
GOVT.OF NCT OF DELHI 
Department af Training and Technical Education 
Muni Maya Ram Marg, Pitam Pura, Delhi-110034 
E-mail id: dttehq@,gmail.com Phone no: 27321076 

No.F.DTTE1AClX (5)/Cir.l2008-091 Dated 

ENDORSEMENT 

A copy of the under ment'ioned paper is forwarded for information & necessary action to the 
following:- 

1. N.S.I.T./D.T.U./DIPSARlC.O.A./S.U.S.A./G.BP. Eng. CollegeIGovt. Eng. College 
JaffarpurlAmbedkar Institute of Technology1 lllT Okhla 

2. The Principals of Polytechnicslll'ls IBPIBSICSIIBTC. 
3. The Registrar, Board of Technical Education, Delhi. 
4. The Dy. App. Advisor, OfFice of the Dy. App. Advisor, Delhi. 
5. All Branch incharges, DTTE (HQ). 
6. P.S. to Pr. Secretary, Director, TTE. 
7. DDO, DTTE(HQ). 
8. Programmer, DTTE (HQ) for uploading on the website under the link circulars. 

List of Daper forwarded:- 

(K.N.SUBH~H BABU) 
ACCOUNTS OFFICER 

S.No. 

1. 

Letter No. and date 

NO. F.68(01)/2013/T- 
I/Pr.A.O./I 06-21 5 
Dated:-29/01/2016 

Name of the Department 

S.N. Sahai, Pr. Secretary 
(Finance), Delhi 
Secretariat, IP Estate, New 
Delhi-110002. 

Subject 

Office memorandum 
regarding payments to 
Vendors)Suppliers above Rs. 
10,0001-, salary and other 
payments to the employees 
like .. honorarium, relief, 
remuneration etc to be made 
through electronic mode i.e 
ECS/NEFT/RTGS. 
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. - ) 2- 2-- 96. . .I . . .  FINANCEDEPARTMENT , ... '. .. 
........ <:.,. ., ;,. GOVERNMENT OF NCT OF DELHI 

' FINANCE DE HI SECRETARIAT, I P  ESTATE, NEW DELHI-110002 

Nz. ~.68(01)/2013/T-1/~r.~.0.//~/- 415- Dated j 47 .01.2016. 

CIRCULAR 

fi 
i.,%rixion is invlt:ea tawaras 0.1'/3. of even 

adviser' 'to arrange paymcnts to vendors/suppliers above Rs. 10,000/- through electronic 

mode to improve transparency, reduce office woru, increase speed of payments and 

ninimize delays in payment. 

I n  oraer to implement the system of payments through electronic mode, tiead of 

OfficesjDDOs under the control of departments woi~ld require to obtain detaiis of barrk 

accounts of tlie vendors/suppiiers in the prescribed mandate form at the time of awarding 

the job/work order to them and furt-.i-:er to send the said details to the Pay & Accour!ts 

Offices concerned along with bills of payment. Also, there is a need to develop an intern~i 

mechanism in the departm3nts to ncionit~r the cljsposal of bills of vendors/suppliers to 

ensure clearance of bills at their level in a time bound manner. 

It is therefore advised that adrninistiative department shall issue instructions to their 

subordinate offices to obtain the details of bank accounts of the vendor/suppliers in the 

prescribed form while awarding job/work 'order to them and further to send the said details 

to the Pay & Accour~ts Offices concel-ned along with the bills of payment. 

It is also advised that the Administrative Department shall develop an interna! 

??echc?nism tc i r o ~ l t ~ r  disposal c2f bills of vendors!s;~ppliers at the level and their 

subr;?ission to Pay & Accounts Ofices within a period of 6 weeks. In cases, where delayed 

had happened, a certificate containing therein reasons of delay beyond 6 'we* WC.IUICI be 

submitted along with payment bills to PA0 concerned. 
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It is also informed that the departments shall strictly adhere to the time fr;me of 6 

weeks fixed for clearance of bills of vendors/suppliers and shall also regularly monitor the 

iniplenientation of the time schedule on monthly basis. Delay beyond the specified period 

without convincing and justifiable reasons will not be accepted in any circumstances. 

The Principal Accounts Office will obtain rnonthly reports on delayed cases from Pay 

& Accounts Offices and subrr~it the said report along with reasons of delay as submitted by 

the departments along with payment bills to the Finance Department. I n  the Finance 

Department, the facts and circumstances of delays would be considered taking into account 

the gravity of the misconduct in individual cases and appropriate action would be 

recommended against the officials/officer responsible for non-clearance of bills in a 

prescribed time period of 6 

Pr. Secretary (Finance) 3 
t 
-P 

All Pr. Secretaries, Secretaries/HODs 
Govt.of NCT of Delhi, 
DelhiINew Delhi 

No. F. 68(01)/2013/T-I/Pr.A.O./ Dated: 

Copy to: All PAOs., Govt.of NCT of Delhi, Delhi/New Delhi with the advise to  send monthly 
reports to the Headquarter in the proforma already circulated in respect of those cases 
where payments, bills have not been finalized at the level of Administrative Department 
within a period of six .w eeks 

(PARKASH CHAND) 
DCA (Admn./Tech.) 



No. F.Fr.A.O./CAM/04/T-E/20 1 l E F I B V -  9/6' Date : 04~q.90)~ 
OFFICE i l X E M O W m  

As per existing instructions salary and other payments to the emgloyees of the 

oovermlenl are transmitted through electronic mode i.e. ECS/NEFT/RTGS. Also b 

payment to the Vendors/Suppliers above Rs. l'0.000/- are made electronically i.e. 
ECSINEFTRTGS to ensure the direct credit of payments in the bank accounts of the 
ErnployeesNendors/Supplie~~ etc. 

It is however observed that payments againsl the bills of honorarium, relief, 
remuneration etc. to the employees/beneficiaries etc. axe still being insisted upon by 
tie departments through category A or B cheques which is not acceptable since as per 
rules/istructions, all payments are required to be arranged by the PAOs through 
electronic mode. 

All Heads of Offices under your control may, therefore, be advised to arrange 
the payments to Vendors/Suppliers above Rr. 10,000/-, Salary and other paynents to 
the ern~1~9-ees -.d Paj-mc: 01 honorarium, relief? remuneration etc. to the 
benef ciaries through the electronic mode i-e. ECS/NEFT/RTGS. 

(S.N. SAHAI) 
Pr. Secretary (Finance) 

To 
ALI the Pr. Sec=retaries/Semetaries/HODs, 
Govt. of NCT of Delhi 
DelhiNew Delhi 

No. F.Pr.A.O/CM04/T-II/20 1 1/PF/ Date : 

Copy to all PAOs DeMhTew- Delhi ior infinnation mu necessary action. 
/ 


