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jon and necessary action to the following

CT of Delhi.
nd Accounts Office, Vikas Bhawan. Govt. of

ovt of NCT of Delhi.

DY. SECRETARY-V(FINANCE)

List of poper forwarded

8 | Name of the Ministry/Deptt. [M. No. and Date Subject

N :

° . -

1 | Ministry of Personnel, P.G. & [ No.31D11/3/2015-Estt.  (A- [ Central Civil Services
Pensions of | IV) (Leave Travel
Personnel . &  Training), 18.022016 Coneudm) Rules, 1988
Establishment A-IV Desk GOI Fulfillment of

' 1l MM

2 | Ministry of Personnel, P.G. & | F.No,| 13/03/2015 ~ Estt. Rocovery of wroagfal /
Pensions (Department  of | (Pay;l) dated 02.03.2016 excess payments made 10
Personnel & Truining), Government Sexrvants,
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of procedural requirements.

This Department is in receipt of a
difficulties faced by the Government empli
claims. Sometimes, the Government sen

procedure was on account of a lack of

i, 31011/3/2015-Estt (A.1V)

o ght

(Leave Tiravel Concession) Rules, 1988 - Fulfiliment

umber of references, regarding the procedural
yees in application and settlement of the LTC
ants claim that failure to follow the correct
wledge of the rules/instructions, It is alleged

that in some cases, processing of LTC cldims takes unduly long time, particularly when

following time-limits shal be followed

ile processing the LTC applications/claims of

WM) ;

the Govermnment servants.
S.No. | Course of action Time limit .
Leave Sanction S working day +3
- working days*
Sanction of LT(] advance/Leave| S working day +3
encashment working days®
_(\/ 3. Time taken by inistration for | 10 wocking days +
verification of LT claim after the | 3 working days*
o g LTC bill is ined by the
& Government joyee for
‘by setilement. _
Bk 4 Time taken by DD“) 5 working days + 3
working days®
S. Timmkmby?ﬁﬂ) 5 working days +3
working days®

the Government employees is away
may proceed on LTC after action on 5.

@) Efforts should be made to
applications/claims at the earliest. The

and non —compliance of time limit shoul

ax

‘(a)AddhimﬂSdaysnnﬁt—ﬁmn::;{dlwedinmwhﬁeﬂnphuufpﬂiuof

their Headquarters, The Govermnment employee
1. '

uce the duration of processing of LTC
imum time limit should be strictly adhered to
be adequately explained.




From pre-page:

3 Under CCS (LTC) Rules, the
Conrolling Officer before the joume
decided that the Leave Sanctioning A
empioyee regarding the proposed LTC
been annexed with this O.M.

4, In addition to the above, it
‘servant applies for LTC. he/she shou
(enclosed) which needs to be followed

5. Employees may be encouraged 1¢
ﬂtedeudmﬁonhdsbe visited while avail

" Enclosures; .
1) Proforma for self-gectification,
2) Guidelines

nt servants are required 1o inform their
Yon LTC to be undertaken. It has now been
ity shall obtsin a self-centification from the
. The proforma for self-certification has

been decided that whenever a Govemment
be provided with a copy of the guldelines
availing LTC.

interesting insights and pictures, if any, of
LTC in an appropriate forum.

Urlder Secretary to the Government of India
To !
All Ministries / Departments of Government of India
{As per the standard list)
Copy to:
1. Comptroller & Auditor General pfi India, New Delhi,
2. Union Public Service Commissi m, New Delhi
3 Vigilance commission, Delhi.
4, Bureau of [nvestigati ew Delhi
S. Parliament Library, New Delhi.
6. All Union Territory Adminis!
7. Lok Sabha/Rajya Sabha
8. All Attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions.
9. NIC, DoP&T with the request] to upload this O,M. on Department's web site

LTC Rules).
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to confirm that [ am availing

---------------

LTC in respect of selff family mem

-----------------------

(Place of visit) during. }...............

ve tem

eeriossmen.. (Name of the Govt. servant) wish

ereeesearee. (Home Town/ Any Place in India)
) for the block year

-----------------

reaenneeneea (dates of journey). It is

stated that [ or the family member for v | wish to avail LTC has/have not availed of

ﬂ:embefominthemm block.

2. The Particulars of members of family injrespect of whom the Leave Travel Concession

is being claimed are as under:
SL Name(s)
‘No. |
3 It is certified that the above facts
lisble for appropriate action under Rule
disciplinary rules.

* N.B.: The Government employee may
the destination visited while a

AEG Relltionship Wiﬁl the :
Govt. servant :

true and any false statement shall make me
‘Fof CCS(LTC) Rules, 1988 and the relevant

are interesting insights and pictures, i any, of
ing LTC on an appropriate forum.
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, If & Government servant travels on L

Please ensure that you have applied forileave and submitted the self-certification fomn
to your Administration before the LTC Journey is undertaken. -

Please check your eligibility before agplying for LTC. LTC to Home Town can be
availed once in a block of two years apd LTC 10 Any Place in india may be availed
once in‘a four year block. If not avaifed during these blocks, the LTC may also be
svailed in the first year of the followingblock,

. Please note that the current two year bi i3 2016-17 and the current four year block
is 2014-17.
. In case of fresh recruits. LTC 10 Home{Town is allowsd on three occasions in a block

of four years and to any place in India dn the fourth occasion. This facility is available
to the fresh recruits only for the Girst blocks of four years applicable after joining
the Government service for the first tifne. (For details, please refer to DoPT's O.M.
No. 31011/2/2013-Estt.(A-1V) dated 25.09.2014 available on ‘www persmin.nic.in’

<< 'OMz & Orders’<< *Frequently Asked Questions (FAQs) on LTC entitlemanis of a
Fresh Recrulf’) .

A Fresh recruit may at his option 10 avail LTC under the normal LTC nules as
applicable to other Government emplogees. In this case he/she will not be aliowed to
avail other LTCs as admissible to the recruits in that block of four years.

The retiring Government employees arg eligible to avail LTC as per their entitlement
provided that the retumn journcy is before their date of retirement. LTC is
not allowed after retiremeént.

;[‘heJomneysonLTCaretobe-unde en in the entitled class of the Government

servant in public/Government mode of .

s not allowed on LTC, however, wherever a
shall be aliowed for the private transport
Appropriate  Authority that no other
available for that particular stretch of journey
basis from poini to point with the specific
sport authorities concerned and are authorised

Travel by private modes of transport
public transport is not available, assistin
subject to the certification from |
public/Government mode of transport i
and these modes operate. on a regulag
approval of the State Governments/Tra
to ply as public carriers,

authorized mode of transport and ch
declared place of visit by “own armang
eic.), while the public transport syster
allowed the fare reimbursement tll
authorised mode of transport. This
Govemnment employee that he has ¢

ent’ (such as personal vehicle or private taxi
already available in that part, then he may be
last point where-he has travelled by the
il be subject to the undertaking from the
ly travelled to the declared place of visit and

owned/operated vehicle.
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advance for himself and/or his family members
- ofd:eoutwnrd.io"meymdhelslnlsreqtﬁred

to produce the tickets within ten daps ofﬂwedumlofadvanee.in'«pactiveofme

date of commencement of the journe

pe| does not cover incidents] expenses and

expendim:ncmdonlocal;ou 3. Rcimbummntforexpenmofjumyis
nllowedonlyonthebaslsofapoi pointjomneyonnthmghticketmlu
shortest direct route.

12, The time Limit for submission of LTQ tlaim is ; |

¢ Within three months of completior

£ return joumney, if no advance is drawn;
* Within one month of completion of

journey, if advance is drawn,

by air are required to travel by Air India

only in Economy Class at LTC-80 Fa 'orlmunleupe:mittedtodoaobymy

general or specific provision,
14. Government employees not entitled o trave] by air may travel by any airling,
however, reimbursement in such cases khall be restricted to the fare of their entitled

15. In all cases whenever a Govt. servan{ dai 3 LTC by air, he/she is required to book
the air tickets either directly through I airlines or through the approved travel
ageacies viz: M/s Balmer Lawrie & 0. Lid/ M/s Ashok Tours & Travels Ltd/
"IRCTC. Booking of tickets through arly|other agency is not permissible.

16. Teavel on tour packages is not allc
Indian Tourism Development Corp
Corporation (STDC) and Indian R
(IRCTC). In such cases. only the fi

°t except in the case of.tours conducted by
tion (ITDC), State Tourisn Development
way Catering and Tourism Corporation

component shall be reimbursable provided
ITDC/STDCARCTC seperately indi

e the fare component and certify that the
joumey was actually performed by the Govermnentservunmdhisfamilymbm
for which he/she is claiming the Lea

d Travel Concession,

17. Please ensure that your LTC claim i 4s per the instructions to avoid rejection of
your claim. =

Ar s

“Have 4 pleasant jow and a happy holiday”
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, 2014 wherein unmmlgmh.w
Impnymmt:madou
aa.(z:'fun'nscczv Unipal " |
Para (V) of the OM & Ha provides that should p ,
of overpayment barring few exceptions of ex T hardships. recovery d be made In a

mmmmww " bafaroﬂnéﬂon‘bh&q-mcﬂthu-c'-u
; ofnluabtolsvsmﬂqmm.w mhuﬂoﬁn?ofzoumuofm
.11mdm2)mrdnﬂon'bht:ou'tm‘la1 014 decided a bunch of cases in which:

mmwemploymhoxcesoftmlr i due to unintentional mistakes
mmmm g themhlnmtspayablotomm

kumunf«mu i

bythiscm welreofthom tlut
by the employer seeking recovery of buuﬂuwwym-ndedto
] Mhlmdaﬂm,wﬁd!
the equitable balance of the ‘s -— to recover. hmm.ﬁwﬁmwﬂ
lied for, only in such cases where, Rt be. il to recover the payment made. In order
n the parameters of the above conside i wmmuummﬁwu
‘ fmnmdnréwy.mhm:hof

! ate, equity and good consclence, in the matter

ofﬂnpoopbofulsomltry.hutohc  basis of all governmental actions. An action of
ordering a recovery from an employee, woul ‘

extent, that the action of recovery would be mq

, and more unwarranted, than the

LI .I
the power vested in this Cowrt under Articie) 142 of the Constitution of india, will disclose
of the realm of an action of recovery (d an excess amount pald to an employes) which

‘Breach the cbligations of the State, to citizens o country,
- re, violntive of the maridate contained in Arfitie 14 of the Constitution of india.”

Tlnmtlntmreq\&edtobeudjudm b theHon'thupremCourtwum
i' A (of the excess amount) has been made, should

. mmmmnnm-of ; _ L
; in law, from the reimbursement of t I me to the employer. For the applicability of
order, and the conclusions recorded by theinj thereinafter, the ingredients depicted In paras
the judgment are essentially indispensable. ! - .
isnotpossbllto ulate all skRuations of
. mnpaymo:;uhnwnisnkmybommde
v sumrnarlnd the followlng few situations,
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pnsultation with the Department of Expenditure
partments are advised to deal with the tssue
s in accordance with above decision of
out of SLP (C) No.11684 of 2012) in State
However, wherever the waiver of recovery
may be allowed with the express approvat
's OM No,18/26/2011-Estt (Pay-) dated
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n one year, of the-order of recovery. ()| Recovery
mtmmmma:num b y from employees, when the excess -
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