DEPARTMENT OF SOCIAL WELFARE
GOVT. OF NCT OF DELHI

GLNS COMPLEY, DELHI GATE, NEW DELHI

(ADMINISTRATION BRANCH)
F.10(232)/2015/DSW/Cir/Est1. /Pt11/ 9| 949 - 3 3] Dated:
23 0CT 2017
CIRCULAR

Please find enclosed the copies of the following letters received in this
Department for information an| further necessary action:-

1. No.F.15/01/2017/AR/5190-8589 dated 03.10.2017 received from
Dy.Director (AR}, GNCT ol Delhi regarding Manual of Office Procedure
Test-2017, to be held in [Jecember,2017.

2. A letter dated 01.02.0017 received from A S Kalyana kumar

(Programme Director) Osinania University Campus, Hyderabad-500007,
through E-mail regardiny Management Development Programme on “e-

Procurement System-for \igilant and Transparency” at [PE 25% & 27
October 2017.

Encls: As above, @’J’:\‘ﬂ

Supdt. (Admn.-II}
F.10(232)/2015/DSW/Cir/Esll./ 91949 - 33| Dated:

Copiie 23 0CT 2017
1. All DDs/DSWOs, DSW, (i NCTD, Delhi Gate, New Delhi.
2. All Supdts/DDOs/HOOs ol Homes/Institutions, DSW, GNCTD.
3. Sr. System Analyst, DSW for uploading the circular on the
departmental website,

4. Guard file. @L
et o

Supdt. (Admn.-T1)
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Sublect: Kind Attn: Training on "e-Procurement Systs m-for Vigllant and 03 0CT il
Transparency” on 25-27 Oct 2017 at IPE, O5 i =hia University Campus,
Hyd- Reg
To psswiEnic.in D‘j’. No.. \_'Q,#E)HO
Date: 0301017 1445
Frome “A S Falyana Kumar - FE Osmania University Campus, Hyderabad” <kzlyan@ipeindia org>
Vigilant - Transparen &-Froc Sys 25-27 Oot 2017 & (37 Cov Lett »-Froc Viglant and Tranzparent 1 P pdf (440KB)
MOST URGENT
Dear Sir/Madam, (\ ‘!,( "\ ')
4N iy
Sub: Management Development Programme on e-Procurement System — for
Vigilant

and Transparency - Reg g/
. ; n - )

G [

We are happy to inform that our Institute B Oruinsmg a two day Management Development Programme on “e=-

Procurement System — for Vigiiant and Transparency” at IPE 25nd g o7rd
October 2017.

We look forward for your support by deputing some of your internal users (Indenters-
Maintenance & Operations Team) ie. all executives working in Purchase, Works,

Maintenance, Stores, Finance, Commercial. Transport, Contracts and EDP Departments,
etc. ( Brochure enclosed)

Kindly sent your communications by Fax’ email on 040-27095478(Fax) &
kaiyan@ipeindia.org

Encl: Brochure Attached

With best regards, \B\ ilﬂ N
i A
Kalyana Kumar A S

httprs:hmail goviniwe_staticlayutshall htmi Meng=end3.0.1.20 151745
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Institute of Public Enterprise
(Osmania University Campus, Hyderabad — 500 007, AP, India
Tel: OIT: 040-23890643 Fux:040-27095478 E-mail: kalyani@gmuil com

A.S.Kalyana Kumar

M, Tech. M PhIL{PED..
‘Asst Professor, 1T Division

Date:14-09-2017

MOST URGENT

Dear SirfMadam,

Sub: Management Development Programine on e-Procurement System — for Vigilant
and Transparency - Reg

We are happy to inform that our Institute is oreanising a two day Management Development
Programme on “a_procurement System — for Vigilant and Transparency” at IPE
25™ & 27" October 2017.

We look forward for your support by deputing some of your internal users (Indenters-
Maintenance & Operations Team) i.e. all execulives working in Purchase, Works, Maintenance,
Stores, Finance, Commercial, Transport, Conracts and EDP Departments, etc. ( Brochure
enclosed)

Kindly sent your communications by Fax/ email vn 040-27095478(Fax) & kalyan@ipeindia.org

With best regards.
Yours sincerely

-»-1...-"""#
- lllll

AS Kalyana Kumar
Programme Director
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NoE1SOI201TAR B Y0 -85 3
To,
| All Pr, Secretaties/Secretaries/Heu |

Gaovt. of NCT of Delhi,
DethiMNew Delhi

o

Dizrict & Session Judges,
Tis Hazar/Karkardooma/Rehind/T
Delhi™New Delhi,

ANM D'e/Chairman of Local/Auti i
Undertakinga/Corporations,
Guovt. of NCT of Dethi, DelhiMNesw

4 The Commissioners of Municipal '
Enst/North/South Districts,
Delhi/New Delhi,

5 The Commissioner of Police,
Brelhi Pohce,
DelhifNew Delhi.

& The Chairperson /CEQ
NDMC/ DIB,
DelbiNew Delni.

Manual of Office Procedure Tes)

With a view to encourage the ol

with the provisions of *“Manual of Offic= |

day-to-day working, a scheme of "Se!
1891,

2, Under this scheme, all the dasi

the 'salid test working in the Deparmen:
Police, Municlpal Gorporation/council =
functioning under Govt. of NCT of Delh

3 The test would be confined (o
(MOF) and contain 100 objective/subje:
1% hour and separate papers would

equivalent; second for UDCs, Assistan::

and their equivalent and above.

4, Each incumbent who secures &

cash award on the basis of hisfher perir:

Slab of Marks
Y I.I'I‘d l-hﬂ"l'?
T0% 1o T
B0% 1o 69%
0% to 59%

+ porations of Delhi,

[ ==

'NAL CAPITAL TERRITORY OF DELH]
VE REFORMS DEPARTMENT

7™ LEVEL, C-WING, DEL | | SECRETARIAT, L.P.ESTATE, NEW DELHI
'L arupdatei@nic.in

: pues: 03[9 17

~

%a/Saket/Patiala House Courts,

I Departments,

mevus Bodies,

Iithic

17, to be held in December, 2007,

als fofficers including Group D staff to get acquainted
rocedure” and use the knowladge so gained in their
| saming” of MOP — Test was introduced in the year

officials! officars including Group-D can participate in

. o1 Government of NCT of Delhi, District Judiciary, Delhi

subordinate Offices/ Undertakings & Local Bodies

= provisions of “"Manual of Office Procedure Test'
- 2 type questions. The duration of the test wouid be
set out for each category, i.e. one for LDC their
ind their equivalent and the third for Superintendants

. and above marks would be given a Cerificate and
ance in the test at the following rates: -

Ampunt of Prize
1,500/~

000 A
800~ . u-TAde

Contd...2/-

\24[c.




It

S, In addition to the above cash pri~
by securing 80% and above marks in t
equivalent, UDC/Assistants and their « .
above, would also be given an addition =
for standing second and Rs.500/- for slar

the candidates who secure the first three positions
respeclive categories viz. LDC & Group D and their
ivalenl and Superintendent and their equivalent &
-ash award of Rs.1,000/- for standing first, Rs.700/-
ng third, in their respective categories.

8. The employees who secure B0% i id above marks and win a cash prize of Rs. 1,500/ in
this test, would not be aflowed to particip |« In the next year's test.

7. It is requested that wide publicit,
employees could be able to participate i1

3y be given to this test, so that maximum number of
& lest.

8 Applications from desirous canc ! ites may piease be sent to Administrative Reforms
Depariment in the enclosed proforma (o - available on the website of this Departiment) latest

30 + 2017. The test is like|

io be heid in the month of December, 2017. The

exact date, lime and venue of the test wi' e intimated in due coursa. In case, the roll numbers

for the test are not received by 30" Nov- -
AR. Department, in person.

Encl: As above,

No.F.ISI01201TARI 84 F0 ~ §S8
Copy forwarded for necessary action 100
Lo All Addl. Secretaries/Addl, Comm

Antenomous Bodies/ Underakings .

ber, concerned candidate may obtain the sama from

Yours faithfully,

of it

DEPUTY DIRECTOR (AR)
PH.23392620

buet: 03[10]17

wonersiloint Secretaries Dy, SeeretariesUnder Secrotaries,
Govt. of NCT of Delhi, District Ju| ciaries, Delhi Police, Municipal Corporation/Council and

ovt. of NCT of Delhi,

2. 08D to Lt Governor, Raj Miwas, [ 111,
3. OSD to Chief MinisterMinisters, . | | Govt, Delhi Secretariat
4. PS 10 Speaker/Leader of Oppasition. | clhi VidhanSabha, Old Secretariat. Delhi,
S. OSD 1o Chief Secretary, Govt. of NC | of Delhi, Delhi Secretarint : 1?"?
A
. (LR SINGH)
DEPUTY DIRECTOR (AR)

PH.23392620
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' = with m?ﬂ HL“%J itdin k=3l
Dy. No.. & ‘iz_,é, Pin code [ | |
NoF.15/012017AR @Y 90 —§5 & 1 DnL:L a’"u! 1pl17 I
To, : :
1 41l Pr, Secretaries/Secretaries/Hea | 1 Departiments, Ll
Gowt. of NCT of Delhi, 3z
DelhiNepyDeliimpiote  Resic tial
2 Distriet & SesnBFiEAgNRA Pincocy 1
Tis HazariKarkardooma/Rohini D -;afsﬁkeﬂl‘nia!a Houfe Cdurts,
Delhi/New Delhi. |
1
\ All M.D"s/Chairman of LocallAuti: | mows ngd.us, |
i Undertakings/Corporations, | 1
L# L% Y Gowtof NCT of Delhi, DelhifNey | fhi. . \ ” | |
ihh £ o S e umlaﬁ et
- 4 “The ComidisSontact Mimbigel | oretiongpidelhi, Py
\’) East/North/South Districts, [ |
@ S Delhi/New Delhi. =
= 3 The Commissioner of Police, Residenc y
MC’@ Delhi Police, i i |
(@ Delhi/New Dethi. ’ i
| E fi The Chairperson /CEQ Maoblle }
NDMC/ DJB, A
| DelhiMew Delhi.

Manual 4 BifiiePetits Ptches | Lot obt b RReEE e AlbTe):

Sir iMadam, Name of Bank

encourage the o - als /officers including Group D staff to get acquamied
*Manual of Office | rocedure” and use the knowledge so gained in their

Judiciary| Delhi
& Ldcal n:ﬁ!rs.

functioning under- Gowt: r:t' NET of Delh

v

I ﬁ\f 3 The tFE¥GBode0d co e e Elmm ooedure Test'
| \ {MGF} and contain 100 obj o 8 ons| The dutation of the test would be

1% hour and separate papers wuulu set out for each category, l.e. one for LDC their

‘ ﬂ equivalent; sggef dggl anr the third for Superintendents
and their aquwalanl and f
' |

, Each incumbent who secirby T ‘sﬁﬂm#ﬁnﬁm&mm and
| | ot cash award on the basirmbbistaenner | | ANF8IRLAR5E 8l b8 (pigwing rates. -

Nmyknmvhﬁgeandba‘mﬂ {
undars!ﬁndm tih ;
| | r a _aﬁ‘:!t:rrrr' | eru , if found suppressed / incorrect et any stags, |
. ’,/‘ 4 £ awmt me. | understand that in cass my application is |
e E die W and | shail fully responsitia for the refection. |

RN T




i22/c.
ARPLICATION FORM |

MANL . OF OFFICE PROCEDURE TEST-2017
(Note: Inconi; | «te application forms would be rejected)

Rall Number | Fhotograph

|

(To be allotted by A.R. Depar. - int)

1. Name in capital letters 8 [
(in English) _ 1 [

2  Father'siHusband's |
MName
I: ] :
= e | {
3 Sax Male || Female {
4 Designation I | |
5 | |
5  Date since when holdi - - 2 {dd-mm-
the post yyy)

6. Pay Matrix Table leve!
{As per 7 CPC)

T Category for whi |jLD¢!Gmup~Dmd|quiulam

eligible
(Please tick mark
category) UDC/Assistant and equivalent
Superintendent and equivalent and above
i AHPEEANE N |
iR 1




