OFFICE OF THE LABOUR COMMISSIONER
GOVT. OF NCT OF DELHI
5, SHAM NATH MARG, DELHI-110054

F.1473/Misc./LC/Estt./09/Pt.file Dated:-

Subject:- Adherence to timelines in reporting, review and submission of Annual
Performance Appraisal Report (APARs) in respect of Entry/Selection/JAG Il &
JAG-1 DANICS Officers submission of pending APARs regarding.

inclosed please find copy of circular no. F.2(7)/2016/S-1V/CC/1771-1775 dated

O1.11.2017 received from Dy. Secretary (Services). Services-1V Department/Confidential Cell,

GNCTD for information and necessary compliance.

To, (NITA SHARMA)
All DANICS Officer DY.LABOUR COMMISSIOER (AMDN.)/HOO

Labour Department.

F.1473/Misc./LC/Estt./09/Pt.file 273Uy Dated:-’}’"']H_

Copy forwarded for information and necessary action to:-
1. PA to Secy-cum-Labour Commissioner for information.
2. PAto Spl. Commissioner (Labour)
L;/S’ystem Analyst with the request to upload the circular on the website of the
department.
4. Guard File

DY. LABOUR COMMISSIOER (AMDN.)/HOO
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QOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
 GERVICES-IV DEPARTMENT / CORNFIDENTIAL CELL
JW LEVEL B’ WING BELHY SECRETARIAT: NEW DELHI-110002
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NOWF.2 (7)/ 204G/ S-IV/ T 177 1+ 11787 Dated: orl”} -
CIRCULAR

Sub: Adhorence to timelines in reporting, review and submission

of Annual Performance Appraisal Report (APARS). in respect

WQ&W"’) ‘rs-“M of Bntry / Selection /JAG i @& JAG-I DANICS Officers-
&VM;(‘ _ submicsion of pending APARs regarding.
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rvices Department letter No.F.2/ (3) / 2017
/] SV / CC [ 427-431 dated 27.03.2017, regarding recording and

submission of APARs (Annual Performance Appraisal Report) of DANICS
officers. )

2. As already communicated vide letter cated 27.03.2017, the entire
process of completion of APAR was to be carried out by the concerned
administrative department where DANICS Officer reported upon remalned
posted, as per preseribed time schedule according to guidelines issued by
the Ministry of Flome Affalrs, which has already been circulated to all

departments vide this office circular No.F. 2/1/2012/S.IV/CC/579-584 dated
03.04.2012,

3. Flowever, it has been observed that '3 preccribed time schedule is
not being adhered Lo strictly resulting delay In reviewing and accepling of
APARs by the Competent Authority concerned. Besldes, on account of non
adherence to timelines, the perlods which might have been reported and
reviewed with appropriate assessment (compatlble to performance of officer
reported upon with actual gradings), are covered by Issuance of Non
Reporting Certificate.

4, Due to non availability of APARs as per prescribed timelines, the
Cadre Controlling Authority l.e. Ministry of Home Affairs, faces difficulties In
completion and submission of proposal to UPSC, resulting In delay In
convening meetings of DPCs for grant of promotion and regularisation etc.
the concerned officers. Further, non-completion of APARs within flxed
timelines delays the process of final submission of APAR to Ministry of Home
Affalrs, which muy affect the career of the officer belng reported upon.

5. Therefore, 1t Ie ralterated that timelines for completion and
gubmission of AWARL of DANICS Officers, as fixed by Ministry of
Home Mot aucd tu boe swictly ~dhered to, 80 that complated
APARG Gve quuiaiia fuy subnivsion to DPC at the hour of need.
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o F Al ¢fficers in your depariment may accordlingly be sens'tlzed of the
importance and need for Umely reperting, resiew and swbmission of Annual
Parformarce Appraical Repoit o Services Department as per time sched e
clivulated No.7 2/1/201L2/8.IV/CC/579-584 Loted 03.04 2012,

#i This icoue with che approve' of Secreiury (Services).
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All Fiingipal Secrotaries/sScoretaries wd.Mead of Departmaents,
All Local Eodies/Auienomous Bodles/PSUg, GNCT af 2=lhi,
Bewn! / Naw Deihl,

NOW 2 (T 200t/ 2o/ T 17167 | Dated: =) In ig_‘g‘_"‘ w7

Tony Lo~ b

L. Principa: Secretary o L. Governor, Delj] Raj Niwee, Delhi,

2 Joint Secretary to Chiel Minister, CNCT of Le'hi,

¥ Staflf Crficer to Chiaf Saecretov, GNCT ~F Delhi.

¢ Zection Gilcer (Coardmation), Sorvices Department, with the rocvest
to upioad the crovlar on the website oF Services Pepartmiont
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TASHWANY KUMALL MEHTA,
» } DEWUYTY SECRETARLY (SERVI?ES)



