
GOVERNMENT OF NCT OF DELHl 
DIRECTORATE OF TRAINING & TECHNICAL DUCATION 

(CO-ORDINATION BRANCH) 
MUNl MAYA RAM MARG, PITAMPURA, DELHI-110088 

I. All Branch In-charges at TTE (HQ). 
2. All Heads of institutions under DTTE. 
3. Controller, BTE. 

Sub: - General Awareness Training Programmes for Month of August and 
Septem ber-2014. 

Sir, 
Please find enclosed herewith a copy of the letter no. F. 9(1)/4/2014- 

15/UTCS/TS-V110204-376 dated 23.06.2014, F.9(2)/7/2014-15/UTCS/TS-V1110869- 

11034 dated 02.07.2014 and F. No. 6/1/12/2014-15TTS-IIlUTCSl10703-10868 dated 

02.07.2014 received from the Asstt. Director (Training) Govt. of NCT of Delhi, 

Directorate of Training (UTCS), New Delhi on the subject cited above for information 

and necessary action please. 

Yours faithfully 

(VIJAY CHANDNA) "7. i 9 
ADMINISTRATIVE OFFICER (CDN) 

Copy t0:- 
1. Copy to the Asstt. Programmer(TTE) with the' request to upload the 

. enclosed circ&r on the website of the department at the earliest and 
return the original to this branch after uploading (circular in original 
enclosed) 

2. Director (TTE) for informition please. 

(VIJAY CHANDNA) ' 
ADMINISTRATIVE OFFICER (CDN) 



GOVERNMgW5F QF MAc~3EONAL.Cr$lPXTAiL TEWTORY OF DELHI 
DIREC'FOMTE OF 'l'.'FQh?bNING: UNION TIERIRITBMES CIVIL SERVICES 

Institutional Area, Behind Karkarddod Courts, SWdara  Delhi-110032 
- .. Tele Fax: 22303843, Fax No. 22303842-44 Email: acltre5utcs.delhi@~ic.in 
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All IIODs / Local/ Autopornous ~ddjsr  . and Cerpomtions, . . 
. <;overn~ent o f  NCT oFDeliii ; G: ., 

. , .:.... 
. . . - 

Sub: General Awareness Training: Proarssxnmes. for Month of August and 
September- 2014. . 

--.--.--------- ---- 

a . ,  .. " . - . . C.,. - .  . . . . .  Sir, . . 
~11;:~irectorate of Trainink has ~eu$oloped training / refresher programmes for 

middle/. lower level officers /.officials un~kthe '&n&al Awareness' category. ~ l ; r ing  
the mbnth of August. and. September - :Z$P, five Gaining .programmes bn 'General 
Awareness'' will be organized as detailed below: - ' 

. . . . .  i . . . ,  . . 

*:* Orientation course for Saai  ~nrakeharis l~n~itst ibn Staff: A two days training . 

progfarnme on General Awareness.$iabaut Orientation Course -,for Safai . 
KaramcharislSanitati0'n 'Staff is to -~ei':hkld fro& 04.08.2014 to "6i.08.2014: 

' Nominations to be sent latest by 25.07+gb'14. ,' 

h '.> . . . 

Orientation Course for Staff d i r  ~iiv&q/Vehide Operators, etc,:' A two days - 
training programme on General ~wa&egs about Orientation Cours& i0.r staff car' 

Operators, etc is to. be held "from .'ll.:08.20S4 to 12.08.2014. 
inations to be sent latest bjr 04.0%s3@A : 

.'$ -. .. 
. . .  :. . 

A o M d 8 y  trairiia pp3gamme on 'General Awareness about , 
Retirement Planning' is to be held on 22d$:2014. The adove said training prdgramme - -  - 
focuses on sensititng about Ru\es"r$ating to retirement benefits, career after 

I retirement and opportunities, pl&ning.fo$ steady iilcame and also .meansfm &nhL 
and purTp seful t i l izat ioTof  t%e,ee& and expefience for social and personal 
good. Nominations to be sent latest by f2$08.2014. 

.' ,.'-' ,.&.:* 
+!* Orientation Course Data Eotm ObeYalors: A m d a y  tiailling programme about 

, Orientation Course for Data Entry ~ ~ e r a t o j s i s  to be Md f i ~ m  08.09.2014 to 09.09.2014. 
??- 

Nominations to be s e q  latest by 01.09.2'014. 
. . + 

*3 Orientation ~ o u r s e  for ~howkid&$i~ecuritv c o k e :  A two days training 
programme on General Awareness about..?riegtaiion Course for Orientation Course 
for .Chowkidars/Security Course is to?l$e': he12 k m  22.09.2014 to 23.09.2014. 
Nominations to be sent latest by 15.09,~614! , , . . .  ., * .: . . . . . .  ..... Continued/. ..2 

' I .  



i'elc Fax: 22386504, Fax yo. '22%kY5~6,. 2&@~43-4$'&~jf: m~-.Ci*i- --- 
. t o -  4 %  I I 

File No F 9 (2)n/20 14- 1 5NTCSITS-VV .udy - 11 $3 , 
:!?. , oat@:- ~ A / - & T /  aoly 

' ? .  
To 

All .H(PDB / Xlltoh9mjous Bodie and Cio~o'rati~~as, 
, Govemnrkna of NCT af D4hi , . . , .". ;! 

Sub: 
: t:.,. .. ' 

The Directorate of Training hw / s&&er progmmmes. for middle / i o w e ~  
. Dming.&e moath of Anest-2014, 

odt tr&ik&g @mgunnie on 'Good G o v m a a *  U1 ~fgpoigsnbd as detailed below;- 

~ti)+fii@@@@~$: A two d& trkhing 'pro 
'' 

.. . .A. . : e: m %-Gavemaace' is to he held 318.Q8.2014 
fo 20.()&#t.l, h:$?i$ritibhs to b& rb&'ktut'by 8.68.2014 . '. ' . I .  

The: @o.gr$? h& b.@ .~,igried . t$ knef&, '&am who, are working in the Government, its 
1b~a:aYaybj~bnj.d~ ~odiis, p;l&lk s&r ui~iiertslkings and.hav'e a regular intefiace with the public. 

Thee &%$@ TrainitlgMaduld ..)..,.. . L@nhg Uni+we available on our,website; qt hm:/m.deMgov.in. 
T I I ~  3avig&;~i* :thi: C b ~ & ~ i S : ~  tiiiri'i1d'bei0= - ,+: 

. . . .  - . . . :.:.<. 
$,Qitat)fe if&etg ,:$$.- .:.2....i. . - EfW$jg'rnay . be naminated t~ pmicipate i i ~  these courses. The . . i l  - ie @nc.for &$:.&qrse. . . ., : - . : .,,.;. .:- 

. . .  . . . . .  . . .:.: ; .,I;?;. .", ... . . . . . .  . o ~ T ~ , j a ~ ~ , ~ i . ~ C f i ~ ~ ~  ,fdr, fs:k: 
. .  . . . . . . . . . . .  *'? .z;,.w,,,:'.. "'. 'I. '. ,..' ','.. .......... . -.> ..... >, . .  . * . . , . .......... 

on on training course. 
department / may be filled . by 

under 'Training'. 
, Fax No. 22308556!22303.843 

. . 
. . . .  . . .  

h s i h ~ t  Direet0.g Fr.-VI) 
.... Teb: 22303843 

. . .  :. 

Copy to: The Assistant Director-V (Trg.):, me, of Trainink: UTCS for uploding on the website - - . i of the Departm'mt. , . .  
:I. . . . . . I '  

I .' ' . . . .....: .. .. . . . .  . . . .  . . . . .  
I . .  I. 
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. . . . .  . . . . . . . . .  



Institu@~J Area, BePCifld K a ? k a @ c ~ ~  C.&h$, SbW8t1 DslkS-q.2Qg32 
.r\l0.6/lll 2/201413TS-IIIUTCSi . I _ ' .  , 

. . . . 
To 

All  HODS I Local! Aubnomous Bodies and Corporations, 
' 

Government of NCT of Delhi. . 
2014 

. . 
Sub: Managerial train in,^ Proarammes Fcrr &@st.. . \ . .  . . - . . .  , , 

The Directorate of Training has developed training I re&%& prPgrmm8s for 0ffkWs under the 'Managerial 
Competence' category. D~iriny the Month of Augu&, sQ.44, fm pr~qrEmm an 'Basic Mmagerial C~tripetQn~e' 
wili be organized as detailed below:- . . 

.:. A four days 
in Disastar 
nowledge of 

the Incident Response System k.1 Disaster Management &.b& pwrticipants from Emergency Response Agencies 
and other line departments such as Police, Mgdical;:;fire, PWD, Irrigation & Flood Control, Municipal 
Cwporaticns, DeChi Jal board as well as-Revonue D@@hent. I District Disaster Management author it^. 
Nominations to be sent latest by 28.07.20td . .. . 

0% Basic LEfe SUDDO~~ and First Aid: A two days tkining pr$gramme to be held from 13;08.2G?4 to 14.08.2014. 
The main purpose of this trahing is to train persons for any@ QT hospltal situation where a person reaches a life 
threatening stage because of Breathing Problems, Wearf~+&, Stroke, Seizures, Allergic Reactions, Fainting, 
Diabetes, Wounds, Bums & Electrical emergendes, .Spqiris .a Broken Bones, aites & stings, Cold related 
emergencies and Poison emergencies. A small but ti*,, .support in all these situations helps save life, 
Nominations to be sent late& by Q6.0820'14. . ... I : I .  :! 

, ,: :: ;. 
e e  Pmkct ,%?3pcement; A three days Mning ptogrtit@&' on Basic Managerial ~drnpetence in Project 

Management is to be held from 20.01.2048 to 22.08.+0142 sT%e chief purpose of this course is to improve the skill 
sets and knowledge of the officers invalved in handling M o u s  projects for the Government by acquainting them 
with tlie.various phases and aspects of managing Ehsse projects 1.e. planning, implementation, monitoring, 
closu'k, inventories. During the course some case studies will also be taken up. Nominations to be sent latest by 
13.05,2014. 

. . 
*:- Mahbnance at. Bn~sur~mtmt Book and ioreoarina. T a 1 c a l  Estimates Ek : A .one day uainigg .programme 

on Basid Managerial Competericein Ntainbnsnm of Mea$.&&ment Book and preparing Technical Estim* .Etc 
is to be held on 28.08.2818. The main purpose of this c b u e j s  to'equlp 17on-technical staff who have to deal wlth 
or examine measurement books or technical astifflabs pSgwed by the technical staff .so that they can facilitate 
the decision making in such cases by appreciating the c&f~:correctly. During We course some case studies will 
also be taken up. Nominations to be sent I~test by 29.08202A: 

. . 

f ARGET BEMEFICIAIIIE8 QF THE COURSES . , .  . * ' '. . I .  

These course* are designed to enhance the skilis set ~R&&owM~@ pf the parkQ&g of&em a d  to make 
them familiar wfth the new concepts, initiatives and benchrnarklr@..df;the ;field. Besides, it would help thein in their day-to- . 
day functioning. . ' a : .  .', I 

: . Q  

Detailed Training Module I Learning Units are available %'our website at ht~CIIu&s.delhiaovt~nic.iq. .. 
.:+ * NOMlNATIONS FOR THE COURSE . .* 

It is requested that suitable officers inay be nominated ad'partkipate in W e  courses. The nominations should be . t . . sent in Irne for each course. . :. 
i.. %* 

, , ,b:;.. OTHER INSTRUCTIONS for the ~articinank: ..'. a. 

o Participants may contad the undersigned for any in form&~a~l~~~~l f ica t~on on training course. 
o Filled up   om in at ion forrrk of nomlrhted ofKciais may bdf5nyarded by dwartmeni I may be flied by participants 

st the time of registrdtim at 9.45 a.m. on the first day. . v 

0 Nomination form is available in the department's webib &.utcs.delhihavt.nic.in under Traini?gl. 
Contactkorrespondence may be made on Phone Nos. 22303552, Fax No. 22303844 1 
Email address adtra2utcs.delhibnic.ln 

. # 

3.: . 4 . . Assistant Director (lkg. II ) . ..r ... * F TeL No. 22308552 
I .  Asstt. Director-V.iTrg.), Dte. of Trainirig: U'TCS fljr+i,1oading on the website of the Department. . \ t . .. , a ,  

; . ' . .  
. . 

C 

Assistant Director (Trg. I1 ) 
4;- 

nil2-A 


