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The Directorate of Training has developed training / refresher | rograﬂh’mes for middle
I lower level officers / officials under the ‘Personality Developmeni category. During the
month of August, 2016 three training programmes on the following will be organized as
etailed below:- _'*_ :

0lg to play towards building up of team spirit and orgarizational culture in a
sigbartment." As such there is a need to build up etiquetts in the government
=sgrvants. The Directorate of Training, UTCS looks forward 1o imbibe etiquettes in
s9overnment servants through training programmes. Nominations to be sent latest

5w 4”7 by 01.08.2016.

<@ Ty on Self Defence for Women (Level-1): A three days training programme

on Self De@nce for Women (Level-1) is to be held from 10.03.2016 to 12.08.2016.

/ The Directorate of Training, UTCS through its suitably dewigned modules, looks
D

forward to help Government servants in self defence through this training programme.
Nominations to be sent latest by 05.08.2016. Participants must wear loose and

""/Z_]; comfortable clothing and shoes which allow for free moverment for exercises.

Dv o ng%% A two days training programme on ‘Communication Skills' is
to be held from 18.08.2016 to 19.08.2016. The ability to communicate distinguishes
one individual from another. Effective communication is an i portant attribute of the

y personality. The course on Communication Skills is intended to highlight the

\N\Y importance of communication and develop skills for effective cischarge of official and
social duhe% Nominations to be sent latest by 12.08.2016.

TARGET BENEFICIARIES OF THE COURSES

These courses are designed to enhance the skills set and knowledge of the
articipating -Qﬂgg_&'{ officials and to make them familiar with the n=w concepts, initiatives
D j) M-ﬂ" 1d berichmarking of the field. Besides, it would help them in their day- to-day functioning.
! (] 3

Detailed 'fr_—aining Module / Learning Units are available on our website at
http:/lutcs.delhigovt.nic.in .

MINATIONS FOR THE COURSE
e

%’\ It is requested that 4-5 suitable officers / officials may be nominated to participate in these

courses. The nominations should be sent in time for each course

OTHER IN TIONS FOR THE PARTICIPANTS:

i P'articipant‘é' may contact the undersigned for any infoymation/clarification on training
course. ] (
>Xarticipants are expected to attend epch mf\cﬁﬁ&twse Absenteeism shall be.,

ma 'ft e nominating departmeni, ~f | L
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3. Participants are expected to be interactive, encouraged 1o r: ise questions and get
their doubts cleared

4. Filled up Bio-data forms of nominated officials may be forw:irde d by department / may

be filled by participants at the time of registration at 9.45 a 1n. ¢ the first day.
5. Bio-data form is available in the department's websiic w\/w utcs delhigovt nic.in
under ‘Training'.

6. Training is usually from 10.00 a.m to 4.30 p.m. Refreshm=nts and lunch are included

in full day trainings.
7. Contact number of the participants may kindly be sent with the nomination letter.
8. The course envisages class strength of 40 participants. In case the number of
participants is below 20, the Directorate may cancel the trz ining programmes.
8. Contact/correspondence may be made on Phone Nos. 22303844,
Fax No. 22308556 and through Email address adtrg4utcs delh @nic.in.
10. All the programmes shall be conducted at the Directorate of Training : UTCS,
Institutional Area, Behind Karkardooma Courts, Shahdara Delt 1-110032.
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