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I DELHI JAL BOARD: DELHI SARKAR

e OFFICE OF THE ASSISTANT COMMISSIONER|WATER)

L } : VARLMNALAYA PHASE-1], KAROL BAGH,

= ; Phone No. 011-23534796

“ Ermail : ac. water22@yahod.co.in
F.No 13(12)aciwlf 2009/ 20§00 Dated: 05,2014

2L 3

Subject : Weeding out / dispusal of old records and obsolete artidesfaquiprﬁents Hke
Computers, Printers, Photostat Machines, Used Cartridges, Old files, Papers
et

Plaase find enclosed herewith copy of letter Moo F.2/1072/CTR/GAD/2013/3034
dated 07.08.2014 ssued by Dy, Secretary(GAD), Govt. of NCT of Dehi, Genera.
Administration Departmort, Care Taking Brandh, Level-2, A-wing, Belhi Secretariat, Mew
Del= 110002 and DO, iotter No.B2 3 DEVIEM L /UO-10% dated 22.08.3014 isued by
banaging Directar, Delhi Khadi & Village Industries Beard on the above cited subject.

The Managing Director, Delhi Khadi & Willage 'ndustries Board in his sbove
refarred 0.0, letter has stated that they are In procass of liftling of raddifwaste paper
from the Gout Departments and shred them In order to mainialn sacrecyfany
confidential recordfdacuments at the doorstep of the deparimant and provide the
various stationery items apainst the Iifthng of 100 Kg. Waste/raddi.

If this regard, ol D205 are heraby infonmec that necessary guidelines For
weeding out of ald recnrds have already been fssued by EO{Water) vide letter Na.
DB/ EO{W ) record 2022/ 101850 dated 25.09.2012 [copy enclosed for ready referencey
followeed by warfous remindess/letters eated 21.13 3013, 10.01.2015, 20.06.2013 &
12122013 issue by this office,

All D00 are hereby reguested that necessary action to weed out the old record
may be taken as per the above said guidelines dated 25.09.20117 issued by EO[Water).
Further action in the matter may slso be taken as per above said reference of Delhi
Khaci & village Industries Board.

Ag regards, obd office eguipment: lke Computers, Printers, Phatostat Machines,
Used Cartridges ete, are concerned, necessany action may be taken as pey Instructional
Drder dated 25042074 issued by ACIGAE] (copy enclosed).

all DROs ara hereby requasted to comply with the above said directions and to
take urgent necessary action in the matter under intimation to this office.
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Copy for kind nfermation to:
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P.5. ta Wice-Chairman

C.E.O Member(admn. )/ [Fin {Water)/[Dr.)/Cv.0.

secretary, DULBfaddl CE.Q./ Al Chief Cngineers, System Administratar.

adi Dirzerars JAl Bt Director{Rew. JFin.)/Dy. Director[Rew )/ (Fin.) AERF.L Al 5.E5
Al A Ce fLO0WH all Aden, Officers/C.5.0. a0l MOts

ECLEDP}—for necessary action with the request to upload the above on the
wahsite of QIR = -,
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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
GENERAL ADMINISTRATION DEPARTMENT .
CARE TAKING DRANCH, LEVEL-2, A-WING,. "
DELIHI SECRETARIAT, NLW DELHI-110002.

Neo. F2/10T2CTR/GAD2013 Be 2 | Dazd 1 o s |n
CIRCULAR &

During various inspection of Delhi Secretariat Ruilding by the Officars of C'AD it has
been noticed that in most of the Departinent/CificesBranches, housed in Delhi Secrstariat
Building, the old offics cquipments like Caomputers, Printers, Photostat Machircs, Unused
Canridges, Ol4 Files, papers, ete. are [Fingfstored either in Alr Conditionsd Roors: or in the
galleries/below the workslations/in staircase lobbies/pantrles ete. i

Ins the past circularsiteminders were also issued by GAD for weeding out of o1d reconds
and disposal of old and obsolete articles.

Now, the Chief Secretary, Delhi haz dicected to carry out weedlng oul of old records in
the first week of Saptermber - 20 [ 4.

All the Deparimsnts are requested to carey out weeding out of old crcord fiom
01.09.2014 to 07.09.2014 and wlso c-avctiondauction the old equipments and subwiit Action
Taken Report by 15.09.2014 to GAD for kind perusal of Chief Secrelary,
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DELHI KHADI & VILLAGE INDUSTRIES BOARD
Clowl, of BLCT. of Dedhi
Gth Fiooe, Migam Bhawar 101 Hinde Gollece)
Fasb-imne Gabe, e hi-71 0006
TEL, - 217 2363112, Fa - 041-23531424

DOr, Bipin Behari, s
Managing Directar
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Dear St V. ﬂey KW

Celhi ¥hadi & Village Rdustries Board i an Autonomous Body of Gavi. of
MCT of Delhi.  Board iz implementing emoloymenl geraralion programma of £V,
Geowt, of India and Gout, of Delhi v the Delhi State  The Board is alsc engagad n
spreading the Gancdhian ideclogy and aleo to promcte traditicnial craftsmen! indwstry.
Bomrd is also engaged to provde clean/eco-friendly emvirenment 0o Delhi
Tharafore, the Board is in the process of lifthg of raddiiwaste paper from the Govl
Oepartments and shred  them in order Yo maintain secrecy/any confidential
recordidocumants at tne doorsiep of the cepatment and provide the following
stationery tems aganet the IiRting of 10C kg. waste papaey radd: -

1. File covers {prirted) 300 gsm - at file covars with cloth or
74 file covars without cloth

ar

£ Envelops [(1XE] ar (9X4) - 150 pes,
Qr

3. Fi= Boards - 20 oos.
Or

4. FPhotooopy papers (Ad s'za) - 92 rim

Chief Secretary, Govt. of NCT of Delhi has diracted to carry out weecing out
of old records by the first week of September, 2014, An order of Govt. of NCT of
- Drelhi is enclosed in this context.
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Chief Executive Officer,
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URGENT
TIME BOLIND.

DELHI JAL BOARD : GOVT. OF NCT CF DELHI
OFFICE OF THE ENQUIRY OFFICTZR M)
ROGM NC, 304, VARUNALAYA PHASE-N

KAROL BAGH, NEW DELHI-110005

Mo DUBED(WHRECCRDZ0IN fo (852, Uated' 4 1 SED e

Subject: Spoecial Deive for wieding ot of old records.

Derng rspection by member (Admimsistion) of different oFices losales v
Varurnalayas Mhase-11 1 wes ooserved that a lot of ebsotste | ool daded roconds ere Prmg,
S dumsed in cipkanrids ."1'|_|,|'|1:|.|¢J'_£ which aie ||::~;_.|_'|i'|':r| 1o b weended st &s wer retenticn
szl'::dl;_le circwlated Irom: rme Lo me, 1 s agso learn] thal oo relention soh=aiie bes
been, preparsd Tor Bagiteening arnd Revene dopartment as well oz for Sy

d

records. i

’.l‘.1l.'En:‘.‘i:::n. a apccizl "rl_-i-.-'p. |-:L.u_-$ hiz fauached :.duriﬁg .TJ:..:: period  waed
A1 210 21020 2 dn ot Nicos of Taeli Jal Boand o ondertake ateview of all the
revords tving / dumped in cupboords ¢ almirshs in the varoas :-.‘;ﬂc.:s of Dedii Jal
T'-'iﬁ%_irti i weerdingr ot of old records and to retain such of the rn:'n;TLl:c M Aret Cf
T bie reaied gy per rapention scheapis and rgspactive ceparitdonts anc mtjuestsd To
cubmit 2 report by T ovetnber, 2012 19 the office of Faqulsy Officer {Water) wha is
mairaining the record room of Tialhi Fal Bogrd locased =t Wazirabad Water Works,

Duzing the drive suzh and every file! pepister/ docament and ciber ceeords
fyisg for theee year; and above may be expmined’ weeded ool ws por the rsoorg
rettation scheduls (copy nrnexed) excep! the records in any enquiny’ eourn ase ar for

puepise of audite, prd raport i this rozard moy be submited to Baguiny Oricer

| "."."_:, i annexed [.II:II"[::-I'IT_.:I. o he pelore T.'"' ek, 200

Sinulansously, D DOR {H.00., BO w Member {Oalngge | Welet) and C53
woe also recuested e prepars the refention schadules of their decartmends so Thar thew
reersds wmay be wended put i1l Ocaober 31%; 201 2

Smesthe ol rezords Dyiag dcthe resend oo B jequired 6z be reviewed aml
weeded ooz and d=stroved by voming 8]l the Heads of Departments whose secords
are iving in the Cenrel Record Room are reguested o tepule one 3 el Ol doecl
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offiial to prdertakee $0 rovitw and wees ot e records which icw pot requited W e Ch, o0
reigined any Furthys y ik '.-_ E

Bffans should be made o keep s reasonsble rote hedaech ecatics and s #-
destruction of recerds 0 as to make avallsble adequate oo ace Tor gae okl
ani] statY. The rexced ke be presmeved should be smsictsined afier dhir “Hecording” s
per penyizlon of manual of affice provedurs, 20 g8 o help 4 cuick cesvizval, coonoic
nandiing and 2afi crsbedy. _ .
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DELHI JAL BOARD
. GOVT.OF NCT OF DELHI
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| Daily Labour Report ! 3
A4 Book - 10 -
A-45 Regmtdr  af  Menmmement 10 =
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M54 : Fﬂll.ﬂlmkﬂng__mﬂ 10 3
A58 | Offiens Pay Bills 1% =
A-5T Bills of rest of Fstl, 35 =
A=38 Absenton Slateierits EL z
|A-59 | Acguitancs Eolls F: .
Ak T.ABills i 3 |
A T.A. Check Regd 3 -
| A2 Register Wasting Assetz Pemanently E
1 A1 Regiaier of Loars Permanently -
A6 Repinter of Tnvestmments Penmancotly G
A-65 Regigter of Staxgr 3 . =
A-66 hdeno of review PrwTnanently =
AT istar af pecornds Peonancnthy 2. T
52 Geneyal Cash Bock - Permanentiy -

146-3 Abgiracts of receipts snd 20 5

expendiinm
| G-7 Tresmory Challan 5 ; =
G-8 Receipt Form iy - ]
| G-9 Bn-tdsTmmehaﬂm B i
G-10 Rubber Stamy for payment o4 5 ol
i of parmanert wlvance '
G-11 Rashivor stanps of Sub-voucher ; 5. -

: - | of Fogmi G-10
G-12 Entry of Perniancnt Advance 5 : 7

aade of Horm G-10 -

G-13 - Cootingent Bill 5 : 5 |
G31 | Rewister of Movablo Property | 16 . -
G-32 | Register of Suits - 10 =
G-31 A of Proceag Foes 1] -
G-33 %nfcmmm 5 -
G-34 ‘Indent Form 5 -
G35 Regicer of Duilding 20 m
4G-36 %mf 1] =
R1A .Rwﬁufmmmhmnlﬂm Permancatly -

irmovable property.
R-1 Register of mmmévable Prermanortly i
R-2 Rent demand snd callectlon 10 5
: regiater .
B3 Bill for collection of reet of -5 :
tumoyeble propesiy .
B4 Tehbaead Ticket 5 -
a5 Tehabamsr] Begisler 3
T-8-9 Rnguﬁnf'fdtamhylmda 5 =
Hﬁntu:utﬁmfmu . % -
|R-7 Hlaghter Honse Tickots 5 -
R-B Cardan Order Book 5 :
) Ledger Dok 5 -
B-10 Omden [ash Book 19 =
Rl Stnwement of Board's 5 -
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OFFICE OF THE ASSISTANT COMMISSIONER

GENERAL ADMINISTRATION ERANCH (GAB)
DELHI }alL BOARD; GOVT. OF NCT OF DELHI

VARY YA P -11 A W DELHI.
No. DIB/JACIGAB)/SEARER2012) L o ¢ G % Cated:
e
r
INSTRUCTIONAL ORDER

During the visit of HQ it is seen that old computers a~d typewriters are
lying In various offices which are of no use and Iving unutilized. This not only
oocupies the space but also give a very shabby look.

All sectional nead sittine In VP-IT are hereby directed to depnsit all
such typewriters in Gag and all spare computers in ECP Celi so that these .
can be further utilized as per demand/requirement

e This is most urgent and needs the perscnal attentign of all concernec.

.‘Il"t.fJ i

(R TILEJ:R%H'/’_‘

ASSISTANT COMMISIONER (GAB)

All Sectional Heads sitting in VP-I1~ £

(EQs, PSs, PAs, 0Ss & HCs)

Copy ta;

. 1 All Members/CEs/Directors= for Kind information,
2 SAAI ATsSAL DDs- for kind informaticn and n.a
3 BE(EDF)/Os(GAB}- for kind informatinh h.a.
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