Please find enclosed a copy of circularfietter no. F. 13/10/2¢
08-11-2021 issued by the Addl. Chief Secretary (AR).

The same is herewith circulated to all the First Appellate Authority and Public
Information Officer for compliance and information.

Encl. as above.

—sd

(Arvind Kaushik)
Dir.(A&P)/Nodal Officer (RTI)

All First Appeliate Authority

All Public Information Officers /"flﬁ_fﬂf f?_-:g\

Copy to:-
EE(EDP) -with the request to upload the circular on the website of Delhi Jal Board.
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.' "/ Pﬁncipal Secrefaries/Secretarles/HODs of GNCT of Delhi.

. 1
All Heads of Local Bodies/Autonomous aoﬁiewmmmnntﬂnnﬂuﬁw
pa.mggr Govt of NCT of Delhl.

Sub: -"‘1 Non-compliance of Section 4(1) of RTI Act 2005,

2. Role of Public Information Officer and Transparency Officer, Lwal
and Job Chart of Transparency Officer. Py

3. Updating of RTI website of Delhi Government.
SJ Madam

Mﬂur kind attention is invited to Section 4(1)(b) of the RTI Act ZOOL
wh1c§1 ?l" is mandatory 10 publish 17 manuals on the wdapaﬂmnt
\Ndd FLTI) M—L has been observed from the website of Delhi Government that many
Departments of Govt. of NCT of Delhi has not yet complied or updated the reguisite
17 manuais with the mandatory provisions under the said Act despite the several
instructions issued by this Department from time 1o ime

] By virtue of the powers vested in the Central Information Commission vide
Section 19(B) of RTI Acl, 2005 i has been directed that the obligalions set out In
Section 4 of RTI Act, 2005 be discharged by all public authorities as per the time
| limits set out against each activity

A (a) Record Management:- As per provisions of Section 4(1)(a) of RT| Act,
: 2005 all the records should be catalogued and indexed. But it has been
observed that many depariments has not complied/updated the said
information Further, your attention is also invited to the provisions of
‘Public Record Act, 1993". Which stipulates designation of Record Officer
in each department, who should undertake all such activity. It is suggested
that a “Record Officer” may also be nominated as per provisions of this

Act, so that heiﬁn altend lo Record Management,
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signatic Qf Transparency Gmenr*o%
Commission has also directed mww,mum 1 . ide
one of their senior officers as “Transparency Officer” whose task it

: .,_—-..--__-Ju'lh
1o oversee the implementation of Section 4 obligations by public

authorities, to e interface for the CIC regarding its progress, help
Promote congenial conditions for positive and timely response to RTI

réquests by PIO's deemed PIOs and to be a contact point for the public in
all RTI related matters,

\I1 applicant, vide which they informed
that the every public authority should contain the following

information
while replying RT| petitions :- -
() RTI application number, date and date of its r

eceipt in the public
authority.

~ i) The hame, designation, official telephone numb
~cpio

(iily " In case the information requested for is denied,

€rand email |p of the

detailed reagong for
denial quoting the relevant sections of the RT]

mentioned.
(iv) In case the information pertains to other public au

Act should be Clearly

I Act, details of
erred should pe

application is transferred under section 6(3) of the RT,
the public authority to whom the application is transf
,. given,
() In the concluding para of the reply, it should be clearly mentioneg

Vi
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 that the First Appeal, if any, against the reply of the CPIO
. de to the First Appellate Authority within 30 days of

may be.
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