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o " | CIRCULAR | |

The Dlrectorate of Trammg is ent:rusted w1th the basw responsxbillty of conductmg_. _'
 training ‘programmes for varidus - levels of officials/officers in various areas of
~ administration. The Directorate has identified subjects needing basic knowledge and skill
- for functional efﬁmeney A three days training course on “Basic Functional Effic:ency
in Vigilance Matters” is an important course in the list. The Course shall eornmence on ..
05"’ January, 2011 to 07“‘ January, 2011 (Weédnesday to Frlday) : '

I RTANCEOFTH OURS B L

There is-a set of norms of expected behav1our and ‘conduct for the Govemment
o functlonanes and also a legal framework 1o’ combat corruptlon in publlc life. While it is
important to proteet honest Govemment functlonary from harassment, it is essential that

‘instances of misconduct and corruptmn are: dealt with - effeotlvely ThlS requn‘es" -

knowledge of rules, ability to investigate and analyze and process the mstances of |
mlsconduct and corruptlon Obj eetwely and accordmg torules. : '

TARGET BENEFICIERIES OF THE COUR§ L

The Course. has been de51gned to beneﬁt those workmg in the Govemment 1ts'
local/autonomous  bodies, Public sector undertakings and directly associated with
- dealing/processing wgllanee/corruptlon cases. 1t shall also be useful for those posted in-
~ anti-¢orruption unit of the Government. The course would be useful to functionaries both'

. at the lowerfmlddle management Tralnmg Modulef  are’ enclosed e -

B ECT IVES RSE

' _. At the end of the Course the partlmpants wnll be able to

I Explam the necessity of ethics in governance. - ' '
2. Differentiate between vigilance and non-vigilance cases and - roles of vanous
Govemnment agencies entrusted with nglance/ann—corruptxon functions. _
3. Define, basic concepts and terms contained in the Vigilance Manual/

~ CCS (Conduct) Rules, CCS (CCA) Rules, POC Act CVC Act ete. and apply the
provisions correctly.

Nov A

- Identify appropriate disciplinary authonty _ :

Draft charge-sheets, memorandums and various ordersfprosecutlon sanctions.
Conduct prehmmaryfdlsmplmary enquiry ancl also examme reports
Identlfy and suggest areas of preventive v1g1lances -

CONTENTS OF THE COURSE

L Ethics in Govemance
2. ‘Vigilance setup in the Government
- 3. Administrative Vigilance -

4. Administrative Vigilance, Complaint Handling ¢ and Prehmmary Enquiry

5. Administrative Vigilance and Suspension

6.

Constltutlonal Provnslons and CCS(CCA) Rules, 1965




B 10 : " Other practices against dorruption
- 11. ' Preventive Vigilance and mechanism
. 12 Record Management in Vlgxlance

L

- 4. Participants are expected 10 keep their. moblle phones on s1lent mode durmg the

SRR Part1ctpants me%axpect ' mp €

7. _ Partlcxpants may contact the undermgned for any mformatlonx‘clanﬁcatlon on g

8 Contact!correspondence may be made on phone nos. 22308552 fax no. 2230‘;’822

- Inguiry Reports anid ACUOH & Imposmon of Penalty._; i
.. - Legal Framéwork agat tc0rruptton LUl

METHODOLOGY OF YHE CQURSE _ - : R .
‘The Course would be conducted by experts and experlenced in the : area of Vlgllance and Lo
ant1—corrupt1on ‘While lecture method would be. generally followed case studies. and -
practical ‘exercises may also . be -included in ‘some séssions. The . Course would bc

_ 1nteract1ve and parttclpants encouraged to ralse questlons and gct the doubts cleared

OMINA ONS FOR Tm: 'E L : ]
_ 1._ _ The Course env1sages class strength of 40 Part1c1pants
2, Nominations shall be accepted on first-come-first-serve bas1s o :
3. Nomination letter along with bio-data form of the partlctpants in the format
- prescribed (enclosed) may be sent_ by 2¢ 29" December, 2010, L
4, ._'Nomlnatlons received after 29" December, 2016 may not be entertamed o
S50 patticipants ‘are requested to ptoceed for’ tratmng only after recezpt of SRR

conﬁrmatlon of acceptance of nommatton ’

: OTHER INSTRQCTION

1 ‘ Parttclpants are expected to come prepared w1th bas1c 1nformat10n on the coursc S

‘subject.’

2 -Part1c1pants may ‘bring copies Of the latest depaxtmental/Govennnent clrcularsf S

“orders/reports etc., relating to the course subject, if any avallable ThlS would P P
‘benefit other partlcnpants the Dlrectorate and also the faculty :
Participants are expected to observe. punctuahty and regularity. -

training ; sessmns s

: 116 ] 3 1
.the faculty dunng any trammg sessmn and also fill up the feedback form. S

6. Participants are expected to utilize the knowledge gamed dunng the trammg for '_ SERTRE
efficient dlscharge of their duties. :

training course:

: 22308556 ema11 address dutcs@mc in & adtrzlutcs delhl@mc . LW .

EEL KAMAL) .

o S | _ Assnstant Director (Tramlng)
FileNoS(l)ZilO UTCS(TS 1)/ %l“b‘* - 5‘5'“ : Date IS{H‘IQ 8

Copy forwarded to: S
1. All HODsr‘Local/Autonomous Bod;es and State Undertakmgstorporatlons '
2. 8.0. to the Chief Secretary, Govt. of NCT of Delhi, Delhi Secretanat N D.-2
3. E.O. for npdatmg on the webs1te of the Department
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TRAINING MODULE ON BASIC F UNCTIONAL EFF ICIENCY IN

VIGILANCE MATTERS
| Name of the Package of Courses™ 1 'BASIC FUNCTIONAL EFFICIENCY‘ '
' Duration of the Course =~~~ .~ - Three Days (05.01.2011 to 07. 01 2011)
L e g S " Wednesday — Fnday
Number of Sessions R T Twelve (12)
Training Branch =~ o ' : ’ I :
- { Name of Course Coordmator R Sh Neel Kamal Asstt. Dlrector
-Sessmns . Duratlon B I‘oplc,s _ Proposed _
_ S R Speaker
L. Wil 7§,Min__- e 'EthlcsmGovernance o
- -Sessnon r- - |- I o
10.00 am- 11, ISam -
Tea :
Session— 11 75 Min., | » Vigilance setup in the
11 30 am- 12 45pm o . GOVmee*lt
-Lunch - : 2 I T o
Session 111 - | 75Min.- - - |-« Administrative-Vigilance ~ . | .
0145pm-0300pm AT ET S
Tea :
Session—IV - 75 Min. - |.e Administrative Vigilance,
. 103.15 pm- 04.30pm . ‘Complaint Handling and
N - | Preliminary Enquiry
106012011 75 Min. ‘o Administrative Vigilance
Session— V. - ) ~ and Suspension
lOOOam-ll]Sam- : S
Tea ' : o
Session — VI - | 75 Min. e« Constitutional  Provisions
11.30 am- 12.45pm L “and CCS(SJCA) Rules, 1965
Lunch : : :
Session — VI 75 Min. e Punitive  Vigilance &
01.45 pm- 03.00pm ' | Disciplinary Action
Tea . . - . .
Session - VHI 75 Min. "~ e Inquiry Reports and Action
03.15 pm- 04.30pm - | » Imposition of Penalty




07012011 AR
Sessfon ~IX . .00 b
: --10.00_-am-._111-,15_am ol

M e

corruptmn

**-“‘*Leg’a Framéwbrk ‘agamst_._-.:_._-- .

Tea

Sessxon X

| 1130am-12. 45pm

75 Min. _

. Other practlces agamst
: corrupnon o -

| Lunch'

Sessnon XTI,

| 0145 pm- 03: OOpm )

175 Min.

" “mechanism

« Preventive Vigilance and -

Tea

Session — X1

03.15 pm- 04.30pm_~

75 Min,

- Vigilance

s Record Managementin




- DIRECTORATE OF TRAINING: (UNIGN TERR!TORiES CIV!L SERVICE&}

BIODATA FORM

{For Emptoyees of GNCTD., Local!Autonomous B'odles!Cornora tions etc)

N_amé of the Tralning Frogress.

Date of Training Progtamme

Course Code

Mk ma.rk (\l) the mopnate box}

01.

Name

Flrst

(As per Service Book)

T I_\z_‘l__l_d_die_

02.

Designatidn _

03| Service Cadre AS O

DANICS
D _ENGG._

DASS

g

Medical .

0 Accon_.fnts 0
Othars -~ 0O

04,

Name of'the -
Department/Organisation

Teaching 0.

05.

Delhi Govt. O .
Autonomous Body O . PSU .
Others .~ e, '

Category of )
Dept. IOrgamsatlon

Local Body o o

06.

Employee Code (If any)

a7.

Date of Birth

1o L1 e

mnnuiigg

08.

- Sex

Male D' Fenﬁale 5]

109..

Catégory '

'UR EI SC O ST 0O OBC a Other
. " PL Spemfy

O

A0

Educational Qualtiication _
Highest qualification] Metric 0O Inter 0O

MPHl O PhD O

 Middle O
P.Grad 0O

. Gra_ddat_e o
‘Others. [

11.

Professional/Technical
qualification

2.

- Service

Date of joining the T DD. T MM

[Ty

13

~Pay Band & Grade Pay

14,

Details of  trainings | - o7
altended in the past in :
the  Directorate  of
Training, UTCS/Other
Institutes

15.

Contact Number Office

Personal

Signature.

Daté :
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