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CIRCULAR -
The Directorate of Tralmng is entmsted with the ‘basic responsrbﬂlty of conductlng _
training programmes  for variouslevels;of" ‘officials "/ ‘officers™ in *various ‘areas of
administration. The Directorate has 1dent1ﬁed subjects needing basic knowledge and skill
for Personality Development. The two-day. trzumng course on “Positive Attitude and

Personality Development” is an rmportant course in the hst The Course will be held on
21-02-2011 to 22- 02—2011 :

1.—;'

: IMPO!STANCE OF THE COURSE

_'Posrtwe attltud at. workplace creates an energetxc envrronment helps bulldmg

| . _-understandmg -with .supériors -and subordmates and thereby developing team work. In .

' OBJ'ECTIVES OF THE COURSE
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METHODOLOG v OF THE COURSE' -

context of Government servants development of pos{/ltlve attitude is essential owning to a -
varlety of pressures and situations he / she faces in every day ofﬁce life.

.TARGET BENEFICIARIES OF THE COURSE

The Course has been designed to beneﬁt all low ‘ / middle l'evel functionaries in the
Government, its-local/autonomous bodies, pubhc sector undertaklngs Trammg modules
and learmng units are enclosed. :

“Atthe end of the Course, the partrclpants will be able *o

1. Explam the importance of positive attltude at workplace,

2. . Explain relationships between positive attltude and orgamza‘oonal growth and
3. Describe benefits of positive attitude.

CONTENTS OF THE COURSE

o ,_Attlmdeand Personality " v
- Positive Attitude and its Mamfestatlons
" Positive Attitude and Optimism :
Positive Affirmations and Positive Tbnkmg
~ Qrganizational Goals and Positive Attitude
-WorkEtlucsandposmveAttltude L] A TERY VR P
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The CourselWould be conducted by experts who are expenenced in the area of Positive
Attitude and Personality Development }Nhtle lecture method would be gcnerally
followed, case studies, group dlscussmnsLand d0cumentarles may also be included in

'some sessions. The Course would. be. urteractwe and, Bammpants encouraged 1o raise
.questrons and get the doubts cleared, . ﬁ e - :

NOMINATIONS FOR THE COURSE' e s L e
R '1 Lll PR ||'Il e She i "u\f g 1"0! ol IFI‘.“E!'ii-‘--'. ty
e ,The Course envisages.class §trength of 40. Partlcxpants [t

2x o pmmajrops shall be accepted on first-come-first-serve basis.

3. Nommatlon letter along with bio-data of the parnclpants in the format prescnbed

2.1 ¥ (enclosed) may:be sent. by 14-02-2011.

4. .

5.

- Nommptlons receryed after 14-02-2011 may, not be, entertamed _
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Qutstation, participants are requesied. o, prpceed for trainir Joply #ftsr, reesipt of
nﬁmatlono f acceptance. Qfﬂqmmlqprmt e metde 16 ox nlml ovwndlie 1

i

lh




OTHER]NSTRUCTIONS ST

)

. training sessions. - R A

Parnmpants are expected to observe punctuahty and regulanty
Participants are. expected to keep thelr moblle phones on stlent mode durmg the

3. ‘Participants are expected to complete exerclsesfquestlonnalres if any, distributed
by the faculty during’ any trammg session and also fill up the feedback form.
4, Participants are expected to utilize the knowledge gained dunng the trammg for

efficient discharge of thejr diities,

-5, Participants may - contact the undérstgned for any mfonnatlonfclanﬁcatton on

training course,

A

under “Training’. -

ﬂ

‘Filled up Blo-data. fortns of nommated ofﬁcmls may.be forwarded by department
“Bio-data form is avallable in the depMent s web51te > WWw s, delht‘

8. Contaetfcorrespondenge ﬁiay be made on .Phone Nos. 22303843 0 9810852945

Fax No 22308556 and through IEmall address_adtr_ dutcs.

b

F.No.8(1)4/10-UTCS (rs IV)/ W’?‘t f \ '-‘.;

Copy for mt‘ormatlen to

1. .
. with the request; 10 encoilrage-thelr offie
« . -.8.0. to the- ChlefSecreta:y Govt. of N.C.T.
. ._\_PS to Pr. S

Ao W kg
<

>

8

g

3 MATHAI)

Asststant Dlrect r~IV (Trg.)
“Tel o 22303843

Dated .\u 012011
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TRA]N]NG MODULE ON POSITIVE AY f 1 f Ulnu ANL rLﬂSONALITY DEVELOPMENT
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Person:mty Development

Name of the Package of Courses
Duration of the Course :

Two days {217 February to 22™ February, 2011)

Sessnon

Scssxon I

Number of Sessicns 8 (Eight)

Training Branch v

Name of Course Coordinator . Ms. Cathunne Mathai, Assistant Director
Durahon Top:cs
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Session - V-
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Benenh, of Posmve Attltude
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10.00 am- 11.15am = 7] -

Tea ‘ . o
Session — VI 75 Min i
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Session — V1i - 75 Min.
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Tea .
Session -- VIII - 75 Min. |
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" Postiive Adfitude and Personality




	7-1.pdf
	7-2.pdf
	7-3.pdf

