
I 
I .  C;OVEI<NMKNT OF NATIONAL CAPI'I'AI, TFRRSI'OKY OF IIEI,HI 
I DEPAR'I'MKNT OF TRAINING & TECHNICAI, EDUCATION 

MlJNI MAYA RAM MARG, PITAMPURA, DEIAHl-1 10088 

1.  Principals ol' all I '~~I~tcch~~ics/ l ' l ' ls  under DTTE 
2. Branch Otiicrrsilncl~aryes of all ofiices under ~TTE(HQ)  
3. Controller. n'1.E. 

Subject: Hurnaa Resource Management System-regarding. 

Please find ei~closed a copy of' letter W o. F. 1 O(1 I 9)/20 151Coord/ 1592- 1598 dated 
15.05.2015, received from Sewices Department, Govt. of NCT of Delhi .on the subject cited 
above, along with t l~c prescribed profoma for providing details in respect of Grade 
1/IIItII/IV(DASS)/Stenograp11ers. 

In this regard, 1 am directed to recluest you to fill up the proforma as stated above, in 
respect of the DASSlSteilo Cadre Ernploy ees posted in your instituteloffice, verify and certify' 
the same frurn the service records of the officials concerned and furnish the same to this office 
within five day positively. You are also requested to depute a responsible official of your 
office, who is cr?mputel- savy so that the data can be uploaded to the website through the 
Computer Branch, UTFPE( HQ). 

I This may be treated as Most Urgent. 
Yours faithfully, 

End: A4 &? ,+-fi,/f (VIJAY CHANDNA) 
i - - I 

NODAL OFFICER, 

I HRMS. 
No.F.3(18)120 1 5 ~ 1 ' E / e - I V /  44 L, !- 99 Dated: 23/6//f-- 

Copy to: 
1. PS to Secretary, TTEIDirect or, TTE 
2. PA to Additional Directol-. TTE 
3. System Analyst, NIC, Uelhi Sectt., 3'" Level, Delhi Sectt. 
4. Assistant I)rogramme~., 13TTE(HQI to request lo upload the circular on website of' the 

Departnlent and :~lso to make necessary arrangement for uploading the information. 

@ y h j 6  
(VIJAY CHAND 
NODAL OFFICER, 

HRMS. 
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~ 1 3 0 \ v ~ Q r  , - 
2 0  -,c b' 

GOVERNMENT OF NATIONAL CAPITAL THRRITORY OF DBLI~I 
SERVICES DEPARTMENT' 

DELHI SECTT., 5TH LEVEL : A-WING, I.P. ESTATE, NEW DELI-I1 

*..J- C l R C U , L A R  , 

3% 
/&T 
: T s u b . :  Human kewuree Management System - regarding, 

Services'~e~artment with t h ~  help. the NIC has got a web based.odre 

management system developed. The system has been hosted on an NIC selver. The 

cadre management of DASSAtenographlc Cadre tlll now was being carried, out 

Manual:system had its obvious limitations and problems. 

. To obviate various difficulties faced in the cadre management, the web ba$ed 

cadre management system has been,hun&ed-sa that data is updated 011 red tlme bash . 

to fsdlllste efficient: rekieval of lnformat~m' analy-air and correct decfsion making. 
, , 

Human Resource ~Aagement System intends to 'reduce paper' work, bring efficiency , 

and ensure transparency & cadre m a g e m a t  decisions. 
I h  

The new system envisages that hformation of each employee, !,I t l ~  format 
, . 

enclosed, is uploaded on the website. A8 such, a nodal dfftcer, not be10.w t.hc rakk of , , 

Joint Secretary be'nominated to function .as Italsori officer md coordinate between - 
Services Department/NIC, as the cave may be, for early updation nf data on website, 

Thg det& of the nodal officer (name, designatidn, kontact number & email id), may be 

to the und&iBned forthwith. ' ' 

Further, in order to fadlitate updatian and familiarize nodal officers of the 

department concerned with the fundons of the website and updatiah of data, a 

training (as per schedule ~ ~ h k d )  hasbem scheduled .h he ' ~ o m ~ u t e r  

/Lab of UTCS Department. The balning L mandatory. The nodal officer along with . 

Fupport staf f;if reqwed, , . may be directed to attend the trahing, Further, it iq intima Led . 

I that fmenoon schedule wUI rnmhmm at 10.00 A M  and afternoon schedule $ill ' '  



It will be appreciated that real t h e  dati are bf utmost importar~ce. As the 

matter is Q€ utinast importance and one of the-main prerogatives of government,, 

pwonal atta~~onJintervention is solicited. 

Tkls issues with the prior approval of Campetent.Authoriky. 

All Head of Department (ti); Govt, of NCT of Delhi/New Dell~f with the 

request to direct the nodal officer to attend the ~trthing pragrmine. , - ' 

Copy to: 

1 OSD to Hm'ble Deputy Chief Minister, Govt. of NCT of Delhi, 6u1 ~e+el; Delhi 

~ e c r ~ k t ,  Dehi. 

2. QSD , Wf Secretary, Govt. . of NCT of Delbi, ' 6") Level, Delhi 

. , Secretariat, .Delhi. 

3. The Assistant Director, Directorate of Tra-'~&ri ~erritakes Civil Services, 

Govt. Of NCT of Delhi, BeWnd Karkardooma, Court, h~titutional Area,, 

Vishwas Nagar; East ~ r j &  NSgar, Wdara ,  Delhi-110032 

4. Sh. Sanjay Kapoor, SIO, MC, Delhl Secrelwiat, Delhi. 

5. The P5. b P r .  Secretaq (Services) Govt. of N.C.T. of hki, Dehi %cl~tariat 

LP.Estate, New Dellti. 

6, The PA. to Spl, Secretary (%-) I Joint S e w W y  (Services), Gov t, of M ,C.T. 



. ., 

?4 BfO DATA ' , 

- (GRADE UIIIiIV (DAS S)/STBNO GRAX'kX II'I1lt) 
A '  

2. PERSONAE DETAILS 

4. FAWEn'S/HW9BANWS NAME 

5. DATE OF BIRI'H 

6. CATBGOW (SCISTIOBC). 

7, IP BELONGING TO PM CATBGORY 

lo. I F A P P ~ I N T E D U N P ~ B ~ ~ ~ Q U ~ ,  : . 

SPBCIPY W E  

13, DATE OP BNTRYSN COW. sHRvICE 

14, PATI OPyTRY JN PRESENT *Dl3 

b 
18. TYPE TEST (PASSBD[8NGMINDl]l - 

1 IP SO, DETAILS THEEBOP . 

r ,  WHBTHBB~NY PR~ECUTION S A N ~ O N  I S S ~ D  : , 

AGAINST THE OFPICIAt, IP 3 0  D E T m  TE3EMDY 



, , 

4, TRAN~PER DBTAILS . , 

6,' MOBILE NO, . , 

hLLtlWU4 
II! ANY 

omaaho..a 
DATE, 

SL~NO. 
I . 
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2 .  , .  , 
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3 . I! ( !  
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---- OP SCN 

,RXWINI 
.PIV,CAP. 

NAME O P ' ~ E  D%ARTMENT, 
,, 

. 

~ , l t m l i N r i w N  
STAND '. 
.K~UJBWNG 

POBT 
--- 

P IJRIOP 0 3  DEl*L!TA'a'ION -- 1 
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