GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
FINANCE DEPARTMENT
(POLICY DIVISION)
A Wing, 4" Level, Delhi Secretariat, |.P. Estate, New Delhi

No. F.20/08/2019-AC/PLFile/2554-4¢53 Date:_07 ]z q} | 202)

CIRCULAR

Sub: Regarding seeking concurrence of Finance Department
in respect of proposals for procurement of goods and
services which are beyond the delegated powers of
HoDs/Administrative Secretary.

GID 4 below Rule 13 of the Delegation of Financial Powers
Rules, 1978 authorizes the Administrators of Union Territories to re-
delegate their own powers in respect of matters covered by
Schedule Il to VIl of the Rules to Heads of Departments under
them. In exercise of this provision and provisions of Rule 18 of the
Delegation of Financial Power Rules, 1978, the following orders
have been issued:-

(i) Financial powers of Administrative Secretaries and
Heads of Departments have been enhanced with the prior
approval of Hon’ble Lt. Governor, Delhi vide Finance

Department's O.M. No. F.20/08/2019AC/jsfina/2575-2674
dated 07.08.2019.

(i) The Administrative Secretaries have also been
delegated financial powers in respect of Schemes/Projects
other than Works upto Rs.2 crore subject to certain conditions
vide OM No.1(12)/2016-17/Fin.(Exp)/Infra/Jsexp/665-676,
dated 28.03.2017.

(iii) Individual departments have, over a period of time,
also got financial powers delegated to their authorities in
respect of various Schemes.

2 The delegation order dated 07.08.2019 referred to above
also has provision for incurring Contingent Expenditure (means all
incidental and other expenditure including expenditure on stores
which is incurred for the management of an office, for the working of
technical establishment such as laboratory, work-shop, industrial
installation, store-depot, office expenses and the like but does not
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include any expenditure, which has been specifically classified as
falling under some other Head of expenditure, such as “Works”,
“Tools and Plant”) on Unspecified Items as given below:-

Sl. Nature of Power Financial Financial Powers
No. powers of HoDs | of Administrative
Secretaries

1. Contingent

Expenditure
Rs.5,00,000/- per | %10,00,000/- per

A. Unspecifi annum. annum.
ed Items
(Recurrin
9)
B. Unspecifi | %2,50,000/- per %5,00,000/- per
ed ltems annum in each annum in each
(Non-Recurring) case. case.
3. As per the provisions laid down in Rule-5 of Transaction of

Business of Government of NCT Rules, read with Rule-26 ibid, the
Departments are required to consult Finance Department only in
those matters in which FD’s prior concurrence is necessary,
whether such proposals have financial bearing involving
expenditure or otherwise.

4. Proposals entailing expenditure beyond the financial
limits laid down in the delegation order or on items not covered
by the delegation order are required to be sent by the
Administrative Departments for Administrative Approval and
Expenditure Sanction to the Finance Department. The
Administrative Approval is a communication of formal acceptance
of the proposal, while the Expenditure Sanction is to be accorded
to indicate that funds have been provided for and liability can be

incurred.

5. Proposals requiring procurement of Goods & Services
are generally required to be processed on at least three stages
viz. —
(@) to obtain Administrative Approval & Expenditure
Sanction at the initial stage before initiating any codal
formality.
(b) for awarding work to the eligible bidder after
completion of the codal formality.
(c)  for making payment to the suppliers of the Goods &
Services in accordance with the provisions of the tender

document/contract.
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6. It is clarified that proposals which are beyond the delegated
powers of the HoDs/Administrative Secretaries, are required to be
mandatorily submitted to the Finance Department at Stage 5(a)
above. While submitting such proposals, the Administrative
Department may ensure that the estimated cost of the
Goods/Services to be procured have been prepared on a best
judgement basis on the basis of rates obtained through GeM or
previous approved rates or through market survey or as per
Schedule of Rates or through quotations etc., as the case may be.
Full justification as to how the estimated cost has been arrived at
needs to be explained by the department in its proposal to enable
Finance Department take a decision for according Administrative
Approval & Expenditure Sanction. Such proposals should also
have following details as explained vide Finance Department's
0.M. No.F.20/08/2019/AC-PF-l/jsfina/854-948 dated 21.05.2020:-

() Brief details of the proposal under consideration.

(ii) Competent authority to whom the financial powers are
delegated in terms of FD’s O.M. dated 07.08.2019. The
specific SI.No. of the O.M. under which the proposal is
covered shall be mandatorily mentioned.

(i) Fulfilment of procedures / guidelines as prescribed in
GFR / DFPRs / CVC Guidelines.

(iv)  Details of availability of funds to meet the proposed
expenditure under the relevant budget head. Complete 15
digit budget head with allocation and expenditure incurred till
date shall be mentioned.

7. Once the department has obtained the Administrative
Approval & Expenditure Sanction from the Finance Department, the
preparation of NIT/Bid Documents/processing of the proposal
through GeM, evaluation of bids, award of work, making payment to
the vendors and ensuring complete adherence to the codal formality
as laid down in the General Financial Rules, Manual of Procurement
of Goods and Services, instructions of Government of India and
GNCTD, instructions of the concerned Administrative Ministry of
Government of India (in case applicable), instructions / guidelines of
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CVC etc., issued from time to time, will be the sole responsibility
of the authority inviting and awarding tender. No approval of
the Finance Department is required for awarding of work or for
making payments. It may, however, be ensured that the awarded
value of the contract is within the estimated cost as assessed
initially by the Administrative Department and approved by the
Finance Department.

8. This issues with the approval of the Hon’ble Dy. CM / FM.

\‘6\\\‘0‘9) AEIEY
(Prince Dhawan),
Special Secretary (Finance)

1. All AddI. Chief Secretaries / Pr. Secretaries / Secretaries / HoDs
of Departments of Government of NCT of Delhi.

All PAOs of GNCT of Delhi.

Website of Finance Department.
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