GOVERNMENT OF NATIONAL CAPITAL TERRITORY DELHI
@ DIRECTORATE OF EDUCATION : SCHOOL BRANCH

OLD SECRETARIAT : DELHI-110054
No. DE.23 ( 64 )/ Sch.Br./2018/22,2— Dated: /4/03|20/8

CIRCULAR

Sub.: Guidelines for Heads of Schools of Excellence of Directorate of Education regarding
admissions to Nursery (3+) , KG, Class-1 and Class -ll for the Academic Session 2018-19 .

All the Heads of Schools of Excellence are directed to follow the following guidelines for
admission to_Nursery (3+) , KG, Class-I and Class -1l for the Academic Session 2018-19:-

1. Schools of Excellence shall have three section(s) of Nursery, KG, Class | and Class i
having 25(Twenty-Five) students in each section.

2. Children will be admitted to these Classes on the basis of neighborhood criteria as
per RTE Act and through draw of lots. There will be no screening of the children and
parents under any circumstances. The neighborhood criteria would be the same as used
for EWS admissions ranging from 0-1 Km, 1-3 Km, 3-6 Km and beyond 6 Km.

3. The draw of lots will first be held for children residing from 0-1 km. However, if
adequate children { 25 per section ) do not apply, draw will be held for children residing
from 1-3 km.In case the seats still remain vacant, the draw will be held for children
residing from 3-6 km and then from children residing beyond 6 km.

4. If the number of applications received for Nursery , KG,Class-I and Class-l is less
than or equal to the required number of students to be admitted in each class, draw of
lots will NOT be conducted and all eligible candidates shall be admitted.

5. For the academic session 2018-19, the issuance of application form will commence
w.e.f 15.03.2018 (Thursday ) and the last date for submission of filled in application
forms by the parents is 24.03.2018 (Saturday ) during the school working hours.

6. Application forms alongwith Guidelines for parents are available on Department’s
website. The same are to be downloaded by Heads of Schools and provided (free of
cost) to parents who wish to apply for admission of their wards. Application forms to be
freely available with the guard at entrance of school, so that parents don’t have to
wait to obtain application form.

7. An acknowledgement slip (Part-E of application form) is to be issued to the
parents/guardians as a token of receipt of filled in application form.
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8. The application forms of only those children will be considered for admission to
Nursery Class who have completed 3-years of age as on 31-03-2018 (child must be born
between 01-04-2014 and 31-03-2015), for admission to Class KG, those children
who have completed 4-years of age as on 31-03-2018 (child must be born between 01-
04-2013 to 31-03-2014) , for admission to Class |, those children who have completed 5-
years of age as on 31-03-2018 (child must be born between 01-04-2012 and 31-03-
2013) and for admission to Class Il those children who have completed 6-years of age
as on 31-03-2018 (child must be born between 01-04-2011 and 31-03-2012) Further, the
age relaxation of upto 30 days may be granted at the level of Heads of Schools in the
maximum as well as minimum age of 30-days for Classes Nursery & KG,Class-1&Class
as per circular no. DE.23.(363)/Sch. Br./2016/1553 dated 19.09.2016.

Additional age relaxation is to be provided to Specially abled children, as per circular
No.DE.40(20)/EVG/IEDC/Circular/98/7109-8699 dated 6.01.2003. HOS are to pay special
attention that no child, and with even more specific focus, any special child remains out
of schools.

9. The draw of lots shall be held in the presence of parents/guardians on 27.03.2018
(Tuesday) at 11.00 A.M. in the schools. The list of children selected and Waitlisted
through draw of lots shall be displayed on school Notice Board on 28.03.2018
(Wednesday) at 11.00 A.M. admission procedure will start from 31.03.2018 (Saturday)
and be completed by 05.04.2018 (Thursday). Admission of wait listed children will start
from 06.04.2018 (Friday) and be completed by 07.04.2018 (Saturday).

The following documents are required to be produced by the parent/guardian at the
time of admission:-
4. Details of Date of Birth (any one):

vi. Original Date of Birth Certificate issued by MCD or any other local body.
vii. Anganwadi record. |
viii. Hospital/Auxiliary Nurse and Midwife (ANM) register record.
ix. An Undertaking by the Parents regarding Date of Birth as per Part-B of the
Application Form.
X. School Leaving Certificate from last attended Recognised school.
5. One passport size photograph of the child.
6. Anyone of the following documents as residence proof:-
viii. Ration Card issued in the name of parents having name of the child.
ix. Domicile certificate of child or parents.
x. Voter | card of any of the parents.

xi. Electricity bill/MTNL telephone bill/Water bill.
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xii. Bank Passbook in the name of child or parents.
xiii. Aadhar card of parents/child.

xiv. Passport in the name of any of the parents/child.

Note: Admission will not be denied to any specially abled child, destitute child,
refugee/asylum seeker, homeless, migrant, orphan or Child in Need of Care &
Protection in any Govt. school due to non availability of essential documents at the
time of submission in the School.

Provisional admission for 30 days will be allowed on the basis of simple undertaking
on plain paper by the parents/guardians. Head of Schools will provide details of such
students to CRCs.

CRCs will help the students and parents in making these documents available to them,
so that the provisional admission may be regularized within the stipulated time and
the students may be able to take the advantage of Direct Benefit Transfer (DBT) of
scholarships in their bank accounts.

13. Primary Classes will begin w.e.f. 02.04.2018.

14. Information regarding number of seats available in Nursery, KG, Class-l and Class Il
shall be displayed on School Notice Board, along with a flex banner (Size- 4'x3’) outside
school informing about No. of seats in the school in Nursery,KG, class | and Class [l as
per Format enclosed.

15. HOS must make sure that no seat in Schools of Excellence remain vacant. For this
purpose, HOS to maintain waitlist of students with contact details throughout the
year.

This issues with prior approval of the Competent Authority. & %('rﬂ Q
= \
\\"9}

Dr. Saroj Sain
AddL.DE (Schools)
Encl: As above.

DE.23 (648)/Sch.Br./2018/32 2 Dated: }0/03)18

All Heads of Schools of Excellence under Directorate of Education through DEL-E.

Copy to:-
1. PSto Secretary (Education).
2. PSto Director (Education).
3. All RDsE/DDsE(District/Zone) to ensure compliance. . '
4. Programmer (MIS) for uploading on MIS. “\
5.Guard File. Nodal Officer

Schools of Excellence




FORMAT FOR DISPLAY OF INFORMATION OF SEATS IN ENTRY LEVEL CLASSES

Entry Class Number of Total Seats at Entry Level
Sections (@25 per sec)
03 75
NURSERY
03 75
KG
03 75
FIRST
SECOND 03 75
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APPLICATION FORM FOR ADMISSION IN GOVT./GOVT. AIDED SCHOOL

(FOR THE SESSION 20...... e )
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NAME OF THE SCHOOL
(7O BE FILLED IN CAPITAL LETTERS)
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? i DIRECTORATE OF EDUCATION: GOVT. OF NCT OF DELHI.
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NAME OF THE STUDENT:
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CHILD
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(iii) ¥ o1 TF T I
IFS CODE OF BANK:
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GUARDIAN’S NAME:
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SC/ST/OBC/GEN.
12 o
RELIGION:

' 13 @A R/

; OCCUPATION OF FATHER: MOTHER:
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RESIDENTIAL ADDRESS:
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DETAILS OF DATE OF BIRTH CERTIFICATE (PLEASE Y WHICH ONE OF THE

FOLLOWING IS ATTACHED)
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BIRTH CERTIFICATE ISSUED BY LOCAL BODY
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HOSPITAL/AUXILIARY NURSE AND MIDWIFE (ANM) REGISTER RECORD

C) arimrd Reré ]

ANGANWADI RECORD
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DECLARATION OF THE AGE OF THE CHILD BY THE PARENT OR GUARDIAN.
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AT — 9 Part-B
aywon 13 /Undertaking

Iy Shri./Smt. Father/Mother/Guardian of

do hereby certify that the actual Date of Birth of

my ward is (in figures) (in-

words) to the best of my knowledge and I shall not apply for
change of Date of Birth in future. :
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*Note- Subject to the availability in the school and discretion of the HOS,
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Dated Parents/Guard’n’s Signature
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( To be filled in by the school after admission of the student)
1 99 A
Admission Number :
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Class
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T — ¥ /Part-D .
OPTION FORM FOR NON-PLAN ADMISSION IN CLASSES VI TO IX
FAT ST T 7T T -9 TI4 gq [Aheq 9%

Please fill the names and iD of Schools in order of your preference:

FuaT farergt & e qur 9rg . T aharqare 7Y

Preference/ | Name of School/ School ID/
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i
2.
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4 I
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Dated Parents/Guardia» '« “ionature




W — § /Part-E
i fe/Acknowledgement Reccipt
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)

(To be issued by the School to the Parents at the time of receiving the apy ' cation form)

Received the application form  0Of ward of
SRIVSII. oot for Admission to class ...
His/Her application number is ...

AR | B conersrmmsssisssssssssssosro AT B/AENTET e Eal
7| (S SER AT U WK AT |

Signature of the Teacher Incharge NAME OF THE TEACHER SQTG® BT AT oot

YTGH TS D FRIER
NAME OF THE SCHOOL fagarera -

SCHOOL 1D Rgaem a3,
DATE BB

STAMP OF THE SCHOOL fargarera

..............................
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
DIRECTORATE OF EDUCATION: SCHOOL BRANCH
OLD SECRETARIAT: DELHI-110054.

No. DE.23(363 }/Sch.Br./2016/ 1S53 Dated: ((-o0Q- 206
CIRCULAR
Sub:  Age Criteria for Non-Plan Admissions in Govt. Schools.
section 4 of the Right of Children to Free and Compulsory Education Act 2009 savs, "Where o
chiid obove six years of oge has not been admitted to ony school or though admitted, could not
complete his or her elementary education, then, he or she shall be admitted in g ¢loss opproprigte to

his or her age”. The concept of age appropriateness prescribed by the law up (@ the completion of
elementary education cannot be ignored in subsequent classes 3s it s required from peer learming

" and pedagogical point of view as well. Therefore, building upon the “age-class” relation established

under the RTE Act, the Directorate of Education has continued with the prescribed in natural
progression for subsequent classes as well. Further, the Directorate also recognizes t t that the
stipulation of age cannot be in a straight jacket form. Hence, a relaxation of v monti in terms of

under and over age is also allowed.

in supersession to circulars No. DE.Z3(363)/Sch.8r./2014/452 dated 04.04.2014,
DE,23(363)/Sch48r./2016/683 dated 29.04.2016, DE.23(363)/SCh.Br./ 2016/1170 dated 13.07.2016

and DE.23(363)/Sch.Br./2016/1246 dated 01.08.2016 regarding Appropriate : teria tof
Admission in Govt. Schools under Directorate of Education, all the Heads of Gowt under
Directorate of Education are hereby informed that the following criterid is (0 b .d for Non

Plan Admission in Govt. Schools:

The age criteria for class KG to X!l will be as mentioned below:-

Class Appropriate Age as on 31" March of the year
KG The age of child should be 4+ but jess than 5 years
i The age of child should be 5+ but less than 6 years
It The age of child should be G_Q'EJt‘le_s;_tE;n 7 years
il | The age of child should be 7+ but less than 8 years
Y The age of child should be 8+ but less than 9 years o
v The age of child should be 9+ but less thah 10 years
Vi The age of child should be 10+ but less than 12 years
Vit The age of child should be 11+ but less than 13 years
Vit The age of child should be 12+ but less than14 years
IX The age of chiid should be 13+ but less than 15 years__
X The age of child should be 14+ but less than 16 years
Xl The age of child should be 15+ but less than 17 yeérs
Xt The age of child should be 16+ but less than 18 years N
« Inaddition to the above Table, further age relaxation is being granted at the i of Heads
of Schools in the maximum as well as minimum age for 1 month for classcs K~ Vlevelas

on 31* March of the year.

e Simultaneously, age relaxation is also being granted at the level of H Schools in
maximum as well as minimum age for 6 months as on 31" March of the year ( students
seeking admission from class Vi to X and Xl in all the Govt. Schools undor ‘orate of

Education.



: . +« However, for class Xiin addition to the above table, relaxation shall be granted in maximum
and minimum age for one year as on 31" March of the year to those students seeking
admission in class X1 in the Govt, Schools under Directorate of Education, who have passed
class X fram CBSE or equivalent Board and there is no gap year.

Hlustration:

A student who has completed 14 years of age on 31% March of the year and has passed Class
X from CBSE or an equivatent Board may be granted admission in Class Xi after allowing 1 year
age relaxation in the minimum age criteria.

A student who is above 17 years of age but has not completed 18 years of 2ge on 1* Apri of
the year and has passed Class X from CBSE or an equivalent Board may be granted admission in
Class X! after allowing 1 year age relaxation in the maximum age criteria.

s The above age criteria is not applicable 1o Plan Admissions and the exist tudents of
Government Schools.

e The child who is below 14 years of age and have an SLC of a class lower than his age
appropriate class may be enrolied in Special Training Centres (STC) and then brought to his
age appropriate class. This provision is intended to mainstream all out of school children,
including those who due to extreme Jearning deficiencies cannot b ¢ im'tted to age
appropriate classes.

» The Directorate of Education is going to introduce class {X 1n Patrachar i, from next
academic session i.e. 2017-18 for students who do not meet the appropris: teria. In
case of a student who is at least 13 years old as on 31" March of the year when seeking
admission, there will be no upper age bar and neither the School leaving certificate nor class
VHI pass certificate is required for admission.

e Patrachar Vidyalaya is already functional for classes X to XIt. The child should © = 1t least 14
years of age as on 31° March of the year of seeking admission in Class X. Hore here is
no upper age bar and no requirement for schoot leaving certificate nor i1 pass
certificate. ‘

This issues with the prior approval of the Competent Authority.

Vbt
(DR. (MRS.) SUNIT " USHIK)
ADDL.D HOOLS)

Ali Heads of Govt./Govt. Aided Schools under Directorate of Education through DEL-E
No. DE.23 (363)/5ch.Br.f2016/ | 55 5 Dated: [Q)-
Copy to:- :

PS to Secretary {Education).
PS to Director (Education)

All RDEs/ DDESs (District/Zone)/DEOs for information and necessary action
Commissioner NOMC (North Delhi).

Commissioner EDMC (East Dethi).

Commissioner SODMC (South Delhi}.

Director Education NDMC.

CEO DCB

. 0S (IT) to please paste it on the website.

10. Guard File.
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DIRECTORATE OF EDUCATION s
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Joint Sceretary(SE). MJo Human Resource Developmcra. o ; .
Fducation . Govt of India. Shasti Bhawan, New Dethi
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