NEAR LATWANTT GARQEN CHOWK MEW DLEHI-110064,
No. F.16(660)/Estt./CT/2012/ 4389 - 9 ¥ Pate: ¢ ]guz_ E

ORDER

In supersession of all previous orders, the dls*r*rbuhon af work amongs?
Dy. Inspector General (Prisons), Superintendent of Prison (Hg)-I and IT, RMO
and Law Officer shall henceforth be as under:- '

SCJI(PHQ)-I

SCI(PHQ)-I will be as Head of Office in r'especT of staff pos‘red in Prls:ony
Headquarter, except following:-

1. Creation of Posts
2. Write of f of losses &
3. Re-appropriation exceeding 10% of original DudgeT pr'ov:sum

Further, the re-delegation of powers of Head of Office include ol set

of Rules viz. Delegation of Financial Powers, General. Flrmncml Rules cmd.
Fundamental & Suppiementary Rules.

Besides above, SCT(PHQ)-I is also assigned the following works:.-

Framing and amendment in recruitment rules of all pos‘rs

Coordinate with TSP, CISF, DAP and other Security Agencies.

PIO in respect of Prison Headgquarter in respect of all matters.

Establishment matfers i.e. promofion, increments, leave sancﬂon

transfer and posting of ministerial and accouny functionaries, penslan
matters of staff working and drawing pay from PHQ. . -

s

5. Computerization of all jails and PHQ. &

6. Maintenance of Jail Vehicles. -y F :

7. Hiring hygiene and sanitation, preparation of hyg'l:enlc food cmd'-
cleanliness.

8 All matters concerning electricity, weter, telephone mam‘rznance ‘
etc.

9. Supervision of A.O. and L.O. Branch, Admn. Officer and DS{LO Br.)
will report to him, o

SCI(PHQ)-IT

Training of Staff.

Preparation of Training programmes.

Armoury and allotment of arms. )

Over all in-charge of Petition Branch und PchTlon Offlcer wd{ r*epor"r '

o him. ‘

5. Compilation of various periodical reports. - : (7 o
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9.

. Preparation of Jvar‘i'oLi‘s‘- reports to Government of India and Delhi Govt.

Allotment and cancellation of Staff Quarters and also function as
'Estate Officer'.

. Supervision of PWD wor‘ks including new Jalls DS(PWD) will report to

him.
Vigilance and Disciplinary matter of Group ‘C' and 'D’. However, the
OIC(Vigilance) will report to DIG(P) directly.

10. Procurement of various dietary and non-dietary ar'rlcles offlce

equipment through main store.

SCI(PHQ)-I and SCT(PHQ)-IT. will be the link Officer vice-versa,

Law Officer

L

All NHRC matters, Parliament and Vidhan Sabha. mafters. |

2. Overall Incharge of all legal matters pertaining to various Courts,

3. Also function as PRO and over all incharge in respect of all matfters .
relating to the media.

4. Preparation of Training Pr'ogr'ammes of Officers(including Jail Cadre
Officers).

5. Framing up of policies and proposal and dr‘aftmg of Standing Orders.

6. Processing of parcle and furlough case.

7. Regularization of extra remission.

RMO

1. He will be the Head of Office in respect of Medical and Para-medical -
staff. ‘

2. He will deal all service matters including pay and pension matters in
respect of all medical and para medical staff.

3. He will maintain the service book personal file and o'rher records in
r/o of medical and Para-medical staff and deal all financial matters "
‘including pay and ailowance in respect of Para-medical staff.

4. He will be the PIO in (for Medical Department).

DS(Medical

1. DS Medical will be the Administrative Officer for medical and para

. medical staff. '

2. He will also function as APIO,

- DIG(Prisons)
1. He will be the over all in-charge of the above and dll’ Branch In-

High Court and Supreme Court.

charges, SCJs, RMO, Dy. Controller of Accounts will report to him.
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3. He will be the Chafrman of qll Screening Commiitters for the purpose
of grant of fingneind up-gradation under ACP/MACP Schemes,

4. He will be the:coardinating Officer for all Govt, Departments,

5. He wili be Vigilance Officer for Delhi Prisens.

However, Director General (Prisons) will remain the Head of the
Department.

' DIRECTOR GENERAL (PRISONS)
No. F.16(660)/Estt./cJ/2012/ 4389 -9¢ : Date: £ /g 7y,

Copy forwarded to the following for informa‘ribn‘& necessary action:-

All 5CJs (including DJR), Central Jail, Tihar, New Delhi.

. PAO-XX, Mayapuri, New Delhi.

DDO(PHQ), Central Jail, Tihar, New Delhi.

All Branch Incharges, Prison Headquarter, New Delhi,

. Dy. Controller of Accounts (PHQ), Central Jail, Tihar, New Delhi.
Officer's concerned. B :
. Programmer, Computer Branch, PHQ, New Delhi.

S0 to D&(P)/PA to DIG(P). _

. Law Officer/PRO, Prison Headquarter, New Delhi, ' :
10.6uard File/Persona! File, - ; : »
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DY. INSPECTOR GENERAL (PRISONS)
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