
I.D. NOTE
System analyst (Labour Department) may please frnd enclosed here with
endorsement dated. 27.06.2022 issued by Finance Department, GNCTD and
attached OM dated. 27.06.2022 issued by Department of Expenditure with
request to upload the same on the website of department.

Enclosures as above

System Analyst, Labour Department

's{,u1ilr*
(usrrA KAFooR)

SECTION OFFICER(ADMN.)

No. 1/34lMtsc/LClEstt. Vol-II Date: /l 0

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
OFFICE OF THE COMMISSIONER (LABOUR)

ADMINISTRATION BRANCH
5 SHAM NATH MARG. DELHI - 110054

Email: admn-labour@delhi.gov.in Ph. No. : 011-23963334



GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
FINANCE (POLICY) DEPARTMENT

4TH LEVEL, .A WING, DELHI SECRETARIAT
I.P. ESTATET NEW DELHI 11OOO2

CD No.O12674965

ttlr': F. 20/25/2O21/ Fina nce Polic -22& \_ed.:.21,1!_t 1: /2!) 22a

ENDORSEMENT
The copy of under mentioned paper is forwarded herewith for information

and necessary action to the following wittt a stipulation that DTTDC is the onlv
authorised travel aqent in case of bookino of air tick ts for tour ( both
dom estic and in rnational travel and in case of LTC DTTDC is also ante )
authorised travel aoencv in addition to three author ised travel aqents
mentioned be low ara-1 0f oM dated 1.6106/2022 fof bookinq of air tickets
for emplovees of Govt. of NCT of De thi an d Autonomous bodies un der
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GNCTD ntrol: -

AII Heads of Department, Govt. of NCT of Delhi.
All Pay & Accounts Officers through Principal Accounts Office, Vikas Bhawan,
Govt. of NCT of Delhi.
All Heads of Autonom.qus Bodies, Govt of NCT of Dethi.
Commissioner, North Delhi Municipal Corporation & South Delhr Municipal
Corporation, Civic Centre, Minto Road, New Delhi.
Commissioner, East Delhi Municipal Corporation, Udyog Sadan, Patpargan.},
Delhi.
Chairperson, NDMC, Palika Kendra, New Delhi.
Chief Executive OFficer, Delhi Cantonment Board, Delhi.
CEO, Delhi Urban Shelter Improvement Board, LP. Estate, New Delhi.
Sy. Analyst with the request to upload the same on Website of Finance
Department and all the Departments are requested to download the same
from Website of Finance Department (No hardcopy of enclosures will be
d ispatched to any Org an isation/De ptt_ )

10. Guard File.

S.No
Ministr De tt

ld']x*(P.v.S.S. Subba Rao)
It. Secy. ( Fi n a nce / Po licy )

Na me of the

t,----1 Department of
Expenditure, l"l in istry
of Fina nce,
Government of India

o.M.
t9024/03/
2021. E.iV
16th June

No

dated
2022

Modification of
Instructions regarding
Booking oF Air Tickets on
Government Account.
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No 19024/03/2021.E.iV
Governntent of lndia
Ministry of Finance

Department of ExpencJiture

North Block, Ne\.r Delhi

gTEIqE-XIEUOSANDUM

subiect: Modification of insrructions regarding Booking of Air Tickets on Government account.

ln vrew oi tl'te decrsJon ol the Governmenl ior dtsinveslntenl ol Air lndia ri has akeady been
ciecrded lhai ir all cases oi a,r rraver where rhe Go\€rnrnenl ci rndia bears the cosi or a, pJssage, ar.
Iickels shall be purchased onty lrom the three Aulhorized TrrvelAgents viz

(i) I\,4is Balmer Lawrie & Company Limited (BLCL),
(ii) M/s Ashok Travets & Tours (AIT)
(iir) lndtan Raii\ €ys Calering and Tounsrn Corporation Ltd (IRCTC).

2. The choice ol rhe traver agenr for booking o, ricket ,or tour and LTC Irom those in para 1 is iefl open
to lhe luinistry/Deparlmeot and lo the officiat in case of sel{ booking, based on convenience and service
quality. Tickets ior all empioyees for a single tour should be done lhrough one selected traveJagent only
N0 agency charges/convenience lees will be paid to these lhree:booking agencies

3 Employees are lo choose Iighl having the Best Available Fare on fheir cnlilled iravel class r,.vhich

is ihe Cheapest Fare avarlabie preierably ior l,,jon stop itighl in a grven slol at ihe time oj ocoking

(a) on thc day ci iravel rn rhe desrred 3 hours sloi oi foir ving tinre iraod . 00 00 ro c3 00.03 00 io
06 00. 06 00 lo 09 00. 09 00 lc 'i2.0C. 

t 2 00 to 
.15 00. i5 00 1o 18 00, t8 00 lo 21.00. 2i.0C io

24 00

(b) Wilh provrsron of optimizing within a 10?6 price band. {or convenience and comiorl

4 Employees are encouraged to book llightlickels al least2l days prior to the rniended dale ol lravel
on tour and LTC to avail the most competilive lares and mrnimize burden on the exchequer Bookings
may be made even il the approval o[ lhe tour programme is still under proc€ss.

5. Any bookings made within less lhan 72 hours ol intended traver on Tour. r,.,ii! require the
submission ol se,{-declared iustiiication by the employee

6 E,nployees are also encouraged lo avoid unnecessary cancellalions. Canceilalrcns nlade less ihan
24 nours belore rnleodec lravei, will requrre the submission oi a self,declared tustificatiorr by lhe
employee.

7 Ernployees shoulc pre,erabiy book only one lickel lor each leg of inrended Iravel Holdina o{ n}ore

than one tickel is no1 allcwed. However, in case oi speciai exiqencies or exceolionai crrcumslancos a

maximuor 0{ ino irckels ior ihe allernatte iiighis ior drilerenl lime-slcl rnay be booiied ior same E-o oi
travei with lhe self-declared luslification Ior lhe same

.)L\ ^)2\\--.
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(a) While trckels may be arranged by the office lhrough lhe travelagenl, employees are encouraged lomake ricket booking digitafly through the se Booking Toouonrirl booking webs(e/poriaror rhese 3aulhcrized agencres only

(b) Enrployees nlusl regrsler lherr oFficral Gcvernrnerl Eri rl'l

cr i,evi:! by alny arrltnes
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To,

All Ministries/Departments of the Government of lndia as per standard distribution rist

Copy: O/o C&AG, UpSC etc. as per standard endorsemenl list.

9 Mrnisrries/Deparlments shourd ensure rhe avarrabiriry of sancrioned Budger for O.meslic andForergn favel for lheir employees

10 rn case of unavoadable circumstaoces, where rhe booking oflicker is done rrom unaulhorizeci liaveragenuwebsite. the Financial Advisofs or lhe ,urnrsrry/Deprnra-nt ,nd Head or Departmenr not berow therank ol Joini Secretary in subordinale /a ached otiices are autnorizeO to grant retaxatton.

11' All Minisrries/Departmenrs are to crear their dues on acmunr of air ticker to the concerned travelagenl wilhin a maximum of 30 days {rom complotjon ol ioumey.

12 To ensure rimery payrnenr oi air ricker lo ihe rraver agenrs. ro conrirm ihe perlormance or journsT,
lhe en'roloyee has ro submir a cerriricarefunderiaking in prlscribed pro,orn.ra (encrosed as Annexure-1)wilhrn 72 hours oi comptetion oijourney TAbilt may Ue submifietl faferas ferf,eexrsling rules

13 Mjnrstnesi Dcparinrenls musl clear all previous oulslandrng atues lo the lrave, agenls by 3_1ii -Auguil.2022.

'14 No l/ireagc pornrs $,rr be generaled agarnsr lraveion Government accounl

VC

All M'nistries/Deparlnrenls are direcred ro ensure slricl compriance or rhc crder and io wderyte lhis o i, in a, offices incruding Arached/subordinale ofrices/Autonomous Bodies under lherr

Thjs_O M is_issued in supersession ol all existing inskuclions on lhe subjecj.

This is rssued wrth lhe approvaioi the Finance Secretary g Secrelary (Expenditure)
./t
lj
lf i.

(Nirmaia Dev)

Direclcr

eil,l.--
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Seli-declaration Cerlificatc for C o mrlle_tlAlt SIJA!,l,tey

nnexure to O.M. N9 19024!0,312021-E.lV dated l6 06-2022)

Anoexure-1

) hereby (ieclare and
'I I (Name ol the eniployee
certjly lhal

I have actually pedormed
.... . on

lo

lhe cnward
. ......(dale)

journey kom
and

. _cn

Name of lhe Governmenl servanl

Desrgnation

I'lame ot lhe Ministry/Oepartment.

return

Ior lhe

.10
journey

purpose oilrom

Tourllraining

OR

3 l/We have actLrally pedomed ihe onward journey |rom........... .. ...... .. to
. .on (datc) and return iourneyfrom lo On . for lhe purpcse Ol

iransleri L i CiR elrrernenl ihe paniculars oi the sell and {amaly mentbers wnc have perlormed journey
erther with lhe GovernaEnl servanl oi separately are as under:,

Name Age Relationship with Govt. servantS.N o.

I

4 ln case ihe above declaralion given by me is nol iound true al any slaqe, I shall be liable lo
disciplinary action under Central Civil Services (Classification. Conlrol and Appeal) Rules, 1965, as
amended lrom lime lo time

(Sigoalure)

To

Admin/Eslablshrnent Section

Minislry/Oepa(ment ....


