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The following guidelines are issued for the proper monitoring and reports generation of bio-
metric attendance machine installed at District/Institutions/Homes under the department. 

1. District offices/Institution/Homes may purchase bio metric machine at their own level 
under delegation of financial powers through GeM as per requirement. 

2. Monitoring the biometric machine and report generation/data backup is the sole 
responsibility of respective incharge of the District offices / Institutions/Homes. 

3. Necessary training/ technical assistance in this regard will be provided by Computer 
Cell (HQ). 

This issues with the prior approval of the Director (SW). 

Patb  
(Sr. Syste 	alyst) 
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