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CIRCULAR

The Dwectorate of Trammg is entrusted. with the _basic responsrblllty of conductmg training

programmes for various levels of officials-/ officers in various areas of administration.” The

Directorate has identified subjects needing basic knowiedge and skill far Personality Development.

The two-day training course on “Positive Attitude and Personality Development” is an important
' course in the list. The Course will be held on 04 04 2011 to 05 04 2011 '

IMPORTANCE OF THE COURSE

Posmve attitude at workplace creates an energetlc enwronment helps building understandmg with
superiors and subordinates and thereby developing team work. In context of Government servanis -

development of positive attltude is essentlal own;ng to a vanety Of pressures and snuatlons he /she
o faces in every day offlce trfe S - -

o TARGET BENEFIC!ARIES OF THE COURSE

E 'The Course has been deszgned to benefit all lower / middie level functionanes in the Government,
..~ its locallautonomous bodles publ:c sector undertakings.. Tralmng moduies and Iearmng units are -
ﬁ enclosed _ . .

BJECTIVES OF THECOURSE ~ =

"'._At the end of the Course the: part{cxpants W|I1 be able fo;

Expiatn the :mportance of posrtwe att tude at: workplace B '
2. Explain relationshlps between: posrtwe attltude and Orgamzational growth and
22300 Describe- benefits of posm\re attltude S : :

o :_-:_;__,:'_:CONTENTS OF THE cou RSE

- Attitude and Personality g
- Paositive Attitude:and its Manlfestatlons : -
- Positive Attitude and Optimism .- o
.- Positive Affirmations and Positive Thlnklng
.'.-'-"'-:-Organlzatlonal Goals and Positive Attitude
" Work Ethics and positive Attitude
-+ Benefits of Positive Attitude
Os:twe Attltude and Personahty

:¢ﬂ¢9FW@ﬁ

| '_ METHODOLOGY OF THE COURSE .

AR 'b’e 1nteractwe and partlclpants encouré:ged to'ralse' questlons 'and get the doubts cteared
S -NOMINATIONS FOR THE COURSE '

'The Course en\nsages class strength of 4\art|0|pants

: 1‘ _

- 2. - . Nominations shall be accepted on first- come-first-serve. basrs S _

" 3. - Nomination letter along with b|o ddta of the parf"é:pants in the format prescr:bed (enclosed)'
- maybe sent by 28-03-2011: S '

. 4. . Nominations received after- 28 03 2011 may not be entertalned : : .

© 5. OQutstation . partlclpants are. requested ‘to proceed for traznmg only after rece;pt of

: oonflrmation of acceptance Of nomlna’uon '

"'OTHER INSTRUCTIONS .

Partlclpants are expected to Obseme Ounctualzty and regulanty
. Participanta’ are axpactud to keep ths:r moblle phones on: mldnt
-.-sessmns BN .

m—\'

odle during the tralning.




" request torencourage their officers: t& avail th benef:t of thisitraini

Uovaen

Partlmpants are expected o utilizer the knowledge gamed durlng the tralnmg for efficient

discharge of their duties,

- Participants may contact the undersrgned for any mformat:on!c arification on trammg course.

* Filled -up Bio-data forms of nominated officials may be forwarded by department. e,
.Blo data form is avaiiable in the department S webszte WWW. utcs dethigovt.nic. |n unger

‘Training'.

22308556 and through Email address adtrq4utcs delhi@nic.in

_ Tel No 22 03843

F No 8(1)4!2011 12/UTCS (TS |v' T}tgfyl% »\{Cﬁg Dated ﬂmn -02-2011

~ _Copy for information to:

All- HODs l Locali Autonomous qulues ang State Undertakmgs ;‘Corporatlons w1th the'_'_

S.0. fo the Chief Secretary, Govt. of. N.C.T: of Delhi,-Delhi Secretarlat Delh
PS to Pr: Secretary (Trg.); Govt. "of N.C.T. of Delhi, Delhi Secretariat; Delhl
PA to Spl. Secretary- cum-Spl Director. (Trg; ‘Dte. of Training; UTCS:.: Ay
- Estate Officer, Dlreotorate of Tramln =8 CS~ for uploadlng on. the websﬁe of the’.'

 Department..

’ Ass:stant Dlrector.——l {Trg.)

"Name of the P'ackage of Courses

- Personallty Development P

Ouration of the Gourse Two days (04‘"Apn| . OSmApr:l 2011) ~

" ITraining Branch

Number of Sessions 28 (E _ght)

e Sesswn

" Tea

Name of Course Coordmator S ' ;-’Ms Catherme Mathai Aselstént Dlrector
. Duration'- R '

Attitude and Personality

| 10.00 am- 11. 15 am._ ol

Session— 1l T 75 M | Positve Atiitude and fis Manifestations |-

11130 am- 12.45 pm

o145 pm 0300 pm"

o m

T Tea.

. [Session— VA R Y VT
0395 pro- 04d0pm | . -

1 10.00 am- 11. 15am

Session =V

“{Tea

» Sessaonuvf .
"111.30am- 12 45 pm T

- TTLunch -

Session _V|I -

'Contact!correspondenoe may be made on Phone Nos. 22303843 0- 9810852945 Fax No.




	5-1.pdf
	5-2.pdf

