DELHIJAL BGARD
GOVT.OF N.C.T. OF DELHI
ASSISTYANT COMMISSIONER (FRAINING)
VARUNALAYA PHASE-II, KARCL BAGH
NEW DELHL-170005
011-23678380-81
‘ﬁmiuaugm@ﬁn:.&il..mm
. [9968308434

No.DJB/UTCS/F-3/ AC (Trg) /201617 S/ 245" Date: - 16.05.17

Subject: - Nomination for Training Programme organized by Divectorate of Training (UTCS) w.e.f.

June 2017 to Sept. 2017

The Directorate of Treining (Union Teiritories Chvil Service) is comumitted to impart
quality training and meking training activities suitable to the needs of the frainess. The core area of -
training continues to be administrative training, however the training base has been breadened to
include Personality Development and Gender sensitization Programmes. '

In order to make employees of Delhi Jal board trained in various fields i.e. Basic Functional
Efficiency, Manageria Competence, Good Governance, Personality Development, General awareness
and orientation programme, Deihi Jal Board Training cell invites application/nomination from the
employees of Delhi Jal Beard for the various Training Programmes wmenticn below.

JTraining Prograrome for June- 2017

EHE QY

Sl | Trainin | Course Name |Course |Duration Dates Eligibility criteria
No. | g Code T
Section
1 |AD-1 | Vigilance FE fiveDays | 05 06.17 tJLDC/ UDC/HEAD
Matters 09.06.17 CLERK/JE/AE
(including :
Disciplinary
Proceedings)
2 | AD-VI | E- Office GG One Day 06.06.18 [L.DC/UDC/HEAD
ICLERK/0OS
3 AD-VI | Computer GG Three Days 07.56.17 iilowiedge of basic computer
Operations t0 09.06.17 pperation  (all category of
(Advanced empl,
Course)
4 | AD-V | Retirement GA One Day 39.06.8 Retiring exployeces 2017-18
Planning
: il T
h



o7

AD-TV

Inbex%ersonal [ELs
Understandin
g DOs and
DON'Ts in the
Workplace

WO Daj?s—

15.0617 &
16.06.17

All rategories of employees

AD-V

Complaint GA
Handling
Mechanism
for  Internal
Complaints
Conunittee
(Sexual
Harassment)

AD-I

One Day

16.06.18

1.0C/UDC/HEAD
CLERK/JE/ AE

Hindi  ka | P8
Karyalaya me
Prayog

Two Days

190617 &LDC/UDC/HEAD
C1ERK/OS

20.06.17

AD-VI

Basic
Compuier
Cperations

AD-IV

Two Days

21.06.17 &
22.06.17

All ca.i‘eéories of employees

Empowering  [ELS
Womeri-  Self
Defence
Skills-Level i

Three Days

2‘1.0-6,17 talil’.hcse who aitended'first level
23.06.17 ilOf self - defence level-I

10

AD-V

Cashless/e-
Transactions

11

AD-VI

One Day

22.06.18

DC/UDC/HEAD -
CLERK/JE/AE

RTT  Act -
Capacity
Building
Government
employees

for

Two Days

28.06.17&2
9.06.17

L.DC/UDC/HC/O0S

raining Programme for fuly- 2017

SI.

Training

.| Section

Course Name

Code

(Course |Duration

rDates

Fligibility criteria

12

AD-IV’

Interpersonal Skills : Art
of Communication

ELS Two

Days

5
3

06.07.17 & 07.07.17

1L.DC/
UDC/HEAD
(CLERK




13 .| AD-I Office Procedure| FE Four 11.0717 t LC/
{(including Record Days 14.07.17 UDC/HEAD
Management, Dak, ICLERK/OS
Receipts, File
Numbering/ Piling,
File Movement and
Checks on Delays) . o
14 | AD-VI RTT Act - Capacity |GG Two 17.0717 -18.07.17  LDC/
BuildingtorGovernment Days UDC,/ HEAD
+ | employees CLERX /O3
!
15 | ADVI | BOffice |GG |OneDay | 186738 ocy
) UDC/HEAD
CLERK/O8
16 | ADVI | Basic  ComputerloG |rvrg 19.07.17 & 20.07.17 | All categories of
Operations Days : emiployees
17 | AD-T | Personne! and| FE  [Five | 240717 to[.DC)
Establishment Matters Days 28.07.17 DT/ TARAD
(Including Reservation, CLERK /08
CCS8 (CCA)  Rules,
MACF, APAR, GPF,
LTC andMedicalRules)
18 | AD-VI | E-Governance GG One 'Da); 25.07.18 Lfi;?ﬁ%m '
%CLERK;’O’S
|
19 | AD-VI | Computer Operations|GG  [Theee | 25.07 17 50 Knowledge of basiq
(Advanced Course) Days ' computer operation
27.07.17 (all category of
empl.
—_— : _J, 5 T CESIIPRERIY | R (O ene i
, S e
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Traiving Prograrme for August- 2017

S1. Traini | Course Name Cowrse |[Duzation | Dates Eligibility criteria

No. | ng Code :

' Section

20 AD-1 | VigilanceMatters FE Five 07.0817 t [LDC/UDC/HEAD
(including Days 011.08.17 [CLERK/OS
Disciplinary
Proceedings)

21 | ADIV |Personal  Skills  {ELS  [TwoDays| 10.0817  [LDC/UDC/HEAD
Managing Stress and t011.08.17 [CLERK/JE/ AR
Anger

22 | AD-1 | Foundation Training ofFE Five 100817 |THOSE LDC WHO
newly recruited Grade Weeks to HAVENOTATTENDE
IV (DASS)/ LDC 14.0917 D HARLIER
Batch - XV

23 | AD-VI | BasicComputer GG [TwoDays| 160817 & |All  categories  of
Operations 17.08.17 employees

24 | AD-V | Retirtement Planning  |GA  [One Day | 180818 [Retiring  employees |

2017-18

25 | ADI | Hindi ka FE Two T LDC/UDC/HEAD
Karyalaya Days CLEEK/GS
Mein Prayog

26 | AD-VI | E-Office GG [OneDay | 220815  ILDC/UDC/HEAD

CLERK/OS

27 | AD-VI |RTI Act - CapacitylGG  [Two Days| 22.08.17 to [LDC/UDC/HEAD
Building for 230817  ICLERK/OS
Government employees




—

<

Training Programume for September~ 2017

S1. No. [Trainin Course Naine Course |Duratior. | Dates _E',Ti-igibiz'{ity criteria
g Code
Section
28 IADIV | Personal  Skills  JELS  [Tum 07.09.17 & 08.0917 [LDC)
' Managing Hours Days UDC/HEAD
CLERK/ O8
29 JAD-I | Accounts Matiors FE  [Four | 1109170 12,09 17[L15C
(including . Pension| - IDays UDC/HEAD
Retirement Benefits | CLERK/OS
Functions of DDO0s,
Budget, GFR-2005,
Delegation of Financiall
Power and e-
Procurement)
0 AD-VI | Basic  ComputedaG  fiwe T BBLTT Al categories of
' Operations Days 14.09,17 employees
Pl JAD-V | Cashless/e-Transactions [GA  [One Day | 150615 LDC/
YIDC/FIEAD
CLERK/ 1/ AE
32 |AD-VI | E Office /GG [OneDay | 150818 ey
UDC/HEAD
CLERK/OS
83 |AD-Il | Management ofMC  |Three 183.09.17 0 20 0917/ AR (E&M)
Contracts Days
P4 [AD-VI| Computer  OperationsfGG  [Three | 2009375520555 Kncwledge  of
(Advanced Course) Days basic computer)
operation (all
rategory of empl.
85 IADIV | Taterpoomal kil ArELS [Two 21.09.17 & 22,0917 [LDC/UDC/ILCL
of Communication Days ERK/OS
[ 4
i \-_\w
gy
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Interested official may send particulars in prescribed Proforma {attached herewith)
to the office of Assistant Commnissioner (T raining ), Room No. 3, V arumalaya phase -1 (DJB
HQ), Jhandewalan, Karol Bagh, New Delhi -5, duly verified by their Divisional head
/ controlling officer latest by 2nd June2017.

Instruction to the applicants

1. Applicants may fill nomination separate for each prograuume. Al columns should
be_filled clearly and in good handwriting. Provision of Mobile »ro. & an email
address is mandatory. Providing wrong irformation/misleading information may
reject the nominaticn.

2. Those who have already attended same programume in this year, need not 2pply. In
case of default, disciplinary action will be initiated /and defaulter will be debarred
for further training progammes.

3. Skipping /dropping-out during duration of training will alsoksubject to
disciplinary action. '

4. If selected, for the training applicants should inform their controlling officer
accordingly.

5.. Order of the training may be sent through their e-mail address a8 provided by the
individuals.

6. Punctuality and discipline should be maintained during the fraining programime.

7. The training cell DIB reserves the right to change jeancel the programme if
sufficient number of candidates is not available.

All of these trainings will be comducted and organized at Directorate of Training, Union

Territories Civil Service, Institutional Area, behind Karkardooma court Vishwas Magar

Shahdara Deihi ~110032.

All DDOs /controlling officer are requested to give wide publicity amonyg staff and for
any query may contact Sk Sanjay Kumar Kaushik Training Co-ordinator, Tele. 11-
2367838081 Extn.25% or 9968305434 / email -sanjuaugd8S@gmail.coim. .

2t

( ALKA SHARMA)
Assistant Conmissioner (T raining}
ALL DDOs

1. Copy for information please

Chairperson /Vice chairpersor: Delhi jal Board

Chief Excutive Officer, Delhi Jal Board

Member (Administration)/ Member (F)/Member(DR}/ Member (Water)

AddLCEO/ All Chief Engineer/ All Digector / All Joint Directors/ Al ACS

All SEs/ All ZROs / All MOI

SA (IT) with the request {0 Wﬂbsﬁm
Office copy :

W’%. -
(ALKA SHARMA)

Assistart Commissioner { Training)




NOMINATION _FORM _ FOR  TRal NG PROGRAMME _CONBUC TED _BY
DIRECTORATE OF TRAINING UTCS

L NAMEOFTHE EMPLOVEF

2 FATHER/HUSBANI}H";&MGZ e T

A O i romss s et
4. DATE OF BiRTH -
5. DATEQFA PPOINTMENT s brmmesnss

6. DA']“E(N"R!ff’l“!Ri*IMl‘IN'.‘-" —

.................... s MALE FEMALE

8. EDUCATIONAL / FECHNICAL QUALIFICATION

L o
1

DETRCH qz ,xL,;rrurgm [ ww‘mm u»;r) YE. ,.wlﬁif’f-}s..s’sﬁi;;'!
ceas

f
!

- I i :
i L

| }

T e s D e AT L“w_,w_.__,._.,_,_ et v s
I | ] ;
! ! |
; o b i i e ._.!_.. N
b i
S S e | — TLrSN:

H. PRESENT JOR DESTRIPYION S RS KB AT L
WPLACE GF POSTING ... .
120¥FICE ADDRESS,

BTELEPHONEND MOBILE........... .. SHEETER

............... L T L L L nan

MEMAILID .

'ﬁ
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15. DETAILS OF TRAiNlNG PROGRAMMIE ALREADY ATTENDE

”@T{M’Mﬁi“’éﬁ TRATMING | VERUE XNfT"’ e ”"“;;: r1!
. AMPOFORGANISATION
| PROGRAMME DATE f CRGANIE

; g INSTTITUTION (W Mm_\

5 l 1, trpiving wltan ) g
s R S g s
| t | .J
i S B AR -
i i ? j
i o e LR RS f . G
: l :
i L L ~ ]

SIGHATUREOFAPPLIU ANT

Verification by the DDO
It ie  wenified ihst the  abuve iloninaton  subnuted by ShoiSmb s
nfn Wi @0 BB e e miETE s S . Tresignaton

has been checked from hus / her service recurn'isf{—:dm.a»',Em;a!.-‘iwhnimi gaalification

found correct

;li"l‘i‘h ave ol }i\’!“l(.\”‘lzh hesnd

{Jate Vil Name Desigosation Eotfice stsmp

I 1S CERTIFIED THAY THE PARTICULARY CWEN ABROVE AR CORRECT. THE
OFEICIALS Wil BE RELIEVED FOR THAINING 1F SELECTED Al {N NO CASE
WILL BE WITHDBRAWDN 1N BETWEEN TRE TRAINIMG.

SIGNATURE OF CONTROLULING CFFICER

BATE {WITI HAME AND DESIG™S A VION OFFICE “TAMP)

e



