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ENDORSEMENT 

A copy of the under mentioned paper is forwarded for information & necessary act~on to 
the following:- 

1. N.S.I.T.ID.T.U.IDIPSAR1C.O.A.IS.U.S.A.IG.B.P. Eng CollegelGovt. Eng. College 
JaffarpurIAmbedkar Institute of Technology1 lllT Okhla 

2. The Principals of PolytechnicsllTls IBPIBSICSIIBTC. 
3. The Registrar, Board of Technical Education, Delhi. 
4. The Dy. App. Advisor, Office of the Dy. App. Advisor, Delhr. 
5. All Branch incharges, DTTE (HQ). 
6. P.S. to Pr. Secretary, Director, TTE. 
7. DDO, DTTE(HQ) 
8. Programmer, DTTE (HQ) for uploading on the website under the link circulars. 
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Name of the ~e~ar t rnent - ' - [  ~ & e r  No. and date -r subject - -7 
Special Secretary Regarding submission of bills in - -  (Finance), Govt. of NCT No.F.68(02)/2013/T- - 7 
of Delhi l/Pr.A.O./1629-1638 
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(2. MATHEW) 
ACCOUNTS OFFICER 



"ALKA.DIWAN, IAS ~ r q h m w R * ~ m  
-*,em \ \\.\ h"t GOVT. OF NATIONAL CAPITAL TERRITORY OF DELHI 

Spl. Secretary, Finance -/' m -,mpft. *, =I$ m-110002 

-5+ \ 14 DELHI SECRETARIAT, I.P. ESTATE, NEW DELHI-110002 

I TELEF%if#?&j% I31T- I lPr.A.O.11629- 1738 
T J ~ T Q  y? D.O. NO. 

r n  04.03.20 14 
e Dated wl( b q h f l  

0 / 
) l . % J h  

During the closing month of Financial Year, generally a large number of bills are 
presented by the departments in PAOs on daily basis. This creates a lot of work pressure on the 
staff. The bills presented in PAOs are required to be cleared before the closing of financial year 
i.e. 3 l4 March. Although the Pay & Accounts Officers have been instructed to take appropriate 
action to streamline their working to deal with the temporary increase in volume of work and 
extend full co-operation to the Drawing and Disbursing Officers for accepting bills on daily 
basis, but it is also desirable that Drawing and Disbursing Officers maintain an even flow of 
bills to avoid unnecessary accumulation of bills during the last days of March. 

The bilk will be received in PAOs upta 6.00 P.M. on all working days from 1'' to 14 '~ 
March and from lgth to 3lSt March on all days including Saturdays and Sundays. In view of 
increase in volume of bills in comparison of other months, May I request you to direct all the 
DDOs under your administrative control to ensure that the salary bills for the month of March, 
2014 are presented by thcrn to their rcspedive PAOs before 1 4 ~  March so that the salary of 
staff is credited into the accounts of the ~ovkmmmt  Servants on due date. 
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L+l.' May I, therefore request you to issue suitable instructions to all the DDOs working 
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under your administrative control to ensure the regular flow of bills to the PAOs, by submitting 

I 
t j 
, . bills on day-to-day basis as per wpenditure sanctioned and also to avoid accumulation of 

I -  
I sanctions arid bills at the e n u f  the financial year. 

Bills will be accepted in PAOs only upto 6.00 P.M. on March 3lSt, 2014. 

Yours sincerely, 

(ALKA DIWAN) 

Pr. Secretary 
Deptt. Of TTE 
Pitarnpura, New Delhi. 


