DEPARTMENT OF SOCIAL WELFARIS
GOVT. OF NCT OF DELH]
GLNS COMPLEX, DELH] GATE, NEW DELHI
(ADMINISTRATION-I BRANCH)
1«‘,10(257)/2015/1:)SW'/Estt./Admn. 1y L/q 74— Souy Y

CIRCULAR 17 M A 2018

I the recent past, it has come (o the notice of Department of Social Welfare that various
Hram#h/Dist.ricL/Home/lnstitution of this Department are unilaterally su_rr‘endering/reljeving the
officers /officials of Cadre /ex Cadre to Department of Social Welfare(HQ) on various grounds viz.,
scervices ot the officials /officers are no more required, administrative reasons ctc., without any
Justification.

Attention of Various Branch/District /Home/Institution of this Department is invited to
the fact that service malters including transler/posting of oflicers/officials of Cadre/ex-Cadre
come under the purview of the Admn. Branch. As such, officers/ officials belonging to Cadre /ex
Cadre cannol be surrendered or relieved withou/ the formal orders of this Branch.

I any Hr;-.m(ﬁh/I,)fsl.rict./l‘iome/lnstitution of this Departmen( is of the view (hal an
olficer/official is not performing his/her duties diligently or his/her conducl is found not
salislactory, they shall immediately initiate or recommend appropriale departmental action under
the relevant provisions of Conduct Rules against the erring officers /official. After initiation of;
action against the oflicer/oflicial, if Branch/DistricL/Home/lnstitution is of the view that the
continuance  of  the  said officer/official  is against the  interest  of that
l'irzamch/Disl.r,ict/l[ome/[nstjl.ution a proposal for transler/posting of such officer/official in this
regard with proper Justification shall be submitted to this branch for further action.

Irany Branch/District/ Home/Institution resort o unilateral surrender of any
officer/official in contravention of the aforesaid mmstructions, it shall be presumed that there is no
requirement of staff posting of such calegory officer/official in future and it would be deemed to
be a surrender of official alongwith the post.

The above instructions shall be strictly compliled with. The concerned DDO/HOO of
l.iranch/l)isuicl/Home/Insl.itution shall personally be held responsible for non-adherence of the
above  instructions  and no  substitute  will pe provided in  future to  t(he

H]‘(-‘mrh/l)is(.i‘i(:l./H(_)lnt‘:/lnSLiLuLiOl‘l concerned against any unilatera] surrender of officer/official
by this Department.

This issues ;«vith the prior approval of the Direclor (SW). ’
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Copy to: I 7 MA Y 20]8

L. Psio :-}Jc‘(:x‘cztm‘y(SW&WCDJ, GLNS Complex, Delhi Gate, New Delhi 110002,

2. PA o Dirccror(SW), GLNS Complex, Delhi Gate, New Delhi 110002,

3. Al DDOs/HOOs /Branch Inchargcs/DSWOS/].)DS of Hom(:s/I]‘.lstitutions/Distriots of
Department of Social Wellare, GNCTD.
St System Analyst (SW), GLNS Complex, Delhi Gate with the request to upload the order
on the website of the Department.,

3. Guard File,
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Proforma for Restructuring of Cadre

" Name of Branch/Institution:

N

SNo | Name of the | Category | Number of No. of Posts Justification for Remarks
Post A/B/C Post exist as proposed for abolition /creation
on today Abolition/ New
Creation

(Signature of Officer with stamp)

Name of Officer:

Date:
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