DELHI JAL BOARD: DELHI SARKAR
. OFFICE OF THE ASSTT.COMMISSIONER (W)
VARUNALAYA PHASE-II, KAROL BAGH,

A b NEW DELHI-11000.

g o Phone No:-011-23544796

(‘/\((( Email: - ac.water22@vahoo.co.in
F. No. DIB/46(14)/AC(W)/2014/ ﬁ\7‘ﬁ v Dated%07.2014

Subject : Guidelines & instructions for Ad-hoc Promotion.

Please find enclosed herewith a copy of letter No.

10/06YS.IV/Adv./938 03.07 2014 issurd by Inint Secretary {(Sarnsag Bovt. 6f

NCT of Delhi, on the above cited subject for information & necessary action.

Encl : As above
. T
- s : (AMIT AR JAIN)

_ ASSTT.COMMISSIONER (W) -
All A.Cs.

All Jt. Directors(Fin./Rev/Vig.)
All Dy. Directors(Fin./Rev)

Copy for information to:-

(1)  Member(Admn.)/(F in.)(Dr.)/(WS)
(i1) Director(A&P)(F&A)/Secy.DIB
(i)  Secretary to C.E.Q.

(iv E(EDP) — with the request to upload the above alorg with
~——enclosure on website under intimation to this office.

ASSTT.CO!%&ISSIONER (W)

EXECUTIVE BNCINESR (EDP)
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GOVERNMENT OF NATLI AL Coih bl . i lavORY OF DELHI
SERVYICES wibadtim LY :
FVLEVEL, B-\WLNG, DLy o0 GO ndab AT,
L.P. ESTAVE, WEW waliidl ot

NO.10(06)/S.IV/AdV./¢7: Uoresdd /06/2014
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To,

All Heads of Department(s),
Government of NCT of Delhi,

Delhi/New Delhi. it P g
" ov : e \> @\
il § LA
‘ v
G patee” ’ ;
Madam/Sir, . e
‘k‘-H_v“ }\‘:/’

o The undersigned is directed to inforin that as per the

,‘j;{%‘,,s extant policy of the Government, all posts are to filled in

. 4 accordance with provisions of the applicuble Recruitment

Rules/Service Rules. As explained in DoP&T's 0. M. No.

SRS FE 28036/8/87-Estt. (D) dated 30.03.1998 read with O. M. No.

© 28036/1/2001-Estt.(D) datedh23.07.2001, promotions on ad-hoc

basis are to be resorted to only In cxceplional circumstances

mentioned therein, to a post which cannot be kept vacant in

consideration of its functional/operational requirement. In spite

o ' of these express provisions, Jt has comc iu the notice of this

Department that the Departments are resorting to ad-hoc

arrangements  in  total. disregard Lo the  statutory

¢ JD‘\,/ M provisions/instructions on the subject as well as proper

____'“__5;,4 ’ly/manpower management and career advancement of the
i\j(m wf?ﬂ employees.

P ol
J’\*ZM ) ”’4/2. This Department has been Impressing  upon all the
= Departments from time Lo time ¢ ke adequate steps In
M{@ advance so as to achieve the desired objective of timely
convening of the Departmental Proruotion Committee (DPC)
Ra b meetings and preparing the approved sclect panels for regular
L% vy, promotions within the prescribed time limits. However, at many
7 "™a time, due to non-adherence to the prescribed norms and
. 5 procedures by the Departments, the approved select panel.is not
* Q) “ready In time and ad-hoc arrangements are resorted to. Some
. amr "\ HL) Pepartments have taken non-acceptance of their incomplete
N%; © “hroposals for DPCs, by the WPSC, as the reason for resorting to
i:#;," ~ ad-hoc appointments. In this regard, ns already emphasized in
G this DoP&T’s Department’'s O. M. No.2Z20 L1//32011-Estt.(D)/
Sn Lot M (Mtated 24.03.2011, it is reiterated thai i responsibllity of
.~ = sending the DPC proposals, coniplete in all respect, to the UPSC,

= lies entirely on the administrative Departinentys concerned.
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5 - \\N\ 3. 3 Other reasons for resorting to ad-hoc arrangements . are
N al%’s"ence/revision of Recrultment Rules, disputed Senlority Lists
' *‘»”" etc. with regard to tackling the problem ol absence of RRs , it
o A
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may be pointed out that the O, M.No. A 14017/79/2006-Estt.
(RR) dated 6" September,2007 provides that where no
Recruitment Rules exist or where the oxisting Recruitment Rules
are repealed as per the prescribed procedure, the option of
approaching further provide that it will not be feasible or
advisable for the UPSC to sugyest uvne time method of
recruitment in cases where Recrujument Rules exist even if they
are perceived as unworkable. In  such  situations, the
administrative Departments will have v process necessary
amendments required in the Recruitment itules and, thereafter,
initiate the recruitment process.

\
\

4. Ad-hoc promotions should be miude unly in rare cases and
for exigencies of work, where the post canmol be kept vacant till
regular candidate becomes avallable. Persons appointed on ad-
hoc basis to a grade are to be replaced by porsons approved for
regular appointment by dircct recruitinent,  promotions  or
deputation, as the case may be, at the carliest opportunity. As
already provided in DoP&T's 0. M. No._ 26036/1/2001-Estt.(D)
dated 23.07.2001, no appointmenis shall be made on ad-hoc
basis by direct recruitment from open nuiket. Where the vacant
post canrot be kept vacanc for runctionui consivarations, errorts
are required to be made to entrust the additional charge of the
post to a serving officer under provisions of IF1:-49, failing which
only appointment by ad-hoc promotions/ud-hoc deputation is to
be considered In terms of provisions of this Department’s Q. M.
No. 28036/8/87-Estt.(D).clated 30.03. 1904,

5. As already provided in DOP&T's O, M. N0.22011/3/75-
Estt.(D)/ dated 29% Octobier, 1975 and ruiterated in Q. M. No.
28036/8/87-Estt.(D) dated 30.03.tuys . and 0. M.No.
28036/1/2001-Estt.(D)  dated _ 23.04.<0U01, _ ~an ad-hoc
appointment does not bestow on the pison a clalm for regular
appointment and the service rendercd on ud-hoc basis in the
grade concerned also does not count for the purpose of seniority
in that grade and for eligibility for promotion to the next higher
grade. As per existing provision, these fticle are to be clearly
spelt out in the orders of the ad-loo promotions/ ad-hoc
appointments. Therefore such ad-hoc arrangements are nelther
In the interest of the individuals nor the organizations
concerned. It Is, thus, not appropriote Lo resort to ad-hoc
arrangements in a routine mannér,

6. As per existing instructions vide U, M. No. 28036/87-
Estt.(D) dated 30.03.1998 and O.Mo. NO., 28036/1/2001-
Estt.(D) dated 23.07.2001, the lotal pariod for which the
promotion may be made, on ad-hoc basly, keeping in view the
exceptionalities anticipated in thuse OMe by the respective
Ministries/Departments, is limited to win: ear only. These
instructions further provide that in cise of compulsions for
extending any ad-hoc appuinunciiy pouaaodali beyond one year,
the approval of the Depurtrient of Peirsonnel and Training Is to
be sought at least two months In ;;(IV';le‘,;\a before the expiry of
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ihe one year period. AlSU, i the approvil i e Department of
personnel & Training g ContinuunNce of the ad-hoc
ai:!‘angen'\ent peyond one yeur is not received before the expiry
of the one year period, the BW@MMCBW
cease on the expiry of the One year torn. Norwithstanding these
p"ov‘g‘@ﬁsﬁﬁétarrcgs_ﬁﬁﬂ?ﬁ‘jﬁw_ﬂo fha ot of his pepartment
where Departments hove continued ad-hoc arrangements
beyond one year withou!, express approval ol this Department,
and later on, approachf:d this Departimuent W seel ex-post facto
appl'ovm for continuat’jon of such arrangetnehtes 1t is reiterated |
that continuation of Zany ad-hoc arrany Gl eyond one year IS
release of pay and allowances for dhe it without express
approval of DoP&T i s not in order.

7. This Depzrtment Jide Q. M. Nu. 'au_:a(),;sg;/p;/zoo?—ﬁs;t.(B)
dated 14.37.200%.0. M. NO. 390'_31@/_0_'.’/f!:QLﬂvEstt.(B) dated
MA has reque:;;tecl all the \vfm'ms-.la"m:;/Departments to
comply with the regulation-4 of Ty Vst (Exemption from.
Consulzatior) Regulaticns, 194y, wiich provide that If @
temporary OF officiating arrangement made  bY ad-hoc
BphTnument W a sost falling within the purview of UPsC Is likely
te, continue for period of more than o yeur T8 ¢ne date Of
appo‘mtment, the Commission shall wnediovely be consulted in
regard tO filling upP of the post. por this purpose; the
Departments are required to furnish monthly: and six-monthly
returns to the Commission ahowing all such Group "AT an B
Gazetted appolntment;s.,:and promotiony Lwude without
to the Comimission as '3n'mhas's:f_ud i Lhid 1‘)epartment’s
No. 39021/194-Est1.,(8) dated 3907 1088 These jnstructions
are again relterated and all the Dupm\‘.\nc.nt-_} are requested to
ensure that requlsite raturng are furmished o the Union public
Service Commissian as per the thae yehiedule prescr\bed so to
effectively monitor the ad-hac app()mr_munts: heing resorted to
py various Departments without consutiing the UPsC.

. Al the administra:ive Departineiit o |uguested Lo review
the ad-hoc promot\ons made by then, o time to time, and at
least once a year on the busis of thie yuiulings and irgstructions
in force, SO @S to bring dowiy the inustomnees of such ad-hoc
manpower arrangements to the'barest minium, 10 respect of
the department’s as well as fhose over which they exercise

admlnlstratlve control.
9. This jssues wlth the prior approval of Pr. gecretary

(Services).

yours faithfully

(RIC‘EA)

Juili '.)'_;'.C,‘.'lETr'\RY (SERVICES)
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