MOST URGENT
CIC REFERENCE
GOVERNMENT OF NATIONAL CAPITAL TERRIOTORY OF DELHI
(LABOUR DEPARTMENT)
5-SHAM NATH MARG, DELHI-54

" CIRCULAR"

Refer to this office circular of even no. dated 30/10/09 (copy enclosed) vide which it was
directed to send the requisite information relating to received RTI applications and action
thereupon to the AD(Plg.)/Programmer of this deptt by 1t of each month for onward submission to

CIC by 10th of every month. Despite of this requisite information is not being sent by the SPIOs

and ASPIOs to the AD(Plg.)/Programmer.

It is therefore, again directed to send the requisite information to the Planning branch of the

deptt. as per schedule explained above.

Non compliance of this information may attract heavy penalty. W

Encl: As above
(S.K.NIGAM)
Asstt. Labour Commissioner (Admn.)

No.F.31/616/LC/Estt./Monthlv report/2009/ 5¢| | dated: ,1‘1)0; ];w \o

Copy forwarded to:

1 PS to Labour Commissioner, 5, Sham Nath Marg, Delhi’110054, for information.

2 PA to Joint Labour Commissioner, 5, Sham Nath Marg, Delhi 110054, for information.

3 Joint Labour Commissioner — II, 5, Sham Nath Marg, Delhi 110054, for information.

4 All DLCs/Branch Incharges of Labour Deptt. GNCT of Delhi with the request to comply
with the above referred orders (Copy enclosed).

5 All SPIOs/ASPIOs of Labour Deptt., with the directions to comply the instructions given in
the above mentioned orders (Copy enclosed). _

6 Admipistrative Reforms Deptt. Govt. of NCT of Delhi 7" Level, C Wing, Delhi Sectt. New

1/]}7&‘;0002-“%}1 reference to your above referred office order.
Asstt. Director (Planning), Labour Deptt., 5, Sham Nath Marg, Delhi-54 - with the request

< to direct the Programmer to update the department’s website regularly and to send the

desired information to the Central Information Commission by e-mail by 10t of each month,
at the given e-mail address in the above referred orders (Copy enclosed).

8 The Deputy Secretary (IT) Deptt of Information Technology, 9" Level, ‘B’ Wing, Delhi

Asstt. Labour Commissioner (Admn.)
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MOST URGENT
CIC RE ‘ERENCE

GOVERNMENT OF NATIONAL CAPITAL TERRIOTGRY OF DELHI
(LABOUR DEPARTMENT)
5-SHAM NATH MARG, DELHI-54

CIRCULAR

. Plaase find enclosed herewith a copy of office order No. 13/8/05-AR/9068- 1) 27 dt.

©28:8/09 issued by Secy. (A.R) Govt. of NCT of Delhi enclosing therewith a copy of D.O.ietter dt.

06/08/0¢ of Sh. Shailesh Gandhi, Infoermation Commissioner, Central Information Comirnission,
all DLC’s/ Br. Incharges of this Deptt. are requested to comply with the above said orde:s.

Apart from the above, a proforma under section 25 61’ RTI Act, 2005 is also enclusad. All

SPIOs of this Deptt. are requested to fill in the said proforma with respect to RTI apilications
received by it and action taken on these applications. This information must be sen: in the

said prescribed proforma to the Programmer in the Planning Eranch of this Deptt. by |

01% of 2ach month s¢ that the said information could be fuither forwarded by the
Pregramimer to the Centra! Information Commission by IIO”"‘ of avery montiz.

Encl: As above

Non compliance of this information may attract i:eavy penaity.

(S.KAIGAM)
Asstt. Labour Commissioner (‘A\dmn.)

No.3.31/616/LC/Estt./2009/3 5113 | dated: o] x) 2o e
\...OD iOW‘q “fufu o ' : . - ; :

h

A,

PS to Labour Commissioner, 5, Sham Nath Marg, Delhi 110054, for informatior.
PA to Joint Labour Commissicner, 5, Sham Nath Marg, Delhi 110054, for inforriztion..
Joint Labour Commissioner — II, 5, Sham Nath Marg, Delhi 110054, for informeation.

All DLCs/Brznch Incharges of Labour Deptt. GNCT of Delhi with the request to comply

with the above referred orders (Copy enclosed).

All SDIJs/ASPIO., of Labour Deptt., with the directions to -omply the instmctions-
giver: in the apeve mentioned orders (Copy enclosed).

AGmi n;str;‘twe »eforms Deptt. Govt. of NCT of Delhi 7% Level, C Wing, Delhi 5ectt.
New Delhi 110072-with reference to your above referred office order.

_Asstt. Director {Planning), Labour Deptt.. 5, Sham Nati: Marg, Delhi-54 - w th the

request to direct the Programmer to update the department’s website regularly and to
send the desiiad information to the Central Information Commission by e-mail oy 10%

of each moni~. at the given e-mail address in the =bove referred orders (Copy
enclosed). '

Asstt. i.abour Commissioner {\¢mn.)
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o GOVERNMENT OF NAT’ONP'I CAPITAL TERRITORY OF DELHI .
, ADMINISTRATIVE REFORMS DEPARTMENT
» ?T“ LEVEL, C WING, DELHI SECRETARIAT, NEW DELHI ~ 110 002
Q/:ﬂ{r’ql--v : http://ar.delhigovt.nic.ia - - - ks
S~ FAaB0S AR Qe b \olaT e~ 7 Dated: &g\ea\ eq
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7 1/ OFFICE ORDER e )
Sub Compiaance of Secﬂon 4 of Right to informatim Act 200¢%. e
?ﬂ P 1
£
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Please find enclosed a copy of the D.O. Letter dated 6" August, 2009
 Shri Shailesh Gandhi, Information Commissioner, Central !nformatacn

, Commission wherein the statutory requirements to ue complied with by all Public

WAuthorities undﬂr GNCTD is highlighted. - :

:{ Shrz Shailesh Gandhi, Information Commissioner, Central ln'formatmr

P’Ef/ommtssmn nas expressed desp concern over the fact that the websites of
. some of the public authorities of GNCTD do not carry the information that shouli

“be disclosed u/s 4 of the Right to Information Act, 2005, or the extent to whlch it
"has been rade available, it has not been updated. It'has also been seen that i
- some cases the information on the website is not upioaded to a place which is
easily accessible. In six to eight weeks a network of perscns wiii be set u:

- 2"which, in collaboration with the Commission, will monitor websites of each pubiur

- authority to ensure strict comphance with Section 4 obllgaﬂons

Y it has been further directed that the Departments of GNCTD should Tulfill
their obligations w/s 4 and compliance report must be swmltted by ¢ach Public
Authority by 15™ Cctober, 2009, which should ;nulu:ie - i -

8 Measures taken to fulfill disclosure obhgatnons u/s 4, making i form'atlon
available on official websites as well as hard copies of the infor matron
the main offices of the Public Authority.

% o Measura put in place to ensure regular updating of the mformauor?

up!oader on the websites and made available at the offices.

Each Public muthonty under GNCTD must inform the Commission the name and
contact information of one point person who may be contacted with regard to
Section 4 compliance issued by the Commission. This lnformat!on must be sent
to the Coramission by 15" September, 2009.

Further to ensure proper monitoring under S“ction 25 of the act, each
Public Authority under the GNCTD  must fill"in the form with respect to RT!
applications received by it and action taken on these applications.  This
information must -be submitted in the prescribed proforma (enclosed) to the

L}
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Central informat:on ‘Commission by 10”‘ of every month by e-mail at
rtimonitoring@gmail.com g

Al Head of the Depariments are requested to ensure that thess
instructions are strictly complied with and the requisite information may be
submitied directly to the office of Shri Shailesh Gandhi, Informaticn
Commissioner, Central Information Commission, Club Building (Opposite’ Ber

Sgra: Market) Old JNU Campus, New Deihi ~ 11006?’ under intimation to this
office.

No n-ccmphanca of these ins%ructlons may attract heavy ne naity

Encl: As abc};e. | i (0 s b |
( DR. RENDRA KUMAR }
SECRETARY {AR)
Tel: 233820¢0
> 16
3. All Principal Secretaries / Secretaries / Head of the Depar‘emen of
Departments Lmder Government of NCT of Dethi. ‘
2. All Heads of Departments of autonomous organizations / PSUs / Loca!

Bodies under Govt. of De!hl _

3: AIE r.:st Appeliate Authorlttes / Public lnformatlon Cificers of GNC" ¥
designated under RTI Act, 2005 .

F.13/8/05-AR/ c\o@‘@’-—-—- \o a—l ’ ~ Dated g\?\ﬁgih

- Copy for information to:- The Assistant Registrar, Office of Shri Shailesh Gandhi.

information Commissioner, Central Information Commission, Club Building
{Opposite Ber Sarai Market), Old JNU Campus, New Delhi - 110067

P—

-

( DR. HENDRA KUMAR
N o SECRETARY (AR’
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THE GAZETTER CF INDIA EXTRAORDINARY . [PART li—

CHAYTER 11

: Right to information and obligations of public authorities
3. Subject to the provisions of this Act, ali citizens shall have the right to inforration.

4. (1) Every public authority shajl—

« maintain all its records duly’ catalogued and indexed in 2 manner and the
t‘orm_ which facilitates the right to information under this Act and ensure that
a]l records that are appropriate tc be computerided are, withir'a reasonable
time and subject to availability of resourges, computerised and connected
through a network all over the country on different systems so that access 16
such records is facilitated; ; :

b) publish within one hundred and twenty days from the enactment of this

Act,—

(i) . the par ticulars of its organisation, functions and duties;

(ii) the powers and duties of its officers and employees;

(i) the procedure followed in the decision making process,
including channels of supervision and accountability;

(iv) the norms set by it for the discharge of its funictions; .
(v} the rules, regulations, instructions, m;anuais and records, held by

it or under its control or used by its employees for discharging
its functions; . '
(vi) a statemént of the categories of docurments thit are held by it or
under its control;
(vii) the particulars of eny arrangement that exists for consultation
with, or representation by, the.members of the public in relation
10 the formulation of its policy or imp!ementation thereof;
(viii)  a statement of the boards, councils, committess and other
bodies consisting of two or more persons constituted as its part
“or for the purpose of its advice, and as to -whether meetings of
those boards, councils, committees and other bodies are open 10
the public, or the minutes of such meetings are accessibie for

public; : e
ix) a directory of its officers and employees; T
x) the monthly remuneration received by cach of its officers and

employees, including the system of compengatiod 2¢ providzd
in its regulations; ) 4 :
(xi) the budget allocated to each of its agency, indicating the
* particulars of al! plans, proposed expenditures, and reports on
disbursements made; ' ,
(xii) the manner of execution of subsidy programmes, including the
: amounts allocated and the details of beneficiaries of such
programmes; - : i
 (xiiy)  particulars - of recipients of concessions, permits  or
authorisations granted by it; i
ixivy)  details ‘in respect of the information, available to or held by it
reduced in an electronic form; i
(ev)  the particulars of facilities available to citizens for obtaining
information, including the working hours ¢falibrary or reading
room, if maintained for public use; e
(evi) the names, designations and other particuiars of .the Public
Information Officers; : '
(xviiy such other information as may ° bc  prescribed;

Right to
_informaticn

and thereafier . update these  publications _ every year;

¢c) publish all relevant facts while formulating important
policies or announcing the devisions which affect public;
) provide reasons for its administrativé or .quasi-judicial
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e (f)-Al - ‘materials ‘shall be dimmated taking -into..consideration the ‘cost

decisions to affected persons.

(2) It shall be a constant endeavour of every public authority to take steps in

accordance with the requirements of clause (b) of sub-section (/) to provide as much
information suo motu to the public at regular intervals through various means of
communications, including internet, so that the public have minimum resort to the use
of this Act to obtain information=-

(3) For the purposes of sub—scctién (1), every information shall be dlsséminqled
widely and in such form ‘and manner which is easily accessible to the public.

effectiveness, local language and the most effective method of communication in that
local area and the information should be easily accessible, to the extent possible in
electronic format with the Central Public Information Officer or State Public
Information Officer, as the case may be, available Frce or at such cost of the medium
or the pnnt cost price as may be prescribed.

Explanation—For the purposes of sub-sections (3) and (4), "disseminated" means
making known or communicated the information to the public through notice boards,
newspapers, public announcements, media broadcasts, the internet or any other means,
including inspection of offices of any publi¢ authority.

5. (1) Every public authority shall, within one hundred days of the enactment of
this Act, designate as many officers as the Central Public Information Officers or State
Public Information Officers, as the case may be, in all administrative units or offices
under it as may be necessary to provide information to persons requesting for the
information under this Act.

(2) Without prejudice to the provisions of sub-section (/), every public authority

“shall designate an officer, within one-hundred days of the enactment of this Act, at
each sub-divisional level or other sub-diatnct level as a Cenu'al Assmmn Publlc
"“Information Officer or a S‘fat‘c “Asulstsnt Pu R

be, to receive the applications for information or appeals under this Act for forwurdmg
the same forthwith to the Central Public Information Officer or the State Public
Information Officer or senior officer specified under sub-section (/) of section 19 or
the Central Information Commission or the State Information Commission, as the case
may be:

Provided that where an application for information or appeal is given to a Central
Assistant Public Information Officer or.a State Assistant Public Information Officer,

as. the case may be, a period of five days shall be added in computing the period for
response specified under sub-section (/) of section 7.

- (3) Every Central Public Information Officer or ‘State Public Information Officer,
as the case may be, shall deal with requests from persons seeking information and
render reasonable assistance to thc persons seeking such information.

(4) The Central Public Infonnatio?n Offier or State Public Information Officer,
as the case may be, may seek the assistance of any other officer as he or she considers

*it necessary for the proper discharge of his or her duties.

_ (5) Any officer, whose assistance has been sought under sub-sechan (4), shall

"render all assistarice to the Central Public Information Officer or State Public

Information Officer, as the case may be, seeking his or her assistance and for the
purposes of any contravention of the provisions of this Act, such-ether officer shall be
treated as a Central Public Information Oﬂ'icer or State Public Information Officer, as
the case may be. 5

Designation
of Public
Information
Officers.
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6 August 2009

¥ izucﬁﬁ _

Cretary .~
Govt. OFNLT of Delhi
Delhi Sachivalaya, LP..Estate” prrsiTe , : -
New De111r1"10002 g § 5 : b

Sub: Section 4 compliance in depart,mentq of the GNCTD ':.:’ 4 § o
Dear Mr. Rakcs‘ﬁ T‘v‘-t‘}*“

i L e i A i S
Ever since its mcept on in 2005, the Right to Information Act has been a harbinger ¢*
considerable change in the way our Democracy functions. The hallmark of any wel.
functioning democracy is greater fransparency in its working. However, the level of
transparency thatithe RTI Act seeks to bring about will only be attained with a proper
implementation of the provisions of Section 4 of the Act

The benefits of proper implementation of the provisions of Section 4 are numerous. Most
importantiy, it-is inexiricably linked to the decréase in the number of RTI Applications

made to a particular Public Authority and consequently, it will ruduce the pressure faced by
a Public Information Officer.

Over the years, the Gevt. of NCT of Delhi and the Public Authorities under it has been the
subject matter of various RT1 applications; many of which could have been avoided if
there had been better mplementation of the provisions of Section 4 of the Act. Secticn 4 of
the Act requires suc moto disclosutres to be made by each Public Authority with regard to.
its working. The reguirements of Section 4 are mandatory and the information has to be
made published*and updated on a regular basis. A copy of Section 4 of the RTI Act is
enclosed with this letter for your referencc :

N e

o

A perusal of the websites of some of the public authorities reveals'that the information that
should be discloses under Section 4 has either not been made available, or the extent to
whick it has been 1hade available, it has not been updated. It has aiso been seen that in
some cases the information on the website is not uploaded to a place which is easziy_ ;
accessible. In six to eight weeks a network of persons will be set up which, in collaboration
with the Commission, will monitor websiteé of each public authority to ensurs strict

compliance with Section 4 obiigations NL
J\
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You are hereby directed to ensure that departments of the GNCTD fuifil their obligztions
under Section 4 and compliance report must be subm:tted by each Pubiic Authority by 15
October 2009. The Report must include: e ;

1. Measuies taken to fulfii disclosure: obligations under Section 4 including nmmr‘g
information available on official websites as well as hard copies of the informatio
at the main offices of the Public Authori:y n

2. Measures put in place to ensure rctrular updatmg of the information uploaded on
the websites and made available at the offices.

Further; each Public Authority under the GNCTD must inform the Commission the name
and contact information of one point person who may be contacted with regard to Section 4
compliance issues by the Commission; This mformatwn must be sent to the Commission
by 135 September 2309,

To ensure proper '-_1'1onitoring under Section 25 of the Act, each Public Authority under the
GNCTD must fill in the enclosed form with respect to RTI Applications received by it and
action taken on those Applications. This form must be submitted to the Comrnission by the
10™ of every month by email at rtimonitoring@gmail.com.

I look forward to your-continued cooperation to make sure that the RTI Act is implemented
in its full spirit in all Public Authorities under the GNCTD. The Right to Information is a
fundamenta! right as well as statutory right and Public Authorities must work towards
rac;h.atm g the full enjoyment of this right. :

Thanking you,, '

.F orm for Momtormg under Sec.t:on 25, Right to Information Act, 2005




& :

Name of the Dept./Organization

TO BE SENT THROUGH E-MAIL TO rtimonitoring@gmail.com
ENCLOSURE QF CIRCULAR NO. DE/RWCIC&OOS&I 127-57 dated 13/05/2009

. RIGHT TO INFORMATION ACT, 2005
CONSOLIDATED INFORMATION FOR MONTHLY REPORT OF
CENTRAL INFORMATION COMMISSION w's 25 of RTI ACT, 2005

(For the monthef ....l..c..ci i 2009) '

e wft

Name of the PIO designated

Name of APIO designated

No. of No. of

Opening | Received during I Decis_ipn' , Decision
' Balance | the month (incl. | cases where where | cases
|ason 1% | Cases transferred | requests/appe | requests/ap | where
day of | transferred to to other als rejected peals disciplinary
the other Public Public accepted | action
Month | Authorities) Authoritie taken
s against any
officer
Number of times various provisions were invoked wl'ulc rejecting requests
Relevant section of the RTI Act, 2005
Section 8 (I) _ Sections.
a b C d e f g h i 1 9 |11 [24 | Others
Amounts Collected (in Rs.) N
Application Fee Addl. Fee and any other charges | Penalties amount*

" *Details to be provided with copy of the orders of CIC

Slgnature

Name & Designation of the Officer
Telephone Number




