GOVERNMENT OF NCT OF DELHI
DIRECTORATE OF TRAINING & TECHNICAL DUCATION
(CO-ORDINATION BRANCH)
MUNI MAYA RAM MARG, PITAMPURA, DELHI-110088

No.F.3 (21)/2013/Trg.Prg./CDN/TTE/ 2. Dated:- | % \"}\\
To ‘

1. All Branch In-charges at TTE (HQ).
2. All Heads of Institutions under DTTE.
3. Controlier, BTE.

Sub: - General Awareness Training Programmes for Month of August and
September-2014.
Sir,

Please find enclosed herewith a copy of the letter no. F. 9(1)/4/2014-
15/UTCS/TS-V/10204-376 dated 23.06.2014, F.9(2)/7/2014-15/UTCS/TS-VI/10869-
11034 dated 02.07.2014 and F. No. 6/1/12/2014-15/TS-II/UTCS/10703-10868 dated
02.07.2014 received from the Asstt. Director (Training) Govt. of NCT of Delhi,

Directorate of Training (UTCS), New Delhi on the subject cited above for information
and necessary action please.

Yours faithfully
@zi’fiﬂ_mm_,_.

(VIJAY CHANDNA) ! 7.1 4
ADMINISTRATIVE OFFICER (CDN)

No.F.3 (21)/2013/Trg.Prg./CDN/TTE/ O Dated:-

Copy to:-

1. Copy to the Asstt. Programmer(TTE) with the request to upload the
enclosed circdtar on the website of the department at the earliest and
return the original to this branch after uploading (circular in original
enclosed) _

2. Director (TTE) for information please. @\5 i

¢ = D
(VIJAY CHANDNA) ‘
ADMINISTRATIVE OFFICER (CDN)
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GOVERNMENT QF NATIONAL CAPITAL TERRITORY OF DELHI
DIRECTORATE OF TRAINING: UNION TERRITORIES CIVIL SERVICES
Institutional Area, Behind Karkarddoma Courts, Shahdara Delhi-110032

Tele Fax: 22303843, Fax No. 22303843—44 Email: adtrgSutes. delhi@ggc in_ )

el Dmfzs\ 5 )14

AN TIODs / Local/ Autonomous B@d@ees and Corporations,
. Government 0f NCT of Deihl y e

No F 9 (1)/4 /2014-15/UTCS/TS-V/ ]czaati BL TS

-

Sub: General Awareness Training ng‘ rammes for Month of August and
September- 2014.

Sir,

The -Directorate of Training has dewéloped, trammg / refresher programmes for
middle / lower level officers /.officials undéf'the ‘General Awareness’ category. During
the month of August and’ September - 2014 five training - programmes on ‘Gcneral
Awareness’ will be organized as detailed below -

< Orientation Course for Safai Karamehans/Samtatlon Staff: A two days training -
programme on General Awareness about Orienration Course _for Safai-
Karamcharis/Sanitation. 'Staff is to e held from 04.08.2014 to 05.08.2014.

h . Nominations to be sent latest by25 07, 25)!4

I; % Orientation Course for Staff Car Dnv»ers ehicle Operators, etc:" A two days.
; O training programme on General Awareness about Orientation Coursé for Staff Car

)/Drwers/'\/ehlcle Operators, etc is to. be held from.11.08.2014 to 12.08.2014.

})Lo)mmatlons to be sent latest by 04.08: 29;&4—.

ﬁ’y;@gﬂ ) Rétxrement Planning: A on#day tramm% programme on *General Awareness about -
Retirement Planning’ is to be held on 22: {fs 2014. The above said training programme

focuses on sensitizing about Rules’ relanng to retirement benefits, career after

retirement and opportunities, planning for steadwcame and also means for gainful
“and purposeful utilization of time, energy and experience for social and personal

good. Nominations to be sent latest by 1,5,08 2034,

)/ % Orientation Course Data Entry Oge‘falors A two-day training programme about

Orientation Course for Data Entry Operators'is to be held from 08. 09 2014 to 09.09.2014.
%(‘ Nominations to be senf latest by 01.09.2014.

* Orientation Course for Chowkiglérs’lSecuritv Course: A two days training
% - programme on General Awareness about Orientaion Course for Orientation Course

for -Chowkidars/Security Course is tofbe: held from 22.09.2014 to 23.09.2014.
Nominations to be sent latest by 15. 09.2914
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ORY OF DELHI '
 CIVIL SERVICES 2 2Up| .

- i (arkardooma Courts, Shahdara Delhi-110032
tele Fax: 22388504, Fax No. 22308556 223ﬂ3§43-4¢ Erna1§ adirg 6

pGutcs.délhi@nic.in
T — ; .
File No F 9(2)/7/2014-15/UTCS/TS-VV Jo86F — []634% Date:~ OR j~ 0% / DolYy
g,
To R

All HoDs / Local/ Autonommns Bodies and Corporatmns,
Government of NCT of Delhi i

Sub: Goagd Gevernance Training Programmes for Auguast— 2014,

The Directorate of Training hes developed trammg / feffasher programmes. for middle / lower.
level officers/ officials under the ‘Good G@vemame category. During -the month of August—ZOM !
one trammg programme on ‘Good Govemance* wxll be oiganized as detailed below;-

E-Gﬁ’vemance. A two day training programme on ‘E-Governance’ is to be held 19.08. 2014
fo 20, 08.2614.r ‘Noiminations to be seiit Iatest by 12 08.2014

TARG]ET*BENEFIC‘IARES OF THE COU‘RSLS

The Course has beem desngned to beneﬂtv thmse who, are workmg in the Government, its

The. D,etaxled TrammgModule/ Learning Units are available on our website at h
The ﬂavia‘ﬁtiﬁi‘i 1o thie coufsey isas détaxled below:v— 0

""’}N/UTCS = Select “Training® *Select Training
er or Onentatxon courses __._.;, Se'ect - ‘Training

Aand 'thfou gh Britail address ddtr26utcs delhl@mc in

(Catherine Mathai)
Assistant Director (Ir.-VI)
Tele: 22303843

Copy to: The Assistant Director—V (Trg. ) Dte of Trammg UTCS for uploading on the website
of the Department.




GOVERNMENT OF NATIONAL CAPI’IALT"‘RR}TORY OF D‘“LHI
DIRECTORATE OF TRAINING: UNION 'i'ERRIT(i?RiEe CIVIL SERVICES
Institutiona! Area, Behind Karkardooma Guur!s., Shahdara Delhi-140032

0N 4 —t
.No.8/1/12/2014-15/TS-I/UTCS/ . Dated: — 8% fpx |
/g;mg joB6R TR ~ o8& o) Y
To L C
All HODs [ Loca¥l Autonomous Bodies and Corporations,
Government of NCT of Delhi. .
Sub: Managerial Training Proarammes for August, 2014 .."f '

The Directorate of Training has developed training / ref.qe%hsf programmes for officers under the ‘Managerial

Competence' category. During the Month of August, 2014, four trammg progeamimiag tn ‘Basic Managerial Competence’
wili be organized as detaiied below:-

L3
<

S) in Disy Hoane st Distriot Soys : A four days
trammg programme on Basxc Manageriai Comnetem@ Tn falells nt Response Sys‘em (lRS) in Disaster
Management is to be held from 04.08.20'14 to 08. 08.2%14_ "ﬂms cousse is meant to give a working kriowledge of
the Incident Response System in Disaster Management fo.the, parlicipants from Emergency Response Agencles
and other line departments such as Police, Medical,’Fire, PWD, Irrigation & Flood Control, Municipal

Corporaticns, Delhi Jal beoard as well @8 Revenue Dapartment I District Disaster Management Authority.
Nominations to be sent latest by 28.07.2014. - 2 ;

2

% Basic Life Support and First Aid: A two days tra!ning programme to be held from 13.08.2014 to 14.08.2014.
The main purpose of this training is to train persons for an-out of hospltal situation where a person reaches a life
threatening stage because of Breathing Problems, Heart Attaok Stroke, Seizures, Allergic Reactions, Fainting,
Diabetes, Wounds, Burns & Electrical emergencies, -Spraifis .8 Broken Bones, Bites & siings, Cold related
emergencies and Poison emergencies. A small but txmely support in all these situations helps save llféa
Nominations to be senit latest by 06.08.2014. : |

< Project Mansgement; A thise days training prograniiié on Basic Managerial CQ!TIPELS'\CG in Project
Management is to ba held from 20.08.2014 to 22.08.2014: Tﬁe chief purpose of this course is to improve the skill
sets and knowledge of the officers invalved in handling vériotis projects for the Government by acquainting them
with the-various phases and aspects of managing these projects i.e. planning, implementation, menitoring,

closure, inventories. During the course some case studtes will aiso be taken up. l\omlnatlons to be sent latest by
13.08.2044. .

< Maintenance of e [ : A one day iraining programme

on Basic Managerial Competence in M&lntenanoe of MeaSh’Fement Book and preparmg Technical Estimates ‘Efc
is to be held on 28.08.2014. The main purpose of this cour’s"é“:s to equip non-technical staff who have to deal with
or examine measurement books or technical estimaies pfepared by the technical staff so that they can facifitate
the decision making in such cases by appraciating the case ‘correctly. During the course some case studies will
also be taken up. Nominations to be sent latest by 21.08.2044-

TARGET BENEFICIARIEE OF THE COURSES :‘ o
= :

These course$ are designed to enhance the skills set ahd, knowledge of the parlicipating o_fﬁgg_ rs and to make

them familiar with the new concepts, mmatlves and benchmarklr}g of the ,ﬁeid Besides, it woula nelp them in their day-io- .
day functioning.

.
3

Detailed Training Module / Learning Units are available dn 'our website at http:

.!" v .
NOMINATIONS FOR THE COURSE o ﬁ‘
o ltis requested that suitable officers may be nominated to pamcmate in these, cnurses The nominations should be
sent in time Tor each course. e
R Y
OTHER INSTRUCT! K)N§ for the garticugants E

o Participants may contact the undersigned for any lnfermaﬂonlclaﬂﬁcanon on training course.
o Filled. up Nomination forms of nominated officials may be’forwarded by department [ may be filied by participants
&t the time of registration at 8.45 a.m. on the firstday. - |
o Nomination form is available in the depariment’s websxte www ufcs, delhxgngmcl under Training'.
= Contact/correspondence may be' made on Phone Nos. 22308552, Fax No. 22303844 / 22308556 and through
Emall address adirg2utcs.delhi@nic.in @)
/
(ANITA DAYAL)
. Assistant Director {Trg. IT )
Tel. No. 22308552
l.  Asstt. Du-ector—V (Trg ), Dte. of Training: UTCS for-uploadmg on the website of the Department.

o : x. L )m
{ANITA DAYAL)
o Assistant Director (Trg. II'})
a Rﬁ
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