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DIRECTORATFE (:FPNERAL OF HOME GUARDS
Government of National Capital Territory of Delhi
Office Order No. 2 1 |

13" Basic Computer Course for 28 Home Guards volunteers from all Districts wil] commenee w.e f
01092011 to 28.09.2011(24 working days) as PEr triining programme from 0830 1300k« i Computer Lab:d
& Computer Lab-ll, CTI complex, Raja Garden, New Delhi-27 from Monday to Sawrday. All the volunteers
will ger the training allowance o< admissible under the rules. However, they are also permitted to do regular
duties ot of “ourse timings.

<~ Sh.Sumit Sharma, Asstt Programmer shall be the training incharge for teaching/practical tigining: He
will be responsible 1o prepare Traiming Programme and Time Table for the Course in detail,

oh, Joseph Lapcha, JI{H) shall be the course cobrdinator who will be respensible for atlendanee,
disciplines, billing of Vols/ PT1s/Guest Faculties {Refreshments etc, apart from condueiin £ lectures/exercises,
He will he assisted by 03 HG PTis. He will mike suitable amangements as per the requirem nt of the gues
faculties/ I'Tls, He shall also be responsible for certificates preparation ani distribution in an etficient manner
He shali cnsure thar the electroniv attendance is waken on Time Attendance Muchine and record kept,

Only two day absence from the course is permitted for the trainees bevond which the voluntecs shall
be considered as “lefi the course™

Care-Taker to ensure that sufficient drinking watei is available Lo the trainecs & toilets ar ket ¢ledn
theowgh out the day near indoor classes. He will make arrangement for drinking water for the cliss with
provisioning of Mayur Jugs and tumblers.

LT Store Incharge shall provide all training equipment diring the course neriod (e ner reqtire e
the instractory and fomnirle- faa a0 R meregir o Slasitoihsionpien i s Kep ciean and read;
for thie elass, He shall provide Time Attendance Machiae for electronic sitendance of the trinces and mainigin
such records, Any shortcoming 1o be informed o the T Hundersipned immedintel bl
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(RAHUL SUDAN)
JUNIOR STAFF GFFICE RICTT}

[his course is conducted with the prior approval of DGHG.

e No. SHI/HGICTUTRGA/Courses/3T12011/ §loly ~ 12§ Dated: g4 g, /,J_é) 2
Caopy tu:-

1. PA to DGHG.

12, PA 1o CHG/ComdL(CT),

3 ISOCTIVISO(HG).

. Assistant Programmer to ensure that at lcast 14 Computers are serviceable and available for Lraining.

04, Training In-charge.

§5. All su-charpos Home Guards district offices with direction to give vide publicity in théir distriel atiii

neminate su:table candidates whose list mus) be torwarded at feag) 7 daysinad anee s CTL

i Al concemed/lie Billing/Guard Koom,/.

¥8. In-churge CTI Stare /Caretaker

4%, Canteen manager tor arrangement of refreshivient as per the Waining programme.

18 Office arder (ile.
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(RARUL SUDAN)
JUNIOR STAFY OFFICER(CTT

- B [§dl
Nishkam Sewa Bhawan, CTi Complex .Raja Garden New Delhi1.

Phene No.— 61725448148, Fux No. 01 1-2510705%
Fimaif - dehnme@mhaic.in



