DEPARTMENT OF SOCIAL WELFARE
GOVT. OF NCT OF DELHI
GLNS COMPLEX, DELHI GATE, NEW DELHI-110002
(COMPUTER CELL)

F.56(320)/DSW/CC/166/2015/ | o 2R —qYy 01 Dated:

23 NOV 2018

MINUTES OF MEETING

Sub:  Minutes of the Meeting under the Chairmanship of Secretary (SW) at 10:30 AM on

20/11/2015 regarding implementation of eOffice & Human Resource Management System.

A meeting was convened in the chamber of Secretary, Department of Social Welfare, Govt. of NCT of
Delhi on 20/11/2015 at 10:30 AM regarding following subject:-
(i) Assessment of no. of pages of files to be scanned in r/o all offices of department for eOffice
implementation and
(i)  Data for implementation of Human Resource Management System (HRMS) which is being
developed by Computer Cell, HQ.

The officers as mentioned at Annexure-l attended the meeting:-
The following decisions in the meeting are taken:-

(i) All offices in-charges of Social Welfare Department will submit the information viz.
no. of pages of files to be scanned in r/o all offices of department by 23/11/2015
04:00 PM as the date of implementation of e-Office is 01/12/2015.

(ii) All employees data by all offices in-charges of Social Welfare Department, will be
submitted by 23/11/2015 04:00 PM.

(iii) Computer Cell, HQ would submit the list of offices from which both the above
information (point no. (i) & (ii)) are not received by 23/11/2015 12:00 PM.

(iv) All the eOffice user would operate their name based NIC e-mail ID received over
mobile phones and in the case the same is not received by them, Computer Cell, HQ
shall be contacted immediately. All office in-charge shall also check their e-mail
account regularly.

The meeting ends with the vote of thanks to the Chair.

This issues with the prior approval of Director (SW). /éy

(Shailendra Singh)
Assistant Programmer

Enclosure:- Attendance Sheet as mentioned above.
Copy to:-

1. All In-charges of Headquarters’ Branches/District Offices/Homes/Institutions of Department

of Social Welfare, GNCTD.

Copy for information to:-

1. PSto Secretary, Department of Social Welfare, GNCTD.

2. PSto Director, Department of Social Welfare, GNCTD.

3. PAto Addl. Director, Department of Social Welfare, GNCTD.

\ (Shailendra Singh)
Assistant Programmer
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