
(SAROJ GUPTA)
Dy. Controller of Accounts (Pension)

No. F.12(2)/NPS/P. Cell/15/Pt File/ 113 <) - /
Copyto:-

1.Sr. PA to Controller of Accounts, Pr. A0 (HQ), Delhi.

2.All DCA (Pension)/DCA (Admn.)/DCA (Accounts)/DCA (Tech.)/DCA (Funds).
3.Joint Director (IT) / System Analyst, Pr. A0 (HQ).
4.Sr. AO (Pension)/A0 (Accounts)/A0 (Admn.)/AO (Tech.)/All PAOs/AO (Funds).
5.AAO (Pension)/ AAO (Accounts)/AA0 (Admn.-I)/ AAO (Admn.-II)/AA-

(Tech.-II)/AA0 (Compilation)/ AAO (Appropriation).

Dated: 2-3-[o?|

All Head of Departments
To

Dy. Controller of Accounts (Pension)

In this regard, a facility has been enabled for NPS subscribers to seed their Aadhaar in the
RAN. To seed Aadhaar in PRAN, the Subscribers are required to log-in to the CRA System
www.cra-nsdl.com! with the User ID (PRAN) and Password and update Aadhaar through an OTP
uthentication under Menu "Update Details", Sub-menu "Update Aadhaar/Address Details", Once
he Aadhaar seeding process is completed by the Subscriber the same also needs to be authorized
ly the associated Nodal Office. In cases where the Subscribers have already directly approached
heir Nodal Office with a request to update "Aadhaar" in their PRAN. However, these requests if
ot supported with a signed consent letter by the Subscribers cannot be considered to be valid.

The underlying PAOs/CDDOs may be sensitized regarding the same."

The necessary system developments for seeding of Aadhaar to PRAN for Nodal Offices are

being carried out. The same will be intimated to all the Nodal Offices along with the format of
Consent letter in due course of time.

Therefore, all HODs are hereby requested to please circulate these instructions issued by

NSDL amongst the employees holding PRAN under their control and may kindly issue necessary
directions to them to comply with these instructions in a time bound manner.

This issues with the prior approval of Competent Authority.

CIRCULAR

Sub:-  Mandatory submission of PAN and Aadhaar by Subscribers un

It is bring to your notice that NSDL vide its letter No. AS/RN/
08/09/2017 has conveyed that PFRDA has made both Aadhaar and PAN manatoryoexistrig
nd new accounts to be opened under NPS. Last date for submission of PAN and Aadhaar is

1/12/2017. In the event of non-submission of PAN and Aadhaar by a Subscriber within
he stipulated time (unless the same is extended by the Govt of India); PRAN of such

ubscriber shall be ceased to be operational till the time the required details are
ubmitted.
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Continue on -2-

Amount of Prize
1,500/-

1,000/-

800/-
' 600/-

Slab of Marksif
80% and above- -̂
70% to 79%,  "
60% to 63%",

50% to 59^  -'0. S G A

Drry Ho

-i"

'." 4    Each incumbent who secures SO^^^and above marks would be given a Certificate
^ and cash award oh toe basis of his/h^r performance in the test at'the following rates: -    ;

iSuperintendents and their eq^ivalent

Sir/Madam  '','

With a view to encourage the officers and staff to get acquainted with the •
provisions of Right to Information Act, 2005 and use the knowledge so gained in their  .
day-to-day working, a ^chemg of "Seif t earning of RTI Act 2005^ was introduced in the >
year2010   <•{     •'1

2Under this scheme, all officers and staff members working in the Departments, of,: >,
Government of, Delhi, 4s su^ordinate Office?/ Undertakings ^& Local^ Bodies can t
participate m the test1I)'     '•

3The test would be ^confined to>'the provisions^f "Right to information Act 2005" :
-and contain 100 objective/subjective type questions  The duration of the test would be

1'/z hour and separate papers would be set out for each category re one for LDC and  •
their equivalent) second for UDCs, Asslstants and their equivalent* and the third for

I For wide\ •
) circulation In all    I
I Sections/Units     |

Comprehension-Test ort Right to information Act. 2005, to be
held in December, 2017.

All P^Secretaries/Secretanes/Head of Departments,
Govt. of-NCT of Delhi,                    ^f
Delhi/New'Delhi

District & ^ession Judges,         ^,
Tis Hazari/Karkardooma/Rohini/Dwarka/Saket/Pahala House Courts,

Delhi/Net^ Delhi.,

All M D's/Chairman of Local/Autonomous Bodies,|
Undertaki^gs/Corporations,'

Govt. of NCT.of Delhi, Delhi/New Delhi.
1                             . ••-:1    •

The CorrwTjissipnersj^f Municipal Corporations of Delhi,
East/North/South Districts/     .';!
Delhi/New Delhi.  "         \        ••

The Comnjissioner of Police,. |
• Delhi Police,   '/:; -     '           *                   '                    '  i  •   -

' Delhi/New; Delhi. •          ,            ?                                  :•        f

The Chairperson /CEO  ,              ,'
NDMC/DJB,.   -     '      .:
Oelhi/New( Delhi.* ,

Sub:

\

To,

No.ARD-K-015/l/2016-Mise-o/aSecyARH3-9^ll  Dated

GOVERNMENT OF NATIONAL'CAPITAL TERRITORVbrf>ELtj(^" ^^   -
< I        *     ADMINISTRATIVE REFORMS DEPARTMENT
f^ LEVEL, C-WING, DELHLSECRETARIAT, ( P ESTATE, NE^V DELHI

5A
o

.•;#*^•



•f

'(L.R.SINGH)

]PEPUTYPIRECTOR.(AR)
PH.23392620.

1.All Addl, ISecretaries/Addl. Commissioners/Joint  Secretarles/Dy. Secrdtaries/Under
Secretaries,  Govt.  of  NCT of  Delhi, District Judiciaries,  Delhi Police, Municipal
Corporatjon/Gounciiand Autonor^ous Bodies/Uhd.ertakings of Govt. Of ^ljjJ.of.Delhi. ,

2.O.SD.t9,;tt;Gavernqr, Raj Kilwas, Delhi;,.-/•'.•

3.OSD to Ciiief Minister/Ministers, Delhi Govt., Delhi Secretariat,  i..'.
4.PS to Speaker/Leader of Oppositlph, Delhi Vidhan Sabha, Old Secretariat, Delhi.
5.OSD to Chief Secretary, Govt. of NCT of Delhi, Delhi Secretariat.{

;

Dated:No.ARD-K-dl5/l/2016-Mist:-o/o5e
;      •^!,;       '

. Copy forwardecf for necessary action to:-

5.In addition to the above cash prizes, the candidates whoisecure the first three
positions by s.ecpring 80% and above marks in thdires.R.̂ cfiyq categories yfe.LQC and
their equiyalent^UDC, Assistants and their equivalent and- Superintendent and their
equivalent, would also be given an additional.cash award of Rs.1,500/- fpirs^anding first,
Rs,1vQ00/-,forjatanding second andRs.500/- for^standing third, injthejr respective
Categories;   ":j":';"-"'    j  .. "'̂ ••^

6.The employees who secure 80% and above marks and! win a ^sh prize of
Rs.1,500/- in this tesbwould not be allowed to. participate in,the. next year's test.

7.: It is requested That wide publicity may be given to this test, so that maximum
number of^officers /employees could' be able to participate in the test  i.. j

8. It is further, observed that complaints are being received regularly from the users
of RJI Act, 2005 that PIOs in various departments/organizations etc of GNCT of Delhi
are not following the provisions of RTI Act, 2005 while dealing^with the.applications
seeking information under the Act s(s well as the other provi^ions and., instructions
issued under RTI Act, 2005 regarding updating websites and posting; information online.
Therefore, a need" has been felt to enhance awareness regard^ng various provisions of
the RJI Act,2005 amongst PIOs working in the offices under the] GNCT of Delhi. It is

accordingly, requested to encourage and nominate PIOs working in the
departments/offices under your control to participate in this test which is essentiality to
enable participants for updating their., knowledge about the existing provisions of RTI
Act, 2005.   ]];     ..      ,.      |

9 Applications from desirous candidates may please be sent.to Administrative
Reforms Department^ the enclosed, proforma (also available on the website of this
Department) latest by 30,October 2017. The test is likely to be held in.the month of
December, 2017. The exact date, time and venue of the test will be intiniated in due
course. In case, the roll numbers for the test are not received by.mid-November,

concerned candidate may obtain the same from A.R. Department,tin perspm

/fours fajthfully,

End: As above. . . ">I
']UL.R.SINGH)

iDEPUTypiREapRlAR)'
i„. ^H.23392620



Signature of tbe Applicant.

(Without Bank details, application will be rejected)
Certified thel the ebove information is coned to the best of my knowledge end belief. I understand that

the information furnished above, if found suppressed / incorrect at any stage, will attract disciplinary
proceedings against me. I understand that in case my application is incomplete, the same shall be rejected ana
I shall be held fully responsible for the rejection. I also undertake that the knowledge gained would be property
utilized for office use.

MICRCode III   I   I   II

LJ_IFSCCode I .. I  1   I   I   I

Account
No.

I  I
I  I
I  I

I  •    I • il

I   I   I  I
III

13. Bank Details (Please enclose copy of cancelled cheque):
Name of Bank
Branch Address.,•

Office

Residence

Mobile

.  1

I
11
|

i

1

F~x~H ~---|—4—-j—i

j
i

:.-"|iF

12  Contact Numbers

11  Complete    Residential
Address with Pin code

10  Complete Office address
with Pin code

1    |~ i (dd-mm-
!    I    ] yyy)

I
I Male       |   | Female

1 -Photograph

2Father's/Husband's
Name

3sex
4Designa^ion

5Date since when holding [
the post

B.  Pay Matrix Table level   
(Asper7CPC);

7   Category   for   which |   | LDC/Group-D and equivalent
eligible :
(Please tick mark the |   | UDCIAssistant and equivalent
category)

I    | Superintendent and equivalent and above

S   Department

S   Section/Branch/Unit

1.   Name In capital letters
(In English)

Roll Number     i    I    !    I    I
(To be allotted by A.R. Department)

Last Pate for submission: 30.10.20*7

APPLICATION FORM.;:

RlQfnXQ INEQBBMTION TEST-Z1I17



^id!. uWmS™
O<^|

Contd...2/
0A ,I>
fi-rv (io   M

Amount of Prize
1.500/-
1,000/-
800/-   .

-

Slab of Marks
80% and above
70% to 79%
60% to W%

50to 59%

(MOP) and contain 100 objective/subjective type questions. The duration of the.test would be
1Vr hour and separate papers would be set out for each category, i.e. one for LDC their
equivalent; second for UDCs, Assistants and their equivalent antfthe third for Superintendents
and their equivalent and.above..'•         j.

4. Each irictimberit who secures 50% and above marks would be given a ^ertificate and
cash award on the basis of his/her performance in the test at the following rates: r.

2District & Session Judges,
Tis Hazari/Karkardooma/Rohini/Dwarka/Saket/Patiala House Courts,
Delhi/New Delhi.

3V'- All M.D's/Chairtnah of Local/Autonopwus Bodies,
•   Undertakings/Corporations,

v. •'•        Govt. of NCT of Delhi, Delhi/New Delhi.

.4    The Commissioners of Municipal Corporations of Delhi,
Easl/Noith/Soutb Districts,
Delhi/New Delhi.

5The Commissioner of Police,
Delhi Police^   '••
Delhi/New Delhi.  '.

6The Chairperson /CEO
NDMC/DJB,.J :
Delhi/Ne'v Delhi.  •     '-^

Sub:  Manualof Office ProcedureTest-2017, to beheld in December,2017.

Sir /Madam,   , '.,-   -..

With aview to encourage the officials /officers including Group 0 staff to get acquainted
with the provisions of "Manual of Office Procedure" and use the knowledge so gained in their
day-to-day working, a .scheme of "Self Learning" .of MOP - Test was introduced in the year
1991.".;''

2. • Under this scheme, alfthe desirous officials/ officers including Group-D can participate in
the 'said test working in the Departments of Government of NCT. of Delhi, District Judiciary, Delhi
Police, Municipal Corporation/council and subordinate Offices/ Undertakings 8,iLcco! Bodies
functioning.undei Goyt. pf NCT of.Delhi. .''•'"-I

Tl^e ,tf^]jypj||r| he mnfirytrl In }ha prrtui^ir,nc^t,;."^nniinl nf,'I

Forwide
circulation in all
Sections/Units

1

IAll Pr. Secretaries/Secretaries/Head of Departments,
GoW. of NCT of Delhi,

-Delhi/New Delhi.

I ! ^^ / I 7' Deled:\ <j —No.F.15/0)/2Q17/AR'

\J

GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
'•' ADMINISTRATIVE REFORMS DEPARTMENT  •

7'" LEVEL, C-WING, DELHI SECRETARIAT, I.P.ESTATE, NEW DELHI
::,EMAIL: arupdate@nic.in

U]



,   ....
pEPOTY DIRECTOR (AR)
'''"'    5    PH23392620

1.Ail Addl. .Secretaries/Addl. Commissioners/Joint Secretaries/Dy. Seiretaries/Utider Secretaries,
Govt. of NCT of Delhi, District Judiciaries, Delhi Police, Municipal Corporation/Council and
Autonomous Bodies/Undertakings of Govt of NCTof Delhi.j

2.OSD toJLt. Governor, Raj Niwas, Delhi.
3.OSD to Chief Minister/Ministersi Delhi Govt., Delhi Secretariat:
4.PS to Speaker/Leader of Opposition, Delhi VidhanSabha, Old Sectetatiat, p
5.OSDtq.ghief.SsCritkovGoVt.pfNCTofDelhi, Delhi Secretariat.    '

Copy forwarded t^^ necessary action to:-

DEPUTY DIRECTOR (AR)
j, PH.233926^0

Dated:,

Eflcl: As above, m

^b P- .'Applications frdm desirous Candidates maV plaa^e be sent to Administrative Reforms
. department inithejericiosed.proforrna {atop available on the website of this^Department) .latest

,bv 30. October. 2017. The testiislikely tobe held in the month of pecember, 2017. The
Sexact date, time arid venue of the test will be intimated in due course, lij case, the roll numbers

Tor the test are not received by 3Q")Npvember, concerned candidate may obtain the same from
A.R. Department, in.person. ^.      tj.

5* In addition to the. above-rash prizes, the candidates who secure the first three positions

"by securing 80% and above^marks in the respective categories viz. LDC^ Group-D and their

equivalent, UDC/Assistants and their equivalent and Superintendent and their equivalent 8
above, would also be. given ah additional cash, award of Rs.1,000/- for ^tanding first, Rs.700/-

'•   fprstanpingsecond.and,Rs!5pp/-forstand|fig.third,:intheirresReictlveca.tegories.  j

.^!-''   :The employees who secure 80% arid above marks and win a oas|i prize of Rs.1,500/- in

,  iirthis.test,.!wpuld not be allowed to participate in the next year's test.j

'^ '^/^'^^Litlis requested that wide publicity may be given to this test, so that maximum number of
:;-:,,enjployeesioould be able to participate, in.(he test....   [         "    :

-2/N-



I

!11T
8 ' Department

v^'  I      I Superintendentapd equivalent arid eboye

;i(Please, tick marit  theI

(category)I  ' I UDC/Asslstenf and equivalent

7   Category   for ; which I ,  | LDC/Group-D and equi^alent.:
•""^liibl  ' :^ ':; '' ' i 1  U"  " '; •'•;''      ''":  :

Lmrn-

;
fd

i
i

!"

"f1
. *    •

^ -

5

•  •^.

-,
. *

Photograph

\     I MaleI   I Female
i—J     . I—I : i

Athepi

6.  pay Matrix Table level  '

poet

3  .Sea

2   Father's/Husband's
Name

1.  Name In capital letters

(In English)

(To be allotted by A.R. Department)

Roll Number

APPLICATION FORM
"•""""•"-I -  --n-i-tw^

MANUAL OFOFHCEPROCFDURLTEST2017'
(Note. Incomplete application forms would be r

Last Date for submission 30 10 2017



Signature of the Applicant.,

Certified thai the abhi/e Infotwetion is correct to the best of my knowledge and belief. I
understand that the Information furnished above, If found suppressed /incorrect at any stage,
wilt attract disciplinary proceedings against me. I understand that in case my application is
incomplete, the same shall be rejected and I shall be held fully responsible for the rejecbon. I
also undertake that the knowledge gained would be property utilized for office use. .

(Without Bank details, application will be rejected)

3

MICR Code

IFSCCode

Account
^ No.

Branch
Address

13. Bank Details (Please enclose copy of cancelled cheque^:

Name of Bank

Residence

12  Contact Numbers

9:. v :v.;v-:.-.     .;| i^^f* • •^

11  Complete   Residential
- Address with Pin code

10  Complete O^^ice address
^,   with Pin code    ^ ..... -


