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OFFICE OF THE ADDITIONAL CHIEF EXECUTIVE OFFICER
DELHI JAL BOARD '
VARUNALAY A PHASE-II KAROL BAGH DELHI

CIRCULAR

In order to stream line the procedures for procurement of hardware, software and
annual maintenance contracts related with computers located in various field offices,
following procedures shall be adopted.

i Concerned EE/DDO/Administrative head of the field office shall henceforth be
responsible for the procurement of hardware, (alongwith their consumables),
software and annual maintainence contract requirements. The hardware
requirements shall be limited to the procurements of CPU, Monitor, UPS, Prnter,
Keyboard, and Mouse. Such procurements shall be allowed with due approval
from the concerned Chief Engineer/Director (Revenue). The field offices shall
include offices located in Varunalya Ph I and Old Building. EDP Cell shall
separately circulate the technical specifications and number of computer
procurements for various field offices.

2. For specific hardware requirements, other then mentioned in 1 above, a ‘No
Objection’ shall be obtained from EDP cell, by the field office.

3. The procurements shall be inline with the guidelines issued by Government of
Delhi and the details of the guidelines are available on website
www.it. delhigovt.nic.in.

4, EDP cell shall continue to procure hardware, software and annual maintenance
contracts requirements for the offices located.in Varunalya Phase-II. EDP shall
also continue be responsible for procurement and operation and maintenance

related with LAN & Network services of the headquarter.
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C ‘earlier by . Addl QEO on 23.8. 2006
EE/DDO/Admmxstrahve Head (Field Offices) were made responsible
" Software and for,_annual maintenance contract.
, nega.rd t ﬁmher clrculated for mformatlon ‘that the Hardware
estncted to the total numbers ‘mennoned below against each‘

' Hardware Speclficatlon Umt-wnse computer Total -
o (s requlrements
-CPU- P IV 3.06 Ghz," &
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i ,Theabove mexmoned requxrements are mdxcatxve only but maximum pemnssxble
In some oﬁices like construction offices etc. the requirement of numbers may even be

y serve the purpose. In such cases, the procurements may be restricted to the actual

um requirements, based on merits, Other field offices, not been covered above and
105€ tortal numbers ot ‘Computer requirement are unique, shall seek the approval of
irector of Revenue for Computer reqmrements m/under

as been expenenced many a times that when the EDP staff visits field offices
of hardware/software etc the important CDs like Recovery, Operatmg 2
vers etc"_(whlch had been issued to the user at the time of lssumg of 4%
om EDP Cell) are not made available as a result of which difficulty is being
ng nght the prp}l)}em, s desirable that such important CDs are kept in safe

ailable to the to/the EDP staff as. ‘well as to the Annual maintenance
The responmblhty for non-restoranon of the system,

,en ;he annual maintenance contracts or whose Hardware
this tegard it is desirable that matter be taken with the

and_ they be insisted upon to furnish a complaint number,
' j In case the firm dose not respond timely or give an
‘ Iy ‘service, th‘ tier may be brought to be notice of EDP Cell with.
ces of the complaint num along with date etc. The list of Telephone numbers of
'manufacturem/authonzed agency responsible for annual maintenance contracts
for warra.nty penods has already been issued prevnously by the EDP cell.
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ELECTRONIC DATA PROCESSING CELL
DELHI JAL BOARD,GOVT OF NCT OF DELHI
6TH FLOOR, VARUNALAYA-II
AL KAROL BAGH, NEW DELHI-110005
+. No.DJB/EDP/Laptop/2010 / ( 2/0 ey Dated:2™ Nov.2010

Subject: Laptop and wireless internet facilities,

The Competent Authority has accorded approval for an amount up to 50,000 (Rupees fifty
thousand) only for each Executive Engineers, Dy.Directors (F&A),Dy.Directors(Revenue), Joint
Directors(Revenue),Director (EDP) and In Charge EDP to enable them to procure one laptop and one
wireless Internet connectivity device. An indicative configuration for the laptop is also being attached for
reference but eligible offitial could take higher configuration depending on their intent/nead. The officials
should not go below to the indlcative configuration and same has to be mentioned when placing order fur
purchase of the laptop. The above facility would be avallable to Directors/SEs and above also. This will
be in nature of reimbursement for which eligible officials would be entitled once every five years whilg
working in Delhi Jal Board. ;

.. After having made the requisite purchase, the officials will furnish the bill to the concerned DGO
clearly stating that he has spent the amount ¥50,000/- for the above mentloned purpose arg
_claim reimbursement I.e.actual payment, limited by ¥50,000/- whichever is less,

2. In case of resignation/repatrlation of an official from DJE, he will be allowed to buy back ths
 laptop and data card at proportionate value based on total perlod of five years of life cycle.For
' example if an officlal leaves DIB after 12 months on account of resignation/repariation, he will ke

. > period of six or more months will be considered as one year.
=< 3. The above facility/ schemes are also extended to those officers who Is already having ths
officially procurred/issued laptop and not more than five years old. They are given option to buy
: back: after the end of its usefuliness/ normal life span ( five years) or midway after paying the
depreciated value(proportnate) to the DIB. '
"~ 4. The above facllity is also extended to officers in above categories over 55 years (Retirement age
o minus five years), provided they agree to pay the proportinate residual value at theis
superannuaticn age in advance. .
In case of death of an official before completion of five years, it will be presumed that iaptop and
data.card purchased by him have outlived their life at the time of death and no recoveries will be

- “made from family of deceased official,
-, 6. " FlectroniC Data Processing Cell will act as nodal department and EE (EDP) will act as nodal office:
..~ for.implementation of this faclility clarifications. :

7. An amount:of ¥600/- per month will be provided as recurring expenditure for wireless Internet

_or yearly (l.e: ¥7,200/-) or actual payment which ever is less by simply intimating the’DDO on &
plain paper, duly signed by him.If It is more than £600/- in any month the over all cenbi’ng of

- €7,200/- will be appticable final per annum, :

):{ Dirf:-gtor (r 9 }% R 8 .

CEO/Member(admin.)/Member(Finance)/Member(Water Supply)/Member(Drainage)/CV0/Secretory
DIB/AddI.CEO . - A = . -
irector(A&P)/Director (Revenue)/Director(F&A)/Director (Vigilence)

All EEs/SEs/CEs ; ) . ; e
AllDDOs___ . ‘\

All Joint Dl,rectors(Revenue)/Dy.Dlrectors(Revenue) % A |
«All Dy.Directors(F&A) ” i
"All Aos/AAOs :

SN =TND

8 ec:'\r\erw—\?j M

5 allowed to buy back the laptop and data card at a proportinate value of229,000/~ (I.6.40% of
"« - . ¥50,000/-) for remaining 48 months life of the laptop etc out of five years.For this purpose, .=
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e ' conriectivity through wireless connectivity device.The official can claith half yeariy (i.e. 33,600/~
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DELHI JAL BOARD
Electronic Data Processisng Cell
Varunalaya-II,Karol Bagh,
New Delhi.110005.

NqDJB/EDP/zoosffaaz-;\/ ’ 062 l,f o (0724 Dated:- 23~ 4~ @

CIRCULAR

EDP cell gets the requisition of pen drives from the different branches from time
to time. Often EDP cell has to wait for the demands to pour in from the different
department so that the demands get to become a sizeable number when the purchase can
be made. This causes delay in purchase and often complaint from the requisitioning
department/branches. .

As the various branches have the imprest available to meet the contingency
expenditures. they are advised to make the purchase of pen-drives as per their optimal
requirements out of their imprest fund and need not send the requisition to the EDP cell
for making purchase.
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(S.B.SHASHANK) 2 1[5
DIRECTORREVENUE/EDP)

1.All concerned offices of Varunalaya Phase-I1

2. ZROs having computerized cash counters.
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DELHI JAL BOARD
ELECTRONICS DATA PROCESSING CELL
6TH FLOOR, VARUNALAYA PHASE-II,
KAROL BAGH, NEW DELHI-110005

No.DJB/EDP/Purchase/2009/ \4 7 5o G Dated: 55— 5~ 0§

CIRCULAR

EDP Cell gets the requisition from different offices of DJIB from time to time, for
replacement of Keyboard & Mousep.n:"fhe nature of the complaints, it is noticed that
damage is either due to usage or cuts by rats etc. The Present prices of Mouse &
Keyboard are very low (Rs. 120/- to 220/- appx.) in the market. As all the offices have
recoupable imprest to meet the contingency expenditure, it is advised to make the
purchase of Keyboard and Mouse etc. from the imprest as per requirement and

henceforth the requisition for purchase of the same may not be sent to the EDP Cell.
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(V.K. GUPTA&
EE(EDP)
1. All Offices of Varunalaya complex.

2. ZROs having computerized cash counters.
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