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) MOST IMMEDIATE/TIME BOUND

GOVERNMENT OF NCT OF DELHI
DIRECTORATE OF TRAINING & TECHNICAL EDUCATION
MUNI MAYA RAM MARG: PITAMPURA, DELHI-34.

No.F.DTTE/AC/1(5)/Budget/2018-19/ Dated

To

1.  The Principals, I.T.Is/Polytechnics/I1.B.B.S(CSI)/BTC.
2.  The Registrar, Board of Technical Education
3. Dy. App. Advisor, O/o the Dy. App. Advisor.

Sub: Revised Estimates 2018-19 & Budget Estimates 2019-20 .

Sir/Madam,

I am to forward herewith a copy of letter No.F.2(1)/2018-19/Fin.(B)/jsbudget/1356
dated 12.09.2018 containing necessary instructions, guidelines for formulating RE/BE
received from the Finance Deptt., Govt. of N.C.T. of Delhi regarding preparation of Revised
Estimates 2018-19 & Budget Estimates 2019-20 .

While preparing the Revised Estimates and Budget Estimates in respect of your
institution, attention should be given to the instructions, as have been circulated by the
Finance (Budget) Department from time to time in this regard. Relevant forms are
available on the website of the Finance Deptt. for download.

The budget proposals under Revenue and Capital Section appearing in
Demand for grants should be submitted (scheme wise) separately. The Revised
Estimates & Budget Estimates in respect of Capital Section may be sent to the
respective Planning Branch at Directorate H.Q. and in respect of Revenue
schemes to the undersigned directly.

Accordingly, the Budget proposals in respect of Revised Estimates & Budget
Estimates for 2018-19 & 2019-20 as well as in respect of Revenue Receipt
should be prepared in time and sent to this Directorate by 12.00 PM on 03*"

OCTOBER, 2018 positively so as to reach the same to the Finance (B)
Department in the scheduled time after consolidation.

It may be worthy to mention here that if the instructions issued/circulated by the
Finance Department in this regard from time to time, including vide letter under reference
are not followed strictly and proposals for the Revised Estimates for 2018-19 and Budget
Estimates for 2019-20 are not received in the prescribed proforma in time, after following
proper procedure and codification, the Heads of Institutions will be personally and
fully responsible, in case any scheme remains unimplemented or any cut is
imposed by the Finance Department on the basis of the past actuals. Therefore
the Head Of Offices of the institutions are advised to go through the
instructions before preparing the estimates.
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In addition, the following points may also be kept in mind while forwarding the same

to this Directorate.

1.
2.

Encl.:

Every statement should be signed by the Head of Office.

AAO with D.D.O. and Accounts Clerk with DDO where Accounts
Functionaries are not available should be deputed while submitting the
estimates to Headquarter so that discrepancy, if any, may be sorted out on
the spot.

This may be accorded TOP PRIORITY.

Yours faithfully,

3y
as above.

(ASHOK KUMAR)
DEPUTY CONTROLLER OF ACCOUNTS (TTE)

No.F.DTTE/AC/1(5)/Budget/2018-19/ ¢ e 1,--/6  Dated___¢ 9/e )/r’

Copy forwarded for information and necessary action to:

Joint Director (Planning)(Trg./Tech) , D.T.T.E for finalizing proposals in respect of
Capital Scheme of institutions of Training and Technical Wings under this Directorate
and for giving proper advise to them, if necessary, and preparing budget proposals
of grant-in-aid in respect of institutions (Govt./Non-Govt.) and also intimate the
provision required under sub head Advertisement and O.E.to the Accounts Branch,
DTTE (HQ).

Office Supdt.TE /E-I), with the request to intimate the provision of funds require
under Office Exp. And Advt. & Publicity.

Dy. Director (Library/Computer) with the request to intimate the provision under sub
head O.C. / L.T.

A.O. (Admn.) with the request to intimate the provisions of funds require in RE & BE
under O.E. for R&I (postage stamps) and any other head.

Office Supdt. (Litigation), Directorate (HQ) with the request to intimate the provision
required, if any, under sub head PPS and Charged Head.

Supdt. (CT), DTTE-HQ with the request to submit estimates of expenditure on
specific item under sub head Office Expenses and R. R. T.

A.O. (Trg.) with the request to intimate the provisions of funds requires in RE & BE
under Advt. & Publicity and O.C.

D.D. (Academic) with the request to intimate the provisions of funds requires in RE
& BE under Advt. & Publicity and O.C.

DDO (HQ) - Training & Technical Wings for preparing budget proposals in respect of
Training and Technical Wings of Headquarters respectively and also estimates of
grant-in-aid in respect of institutions (Govt./Non-Govt.), if any.

System Analyst (TTE) with the request to kindly upload the letter on the
website of TTE.

<\¢v£,“ RS
DEPUTY CONTROLLER OF ACCOUNTS (TTE)
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No. F'.2(1)/2018-1%/Fin.(B)/jsbudget/ .3 & &
FINANCE (BUDGET) DEPARTMENT
GOVT. OF N.C'T.OF DELHI

4" Level, A-Wing, Delhi Secti.
‘ 1.P. Estate, New Delhi

ated: } & /092018
OFFICE MEMORANDUM

SUB: REVISED ESTIMATES 2018-19 & BUDGET ESTIMATES 2019-20.

The Finance Department has initated the process of preparation of the Revised Estimates
Ej for 2018-19 and Budget Estimates (BE) for 2019-20. All the departments are therefore

' .equmted to submit ihie Revised Frtimates 2018-19 and Budget Estimates 2019-20 in the prescribed
« proforma [ to XIV in accordaace with the provizions of the General Financial Rules 2017 and
‘ e‘izxiipjd'guidelines enclosed. The relevant formis are available on the website of the Finance
j@'v)"*’"fi”x“n" for download. Annexure | to VI are for additicnal inforination relating to

eme/irogramimc/Projecis which will be sent to Planning Department.

With the merger of Plan and Non-Plan classification of expenditure from 2017-18 onward,

the Budget Estimates comprise cxpend‘tu.u on Revenue ard on Capital account including Loan and
Advances. Broadly these components of. expendituyre have been classified in (i) Establishment a:d
Gbligatory Expenditure (i) (Jovemment Schemes: Pon'ects including Autonomous Bodies (m\
Centrally Sponsored Schemes and (iv) Other Expenditure. The departments are required to formu’*
the estimates under these components in the pxesmbeu format.

While submitting Revised Estimates for 2018-19 and the Budget Estimates for 2019-20, the

artment will ensure that the Budget Estimates are submitted in the prescribed format separately
each category

Revised Estimates/Budget Estimawes need "o be formulated taking a realistic assessment of

funds which are to be fully utiiized by the department during the financial year. Some of the

pancies which have continued to occur in framing of Budget Estimates by the departments are

civen below and it is requested that departments should take uumost care to avoid such recurring
discrepancies:- :

Estimation of budget unde: Object Head *Salaries’ is besed on sanctioned establishment strengih
and scales of pay tut serie of the derartments have {ailed to realistically access the requireiiient
of their funds under the Otject Head “Salaries’ resuiting in either substantial saving or additional
requirement of finds. As per Appendix-iV of GFR 2017 estimated strength and provisions
thereol is a schedule incorporaic .d in Detailed Demands for Grants. Therefore, department will
ensure that the statement containing sanctioned establishment strength and budget provisions
therefor match with the other corresponding statements.

There have been instances when Supplementary Demands for Grants were taken by the
departments to incur expenditure on certain schemes/sub-schemes attracting the provisivus of
New Service/New Instrument of Service or savings not available for Re-appropriation within v~
same section of Demand under their administrative control but actual utilisation of funds was k-
than the original Rudget stimates for the financial year. Therefore, while projecting t -
stimates, unnecessary provisions should be avoided. The Head of Department will ensure th:
> entfire funds so prejocted will be utilised during the financial year and no saving is reporied.
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g nat also oeen ﬂoucea tmt Re appmm atlons WETE, ialxen by the departments but Lhw wefe nol
able 1o utilise fully even the Ir existing grants, There ivere also cases where the actual expmdlture
1€ ¢iose of me fmncmi year was found either in €xcess or short ofthe budget provisions.

,"
f’ul

The Wwide vaiations between the dr}gm-“ Fﬂ'dwt Estimates and the actual expenditure incurred
lead to an ‘obvious conciusion that the ucpanmento have not been able to properly

~anticipate/assess and project a realistic requirement of funds.  Unrealistic assessment of funds is

ol conducive to a proper budgeting system and it invites adverse comments from Audit.-

Budget Esamates/Revised Estimaces of a departinent means that projectivis ere inclusive of all
subordinate offices under their administrative control inchuding the Autonomous Bodlec/Crame‘u
institutions. Respective Head of Department shall obtain and assess the requirement of funids of

Subvrdinate Offices/Grantee [nstitutions under its administrative control and a consohdateﬁ
1

budget proposma submitted ‘o the Finance Departiment. Wiile doing internal assegsiie 3
necessary instructions may be issued to these Offices/Institutions that Budget Estimates/Revise

Estimates should not be sent to the Finance Department directly. Budget proposals subm:tteci”f.._

direci{y by any sucrh instituti onstwdl not be entertained and wiil be filed.

\Budget proposals should be pxep:nen only on the prescribed format of statement and shouid be

signed- by ‘the Authorised Officer. Due care should be taken while preparing the Estimated
Sirength of Establishment and provisions thereof, Additional fund requirements proposed in
Ravised Estimates, Object Head wise and Major Head wise figure should match with (he
surzmary of budget provisions. ' '

The figures of budgets provisions should be given in theusands: of rupees only except wMe‘

specifically mentioned otherwise. Total of Sub-Head / Minc:-Head of the unit should match with
the consolidated summary of Major Head.

he proposal for opening of new head shouid coniain the details of Major/Sub Major/Minor
Heads details aiongwith Sub-Head/Detailed Sub-Head and Object Head or the Primary Unit of

Appropriation of expenditure. The approval of the schemes and other relevant documents should
alse be euclosed with the proposal.

The Statement No.10 relates to Non-Tax Revenues of the departmcm This information should
be Major Head wise upto Minor Head of Accounts.

A soft copy in cxcel sheet in respect of the provisions of Estimated Strength of Establishment
and provision there for is also to be submitted in the prescrined format.

Form IXA to C contains information relating to item ‘wise breakup of Office Contingency,
Supplies and Maierials and Other Charges. The figures of these statements should match with
statement of consolidated pxovmons

uoposazs for implementation of Centrally Sponscred Schemes are submitted to the Nodal
Ministry in Government of India by the deparcments. Making necessary budget provisions under
the Receipt & FExpenditure in corresponding functional head” is the responsibility of the
depariment concerned. It has been observed that necessary budget provisions are net made by the
departments resulting in delay in implementation of schemes. '




Lump-sum bucge provisions are subject o st .+ under Objeet Class 5 (Other
Ty sy WDapenditure) GID (1) below Rule 8 of DFPR 1978, Diepartreeizi’ ¢ well aware of items of work or
’ - Object Class of expenditure which are to be taken up under » scheme/programme. Inspite of this,
has been observed that the departments have not provided the bifureations of lump-sum budget undu
different objeet class of,e,xp‘cndnm or due care has not been taken while bifureating lump-sum
budget provisions under other objects elass of expenditure. To avoid unnecessary upplpmont;uy and
delay in iriplementation of a scheme/programme department should ensure appropriate action for
classificai:on of expenditure while foxmuhtmg bndget estunates. - /
0.  Accounuig and:Clas 1f1cat1on of prpndllux of Grant-in-aid is in three eomponent i.e.
Grants-in-aid-General, Grants -for ereation of Capital Assets and Grants-in-aid-Salaries. The
departments will provide information relating to the Grants-in-aid in these componentb only :ith
realistic rcquvemcnt ol ﬂmds under each Object Hend.

““

7. ~Budget plODOS’llS undu Centrally Sponsored Scheines (CSS) are to be submitted in a
scpcuate Staicment. Pmpo 11 for opening of new head, il any, shonld be accompanied by Object
fead(s) of expenditure 'md pmvmon lhu lmdel and other relevant documents.

8. To facilitate th(, mmvto:.ng of cxpenditure on Information & Technology a ecommon
standardized Detailed Sib-Head' (Sub-Scheme) - 99 has been provided for booking of expenditure.
Al

Al the departments have: been informed from time to time to ensure that for elassification of
cxpenditure- on Information & Technology appropriate action should be taxen for opening of
Detailed Sub-Head 99 in their demands. Inspite of these instruetions, the dup"*‘ment incurring
expenditure on information & Technology has not been making provisions for the same.
Depaitments may please ensure that Detailed Sub-Head (Sub-Scheme) - 99 is available in their
demand {or incurring CXp(’,ndllu‘L alongwith budget provision under appropr-ate Object Head.

9. Integrated Financial Advisors (ir A) are posted/attached with all the departments.- All budgcl
propeosals shouald be got cxanhmd l'om IFA before submission to Finance Dupullmcnt

10, The mname nnd designati_on of the Asthorized Officer who nmay be contacted for any
information/clarification on budget proposals should be intimated alongwith his Mobile/ Landline
Number. e

1. The Revised Estimates 2018-19 and-Budget Estimates 2019-20 may pleasc be sent to the
Joint Seeretary Finance (Budget). A set of budget proposal relating to schemes/programmes/projeets
atongwith 07 formars-(Annexure 1 to VID for ilt‘l(’iilion'ale information may please be sent to Director
(Planning), GNCT of Delhi; Delhi Secretariat’ New Delhi, Budget pi opomlr &h()uld rcauh in lhe
Finance (Bodget) Department and Planning ])L])d fenton o; ,cfom l() 10.2

i The ?""-"—"l"l‘lm/.“’l Pomectinee will st froms mid-Ostaker 2018 for
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