
MOST IMMEDIATE 
TIME BOUND  

GOVERNMENT OF NCT OF DELHI 
DEPARTMENT OF SOCIAL WLELFARE 

GLNS COMPLEX : DELHI GATE : NEW DELHI 
(ACCOUNTS-I BRANCH)  

No.F.7(1)/DSW/ACCT-I/2019-120/ \S %' \tstkii 	Dated: 

To 

All DDO/HO/Implementing Officers, 
Department of Social Welfare, 
Delhi/New Delhi. 

 

 

 

r. SEP 2019 

Sub: REVISED ESTIMATES 2019-20 & BUDGET ESTIMATES 2020-21 
preparation and submission thereof. 

Madam/Sir, 

I am to enclose herewith a copy of O.M. issued vide No.F.2(1)/2019-
20/Fin(B)/jsbudget/1317-1320 dated 20/09/2019 issued by Spl. Secretary (Finance), 
GNCTD regarding preparation of Revised Estimates (RE) for 2019-20 and 
Budget Estimates (BE) 2020-21 in the prescribed proforma which is self 
explanatory. The proformae duly filled in separately for each Revenue Head 

classified broadly in (i) Establishment and Obligatory Expenditure (ii) 

Government Schemes/Projects including autonomous bodies (iii) Centrally 
Sponsored Schemes and (iv) Other expenditure must be submitted latest by 
03.10.2019 positively to the undersigned. 

2. A soft copy in excel sheet in respect of the provisions of Estimated 
Strength of Establishment and provision there for is also to be submitted in the 
prescribed format. 

3. Form IXA to C contains information relating to item wise breakup of 
Office Contingency, Supplies and Materials and Other Charges. The figures of 
these statements should match with statement of consolidated provisions. 

P.T.O. 



: 2: 

4. 
Before filling these proformae, you are requested to go through the 

instructions carefully and complete the format accordingly. In case of any 

doubt, the same may be discussed with the undersigned. 

5. 
It is advised that personal attention be paid and it may also be ensured 

that the budget proposals are submitted on time so that consolidated estimates 
may be submitted to the Finance (Budget) Department, GNCTD by the 
stipulated date. The name and designation of the Authorized Signatory and his 
Telephone Number may also be intimated for further information, if any. 

Yours faithfully 

at.AA2  ttA-604 

(SUDHIR S. VERMA) 
DY. CONTROLLER OF ACCOUNTS 

Ph.23392479 

Encl:As above. 
No.F.7(1)/DSW/ACCT-I/ 2019-20/ \SW:)...\\,zetk, 	

Dated: 

Copy forwarded for information 86 necessary action to:- 

1. All Distt. Officers/ SO (RTE) /RGO/In Charge (VAC) /All Deputy 
Directors/In Charge Drug Abuse Coordination Unit/All Branch In 

Charges. 
2. PA to Director. 

irr Sr. System Analyst for uploading on Deptt.'s website. 

t,tkANIO 
(SU HIR S. VERMA) 

DY. CONTROLLER OF ACCOUNTS 

SEP 2019 



No. F yzemankoxisbudgetiitzi:i. 
FINANCE (BUDGET) DEPARIIMAT 

GOVT. OF N.CT.OF DES 
4th  Levet, A-Winit, Delhi Sem 

Estate, New Delhi 
Dated.1614/2019 

MICE 

294,44 !MP 1411t44,110; 21**2  
has initiated the process of repamtion of the Revised 

2020 and Budget Estimates (BE) for 2020-2021. All the 
to submit the Revised Estimates 2019-2020 and 

1 in the prescribed pmforma I to xnt in accordance with the 
inane* Rules, 2017 and detailed guidelines enelosed. The 

website of the Finance Department for downkad, 
intimation relating to Scheme/Prograrrune/Pmjects 
et 

expenditure fiom 2017-18 
of B 	 comprises Revenue sad 

only. Broadly the 	 ve been classified in (i) 
Establishment and Obligatory Evenditure 	 esiPritects including 
Axton-mow Bodies (iii) Centrally Sponsored Schemes and (ivy Other Expenditure. The 

me requned to formulate the estimates under these comments in the 
t. 

Revised 
t will 

should take utmost eat* to avoid such mann discrepancies: 

Estimation of budget under Object Head Salaries Is based on sanctioned 
establishment strength and scales of pay but same of the departmems have failed to 
realistically access the requirement of their funds under the Object Head 'Salaries 
resulting in either substantial savinvi or arklitional requiremeM of fends. As per 
Appersdix-IV of GFR 2017 estimated Oren and provisions theteof is a schedule 
incorporated in Detailed Demands for Grants, Therefore, department will ensure that 
the statement containing sanctioned establishment strength and budget promons 
therefor should match with the other corresponding statements. 

There have-  been instances when Supplementary Demands for 
the deparunems to incur expenditine on certain lames/sub-schemes attracting 
provisions of New Service/New Instrument of Service or savings were not available 
for Re-appropriation Mthin the same section of Demand under their administrative 
control but actual expenditure incurred was less than the Original Budget Estimates for 
the financial year. Therefor While projecting the estimates, unnecessary provisions 

4. 	Revised Estknateattudget 
assessment of the requirement offer 
the &anoint year. Some of the &creme 
Budget Estimates by the departmems are al 

2020-2 
prescribed format 

or 2019-2 0and the Budget Estimates for 
e Budget Estimates are submitted in the 

for each category. 

d be muted taking a 
utilized by the department dui 

e continued to occur in fistithig of 
it is requested that departments 



IV. 

udget Estimate~sed Estimates of a department means that pmjeCtions are 
inclusive of f auk of under their adasinistmtive control hsluding the 
Autonom.ous Bodies/Grantce Institutions. Respective Head ofDepartment shall obtain 
and assess the requirement of funds of Subordinate Offices/Grantee Institution under 
its administrative control and a consolidated bud ptoposal for entire Department be 
submittal to the Finance Department. The Departments while doing internal 
assessing of Budget requirement of their Department, the Subordinate 
Offices/Grantee Institutions order their administrative control may be issued clear 
instructions in this regard. Budget proposals submitted directly by raw such 
Subordinate Offices/Granttre hstitutions will not be entertained. 

B 	proposals should be prepared only on the prescribed format a old 
signed by the Authorised Officer. Me care should be taken while 
Estimated Strength of Establishment and provisions thereoC Additional fund 
requirements proposed in Reirised Estimates, Major Head wise and Object Head wise 
figure should match with the summary of budget provisions. 

The figures of budgets provisions should be given in thousand of 	only except 
where specifically mentioned otherwise. Total of Sub-Head / sor-Head of a unit 
should match with the consolidated stunmmy of Major Head. 

The 	sal for opening of new head should contain t e details of Mrtior/Sub 
or Heeds details alongvvith Sub-Head/Detailed Head and Object Head Le. 

Primary Unit of Appropriation of expenditure. The approval of the schemes and 
other relevant documents should also be enclosed with the proposal 

DC. The Statentent No.I 0 relates to Non-Tax Revenues of the department but it has been' 
observed that the Departments do not reflect the relevant projections under Major 
Head wise upto fur Head of Accounts. ft may be please be ensured that the 
information is properly indicated upto Minor Head level. 

X. Aft copy in excel sheet in respect of the pro 
Establishment and provision therefor is also to be sub' 

 



X1. Form DC-A to C contains information relating to item wise breakup of Office 
Contingency, Supplies and Materials and Other Charges. The figures of these 
statements should match with statement of consolidated figures reflected in the other 
relevant statement. 

XII. Proposals for implementation of Centrally Sponsored Schemes are submitted to th 
Nodal Ministry in Government of India by the depart e  

ments 	implementing concerned  
the scheme. It is for the implementing Department to ensure that necessary budget 
provisions under the Receipt & Expenditure in corresponding functional head are 
proposed by them. It has been observed that some of the Department submit proposals 
for Opening of New Heads for implementation of New Scheme only when the funds 
have been received from Nodal Ministry in Government of India resulting in delay in 
implementation of schemes. 

5. Lump-sum budget provisions are subject to instructions under Object Class 5 
(Other Expenditure) CID (I) below Rule 8 of DFPR 1978. Items of work or Object Class 
of expenditure are as per the sanctioned scheme/programme. Therefore, the Department 
will take necessary action for classification of expenditure wherever the existing budget 
provisions have been made under Lumpsum in Budget Estimates. No Ltunpsum 
provisions will be considered for inclusion in the Budget Estimates 2020-2021. 

6. Accounting and Classification of Expenditure of Grant-in-aid is under three 
component i.e. Grants-in-aid-General, Grants for creation of Capital Assets and Grants-in-
aid-Salaries. It is for the Departments to ensure that realistic assessment of the provisions 
under each object head is made to avoid unnecessary Supplementary. 

7. Budget proposals under Centrally Sponsored Schemes (CSS) are to be submitted in 
a separate statement. Proposal for opening of new head, if any, should be accompanied by 
Object Head(s) of expenditure and provision there under alongwith other relevant 
documents. 

8. To facilitate the monitoring of expenditure on Information & Technology a 
common standardized Detailed Sub-Head (Sub-Scheme) - 99 has been provided for 
booking of expenditure. All the departments have been informed from time to time to 
ensure that for classification of expenditure on Information & Technology appropriate 
action should be taken for opening of Detailed Sub-Head 99 in their demands. Inspite of 
these instructions, the department incurring expenditure on Information & Technology has 
not been making provisions for the same. Departments may please ensure that Detailed 
Sub-Head (Sub-Scheme) - 99 is available in their demand for incurring expenditure 
alongwith budget provision under appropriate Object Head. 

9. Integrated Financial Advisors (IFA) are posted/attached with all the departments. 
All budget proposals should be got examined from IFA before submission to Finance 
Department. 

10. It has been noticed that in some cases the nomenclature of the scheme/programme 
has been modified while in the detailed demand for grants it contain as in original 
sanction. The Departments are requested to provide a copy of relevant notification in 
respect of the scheme/programme for change in the detailed demand for grants, if any. 



11. In certain cases, the name of the Department has been changed and the old name 
still exists in detailed demands for grants. The Department will provide necessary details 
of notification under which the change has taken place. 

12. The Departments are also requested to check the details relating to their 
departments in the detailed demands for grants and for any correction both in Hindi and 
English should be provided mentioning the full details. Similarly, any change in the 
classification of expenditure should also be pointed out alongwith the relevant documents. 

13. The name and designation of the Authorized Officer who may be contacted for any 
information/clarification on budget proposals should be intimated alongwith his-Mobile 
Landline Number. 

14. The Revised Estimates 2019-2020 and Budget Estimates 2020-2021 may please be 
sent to the Joint Secretary Finance ,(Budget) on or before 09.10.2019 positively. A set of 
budget proposal relating to schemes/programmes/projects alongwith 07 formats 
(Annexure 1 to VU) may also be sent to Director (Planning), GNCT of Delhi, Delhi 
Secretariat, New Delhi. 

15. The pre-budget/RE meetings will start from 
the dates and time will be communicated separately. 

16 	This issued with the approval of the Horeble Dy CM/Finance Minister, 
Delhi. 

Special

0  

Seer 
As above  

1. All Principal Secretaries/Secretarie ead of Departments, GNCT of Delh 
2. The Director (Planning) Department, GNCT of Delhi. 

Copy for infonnation to the:- 

* Chief Secretary, GNCT of Delhi 
• Secretary to Lt Governor, GNP of De 

of October 2019 for which 



TO BE KEPT IN 	AT 
MIRE ESTIMATES, 

OF 

o funds under the row se 	which aro requited to 
in the Revised Estimates for2020 or in Budget Estimates 2020-

approved from the Competent Authority. This would enable the 
ent to include the provisions there for in the Revised 
as the ease may be. 



Any additional expenditure of whatsoever nature which might include payment of 
BMUS etc. for the year 201920 has to be contained within the Revised Estimates for 

omen financial year. 

(01;91r#PAMATVA,* 

t has been observed m the past that the 
respect of 'Charged 	 y to 

This piton. the Finance Department in 
Reward for allocation of additional Sands under c 
appropriate. if the requirement for charged expenditure is assessed ha 
litigation eases going on in the courts and reflected under the *pp 
accounts neeerdiftly so as to save the administratkin from an awkward 	in the 
neat of 	non-evailability of fonds to defray courts decrees. The prciections 
under the charged expenditure should be matched by corresponding savings under the voted 
potion of expenditure in respect of hauls controlled by your Depintment. There should be no 
°masks for additional provisions in the estimates of the cunent financial year. 

VACW4POSTS 

provision should be made in 	li 	dget,  for 	4. 

are ing 
vacant for over one year or more and likewise no 	 be 	respect of such 
posts which have been kept in abeyance or where the contimiatkat of temporary post has not 
been allowed by the Finance Department However, the provisions may be kept for such of 
the captive posts uthich have been sanctioned and are likely to be filled before the close of the 
current financial year that to) for the period the posts in question are likely to remain filled 
up so as to avoid chances of eventual saving due to the vacant post not being fined up. 

than should also be 
2019-2020 and t 	it Estbnates 

get proposals in respect of Revemie . 	-Tax) would be submhted 
statement no, X. It may be please be ensured that the id :creation is properly indicated upto 

Minor Head level. The Tax Revenue receipts proposals would continue to be submitted as per 
procedine in statement no. X. 



NEW SERVICE/NEW INSTRUMENT OF SERVICE:- 

Wherever the proposed estimates attract, the limitation of New Service/New 
Instrument of Service, the fact is to be specifically highlighted. 

VARIATIONS:- 

The variation between Budget Estimate 2019-2020 and Revised Estimates 2019-2020 
and Budget Estimate 2020-2021 should be explained in detail and supported by adequate 
data. The reasons for variations should be specific and not general in nature like based 
on actual, minor variations, based on trends etc. 

A4STRACT NOMINAL ROLLS:- 

The abstract of Nominal Rolls (Statement —111 & IV) should be prepared Major Head 
wise as in the Book of Demands for Grants. Further form No.X11 should match with the 
details as incorporated in these statements. 



020-21to be completedachieve 

*nts o be covered in the Write-Up" for Sch es/Pro r immes/Projects 
Financial Year 2020-21 

Under-State and Centrally Sponsored Scheme 
	Anneture - 

HName of he e  

2 Aims and Objectives ofthe Scheme 

e e 	Major Componen and date of approval if approved.Cicely 
end proposed date of 	encement- it yet to be approved. 

theme Le. State or 

of the concered Mini  

Funding Pa 	for Schemes ornponent wise if any)- 

Year of Co en men target date of completion and Pr nt Status of e e 

RE 2 20-21] day prop  

Tai  evernents 2.- 

0 ProposedPhysical Ta 

of r covered under the scheme and work wise details about Name of work and 
is description, focus area, proposed active (direct), passive (indirect), beneficiaries, 
ssets to be created and maintained, cost of the work starting date of the work, total 

duration of work and year wise details of expenditure since starting. 

For Each Scheme, the above points may be s itably amplified by the concerned 
department It may be possible that a few items under the above points may not be applicable,  
yet the Write-tips may be prepared on the pattern given above. 
DST- The Latest status of Programme/Schemes where financial Assistance is disbursed 
through DFIT may also be given in numbers and percentage of beneficiaries covered. 
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