i

N

DELHI JAL BOARD: GOVT. OF N.C.T. OF DELHI
OFFICE OF THE ACCOUNTS OFFICER (F&G)
ROOM NO. 412, VARUNALAYA PHASE-II: NEW DELHI-110005

NO. DJBJAO (F&G)/ End-2022 Vol-lIl/ 911% 422119

DATED: 20.12.2022

The following O.M. endorsed to Chief Executive Officer, D.J.B. is circulated for

information and strict compliance.

Office Memorandum No.

Issued by

Subject

F.No.31011/12/2022-Estt-A-IV
Dated 29" August,2022

Department of Personnel
& Training, Establishment
A-IV Desk, Ministry of
Personnel, Public
Grievance & Training

Govt, of India

Instruction on booking of
Air Tickets on
Government Account in
respect of Leave Travel
Concession (LTC)-

regarding |

O.M. No. 19024/03/2021.E.1V
Dated 16" June, 2022

Department of
Expenditure, Ministry of
Finance, Govt. of India

Modification of
Instruction regarding
Booking of Air Tickets on
Government Account.

O.M. No.
20/04/2022/Finance(Policy)/1
793-1799 Dated 01 June,
2022

Finance (Policy)
Department, Govt. of NCT
of Delhi

Modification of
Instruction regarding Air
Travel and Booking of Air

Tickets on Government

account- Purchase of Air

Tickets from Authorised
Agent(s)

" O.M. No. 19030/01/2017.E.IV
Dated 12" Sep, 2022

Department of
Expenditure, Ministry of
Finance, Govt. of India

Admissibility to travel by

Tejas Express Trains on

Official Trains on Official
tour

"F.N0.31011/15/2022-Estt-A-IV
Dated 11" October, 2022

Department of Personnel
& Training, Establishment

A-IV Desk, Ministry of
Personnel, Public
Grievance & Pension ,
Govt. of India

Central Civil Service
{Leave Travel
Concession ) Rules,
19858- Relaxation to travel
by Air to visit North East
Region , Jammu &
Kashmir, Ladakh and
Micobar — extension

| beyond 25.09.2022 — reg.

This instruction issued with the approval of Chief Executive Officer (DJB)

Encl.:- As above

All DDOs
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1 "
%
Sr. Accounts Offi

er (F&G)
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Copy for kind information to:-

1. Chairperson, DJB. For kind information pl.
2. Vice Chairman,DJB,For kind information pl.
3. CEOQ, DJB, For kind information pl.
4. All Members of DJB. For kind information pl.
5. C.V.0. (DJB). For kind information pl.
6. All Directors/Addl.CEQ/Secy. (DJB) . For kind information pl.
7. All Chief Engineers . For kind information pl. '
8. All S.E./L.OQ.JAll Assistant Commissioners/Jt. Directors(F&A)-LI1,&lll, Dy.
Dir(F&A)-LILILIV, Dy. Dir.(LW)/DTQC/(Vig.).
9. AllSr. AO0,A0O,AAO.
10. EE(EDP) with the request to upload on the web site of DJB for wide publicity.
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
FINANCE (POLICY) DEPARTMENT
4™ LEVEL, ‘A WING’ DELHI SECRETARIAT
I.P. ESTATE, NEW DELHI 110002
CD No:- 012683419

;No. F. 20/02/2022/Finance (Policy)/ 3465 - 34342, Dated: N/ | /2022

ENDORSEMENT

The copy of under mentioned papef is forwarded herewith for information and necessary

action to the following: -

Pl —

e R

All Heads of Department, Govt. of NCT of Delhi.

All Pay & Accounts Officers through Principal Accounts Office, Vikas Bhawan,

Govt. of NCT of Delhi.

All Heads of Autonomous Bodies, Govt of NCT of Delhi.

The Commissioner, Municipal Corporation of Delhi, Civic Centre, Minto Road, New Delhi.
Chairperson, NDMC, Palika Kendra, Mew Delhi.

Chief Executive Officer, Delhi Cantonment Board, Delhi.

CEQ, Delhi Urban Shelter Improvement Board, |.P. Estate, New Delhi.

Sy. Analyst with the request to upload the same on Website of Finance Department and all
the Departments are requested fo download the same from Website of Finance Department

(Mo hardcopy of enclosures will be dispatched to any Organisation/Deptt.)

Guard File,
(P.V.S.S. Subba Rao)
Joint Secretary (Finance/Policy)
List of papers forwarded

S. | Name of the | OM, No. and dated Subject - I

Ministry/ =

ik Deptt —

1. Department of | F.No. 31(]11;15;’2[)22— Central Civil Services (Leave |

Personnel & | Estt-A-IV Travel Concession) Rules, |

Training, | Dated 11/10/ 2022 1988 - Relaxation +to travel

Ministry of by air to visit MNorth East |

Persannel, Region, Jammu & Kashmir, |

| Public Ladakh and Andaman &

| Grievances & | Micobar - extension bevyond
Pensions, | 25.09.2022 - reg.

Govt, of India _ | |




W )
F.No. 31011/15/2022-Estt-A-IV
\Q/ 3 Government of India
(\/o\ - Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
(Establishment A-1V)

ki

North Block, New Delhi
Dated 11% Qctober, 2022

OFFICE MEMORANDUM

Subject :Central Civil Services (Leave Travel Concession) Rules, 1988

- — Relaxation to travel by air to visit North East Region,

Jammu & Kashmir, Ladakh and Andaman & Nicobar —
extension beyond 25.09.2022 - reg.

The undersigned is directed to refer to this Department’'s OM
No.31011/3/2018-Estt.A-IV dated 08.10.2020 regarding relaxation to
travel by air to visit North East Region, Jammu & Kashmir, and Andaman
& Nicobar, and to say that in relaxation to CCS (LTC) Rules, 1988, the
scheme allowing Government servants to travel by air to North East Region
[NER), Union Territory of Jammu and Kashmir (J&K], Union Territory of
Ladakh and Union Territory of Andaman & WNicobar Islands (A&N) is
extended for a further period of two years, w.e.f. 26t September, 2022 till
25t September, 2024.

2. The above Special Dispensation Concession is subject to the following
terms & conditions:

(i) All eligible Government servants may avail LTC to visit any place
in NER/A&N/J&K /Ladakh against the conversion of their one Home
Town LTC in a four years’ block period.

(i) Government servants, whose Home Town and Headquarters,
place of posting are same, they are not allowed the conversion of any
Home Town LTC as they are not eligible for the Home Town LTC fatility.

(1i1) The Government servant whose Home Town is situated in
NER/A&N/J&K /Ladakh will also be allowed conversion of Home Town
LTC for availing this Scheme to visit any place in any one of the three
regions out of the above mentioned four regions except the region
wherein his/her Hometown is situated.

Contd..iieees
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[iv) Fresh Recruits are also allowed conversion of one of the three
Home Town LTCs in a block of four years, applicable to them to wvisit
NER/A&N/ J&K/Ladakh. In addition, they are allowed one additional
conversion of Home Town LTC to visit UT of J&K/ UT of Ladakh in a
block of four years.

(v) Government servants entitled to travel by air may avail this
concession from their Headquarters in their entitled class of air by any
airlines subject to the terms and conditions as enumerated in DoPT’s
OM. No. 31011/12/2022-Estt.A-IV dated 29.08.2022 (copy enclosed).

[vi) Government servants not entitled to travel by air are allowed to
travel by air in Economy class by any airlines subject to the terms and
conditions as enumerated in DoPT’s OM dated 29.08.2022 in the
following sectors:-

(a) Between I«(::.:]_'l‘:-an:a;f Guwahati and any place in NER,
(b) Between Kolkata/Chennai/Visakhapatnam and Port Blair.
(c] Between Delhi/Amritsar and any place in J&EK/Ladakh.

Journey for these non-entitled employees from their Headquarters
upto Kolkata/ Guwahati/Chennal /Visakhapatnam/Delhi/ Amritsar
shall be undertaken as per their entitlement.

(vii}  Air travel by Government employees to NER, J&K, Ladakh and
A&N as mentioned in para (v) and (vi] above is allowed whether they
avail the concession against Anywhere in India LTC or in lieu of the
Home Town LTC, as permitted.

(viii) Government servants not entitled to travel by air are also
allowed to travel by air in Economy class by any airlines to any place in
NER/A&N /J&K/Ladakh from their Headquarters directly, however, the
reimbursement will be subject to the conditions as enumerated in
DoPT’s OM No. 31011/12/2022-Estt.A-IV dated 29.08.2022,

(ix) The instructions regarding booking of air tickets through
authorized travel agents, best available fares, slots, booking time,
advances, reimburéement, etc.,, as mentioned in DoPT’s OM No.
31011/12/2022-Estt.A-1V dated 29.08.2022 will also be applicable for
this Special Dispensation Scheme.




= ‘All the Ministries/Departments are advised to bring it to the
notice of all their employees that any misuse of LTC will be viewed
seriously and the employees will be liable for appropriate action under
the rules. In order to keep a check on any kind of misuse of LTC,
Ministries/Departments are advised to randomly get some of the air
tickets submitted by the officials verified from the airlines concerned
with regard to the actual cost of air travel vis-a-vis the cost indicated on
the air tickets submitted by the officials.

4, . In so far as applicability of this extended scheme to the persons
belonging to Indian Audit and Accounts Department is concerned, a
separate communication will be issued after the

comments/concurrence from the O/o C&AG is received as mandated
under Article 148(5) of the Constitution of India. Q

el

(Satish Kumar)
Under Secretary to the Government of India
Tel 23040341

To

The Secretaries

All Ministries/Departments of the Government of India
(As per the standard list)

Copy to:

. Comptroller & Auditor General of India, New Delhi.
. Union Public Service Commission, New Delhi.

. Central Vigilance Commission, New Delhi.

. Central Bureau of Investigation, New Delhi.

. Parliament Library, New Delhi.

. All Union Territory Administrations.

. Lok Sabha/ Rajya Sabha Secretariat.

8.All Attached and Subordinate Offices of Ministry of Personnel, P.G.

L2k

f&Pensions.
Hindi Section for Hindi version.
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
FINANCE (POLICY) DEPARTMENT
4™ LEVEL, ‘A WING' DELHI SECRETARIAT
I.P. ESTATE, NEW DELHI 110002
CD Mo:- 012683419

MNo. F. 20/02/2022/Finance {Pollicy}f INA-31L4 Dated. i/ {¢/2022

EMDORSEMENT

The copy of under mentioned paper is forwarded herewith for information and necessary
action to the following: -

1. All Heads of Department, Govt. of NCT of Delhi.

2. All Pay & Accounts Officers through Principa] Accounts Office, Vikas Bhawan, Gowl. of NCT ol
Delht,

All Heads of Autonomous Bodies, Gowt u! MCT of Delhi

The Commissioner, Municipal Corporation of Delhi, Civic Centre, Minto Road, Mew Delhi.
Chairperson, NOMC, Palika Kendra, New Delhi,

Chief Executive Officer, Delhi Cantonment Board, Delhi.

CEQ, Delhi Urban Shelter Improvement Board, |.P. Estate, New Delhi,

Sy. Analyst with the request ta upload the same on \Website of Finance Deparlment and all
the Departments are requested lo download the same from Website of Finance Depariment
(Mo hardcopy of enclosures will be dispatched to any Organisation/Depll.)

9. Guard File, ()/ o
N°

(P.V.5.5. Subba Rao)
Joint Secretary (Financge/Policy)

@NO o w

List of papers forwarded

| 5. Mame of the | OM. No. and dated | Subject
Ministry/ :
N° | peptt. N
L Department of | OM No.21/1/2018-E.1IB Compendium  of instructiong
)Q Expenditure, Dated 15™ September, | regarding grant of Transporf' | ]
{ Ministry of | 2022 | Allowance at double the normal !
| Finance, Govk. | rates to persons with disabilities !
| of India | employed in Central Government |
..... | = regarding.

| 2 | Department of | OM N0.19030/1/2017-E.IV | Admissibility to travel by Tejas
.\.f""'f; Expenditure, Dated 12" September 2022 | Express Trains on Official Tour,

i | Ministry of . '
Finance, Govt, l
» of India | i
_ 3. Department of | OM No.7{2)/EV/2016 dated | Central Gﬁ-v-éFﬁmehf-ﬁm;réFr '
N Expenditure, 12" September, 2022 Group Insurance Scheme-1980
Ministry of | i — Tables of Benefits for the
Finance, Govl. Csavings fund for the period from

of India o . 01.07.2022 to 30.09.2022,
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No. 18030/1/2017-E.IV
Government of India
Ministry of Finance
Department of Expenditure
it

North Block, New Delhi.
Dated the 12th September, 2022

OFFICE MEMORANDUM

Subject. Admissibility to travel by Tejas Express Trains on Official Tour.

The undersigned is directed to refer to this Department's OM No. 19030/1/2017-E.1V dated
13.07.2017 wherein travel entitlements for journey on Tour! Training/Transfer/Retirement have been
prescribed,

2. The matter regarding admissibility of travel by Tejas Express Trains on official Tour has been
considered in this Department. It has been decided to allow Central Govt. employees to travel by
Tejas Express Trains for journey on Tour/Training/Transfer/Retirement, in addition to the Trains as
mentioned in para 2 A (i) of this Department's OM of even number dated 13.07.2017. Travel
entitlement in Tejas Express Trains would be same as that of Shatabdi Trains as mentmned in para
2 A (i) of this Department's OM of even number dated 13.07.2017.

3. In so far as the persons serving in the Indian Audit and Accounts Bepartment are concerned,
these orders are issued in consultation with the Comptroller and Audltor General of India, as
mandated under Article 148(5) of the Constitution of India.

4. This is issued with the approval of Finance Secretary & Secretary (Expenditure). a
e

(Mirmala Dev)
Director

To,
All Ministries and Departments of the Govt. of India etc. as per standard distribution list.

Copy to : C&AG and U.P.5.C. etc. as per standard endorsement list.
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
FINANCE (POLICY) DEPARTMENT
4™ LEVEL, A WING, DELHI SECRETARIAT
I.P. ESTATE: NEW DELHI-110002

No.F.20/04/2022/Fina nce (Puiicy}ﬁg@jf}gmed: ol foe j 2022

OFFICE MEMORANDUM
Subject: Modification of instructions regarding Air Travel
and Booking of Air Tickets on Government
account - Purchase of Air Tickets from Authorized
Agent(s).

ok ok

The attention of ali the departments of Government of NCT of
Delhi is invited towards the instructions issued by the Government of
India, Ministry of Finance, Department of Expenditure vide their Office
Memorandum o, 19024/03/2021-E.1V dated 31 December, 2021,
wherein it has been decided in view of the decision of the Government
of India for disinvestment of Air India that in all cases of air travel
where the Government bears the cost of air passage, air tickets shall
be purchased from the three Authorised Travel Agents Viz. M/S
Balmer Lawrie & Company Limited (BLCL), M/S Ashok Traveis & Tours
(ATT) and Indian Railways Catering and Tourism Corporation Ltd
(IRCTC). It has also been clarified vide Office Memorandum NMNo.
19024/03/2021-E.1V dated 16" February, 2022 that the air travel on
Government account both Domestic (including LTC) and Internatienal
travel can be made by private airlines. "

Mow, therefore, in supersession of earlier Office Memorandum
issued by this department vide No.F.20/10/2016-AC/104-28 dated
25.02.2016, it has been decided that the following procedure will be
followed in respect of air travel on ftours  both domestic and
International travel and LTC:-

(a) In all cases where a Government servant travels by air on
Gosernment Account both domestic and international travel and
vhere the Government bears the cosl of air passage, air tickets

shall be purchased from DTTDC only.
= eonbd, 2R

"




(b)

(c)

sidine
In all cases where entitled category officers travels by air an
LTC, air tickets shall be purchased from M/S Balmer Lawrie &
Company Lirited {BLCL), M/S Ashok Travels & Tours (ATT),
Indian Railways Catering and Tourism Corporation Ltd {(IRCTC)
and DTTDC.

Alr travel on Government account both Domestic (including
LTC) and International travel can be made by private airlines.

However, while availing LTC, Gaovernment officials entitled to

(d)

(e)

()

travel by air shall travel only as per their entitlement.

The travel agents are expected to provide to the Government
servant the “"Best Available Fare” on the date of booking on
the basis of tour programme as per their entitlement. The
Choice of the travel agent for booking of ticket from those in
para-b above is |eft open to the Government Servant
concerned. No agency charges will be paid/reimbursed.

All Mileage Points earned by Government servant on tickets
purchased for official travel shall continue to be utilized by the |
Concerned department for other official travel by their officers.
Any usage of these mileage points for purpose of private travel
by an officer will attract Departmental Action. This is to ensure
that the benefits out of official travel which is funded by the
Government should accrue to the Government. The travel
agents shall inform about accrued mileage points to the
Department on quarterly basis.

Officers not entitled to travel by Air shall also follow the above
procedure, however, reimbursement in such cases shall be
restricted to the fgre of their entitled class of train or actual
expense, whichevé)' is less. '

P

/ Lcontd., 3/-
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Booking of Air tickets through agency/agencies other
than mentioned in para 2(b) shall not be admissible and FD
will not entertain any proposal for relaxation on this account.

This issues with the approval of Dy. CM/FM, Govt. of NCT Of
Delhi. |

(ASHISH CHANDRA VERMA)
Pr. Secretary (Finance)

77
No.F.20/04/2022 /Finance (Pﬂlicy}f,’.‘;’!{ﬂ%f'l%er'urted:ﬂ,‘ Job/2022

Copy forwarded to the following for information: -
1. Secretary to Hon'ble Lt. Governor, Delhi.

2. Additional Chief Secretary to Chief Minister, Govt. of NCT of Delhi.

3. Secretary teo Dy. Chief Minister, Govl. of NCT of Delhi.

4. 5.0.to Chiel Secretary, Govt. of NCT

5. All the Addl. Chief Secretaries/Pr. Secretaries/Secretaries/Head of
Departments of GNCT of Delhi.

6. Website of Finance Department.

7. Guard file.

(ASHISH CHANDRA VERMA)
Pr. Secretary (Finance)
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| GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHT
,' FINANCE (POLICY) DEPARTMENT
4™ LEVEL, ‘A WING’ DELHI SECRETARIAT
I.P. ESTATE, NEW DELHI 110002
CD N0.012674965

No. F. 20/25/2021/Finance (Policy )L2/9 |-2200 Dated: 27 /0 & 12022

ENDORSEMENT

The copy of under mentioned paper is forwarded Ferewith for informat ian
and necessary action to the following with a stipulation that DTTDC is the only
authorised travel agent in case of booking of air tickets for tour ( both
domestic and mte: national travel) and in case of LTC, DTTDC is also an
authﬂrlsed travel agency in_ addition to three authorised travel agents
mentioned below para-1 of OM dated 16/06/2022 for booking of air tickets
for employees of Govt, of NCT of Delhi and Autonomous bodies under
GNCTD control: -

1. All Heads of Department, Govt. of NCT of Delhi,

2. All Pay & Accounts Officers +hs ‘ough  Principal Accounts Office, Vikas Bhawan,

Govt. of NCT of Delhi.

All Heads of Autonompus Bodies, Govt of NCT « of Delhi.

4, Commissioner, North Delhi Municipal Corporation & South Deolhi I‘f1L. u:u,:nal'
Corporation, Civic Centre, Minto Road, New Delhi.

3. Commissioner, East Delhi ‘Muni cipal Corpeoration, Udyog Sadan, Fatparganj,

Celhi.

Chairperson, NDMC, Palika Kendra, New Delhi,

7. Chief Executive Officer, Delhi Cantonment Board, Delhi.

8. CEOQ, Delhi Urban Shelter Improvement Board, I.P. Estate, New Delhi, 4

9. 5Sy. Analyst with the request to upload the same on Website of Finance
Department and &l the Departments are requested to download the same
from Website of Finance Department {No hardcopy of enclasures will be
dispatched to any Organisation/Deptt.)

10. Guard File. . /y/) \?\W
u,

' (P.V.S.S. $ubba Rao)
Jt. Secy. {Fman{:eﬁ-’ﬁllcﬂ

L
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List of paper forwarded

I_Nc: Name  of the|OM No. and|Subject '
| Mmlst_y_f Deptt _| dated - ‘ N i
Department of | O.M, No. | Modification of !
[ Expenditure, Ministry | 19024/03/ Instructions regarding |
‘ | of Finance, | 2021.E.1¥ dated | Booking of Air Tickets on |
| Government of India | 16" June, 2022 I Government Account,
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Ha, 10024003i20 295 v
Government of Inciia
Ministry of Finance
Department of £ ipenditure

et

Norh Black, Mew Deihi
I"Jd:red the 'M""* Junie, zl:lz?

QOFFICE _fr'FEMGREI._r'”JUI";T

Subject: Modification of instructions regarding Booking of A Tickets on Government accaunl,

In view of tha decision af he overnmeant for gigin vEEIMEN) of ir Ingia i has alre;my:]c:ere
decided that in ay Lases of air ravel whare the Governmen| of 1 ndia bears the cos: of 8l pisags, ar
lickets shall be Purchages only from the hrea Authorized Trave: & genis vix

()
i

{1t
L1y

ey LL er.u" .and lu-n-m Corporation Lty ['RCTC),

2. The choice of the iravel agent for boking of ticket for 1oy and LTC from those in Para 1 is it apen
in lhe |"c1i’!i*=:1-’5f".'_3m)e|rrmen' and te the official in case of self bog king, based gn tonvenience and service
quality. Tickets ior all employens foy g Bl tour Should be dane the QU0h one selected » aver agen| only
o ugw‘"‘”P"ﬂrgﬂsa’:on"&‘n.e NCE foes wH' 9 pEid o ihese frpe hooking agenciss

3 Employees are 1o 1 wose Might "'E-,-ir*g e Best Avaitabie Farp &1 helt entilled iravel - lass whitn

i3 fhe Ch Bapest Fare avalape - praferably o han-siap ight n & qvan slot &l the time o Leoking

(@) On the day af rrayel in fie fJLmreﬁ A R0UTE 3100 of foilowin

me band - G000 o o3 DU g JLJ ity

08.00, 06.00 1 » 09.00, 09.00 (o 1200, 1200 1o 1500 15 US 10 18.00, 18.00 1 23 0210040
24.00
%
{0} With prowigion of aplj imizing within & 10% price hand, for Eivenence and cominn
4, Employees are SmCurEoed o book fight tickets el teast 21 days pripr i the 'f1I°ﬂf’Dﬂ date of fravo)

On tour aad LTC, to ayail the mos! compatitive fares and m mimize burden on |he exchequer, dockings
may be made even if he approval of the tour programme is 5l Undear process.

5. Any booki 95 mads within lags than 72 hoprs of inlended travel gn Tour, wi rEqitire he
submission of sa) declarad Justification b the employen

3 Employees are alst encoiraged o #void unnecozsar, - 065, Canceilangns
24 hows beforg ITHENTRE Iravel, wij ragure iz
SMplayves:,

Mmads less an
...-Cl""Clﬂ"l =l MEINCEEon oy e

7. Em oloyees should Ereterably book onfy one fie

e " ieg of intended Iravel Haiding of mnee
than ene lickel s nol allowed. How EVEN, in case of special BHgENTIES o exceptional croumslances o
MMM of two tickets for the alternative | Thghiy ¢
ravel with fhe safr. declarad uslilication lor Ihe same

o different hima.q May e booked S same
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8. (a) While lickels My be aranged by the office through the travel soedt. employees sre encouragsd lo
make licket booking digitally through the Seif Bauking Toolanling hocking websielpartal of these 3
autharized agancias on Iy

(b} Emplovees must reqister their official Governmenl Emailig with these 3 agencies o book thair air
lizkels digitally through above modes lor irgvel by any girines
g MinistriesiDepartiments should ensure fhe sallabiily of sanclioned Budget for Domestic and

Foreign t-avel far their Employees

10 In case of unavoidaniz circumstances, where the bopki ng of fokel is done fram unavtharized i aval
sgent'websile, the Financsl Advisors of he MinsingDeparimenl and Heag of Bapartmant not beiow |he
rank of Joinl Secre etary in subordingte fallached ofiic: 235 are authorized | granl refaxalion,

1. Al Ministries/Departments are to clear their dues on scoount of air ickel to the soncerned fraval
agent within a maximum of 20 days from completion of joumey

12 To ensure fimely pavment of air lickel to the rave! agents. 1o caoniirm the perlormance of pumey
the: empioyee has to submi cerificaiziundentakng in prescribed aroiorma {enclosed as Arnasire-1)
willin 72 howrs of complesion of i journey A Lill may be submitied later a5 per the exisling rules

i
13 Ministries/Departments st clear alf previous oulstanding duzs to the iravel agems by disy
Augusl 2022

14, Mo Mileage Poinls will be Qeneraled agains! raval on Government aecounl

15 Al Ministries/Decarimants are grecled [0 ensure sict compliance of the arder and o vadoly
circulats this O in all offices m-*luu:hna Alieched!/Subordinale Ofices ‘Autonomaus Bodies undar fheir
conirol.

15, This O.M. is iszued in supersession of all existing instruciions on e subjeat,

17, Thisis rbwedwlll- e approval | Jf‘| e Finance Secretary & Secr Etary (Expandire;.

| g

||.'|

Lireeidr

To,

All Ministries/Depariments of the Govarnment of india as per standard distribution list,

Copy : Olo CRAG, UPSC ete. as per standard endarsement list,




I iName of the employes.
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Annexure-1

Seif-declaration Certificate for Completion of Journey
{Annexure to O.M. No. 1302410312021-E IV dated 16,06.2022)

V heraby declare and

certity thal :

2 bohave  actually performed  ihe  snward ey IO s . o
PR R Ly B SRR {1 Y ari relumn journey
fom. ... .. . . dor o lhe  purpose  of
Tour Training.

DR

3 WWe have actually performed™ the onward BBURREY - SO, . i itedusntt o ]
sl itk AR e T 0N, ddate) and relum journey
from. , ... el | .. an ceedol the  purgose  of

Transler TC/Relirement The particulars of the seli ardd family menbers whe
aither with the Covernmend sarvan! or sefarately are 25 under -

3.Mo.

a,

disciplinary action under Coniral Civil Sary
armended from fime 1o time.

10

have performad joumay

Mama ' Ane Refztionship with Govi. servant

in case the above declaration given by me is not found e & any slage, | shall be lebla 1o

ices (Classificalion, Conlrol and Appeal) Rules, 1965, as

| Signziure)
sMame of the Sovernment servant
Gesignation

Mame of the MinistryDepanaent. ...

AdmindEstablishmen! Section .

inisirgDepariment,

I
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
FINANCE (POLICY) DEPARTMENT
4™ LEVEL, 'A WING' DELHI SECRETARIAT
I.P. ESTATE, NEW DELHI 110002
CD MNo.012674965

Mo. F. 20/25/202 1/Finance (Palicy )/ 2780 =& hateg b2y &9 /2022
ENCORSEMENT

The copy of under mentioned paper is forwarded herewith for information and
1} tipulation that OTTDC i also an
authorised travel agency in addition to three authorised trawv:l agents
mentioned at para-1(i) of OM dated 29/08/2022 for booking of Jir tickets
on Government Account in respect of (LTC), for employvees of Goit. of NCT
of Delhi and Autonomous hodies under GNCTD  control: -

1. All Heads of Department, Govt, of NCT of Celhi.

2 All Pay & Accounts Officers through  Principal Accounts Office, Vikas Bhawan,

Govt. of NCT af Delhi,

All Heads of Avtonomous Bodies, Govt of WOT of Delhi

The Commissioner, Municipal Corporation of Delhi, Civic Centre, Minio Road,

tew Delhi,

5. Chairparson, NOMI, Palika Kendra, New Delhi,

G, Chief Executive Officer, Delhi Cantonment Board, Delhi.

i CEQ, Delhi Urban Shelter Tmprovement Board, 1.P. Estate, Mew  Dalhi.

B Sy, Ana ysbowith the request to upload the same on Website of Finance
Cepartment and all the Departments are requested to download the same from
Website of Finance Department (Mo hardeapy of enclosures will e digpatched to
any Organisation/Deaptt.)

9.  Guard File. f;} s

AV,
{P.\W.5.5. Subba Raa)
Jt. Secy. (Financ:/Policy)

2
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List of paper forwarded

, S.MNo IN_ﬂmr_-* of the .rv'lihistr"g,f.,.-" [ OM No. and | Subject o |
i | Deptt _ | dated

Departmant of | F.Ne.31011/1 | Instructions on book |‘.E|.-:|.;‘.
| Parsonnel & Training, | 2/2022.Eskt.A | Adr Tickets on Government
Establishment A-Iv -1V dated 297 | Account  in respect  of
Cresk, Ministry of LAugust, 2022 ! Leave Travel Concressior

Fersonnel, Pulbilic (LTC)-regarding

| Grievances & Training, |
| Government of India




F. No, 3lulifizfzozz-lamt.mw 1$£
Government of Indig {
Ministry o I’UIHGHIJEI. Public Gricvances & Pensiansg
Degartment of Perzonne] @i Tr:tining
.'l*:sl.:ll-li:;hment ATV Dsie
ke

Morth Block, Mew Diedhi.
Dated 29w Algust, 2920

OFFICE MEMORANDUMN
Subject: Instructiong O booking of Ajp Tickets an Governmeny Accoun: jn

Tespect of Legwe Trawve] Concessign {Lre) - reparding,

The Undersipned jgq directed 1 reEler o the alige mertioned subject ang 1g
State that in view of the dizinvestmen; of Alr In and tlhes consolidated Inslruct ans
iEsyed Fongequently by Deparimont af Expendi > vide OM, Ne, 2‘.)024;'[}3{.-’-"2{-'.?1_
EIV dated 16,0 2022, which i Rls0 apnlicanle In case of air journey in Fespec | of
LTC, it hasg Bren decided that;

i. I all cases of air travel in Tespect of LTC, ajr Hokets shall be Purche sed
only from the three Authorized Travel Agepny IATAz), namely;

la) M 75 Balmey Lawrie & Company Lirmiic [BLCL),
(B Mys Asholk Travels & Tours [ATTY,
o) Indian Railwaysy {Jal.:‘ring and Tourism oy Foration Lid HRCTCY,

i The choige of the Eravel apent fop booking of licket from the three o Ubhorized
travel agents iz left cpen (g the T'rl:'rzlst:jy,-"Dt_w:a_-'lm-:r::t and the officig) In case
of self baaling, based op convenience ing s8rvice quality, Mo ageney
uh;.*.rj'.;sfs..-"cr)nv-er::".rru_-c fees will be paid lo these ATag

i, Governmens emplovees are g citoose Hight having the Best Available Fare
on ihkeir entitled travel class which g te Cheapest Fare a*,rr-lilf.l:u[e,
preferably for Non-stop flight in » Eiven slot, mitianed Below, at the 1in e nof
bocking. Thas A2 10 retuin the Print-cut of the concerned wWebpage of the
ATAg having Might and e delails fop the Purpose of the settlement of the
LTC elaime, :

& On the day of trave) in Ihe desired 3 hours' slot of fu::n]!ow:':;g time baag -
9:00 haurs ¢ 0300 hours, 03.00 biovrs to 0s:0p hours, 0500 hours fo
09:00 hours, 0o.0n hours g 12:00 hours, 19.0p hours 1o L300 heirs,
L5:00 haurs g 1&:00 hours, 18-00 hours ¢y <1:00 howrs, 21:00 howrs g
24:00 hoyrs,

b Witk Provision of Oplinmizing
and comfopt,

& 10% price band, for convenionee

iv. I-i:x:pluyu-:;s U CNCOUrEred o book fight tickets Al least 21 days prior tr. the
intended dare of travel on LTC, to avail 1he most competitive fares and
Mminimize burden 9t the exchequer,

Contd .. 2
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Employecs  are alsn  EnCoUrgged o avoid  unnecessary  canccliat ons.
Cancellations made less than 249 hours before intended mavel on LTC, will
require the submission of a4 sell-declared justification by the employed. All
the three ATAs have been directed to provide zero/nil cancellation cha ges.
Tl then, canceliation charges are o he reimbursed for all cases where
cancellation was due to the circumstances, reasons beyond the contral of
CGovernment croployes.

Empioyees should preferably book only one ticket for eacn leg of inteded
bl

ravel on LTC. Holding of more than onc ticket is not allowed.

While tLickets may be arranged by the office through the' travel agent
employees are encouraged to make tickel booking digitally threugh the Self
Booking Toolfenling  booking website/portal of these 3 ATAs anly.
Emplovees mast register their official Government Email-1d with these 1hree
apencies to book Lheir air tickets digitatly throvgh above modes for travel by
any airlines.

Ty case al wnavoidable ciroumstancss, where the booking of ticket is ione
from unautherized lravel agent/ website, the Financial Advisors ol the
Ministry/ Department and Head of Department not below the rank of .loint

Secrotary it subordina te/attached offices are authorized to grant relaxetion.

Mo Mileage Points will be generated apgainst provel on Government account

sions for Advances

Government employees entitled for air lravel, may apply for LTC advance with
the printout of the concerned webpage of authorized travel ageney hoving
suitable flight and fare details while wracking the fare of the fight under the
(hree hour time slot, &% mentioned at Para 1[iki{a) above, at least 30 days
prior to the intended date of journay. .

Governmenl employees not entitled for air travel and wish Lo travel By adr buat
not unrider the Special Cispensation Scheme, ma apply for LTC advance with
reference to Rail/Bus fare,

Those CGovernument employoss who are not entitled for adr travel buat who wish
to travel by air under the Spocial Dispensaiion acheme, may apply for LTC
advance with reference to Rail/Bus fare from ther Headquarters/place of
posting up o T{u'.lmLa,"{hw.-ah:—;ti,-‘I:t:»:::1t:ua_i_.-"-.-’is.-.Jci'Lapa'.nwnI-‘]Jﬁlhi;':‘mt.'itaa.:'
plug air fare iindicated in print-gut of the conce rred webpage of aulhi rized
travel apency having avtitable [ight and fare dotpilz)  from the relivant
railpead in Kolkata) Guwahaty/ Chennad/ Visakhapatnam/ Delhi,/ Amcitsar
till the place of visil in Marth Easl Repind/Union Territory of Jammu &
Kashmir/Union Territory of Andaman & Nicobar/ Union Territory of Lada<h.

Contid ...2
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Provisions for Reimbursements
1 Trs case, #t the time of actual booking of the ticket after receiving the advaice,

there is any difference in fare owing to the time gap between recuest for
advance and grant of advance, the difference in fare wilt be adjusted at the
tme of setllement of LTC clam,

fiip  In all cases wherein the non-entitled Government employees travel by air
under Special Dispensation Scheme directly from their Headguarters/place of
posting to the place of visit in NER/J&K/AkN/ Ladakh, the Governmenl
employees must take the print-ouat of the concerned webpage having flight and
fare details of the Oight fer relevant railhead vie. Kolkata, Guwahatif Dolthif
Armritsar/ Chennaif Vishakhapatnarm to the place of visit viz, WER or UT of
Jil ar UT of Ladalkh or T of AN within the same time-slot whers the d rect
flight has been booked [or the purpose of reimbursement, In case the fight
lickets e not available in the same slot, the print out of the details of the
Mights available in the nedt slot may b retained.

In such cases, the reimbursement will be pesiricied to the actual air fare
for the direct journey or the lare entitled under Hpecial Dispensation Scheme,
whichever ig less.

{ilil Government employees hot entitled far mir travel and wish to ravel by an but
nol under the Special Dispensation Scheme, are also required 1o book heir
air tickel through only the thive ATAs menliwoned above irrespective of booking
tirne limit, However, Lthe reimbursemnent will be restricted to the actual air fare
or the entitied train/bus fage for the shortest rouie, whichever is less,
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{Salish Kumar)
Under Secratary to the Government of  ndia
Tel: 2304 3341
To
Al Secretaries of Ministricsf Deparunents
(s per Standard List)

Copy L)

Comptroller & Auditor Gendral of India, New Delhi. -
Urion Public Service Commission, New Delhi. »
Central Vigilance Commission, New Delhi,

Ceantral Bureau of Investigation, New Delhi,

Parliament Library, New Delhi,

All Union Territory Administéations

Lok Sabha/ Rajyva Sabha$Becretaral,

Al Attached and Subordinale Olifices of Ministey of Personnel, PG, & Pensions.

Hindi Section for Hindi version, ;

W e R

okl ok ke




