
• GOVERNMENT OF NATIONAL CAPITAL TERRITORY DELHI

DIRECTORATE OF EDUCATION: SCHOOL BRANCH

OLD SECRETARIAT: DELHI-ll0054

No. DE.23 ( 6Y<a )/ Sch.Br./2018/.3 3> '2.-

CIRCULAR

Sub.: Guidelines for Heads of Schools of Excellence of Directorate of Education regarding
admissions to Nursery (3+) •KG. Class-I and Class -II for the Academic Session 2018-19 .

All the Heads of Schools of Excellence are directed to follow the following guidelines for

admission to_Nursery (3+) , KG, Class-I and Class -II for the Academic Session 2018-19:-

1. Schools of Excellence shall have three section(s} of Nursery, KG, Class I and Class II

having 25(Twenty-Five} students in each section.

2. Children will be admitted to these Classes on the basis of neighborhood criteria as
per RTEAct and through draw of lots. There will be no screening of the children and

parents under any circumstances. The neighborhood criteria would be the same as used

for EWSadmissions ranging from 0-1 Km, 1-3 Km, 3-6 Km and beyond 6 Km.

3. The draw of lots will first be held for children residing from 0-1 km. However, if

adequate children ( 25 per section) do not apply, draw will be held for children residing
from 1-3 km.ln case the seats still remain vacant, the draw will be held for children

residing from 3-6 km and then from children residing beyond 6 km.

4. If the number of applications received for Nursery, KG,Class-1 and Class-It is less

than or equal to the required number of students to be admitted in each class, draw of

lots will NOT be conducted and all eligible candidates shall be admitted.

5. For the academic session 2018-19, the issuance of application form will commence
w.e.f 15.03.2018 (Thursday) and the last date for submission of filled in application

forms by the parents is 24.03.2018 (Saturday) during the school working hours.

6. Application forms alongwith Guidelines for parents are available on Department's

website. The same are to be downloaded by Heads of Schools and provided (free of

cost) to parents who wish to apply for admission of their wards. Application forms to be

freely available with the guard at entrance of school, so that parents don't have to

wait to obtain application form.

7. An acknowledgement slip (Part-E of application form) is to be issued to the

parents/guardians as a token of receipt of filled in application form.



• 8. The application forms of only those children will be considered for admission to

Nursery Class who have completed 3-years of age as on 31-03-2018 (child must be born
between 01-04-2014 and 31-03-2015), for admission to Class KG, those children

who have completed 4-years of age as on 31-03-2018 (child must be born between 01-
04-2013 to 31-03-2014) , for admission to Class I, those children who have completed 5-

years of age as on 31-03-2018 (child must be born between 01-04-2012 and 31-03-

2013) and for admission to Class II those children who have completed 6-years of age

as on 31-03-2018 (child must be born between 01-04-2011 and 31-03-2012) Further, the

age relaxation of upto 30 days may be granted at the level of Heads of Schools in the
maximum as well as minimum age of 30-days for Classes Nursery & KG,Class-I&Class II

as per circular no. DE.23.(363}/Sch. Br./2016/1553 dated 19.09.2016.

Additional age relaxation is to be provided to Specially abled children, as per circular

No.DE.40(20)/EVG/IEDC/Circular/98/7109-8699 dated 6.01.2003. HOS are to pay special

attention that no child, and with even more specific focus, any special child remains out

of schools.

9. The draw of lots shall be held in the presence of parents/guardians on 27.03.2018

(Tuesday) at 11.00 A.M. in the schools. The list of children selected and Waitlisted
through draw of lots shall be displayed on school Notice Board on 28.03.2018

(Wednesday) at 11.00 A.M. admission procedure will start from 31.03.2018 (Saturday)

and be completed by 05.04.2018 (Thursday). Admission of wait listed children will start

from 06.04.2018 (Friday) and be completed by 07.04.2018 (Saturday).

The following documents are required to be produced by the parent/guardian at the
time of admission:-

4. Details of Date of Birth (anyone):

vi. Original Date of Birth Certificate issued by MCD or any other local body.

vii. Anganwadi record.

viii. Hospital/Auxiliary Nurse and Midwife (ANM) register record.

ix. An Undertaking by the Parents regarding Date of Birth as per Part-B of the

Application Form.

x. School Leaving Certificate from last attended Recognised school.

5. One passport size photograph of the child.

6. Anyone of the following documents as residence proof:-

viii. Ration Card issued in the name of parents having name of the child.

ix. Domicile certificate of child or parents.

x. Voter I card of any of the parents.

xi. Electricity bill/MTNL telephone bill/Water bill.



• xii. Bank Passbook in the name of child or parents.

xiii. Aadhar card of parents/child.

xiv. Passport in the name of any of the parents/child.

Note: Admission will not be denied to any specially abled child, destitute child,
refugee/asylum seeker, homeless, migrant, orphan or Child in Need of Care &
Protection in any Govt. school due to non availability of essential documents at the
time of submission in the School.
Provisional admission for 30 days will be allowed on the basis of simple undertaking
on plain paper by the parents/guardians. Head of Schools will provide details of such
students to CRCs.
CRCswill help the students and parents in making these documents available to them,
so that the provisional admission may be regularized within the stipulated time and
the students may be able to take the advantage of Direct Benefit Transfer (DBT) of
scholarships in their bank accounts.

13. Primary Classes will begin w.eJ. 02.04.2018.

14. Information regarding number of seats available in Nursery, KG, Class-I and Class II

shall be displayed on School Notice Board, along with a flex banner (Size- 4'x3') outside

school informing about No. of seats in the school in Nursery,KG, class I and Class II as

per Format enclosed.

15. HOS must make sure that no seat in Schools of Excellence remain vacant. For this

purpose, HOS to maintain waitlist of students with contact details throughout the
year.

This issues with prior approval ofthe Competent Authority.
~-~~

Dr. Saroj Sain
Addl.DE (Schools)

End: As above.

DE.23 (bLlS'}/Sch.Br./2018/331- Dated: )4)03.) I '&
All Heads of Schools of Excellence under Directorate of Education through DEL-E.

Copy to:-
1. PSto Secretary (Education).

2. PSto Director (Education).

3. All RDsE/DDsE(District/Zone) to ensure compliance.

4. Programmer (MIS) for uploading on MIS.

5.Guard File. Nodal Officer
Schools of Excellence



Name of School: .

SchooIID: . Phone: .

FORMAT FOR DISPLAY OF INFORMATION OF SEATS IN ENTRY lEVEl CLASSES

Entry Class Number of Total Seats at Entry Level
Sections (@25 per sec)

03 75

NURSERY

03 75

KG

03 75

FIRST

SECOND 03 75
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APPLICATION FORM FOR ADMISSION IN GOVT.lGOVT. AIDED SCHOOL

DIRECTORATE OF EDUCATION: GOVT. OF NCT OF DELHI.
(FOR THE SESSION 20 -.....•. )

~<riT~
NAME OF THE SCHOOL, _

(TO BE FILLED INCAPITAL LETTERS)

PART A/'l'rrT - q)

1 ~ / ~1"'fiT "fI'Jl
NAME OF THE STUDENT: --,.. _

2 ~ ~~~
GENDER: MALE/FEMALEffRANSGENDER

3 ~ arIvft ~ <f; ~
DATE OF BIRTH: IN FIGURES (3l'<P11t). _

IN WORDS (lTiG't it). _

PASTE HERE
A PASSPORT
$IZEPHOTO
OFTI{£
CHILD
~<I>f

1lWffi! 3lTl!iR

D =J

o

ANNUAL INCOME OF FAMILY (FROM ALL SOURCES):
15 m <m 'CfflT ..

RESIDENTIAL ADDRESS:,_. _

16 ~ 1ffffi fimT _
TELEPHONE NO. MOTHER: FATHER .,.--

17 iJf"q wrrar ~ q;r ~ (~~ it "if ~ 'fIT ~ 1, ~...J ~
l>ETAILS OF DATE OF BIRTH CERTIFICATE (PLEASE" WHICH ONE OF THE
FOLLOWING IS ATTACHED)

A) ~ f.rcI>l<I G<fM ~ f'ii>m Tf<rr ~ !llfTllT ~
nrnra CERTIFICATE ISSUEDBY LOCAL BODY

B) ~/;:ffi ~ ~ em ~
HOSPITAUAl XILI,\RY NtiRSE AND MIDWIFE (ANM) HEGISTER RECORD

C)~~
ANGAl\-1VADIRECORD

D) ~~<t;~:q~~~~.
DE.CLARATION OF THE AGEOF THE CHILD BY THE PARENT OR GUARDI.'\N.

4 ~

CLASS:_~ __

6 311tm~ (qio;~l'll);
AADHAR NO. (Desirable) _

6 (i) ~ em "ifl'!

NAMEOFBANK: __ ~--------~---- __ ---------
(ti) mm ~ (trnf/~ mill lffi'IT '1$ ~)
ACCOUNT NO IN THE NAME OF STUDENT/JOINT Ale WITH

MOTHER~~ ~ ~ _

(iii) ~ <PT ~ ~ ~ m
IFS CODE OF BANK: ~ ~ _

7ffif<f'f
BLOOD GROUP: _

8 lffiiT <PT ~
MOTHER'S NAME: ~ _

9 film <PT ~
FATHER'S NAME: _

10 ~em;:wr
GUARDIAN'S NAME: _

11 ~ urrfff/31 \if Vl'Tfff/31 ~ zrlm.
SC/STIOBC/GEN .._,_~ _

12 !:P\
RELIGION: ~ ~_

13 "i2T<Rlfli f(Rrr/llRrr
OCCUPATION OF FATHER:, "---- MOTHER:, _

14 ~ -mm ~ ~ <tT ~ 3Wl

CJ
[-]
CJ



~ - X9 Part-B
~ ~ fUndertaking

1, Shri.lSmt. ,________ Father/Mother/Guardian of
_______________ do hereby certify that the actual Date of Birth of
my ward is (in figures) (in'
words) to the best of my knowledge and I shall not apply for
change of Date of Birth in future.

'If ~/~ "" .. " " "." "" ""................... ~ W<v u~ <fJXffi ~, ($ ~ \j1'R<llR1 <fl
3fT1R ~ 'ffffR ·ctT ~ (~ 1)) """" " " '''''''' ..,.".. (~ 1)) '''" "' ,,,.. "" ,,, ,..
. " .."" .."" ~ I II ~ -q ~ ~ ~ m ~ ~ m*n 1'ifI {7Tr/{rn I

x~~-q~~~ -----------~PREFERED MEDIUM OF INSTRUCTION _-..,
'''''11c- ~ ctr WRffi' Fcl<,\'QI(.>l'Q -q 134(.>ld,;.j(lf m 3!l'QR IR f21<,\QI(.>lQ ~ <!,QTf[ f;jft'f:r\1 -t'rf'll
<Nore- Subject to the availability in the school and discretion of the HOS,

~ -----
Dated -----

BlctT/RiclT/Jlfi'l-Tr<'.fC1) 'f; i'-J";'n~::

Parents/Gu3nli"II's Signature

===-= .

m<T - 11' /Part-C
(fcRm.ff em f4e;lllC'1ll ifm ~mG:. f4e;lllC1ll qcrRT 'I-TXT ~)

( To be filled in by the school after admission of the student)
1 ~ 'fffim
Admission Number

2~qft~
Date of Admission

3 Q)'e1\

Class
4 'IfTlT

Section

~~q';~
Signature of HOS

"Tfum ~ ~ t'~m!:H
Signature of Admission J,,"'!"""":~



~ - 'q /Part-D .
OPTION FORM FOR NON-PLAN ADMISSION IN CLASSESVI TO IX

Cfim ~ if..,-eft -acF;:ff-;r-~ ~!(T ~ fcl Cf)~q t0f

Please fill the names and ID of Schools in order of your preference:
~ ~'ilI&1<Ojl ~ 1111(fm m{.iT. 3fq;:ft q {14C'1I<j)B I <:m

I Preference/ Name of School/ School 10/
q{1<H11 ~<i:l1~4 CfiT1fli ~{A1&14 eM :mt.tT.

-
1.

.
.

-.~"
2.

--. .1--
3.

4.

I
I- ..-

5.

I

~ ------
Dated------

lITffi/flmr/~ cf> ~
Parents/Guardia I'" , janature
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11f1T - t /Part-E
~ ~/Acknowledgement Receipt

(~ anm ~ ~ ~ Wfl:l ~ ,,11kill GCfNT ~1'fCIC{i em vffi) QR"'l ~;~)

(To be issued by the School to the Parents at the time of receiving the '1PJ,I'cntion form)

Received the application form of , , , ,,,ward of
Shri/Smt. " "" " "....... for Admission to class .
HislHer application number is " , .

~ / qr:n~,., ,..,., , ~ Pj;r/~ ,., "..,"",..,',., , ,,"', CfJT

Cf>eTI ........•................................•.. ~ 'tT?r ~ S3TI I

Signature of the Teacher Incharge
~~"$~

-
NAME OF THE TEACHER ~ em ~ ....

NAME OF THE SCHOOL Fcl"LlI('1l1 -: '

SCHOOL ID ~"LlIC'lLl ~'il,

DAn:~", ..,
STAMPOFTHESCHOOL Fcl<;LIIc-\11 Qfl



t .'.._ ,'. GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
DIRECTORATE OF EDUCATION: SCHOOL BRANCH

OLD SECRETARIAT: DELHI-ll0054.

No. DE.23(363 )/Sch.Br./2016/ ISS ~

CIRCULAR

Dated: iq-OQ·26ib

Sub: Age Criteria for Non-Plan Admissions in Govt. Schools.

Section 4 of the Right of Children to Free and Compulsory Education Act 2009 5;1'1:', "Where a
child above six years of aqe has nor been admitted to any school or though odmuted. could no!
complete his or her elementary education, then, he or she shall be admitted in 0 class appropriate to
his or her age". The concept of age appropriateness prescribed by the law up to the completion of
elementary education cannot be ignored in subsequent classes as it is required from peer learning
and pedagogical point of view as well. Therefore, building upon the" age-class" relation established
under the RT£ Act, the Directorate of Education has continued With the prescribed ilPP in natural
progression for subsequent classes as well. Further, the Directorate also recog» zes t " .. ct that the
stipulation of age cannot be in a straight jacket form. Hence, a relaxation of o morn l -,in terms of

under and over age is also allowed.

In supersession to circulars No. DE.23(363)/Sch.Br./2014/452 dated 04.04.2014,
0E.23(363)/Sch.Br./2016/683 dated 29.04.2016, DE.23(363)/Sch.Br./ 2016/1170 dated 13.07.201G
and DE.23(363)/Sch_Br./2016/1246 dated 01.08.2016 regarding Appropriate f\· '.. ~I ·teria tor
Admission in Govt. Schools under Directorate of Education, all the Heads of Govt ,0iS under
Directorate of Education are hereby informed that the following criteria is to be : . ·_d for Non

Plan Admission in Govt. Schools:

The age criteria for class KG to XII will be as mentioned below>

! ~i~"r- - _-APP,oP;;;;;;Ag~~;~;il"Ma"h ofth~ ;:.,:=_
!KG I The age of child should be 4+ but less than 5 years

II _~he ageof chHdshould b:._s_~but less than 6 vearsrc= L:~ne age of child should be 6;.- but less than 7 years

~ i The age of child should be 7+ but less than 8 years
IIV -"'-"'TThe age of ~hild should be 8~"b~tlesst~an g'years-'-"-
~ ...-~.....- .. ..

V The age of child should be 9+ but tess than 10 years
...

..--
VI The age of child should be 10+ but less than 12 years _. \'--VII I The age of child should be 11+ but less than 13 years

VIII The age of child should beT2~'but les~-than14 yea;;:-
I
I

._- - ..·1
IX The age of child should be 13+ but less than 15 years

I

._ ._-
\ x__ .._ ..~e age of child_should be 14+ but less than 16 years
I XI I The age of child should be 15 ;-b-ut ;;'$ than 17 ye~;s .,-- .., ---·---···1---- _ -__.._._ ----.-..-.-._... -..-_'
\ XII The age of c.hild should be 16+ but less than 18 years--."..--.~....•.,..-.- - --- -- .---_ ,.•........... -..,..~-,....---..--." - -..-..--'------~-..•..-~~--------

• In addition to the above Table, further age relaxation is being granted at the I,.. , ! of Heads
of Schools in the maximum as well as minimum age for 1 month for classes K V level as

on 31<1 March of the year.

• Simultaneously, age relaxation is also being granted at the level of H~"ds of Schoab in
maximum as well as minimum age for 6 months as on 31st March of the year {L) all students
seeking admission from class VI to X and XII in all the Govt. Schools undrr I . -orate Of

Education.



.
" .•~.•. '•• • However, for class XI in addition to the above table, relaxation shall be granted in maxlmum

and minimum age for one year as on 31rt March of the year to those students seeking
admission in class XI in the Govt. Schools under Directorate of Education, who have passed

class X from esSE or equivalent Board and there is no gap year.

Illustration:
A student who has completed 14 years of age on 315t March of the year arid has passed Class

X from CBSE or an equivalent Board may be granted admission in Class XI atrer allowing 1 year

age relaxation in the minimum age criteria.
A student who is above 17 years of age but has not completed 18 years of age on I" April of

the year and has passed Class X from CBSEor an equivalent Board may be granted admission in

Class XI after allowing 1 year age relaxation in the maximum age criteria.

• The above age criteria is not applicable to plan Admissions and the e,'!stll'- stlldents of

Government Schools.

• The child who is below 14 years of age and have an SLC of a class lower than his age
appropriate class may be enrolled in Special Training Centres (STC) and then brought to his
age appropriate class. This provision is intended to mainstream all out of school children,
including those who due to extreme learning deficiencies cannot be- ad,,· 't'E;'d to age

appropriate classes

• The Directorate of Education is going to introduce class IX .n Patrachaf '. .o , .j:,' from next
academic session i.e. 2017-18 for students who do not meet the appropua:e flteria. In
case of a student who is at least 13 years old as on 31" March of the year when seeking
admission, there will be no upper age bar and neither the School leaving certificlle nor class

VIII pass certificate is required for admission,

• Patrachar Vidyalaya is already functional for classes X to XII. The child should; . '1\ least 14
years of age as on sr'' March of the year of seeking admission in Class X. Her,' there is
no upper age bar and no requirement for school leaving certificate nor \.' vlll pass

certificate.

This issues with the prior approval of the Competent Authority.

(DR. (MRS.) SUNil .

ADDLO

" I"
. USHIK}

,CHOOlS)

All Heads of Govt./Govt. Aided Schools under Directorate of Education through DEL-E

No. OE.23 (363)/Sch.Br./2016/ ~S"5 ~ Dated: Iq. ,<,: ;
Copy to:-

1. PS to Secretary (Education).
2. PS to Director (Education)
3. All ROEs/ ODEs (District!Zone)/DEOs for information and necessary acuon

4. Commissioner NDMe (North Delhi).

5, Commissioner toMC (East Delhi).

6. Commissioner SOMe (South Delhi).

7. Director Education NOMe.

8. CEO DCB

9. OS (IT) to please paste it on the website.

10. Guard File,
r

~-
\,\\q\\ -

ha Saini)
DO!' 'SCHOOLS)
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CO\ ERNMENTOf Ncr OFDELli!
DIRECTOHATEOF EDUCAT10i':

ADMINISTRATlVE (.l~LLmDe SClli';f\lL,
Pl(Jt ,~u.J, LillI, RO:.ld, I<arol Bugh , I'll''' \)"llii,(j5

;~) ...

III PUT$HltIlCC Wilb the I)<';($ons \\'llh Disubllilics (l',quni Opp" .. , , i:'. " l"r,Jk<:,',;:l ()j LWii,:.. Il.!
hill Partie Cl 1995. All (he Principal/Vice Pri:lclpC') ,;Hcao<; of LG~~.l~'Qvc
Mij~~j1r~ m,.&W the Nathmal Capital Territory arc hcrcbv dircc ie d 10 note 1)lal ();e :lg,:

r:.:!:.!.\,.lioJl for neilnission for ~~~ ol~d. sl.~ldrc~~ . '!B.q-9, y 1.'!.l.5sj (I" t l.:;J.cfof •.$,'"4 ~~~_.]lhe
URl~q,!lt ~,y,~ncrero.re, fu cr Ircctcd 10 ensure dDI such children t rc no:
(l,,'t,i6.r~Gm ;,sinn in schools only because of-their !lgc,

.::;L!.
(11.:1)1',,<11';\ 1< lit":' r:
i)irl"{:I,u' 0: I ·illl";l\ltli)

'I), I)F,jfl(2tJ} r \ C;/ 1 r-:.nc iCil LIJi',II'I')~n 10')_%')1) U:I (nl : (vlll i?t;tjJ

)UIII\ Sec~lar)'lSE). ~VO Human Resource Dc,'doj)/l),::,l. : )",:\\ ,I -: d,;i'
Educ.uion ,GOV! o(! ndin. SIl;lslri mHl,>r,II1, New Delhi
:\ddl. Director of Cducl!l~un (Schools). Die. otEdn.. OiJ Sn::
All the Regionol Directors. !)Ie. of Edu., Old Scctt. Delli:

.1 U,:puty Directors 01' Education. Disu. East. North-East, N'Hlil. Nunll \Vt;SI·A, North \\.'c:>!,
B, WC$t-A, West - n. South Wcsl- J\... South West- B, South &, CClltn.il/NC\\' Delil;,

-, AU the Heads of ,he schools under the Ole, of 5<111. , \,)dht Ih:(,tlf:i i I,. J)::C,YJ('; ()!

Fd\\c:11ion couccrned.
Dy. \lircctor or Educ.uion (Sc.), Nodal Officer, IEDt.' Sch'nl:. (\ ;':i:~I' uik!:i'-
B\JIlding. L~\jp;ll ('.'ll!pr.iV. ~cw Delhi.
Cn.o,din:llll( r\(.Ii\1i:)I'ilf,,!Or Cd1, lEOe SelWInC, 3, l.ink !Zf);\\~, ~(..~:z): 1;, ,~(\: i.l.llil

" SP\.'l ;,;1 l~dul,:~tliQIl./\dll1'u\\:iHiitive Cell ,lEDC Sdlcrn~, l ! .:;;.. !Z,,,,,: C.", 1'\ ! \,,:.~l', "-

Deihl.
PS. 10Sccrciarv E(kc~(iull, Old Sccu. Delhi.

!) i' :; 1\. D.!: .. Die ,)!' [011, uld Seen, Delhi,
,\-::}~.~<t l'-IL.:

(11.(\', I):,JI'''')
!h, Dj rc c t u r 1,1' I'~,: r , .: :, •• (2)l

Nod'.lI O(fi":t!', u.DC S~h(,l.,C

-"~-..,~.-._____...---~."-".___".-'-"'.-"
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