated with the approval of the 

..Competent Authority as- under:? 

I. Time period:- I 
The stay of an official in, one' institute will:;.k@-:tg&qn;- into consideration. In the 1st . phase ..- 

' . . officials who are working in an institute for m,o&th;a&l5 . .>:;I;. years shall be transferred from that 
I 

institute. In the 2" phase official's with a:'.stay'.~fj:m6re than 10 years and in 3" phase 
:offcials'with a stay .of more than 5 years in ari:inktitute shall be transferred from that 

' ktitute. 

2. Retirement Factor:- ... - 

The officials who are going to retire within one-yekr will not be transferred under normal 
circumstances from the present institute u n l i  thi&'is serious complaint agrrinst them or in 
-the public interest on in case there is specific request.from individual. 

i 
3. Phvsical handica~ped Persons:- 

5 
C 

The physically handicapped persons/oficials will not be transferred far w a y  from their 
residence. 
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, A. Distance:- . \ . ,, 

!b-:: ?. . ': ,!:.:., .' . . : .  f::: . . , . 
. . : :Whj]e making transfers of. the officials wo office, it will .be taken into 

, 2 '  . . cggsideration that .Me disianoe from 
5 '.' . . .* . 

Brice should not be more than 
4 .. +:::::2025.'kmg . ., . one side; However, depart the Craft Instructors of Non- 

, . 
: , .-functional trades and transfer them to are functional to meet the 

. .- - 
: requirement of shortage of @ff withcut congidei . . . . . . .  

..:." 
~ e f  distance criteria. 
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Transfer on com~laint banis:- . ... - . 
. . 
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;.: ~ I ~ G W  of complaint of  serious na sfer can be considered . . . .  .. ' 
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Some transfers can be made on cake to case basis to meet out the requirement of the 
training at various institutes with the approval of the competent authority. 

.S 
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Transfer of ~ontractual~,~&8ln~tludo~s~~~l~ 

Bmtractual Craft Instructors (CCI) working in one institute for more than 3 years shall be 
transferred from that4nstitute. 

After transfer, no represehtaitiun .at least for 2 year will be considered. Any 
reference of VlPlpolitical persons wfif.b? qiewed seriouS.ly and disciplinary action shall be 
Wiated against the erring officials unhkr ~ C S (  condud)n rules 1964. 

No representations for transfer, submitted directly by the official, shall be 
entertained. Application, if any, for transfer should come through proper channel with 
recommendationsljustifications by the Head of Office after a gap of 2 years from the date of .  
last transfer. 

Note: All the ~rinci~als/~.0;b6:'6f allthe institutes are directed to strictly comply 
with the aforesaid policy. Any lapse ari ,the part of PrincipaislH.O.0~ will be vieweel 
seriously. 

No. F. 26(1)/2005rTrg Admn.1 h9 # . Dated: 473 /05/2014 

- .. . 
Copy for information & necessary action to:- 

1. PA to Director (TTE), Pitampura, Delhi. 
2. Principal, All ITl'sI BTCIDAPiMICSC, Delhil New Delhi. 
3. Vigilance Officer, vigilance Branch (HQ), D'ITE in ref to the letter no F.3(928)IDTTE I VIG. 

120141285 dt 3.3.14. 
A o g r a m m e r ,  Computer Cell, DTTE (HQ) with the request to upload on website. 
4. Guard File - . A 


