
Encl: As above. 
faithfully, 

DELHI GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF 
111 	DIRECTORATE OF TRAINING & TECHNICAL EDUCATION MUNI MAYA 

RAM MARG, PITAMPURA, DELHI-110034. 
(CO-ORDINATION BRANCH) 

No.F.5(23)12016/CDN/TTE/.2 	s24 	 Dated : b j  6 y

To, 

1. All Principals ITs/ITIs/Degree Colleges/Universities 
under DTTE. 

2. All branches of TTE/Controller (BTE ) 
TTE (HQ), Pitampura. 

Sub: Processing of Files referred to Services Department for 
advice/clarifications-Procedure to be followed. 

Sir/Madam, 

I am directed to forward herewith the letter/circular No.F.10(56)/S-
IV/Adv./Misc./Circular/2019/803 dt. 27/03/2019 along-with its enclosure dated 
24/01/2000 received from Spl. Secretary (Service), Delhi Sectt., New Delhi on 
the subject cited above. The same is being uploaded on the department 
website www.tte.delhiqov.nic.in  for information and necessary action in this 
regard. 

(RAJEEV KUMAR) 
SECTION OFFICER(CDN) 

No.F.5(23)/2016/CDN/TTE/ 22k 	7,s 	 Dated : o q 6 ti  
Copy for information :- 

1. P.S. to Secretary, TTE. 
2. P.S. to Director, TTE. 
3. P.A to Joint Director, TTE. 
4. The system analyst, TTE (HQ) requested to upload the informations 

referred to above on the Deptt. website www.tte.delhiqov.nic.in   
5. Guard file. 

SECTION OFFICER (CDN) 
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•F•10(5 W/Adv.//vfisc./Circular/2019403 

CIRCUIAR 

referred-to Services Department laratvke/daritteldiena. 

• »roretr  

1'6  1 	As per Allocation of Business Rules, 1993, the Services Department-U*4a has 

task AdVise to other detakrtments in .Servite matters". The teparlynentS, 

wherever any clarification is required, are accordingly sending reference to 

	

. 	While moimining the references received from the various departnients, it has often • 

DeparimeM ter soliciting advice. 

many oases, the departments do not clearly indicate-the issue on 

v..  the adviceitlarification friim the Services Department is required. Further, copies of 

co‘.\051tructions of DOPT/IvilIA/Services Department Interred to in their notes ate also not 

PlaCed on • The Paragrap 	 in the department's file:have also been observed 

properly or missing 	unnecessarily leads to delay InIneeesting of 

ec .such cases, which is avoidable. 

	

N. 	It has also been observed that departments, in many cases, are 

o`' f̀f  on routine administrative matters, requeStillg• vetting' of  TiroPoset.  action, v00141: draft 
orders, affidavits, etc., which do not come under the mandate of the Services Departm 

accordance with the Allocation.of Business Rule referred to hetein. 

fir, it has been observed that some departments are constituting committees, 

witerek a representative of Services Department have been co-opted as a member, for 

resolution of service matter of an employee/employees of their own department.. This co 

on of any'representative from Services Department should be avoided.and shall be-done 

with the prior approval of Chief Secretary and such proPosal with adequate justification be 

routed through the Services Department All Departments may please note that the views 
vnpresseftby .the repwrsengtive of Services Department in such. Committees shall underlie 

circumstances be construed as advice of the Services Department. 



111/322 dated 24.01.2000 is reiterated for strict compliance copy of the circular is enclosed for 

reform °. 

. All referenc.eslo the Services`Department for advice shall be sent with the approval of 

the concerned Administrative 

Theissue on which the advice/opinion of the. Services Depar,tment is solicited shall 

clearly indicated /mentioned while refezring the matter to Services Department. The 

note seeking advice shall invariably give a detailed background with full-facts and 

circimistances of the,case. 

sale seeking vetting of • proposed etc. shall be 

4V 

iv. Legible copies of 01Ws/instructioris/guidelines referred to by the department shall be 

n iably:placedced in the file, appropriately paged and flagged.:  

case the matter involves financial implications, the views/opinion of the Finance 

lartment.may also be obtained in the first Place and included in the referencemade 

to Services Department for advice/opinion. 

6. 	In. this regard, the circular issued by Service 	artment vide No. F2(23)190-S- 

(S,N: Mism) 
.SpL Secretary(Servioes), 

End: As above 

All Heads of Departments/Autonomous Bodies/Local Bodies/Boards. 



GOVERNMENT OF NATIONAL CAPITAL TERRITORYOF DELHI 
SERVICES-III DEPARTMENT 

5-SHAM NATH MARG., DFLFr1-54 

4."203)09-8311) 3 
	 Dated:  

=MAR 

it has come to the notice of Services Department that some departments 
are quoting advice of Service Department in their decision/orders by stating that action in 
the maws has been taken as per directions/advice of Services Department. The fact of 
the matter is that the concerned administative departmeat, in the capacity of 'competent 
ainhorityl, has to take such decisions (and pass orders accordingly) in sueh matters 
keeping in view the rule position and other relevant aspects as well. It is only after a 
comprehensive exmnimaion of the above, that the Services Department tenders..advice 
on various matters as solicited by the departments. 

Spch advices are given to hicilitate the competes authority to take a 
decision in a matter. Decision have finally' to be conveyed by the competent authority 
in their own competence. Advice tendered should not be quoted in the name of the 
Services Dopanment. The aforementioned action on the part of the departments Can 
render their orders infirm from both the rule position as well as from legal angle. 
Further, such actions also lead to the Services Department becoming an unnecessary 
party to litigations against departments, which is not appropriate. 

To ensure that orders being issued are correct from the angle of rule 
position and wconwebtnce', the view point of Services/Law/Finance Department etc. 
need not be quoted by the respective departments. It is relevant to meadow that the 
advicesof Services Dent are tendered -on the merits of individual cases and such 
mferences should not be gentstalised in. the orders issued by departments. 

it 2 	244  - 	- . - 
(NAVIN CHA.WLA) 

PR. SECRETARY (SERVICES) 
.41k• 

• To 	 13 '3V-- ..f 

All Heads of Departments/Autonomous Bodies/Local Bodies. 
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