
GOVT. OF NATIONAL CAPITAL TERRITORYOF DELHI
DIRECTORATEOF EDUCATION
(ACT - I BRANCH)

OLD SECTT: DELHI-54

NODE.15/AcH/08/155/20131 2 'B'o5r - 6 'f- Dated-31J! f~1~f"
CIRCULAR

Sub: Clarification regarding EWS/DG category admissions in entry level
classes of Private Unaided Recognized Schools of Delhi for the session
2015-16

In continuation of this Directorate's Circular No. F.OE/Act-
1/08/155/2013/28012-28022 dated 26.12.2014 and in order to facilitate the
admissions of EWS/OG category Students in Private Unaided Recognized
Schools of Delhi, following clarifications are issued>

1. Food Security Cards issued by Department of Food and Civil Supplies
and Consumer Affairs, GNCT of Delhi shall also be considered as
documentary proof for applying under EWS category in entry level
classes of private unaided recognized school in Delhi, in addition to the
Income Certificate issued by a Revenue Officer not below the rank of
Tehsildar/BPL Ration Card/AAY Ration Card.

2. The schools shall display a single list, mentioning the names in
alphabetical order of selected general category and EWS/DG children.

(Notification No. 15(172)/OEIActl2010/69 dated 7.12011) .

3. ParenlslGuardians of the EWS/DG Category Children may file
complaints related to the admission process for entry level classes
online. This should be on the Directorate of Education's website
www.edudel.nic.in at the link Grievances RTE Act-09. Written
complaints can also be submitted to the respective District Dy.
Directors of Education.

(Circular NoF23 (14)/RTE/2012-13/962-965 dated 25.04.2014)

This issues with the approval of the Competent Authority.

~L·.~~"'''''\\
(DR. A-;~I~A JAt), lAS

ADDL. DIRECTOR OF EDN.(ACT- I)

Managements of all Private
Unaided Recognized Schools

http://www.edudel.nic.in
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Copy to the:-

1. Pr. Secretary to Hon'ble Lieutenant Governor, GNCT of Delhi.
2. OSD to Chief Secretary, GNCT of Delhi.
3. P.S. to Pro Secretary (Education), Dte. of Education, GNCT of Delhi.
4. P.S. to Director (Education), Dte. of Education, GNCT of Delhi.
5. Director (Education), North/South/East Delhi Municipal Corporations.
6. Director (Education), New Delhi Municipal Council.
7. Chief Executives Officer, Delhi Cantonment Board.
8. All Addl. Directors/RDEs/JDEs/DDEs/ADEs, Directorate of Education,

GNCT of Delhi.
9. All Branch in-charges, Directorate of Education, GNCT of Delhi.
10. OS(IT) with the request to place it on the website of Directorate of

Education.
11. Guard file.

;
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\\yo

(P. LATA TARA)
ASSTT. DIRECTOR OF EON. (ACT -I)



(TO BE PUBLISHED IN PART-IV OF THE DELID GAZETTE-EXTRA ORDINARY)
GOVER1"'MENT OF NATIONAL CAPITAL TERRITORY OF DELID

(EDUCATION DEPARTMENT)
OLD SECRETARlATE, DELID -1l0 054_

No.15 (I 72)IDEIActl20101 67' Dated:~the_201l

NOTIFICATION

No.15 (172)IDE/Actl20101 In exercise of the powers conferred by
sub-section (1) of section 3 of the Delhi School Education Act, 1973 (18 of
1973) read with rule 43 of the Delhi School Education Rules, 1973 and under
the provisions of the Right of Children to Free and Compulsory Education
Act, 2009 and in supersession of Order No.FIDE/IS/ACT/2006/424 dated
25.1.2007 or any other order issued in this regard, except as respects things done
or omitted to be done before such supersession, (he Lt. Governor of the National
Capital Territory of Delhi, hereby makes the following order, namely>

1. Short Title and Commencement - (1) This Order may be called the
Delhi School Education (Free scats for Students belonging to
Economfcally Weaker Sections and Disadvantage Group) Order,
2011.
(2)This order shall come into force with immediate effect.

2. Definitions - In this order, unless the context otherwise requires>

(a) "Act" means the Delhi School Education Act, 1913 (18 of 1973)

(b) "Class» includes the entry level class such as pre-school or
first class as the case may be'.

(e) "Child belonging to weaker section" means a child whose parents
have total annual income of less than one lukh rupees from all
sources and who have been staying in Delhi for the last three years.

(d) "Child belonging to disadvantaged group" means a child belonging
to the Scheduled castes, the Schedule tribes, the Other Backward
classes not falling in the creamy layer, child with special needs and
suffering from disability as defined in the Persons with Disabilities
(Equal Opportunities, Protection and Full Participation) Act, 1996.

Conld ..ll ..
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(e) "DAt\'IC" means District Admission Monitoring Co:nmittee set up
under paragraph 7 of this order, in each district.

(f) HRTE Act" means the Right of Children to Free and Compulsory
Education Act, 2009.

(g) "School" means a school as defined under section 2(n) (iii) and (iv) of
RTE Act-2009.

3. Free scats for students belonging to weaker sect.ion and disadvantaged
group:

(a) All Schools shall admit children in class one to the extent of at least
twenty-five per cent of the strength of that class, children belonging
to weaker sections and disadvantaged groups in neighborhood and
provide free and compulsory elementary education till its

. completion: Provided that where such school imparts pre-school
education, the provisions shall apply for admission to such pre-
school education.

(b) No separate or exclusive class or shift shall be arranged for
imparting education to the students admitted against free seats
mentioned in sub-paragraph (a)

(c) No tuition fee or any other charges or fee or fund shall be charged
from the student admitted against the free seat. .

4. Manner of admission against free seats - (a) The School shall display
the total number of seats, the free seats available at entry level, the date
of submission of applications for admissions against free seats in entry
level, the date(s) of display of list of eligible candidates for draw, date(s)
of draw, date(s) of display of list of successful candidates. date(s) of
display of waiting Jist, date(s) of deposition of fees, last date of admission
as per prescribed proforma (Anuexure-I enclosed) on the .notice board
lO the school and shall also notify (he same to the concerned Dy. Director
of Education by the lOCb January 2011 and thereafter by 31~t
Decem ber of the year proceeding the academic year for which such
admissions are being made.

(b) Total number of seats at the entry level i.e. nursery or 1st Class as the
case may be shall not be less than tile total number of seats in any
other class of the school.

Contd ...3!..
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(c) No registration fee, including charges of prospectus, shall be charged
from the parents/children applying against free seat. The School shall
provide Common Admission Form (Annexure-It enclosed) free of
cost to parents/children as prescribed by the Directorate of Education.
The application form would be available on the web-site of the DOE
(www.edudel.nic.in), Parents may download the form and submit to
the school concerned.

(d) In case the number of applications for admission against the free seats
at entry level classes exceeds the number of seats available. admission
shall be made by draw of lots in the presence of parents of the
applicants and of a nominee of Education Department, not below the
rank of Vice Principal.

(e) The School shall request the concerned District Dy. Director
(Education) for the name of nominee of the department. The,
concerned District Dy. Director (Education) shall nominate an officer
not below the rank of Vice Principal, who will work as an observer,
during the process of admission. The entire proceeding of draw of lots
shall be video graphed and CDIDVD shall be submitted to Dy.
Director of Education along-with list of successful candidates on the
same day or latest by the next day of the draw.

(f) The School shall acknowledge the application for admission against
free seats through a receipt and shall assign each application a
registration number. The Registration-Slip (Annexure III
enclosed) shall also indicate the date(s) of display of list of eligible
candidates for draw, date(s) of draw, date(s) of display of list of
successful candidates, date(s) of display of waiting list, date(s) of
deposition of fees, last date of admission.

(g) In case, the application of any child is found not to be in order and is
rejected, the reasons for its rejection shall be recorded and
communicated to the parents.

(h) List of children admitted in the first list along with waiting list to the
extent of25% of seats under economically weaker sections quota shall
be displayed on the notice board of the school on the scheduled dale.

(i) TIle School shall display the list of children to be admitted, under Free
ship and general category, commonly in alphabetic order indicating
(G) against genera! category children.
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0) In case the number of applications for admission against the free seats
is below the number of seats available, admission shall be made from
the available applications and the vacant seats shall be re-notified for
inviting further applications and also be notified to DAMe.

(k) The School shall furnish all such details as mentioned in paras (a), (c)
, (f), (g),(h) and (i) regarding free-ship seats on its website and also
on official website of Directorate of Education giving all details
through the link provided by the department 011 the same day or
latest by next very day of the such events.

5. General Conditions.--- (a) No screening procedure i.e. interview,
counseling, written or oral test of any type of parents or child shall be
conducted for the purpose of admission in violation of section 13 (I) of RTE
Act.-2009 otherwise the School shall be penalized as per section 13(2) (b)
ofRTE Act-2009,

(b) Each school shall admit children from its neighborhood or extended
neighborhood area, as notified by the Directorate of Education from
time to time.

!:f! The admission against the free seats shall be regulated by the Head of
the School as per the provisions of the Delhi School Education Act,
1973 and RTE Act, 2009 and the Rules framed thereunder, subject to
the provisions of this order.

(d) The Head of school shall be responsible [or compliance of these orders
for admission and will verify the list of students and other documents,
so admitted.

(e) Any Authorized officer of Directorate of Education may verify such
admissions and may call details! records of such admissions

(I) The school shall up-load the details of admitted child on official web-
site of the department as already specified above and an unique ID
shall be generated for every admitted child, which shall remain the
same during the stay of the child in the school.

(g) Free-ship benefit shall continue to be extended to each student admitted
under the Free Quota, till he/she completes elementary education in that
particular school.
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~OCUlllents required for admission on free-seat .--- (a) For the admission of
L/child belonging to weaker sections - Income -Certificate issued by a

revenue officer not below the rank of Tehsildar or BPL Ration Card
(yellow coloured) or AAY Ration Card (pink coloured) shall be considered
as proof of income:

Provided that the parents of the child belonging to weaker section
shall submit a self declaration of annual income 011 an affidavit every year
for continuation of free seat in the school once admitted against free seat.
However, no student shall be expelled or debarred from the school in case of
non-submission of above mentioned documents without the prior approval of
Director (Education), Dte. of Education, GNCTD,

(b) .Por the admission of child belonging to disadvantaged group - a
certificate issued by a revenue officer not below the rank of
Tehsildar or any other competent authority, in the name of child or
his/her parents shall be considered

(c) The school shall not consider any other document except anyone of the
following documents, as proof of residence c-

(1) Ration card issued in the name of parents (mother/father
having name of the child)

(ii) Domicile certificate of child or ofhislher parents.
(iii) Voter I-card of any ofthe parents
(iv) Electricity bilV MTNL telephone bill! water bill!

Passport in the name of any or the parents or child

7. District Admission Monitoring Committee: (a) There shallbea District
Admission Monitoring Committee (DAMe) in each district and the
concerned Dy. Director (Education), Directorate of Education, GNCTD,
shall be the Chairperson of the DAMC, concerned Education Officers /Dy.
Education Officers of Directorate of Education and concerned Education
officer of MCD /1\TJ)MCI Delhi Canrt. Board as the case may be shall be
the member ofDAMC

(b) Any parent, aggrieved by the action of the school may file a complaint
in writing to the DAMe, addressed to the concerned Dy. Director of
Education (Chairperson).

Contd"6!,,
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(c) The DAMe shall maintain the Register I database of grievances and
will take immediate appropriate action for their redressal. The
information shall also be made available on the website of the
Directorate of Education by DAMe

(d) The DAM:C shall prepare cluster !zone-wise vacancy data for free-seats
and shall forward the names of children to schools where vacant seats
are available, for admission against free-seats, following the principle
of neighborhood school.

(e) The DAMC may call for the details from any school under its
jurisdiction for ensuring the compliance of this order/notification.

(I) The DAMC shall establish a Help-Desk in the district office to help
parents / guardians regarding admissions under free ship quota and
other procedures, during office hours manned by two well-conversant
officials of the District/Zone. The help desk shall be functional till the
admission process is closed.

(g) The School shall file annual return in the prescribed proforma
(Annexure-IV enclosed) to the DAMe of the eoncemed district
regarding details of admissions made within 10 days of the closure of
admission

8. The schools providing free and compulsory elementary education under
Right of Children to Free and Compulsory Education Act, 2009 shall be
reimbursed by the Government to. the extent of per-child-expenditure
incurred by the State Government and Local Authorities, or the actual
amount charged from the child, whichever is less, as per section 12 (2) of
RTE Act, 2009 :

Provided further that where such school is already under any
obligation to provide free education to a specified number of children, on
account of it having received any land, building, equipment or other
facilities, either free of cost or at a concessional rate, such school shall not
be entitled for reimbursement to the extent of such obligation.

9. The school shall open separate bank account for reimbursement in a
Scheduled Bank.

Contd ..7/ ..
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10. The Director (Education), Government of National Capital Territory of
Delhi may • if he is of opinion that in the interest of school education in
Delhi, in general and in order to implement the provisions of this order in
particular, it is necessary so to do, may issue instructions/guidelines
/clarifications from time to time.

By Order and in the name of the
Lt. Governor of the National

Capital Territory of Delhi,

Th~ -
-= 07- Of -">-01/

(SURESH GUPTA)
Addl. Secretary of Education (Admn.)



GOYI':RNMEN') OF NATIONAL CAI'ITAL TERRITORY OF DELI'II
DIRECTORATE or EDUCATION, RIG liT TO EDUCATION BRANDI

ROOM NO. 252, OLl) SECRETARIAT, DELI·II-IIOU54,l'h. 23890097

No.F.B (14)/RTI':/2012-13/ ci6 Z - c!65:

CIRCULAR

Subject: -Cutdcttnes 1'01'Rcdrcssa l of Grievances of Children/Students under section
32 of the Right of Children to Free alltl Compulsorv Educatioll Act orrEA)
2009.

Section 32 or the RTE'~Act. 20U<)provides I()I" Redrcssal 01' Grievances relating ttl

Right of a Child by the Locnl Authority within a period 01 three months, and appeal against
the decision or the local authority before the Delhi Commission lor Protection of Child
Rights (DCPCR). Grievances IlHly relate to violation of any of the provisions under till'

RTf: Act and may be against any public officer. public servant. private institution. private
person or any .othcr agency responsible directly or indirectly Cor the clfecuvc
implementation (l f provisions or the RTF: Acl

1.'.<1-.:11District Deputy Director 01' Education. Directorate or Education. UO\'t or Nt.' I
of Delhi has been authorized to perform the function of Local Authority as envisaged 111

section 32 of RTF: Act. 2009 in relation to schools under the administrative conu-ol or the
Government VIde Not ificat ion No, F,13(40 )lDEi]{fE!20 12- 13/772-'63 dared 24/0 I/~n14,

The following procedure lor liling and processmg or such complaints/gnevauccs
shall be followed..

(i) The Disu-ict Deputy Directors 01 Education can accept wtiuen complaint made
by any person 011 behalf of the child Complaints could be sent by Post, 1-"<1X , 1.-::-
mail or in person ill the enclosed format (Aunexurc-l ). Complaints call also be
filed online through the website of Directorate or Education ~~n\,I,~i!lI..~k'l-lli~>ln
:11the link Gr-ievances RTf: Ad-09 lhc authority shall ensure thar all such
complaints received (except riled online) arc registered ill the complaint l'L.:gISh:T

maintained tor till' specific purpose in prescribed lonnat (Anncxurc-Z) and an:
entered online 011 the snmc day, A receipt orrcgisumion ofthe grievance should
be provided to the complainant iustaruly III the enclosed format (Anne xure-S).

(ii) A three member COI1lI1lJltel~cL1111prisingthe following shall be cUllstitull~dIII each
District for the purpose of deciding <1 mailer anslIlg out ot CI

gricvnncc/ccmplaint -

(a) Disuict Deputy Director of Education (Chnirpcrsou]
(b) Education officer ofthe concerned Zone/DEU (Member)
(c) Axsistant Directot ofl ducauun (Adrnn ) ('11 an l-quivulent ()nil'l'I,~(J\tI('lIlhcr)

~



(iii) The commutcc mav UW<;(' such verification and call for such inlonuarion 1IS it
considers necessary.

11\) The District Deputy Director of Education shal! fix days/timings for hearing
aricvanccs and for pcrsonalmcctiug., with anaricvcd partie ...;.- ~ ~••..

(,') The registered grievance should be decided Iw the vonu 111\[C,-' with II 1 tinct" " ,
months of its filing after affording adequate opportunity tu both the panics. The
decision or the notified authoritv under SCClIOll 32(2) shall be reasoned orde-r
and should COnl<l1l1111(' details or the Appellate Authorily(DCPCR) before -vhom
an appeal can be preferred bv the ccmpknnant under section 32(3} or I~TL Act.
(A Illlex II1'1"-4)

(vi) III respect of grievances relating \0 mailers 01" urgencv. such 3S denial or
admission etc. the District Deputy Director of Education shall endeavour to
decide the maucr within IS days from the date of receipt

(vii) III respect or grievance relating 10 violation 01' Indian Penal COlic. such as
violence. child abuse. corporal punishment etc.. District Deputy Dil'CClO1 or
Education may facilitate filing ofFlr{ be ron:' the police authorities,

(viii) In respect of grievance registered vvhich requires to be decided by an .uuhori«
other than the notified <1\1I11onlY, such gl'ie\';lnce(::') be' sell! 10 that uuthoruv
\\l1Iell IS competent and L'll1jlO\\ crcd \(1 decide the mmtvr under proper record
find intimation tu the complninam. 011 receipt ()J' such ~ril'\'allcc, the other
authority shall take steps \0 decide the mutter expeditiously

(ix) Each District Deputy Director of Edncruion will submit the online report tl)
Director of Education by the end or each month regarding number ofcompluints
received. addressed. transferred and decision taken in the enclosed format

_ (AllrJ(:xur('-~) under the link report gricvances-R'Tf. Act. 2(0 .0

Enel. An nexu rcs 1-:) . ~

(PADMINI~1,i:~\L<
Dfrcctur of Education

All Distr-ict Deputy Director or Education, Go\'1. of NeT of Delhi through Del L
Copy for mforrnation 10:-

I, PS to Hon'blc Lt. Governor of Delhi
2, OSD 10 Hun'b!c Chit'!' Secretary. Ddhi
3, PS to Sccrctru-y (Education), (j uvf. of NCr or Delhi
4. Guard File

(Dr. iVIAIHlU RANI TEOTIA, lAS)
Addl. D.F,(llTE)

r
j
!
1,



Anlltxurt-I

I)c,"ronna for filing till' \,:UIII\>1;'11II1 Ulltlcr RTE ACI·2001)

1. Dale of registering the complaint.

2. Whether the complaint registered is through )J(jO yC'sfi'-'o

3. lfycs. name ofthe NGO

..L If no. name or the complainant

5. Name of child on whose bebalfihc complaint is mad •...

6. Relation 10 the Child

7. Address of th•...complainam

S, Phone No.

9. 1:-l11ai1.irany:-

10. "lhe complaint is against (please tick I Schccl/Individua!

II. In case of school. «rite the name of' the school

12. In case of an individual verite lhl' nam •.. place uf posting
and designation of the indiv idual

l J. Nature ofcomplnim {Not utorc 111,111IOU\\(lrd:-;)

Signature' of the Cumplainant

Nu 11I('. _
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Office of the Deputy Uirccrur of Education
GOVernment of !\CT of Delhi
Disu-ict _

complaint against

a:- _

'{our Complaint number is __ _ dated

made on behalf of

scllool/Sh.lSmt.

_ __ organization

regarding _

___ working

;\;1111£."of the ri.Tipicl1l
In block lcttcr-,

Dcsi~nation--------------

Da tt------------------------

•



Anll(·xun:--l

Office of the Dcpury Director of Education
Govt. of Ncr of O(>]hi
Oistl-itt------------------

YUUTcomplaint :\0. _ made on behalf or

regarding __ was auvndcd and i~ found tv be

purpose>

In case you urc nut satisfied b~ the decision otthc undersigned. ~l)1Imay prefer your appeal til

Delhi Commission of Protection of Child Rq;ht (L>SCPCR) at the following address:

Ddht Commission otI'rorection of Child Right::.
5\h noo!. I.S.I3.T .. Kashmir! Gate. 1)000111i-110006.
Ph: {111-:.~X«~()s.'i I :1\: (111,2:'X(,:r·N·j

Deputy Director of Educ.uiun

To

Sh r-i/SrnL _

_.vddrvss _



r
,

AnllcxlIn'-5

OFFICE OFTHE nEPUTY OIREcrOR OF li:DUC.ATIOi..••'
GOVT. OF NCT OF I)ELHI, OISTRICT _

Report of Cr-icvanccs received and disposed of
[To he sent to Director (Educaricu) online]

I I ,
-----1-

Month/Year Number
Cornplui Il\S

Received

______1

Sil:'.nallirc ofMember

,.,

-c-~j:::=--~l:::-4 j
or Number of I Number or C:-1SCS Number

Cases in which 1111 which decision COl1lpl~1I111:;;

decision h:1SI has heel! transferred
been taken. 'I COllll11UIlIC::k'd l(l! CLllllpl.-'.lellt

_____ +"'lb..: tS':~j::!al~l_,::n~ .:l~.llh(1rIIY
I (a)B:

POSt

tbl

I
()IlIIIIL:

I 1 01 a 1 _

J
'" ,,

1
10 the I

N::II11C.-

Sjgll~llurc (\1"Member

Signature of Chairpcrson

Name _



Annexure VI

Photo

Common Application Form for the Admission under EWS & Disadvantaged
Group Category (RTE Act 2009) For the Session 2015-16
(To be filled in Block Letters)

Registration Number A. Economically Weaker Section D

(To be filled by the school) 8. Disadvantaged Group
(Please Tick whichever is applicable)

D
I. Name of the School:

(with address)

2. Class : Pre-School D
3. Name of the Child

Pre-Primary D Class I D

4. Religion

5. Sex Male D Female D
6. Date of Birth Day CD Month CD Year CD
7. Age as on 31.03.2015

(In words)
8. Mother's Name

9. Father's Name:

10. Guardian's Name:
(If applicable)

I I. Profession of Parents
(a) Mother
(b) Father :

12. Present Residential Address=" :

13. Phone No. of the Parent/Guardian Mobile:

Residence

14. Whether any house is owned by parents in Delhi:
If yes, address there of

YesINo.

IS. Total Annual Income of both the parents from all sources:



16. Proof of Income for E.W.S. Only *** :
(Not Required for Disadvantaged Group Category i.e. Income proof is not required from
Disadvantaged Group Category. (SC/ST/OBC which do not fall under creamy layer/Child with
Special Needs and suffering from disability as defined in the Persons with Disabilities (Equal
Opportunities, Protection and Full Participation) Act. 1995/ Orphans/transgenders)

17. Ten digit No.lI.D. of Income Certificate

18. Proof of Disadvantaged group **** ; _

Declaration by the parents

_________________ (Name) Father/Mother of _

(Name of the Child) hereby declare that the information given above is true and
-co-IT-e-et~t~o-t~h-e·b-e-s~t-o~f~n-ly'knowledge and belief. I have read and understood all the provisions of the
notification in this regard. In case any information is found false or incorrect on verification, the
admission of my ward may be cancelled.

Dated:
Signature of tile Parent

Submit :my one of the following documents as proof:

•

••

•••

****

(1) Sinh certificate under the Birth, Death and Marriages Certification Act, 1986 .
(2) Hospital/AuxilIary Nurse and Midwife (ANM) register record.
(3) Anganwadi Record.
(4) Declaration of age or tile child by the parent or guardian.

(I) Ration card issued in the name of parents (mother/father having name of the child .
(2) Domicile certificate of child or his/her parents.
(3) Voter I card of any of the parents.
(4) Electricity bill/mtnl telephone bill/water bill.
(5) Unique Identity Card of mother/father/child issued by Government of India.
(6) Passport in the name of any of the parents or child.

(1) Income certificate issed by a Revenue Officer not below the rank of Tebsildar.
(2) BPL Ration card (Yellow Coloured).
(3) AA Y Ration Card (Pink Coloured).
(4) Food Security Card.

(I) A Certificate issued by a Revenue Officer not below the rank ofTehsildar or any other
Competent Authority.

(2) Caste Certificate issued by DC Office.
(3) Medical Certificate from Govt. Hospital, in case of children with special needs/ disabilities.
(4) A Certificate issued in accordance with instruction issued by the Department of Women and

Child Development, GNCT of Delhi, vide order dated 11.12.12 in case of Orphan Child.
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